UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH TAY NINH Doc lap - Tw do - Hanh phuc

THU TUC HANH CHINH MOI BAN HANH/SUA POI, BO SUNG THUQC THAM
QUYEN GIAI QUYET CUA SO CONG THUONG VA UBND HUYEN, THI XA
TREN PIA BAN TINH TAY NINH
(Ban hanh kém theo Quyét dinh sé /OD-UBND
Ngay  thang  ndm 2012 ciia Chii tich Uy ban nhén dan tinh Tédy Ninh)

PHAN I
DANH MUC THU TUC HANH CHINH MGI BAN HANH/SUA bOI, BO SUNG
THUQC THAM QUYEN GIAI QUYET CUA SO CONG THUONG
VA UBND HUYEN, THI XA THU'C HIEN TREN DIA BAN TINH TAY NINH

A. DANH MUC THU TUC HANH CHINH MOI BAN HANH

STT | Tén thii tuc hanh chinh | Linhvge | VER
| |TTHC THUQC THAM QUYEN GIAI QUYET CUA SO CONG
THUONG

Thu tuc Thong bao xac nhan ban cong
bo san pham, hang hoa, qua trinh, dich | Luu thong
vu, moi trudng phu hop quy chuan k¥ hang hoa
thuat

(B6 sung moi)

B. DANH MUC THU TUC HANH CHINH SUA POI, BO SUNG

STT | Tén tha tuc hanh chinh | Linhvwe | M4 6
| TTHC THUQC THAM QUYEN GIAI QUYET CUA
SO CONG THUONG
Tha tuc Cap gidy phép kinh doanh Luu thong
1 | ban bubn (hoac dai Iy ban budn) san . ] T-TNI-180053-TT
pham thuéc 14 hang hoa

Thu tyc Cap lai giay phép kinh doanh | 1 thong
2 | ban budn (hodc dai Iy ban budn) san . ] T-TNI-180060-TT
phim thubc 14 hang hoa

Tha tuc Cip stra doi, bd sung gidy Luu thong
3 | phép kinh doanh ban budn (hoac dai . ] T-TNI-180072-TT
Iy ban budn) san phim thudc 14 hang hoa

Tha tuc Cip gidy phép kinh doanh | Luu thong

ban buén (hodc dai 1y ban budn) rugu hang héa T-TNI-180095-TT




Thu tuc Cap lai gidy phép kinh doanh

Luu thong

> ban budn (hodc dai 1y ban budn) rugu hang hoa T-TNI-180098-TT
: ip m6i Gidy chime nhan da |  Luwu thon

6 | Iutuc Cap méi Gidy chung nhandu | BHWTONE 3 ) 100178 77
di€u kién kinh doanh xdng dau hang héa
Tha tyc Cép lai Gidy ching nhan du N
diéu kién kinh doanh xing dau| Luuthong —— )

! (truong hop GCNDDKKD xang dau hang hoa T- TNI-180145-TT
hét hiéu luc)
Tha tuc Cap bd sung, st:a. d6i Gidy Luu thong

8 |chung ph@n du diéu kién kinh doanh . ) T-TNI-179932-TT
xang dau hang hoa
Thu tuc Cap lai Gidy chting nhan du
dieu kién kinh doanh xang dau Luu thong

9 | (truong hop GCNDDKKD xéng dau . ] T-TNI-179936-TT
bi mat, chay, tiéu hiy duéi hinh thae | Nang hoa
khac)
T_hﬁ tuc Cap Giﬁy ching nhan du di%?u Luu thong

10 | kién nap khi dau mo hda long vao . ) T-TNI- 180165-TT
chai hang hoa
Thu tuc Cép lai Giﬁy‘ ching nhan du
diéu kiég nap khi dau m(?’h(')a long Luu thong

11 |vao chai (truong hop Gidy ching . . T-TNI- 180170-TT
nhan du diéu kién nap khi diu mo | ~ hanghoa
hda long vao chai hét hiéu luc)
Thu tuc Cap méi Gidy chimg nhén du Luu thong

12 | diu kién kinh doanh khi dau mo6 hoéa . ) T-TNI- 180174-TT
long cho ctra hang ban LPG chai hang hoa
Thﬁ tuc Cap lai Gidy chimg nhén du
diéu kién kinh doanh khi dau mo hoa
long cho cfra. ‘hang ban LPG Ch‘ai Luu thong

13 | (truong hop Gidy chung nhén du di€u . , T-TNI-180178-TT
kién kinh doanh khi diu mé héa long |~ Nang hoa

cho ctra hang ban LPG chai hét hiéu
luc)




Tha tuc Cap Gidy ching nhan du diéu

Luu thong

14 | e nap LPG vA0 6 t6 N T-TNI-179946-TT
Thu tuc Cép lai Gidy chting nhan du A

15 |di€ukién nap LPG vao 6 0 (truong | Lwuthong ) _ oo )
hop Giay chimg nhén du diéu kién hang héa
nap LPG vao 0 t6 hét hiéu luc)

16 | Thituc Cap Giay chimg nhan du dieu | Lwuthong ) _ | 0000
Kién tram cap LPG hang héa
Thu tuc Cép lai C}iﬁy ching nhan da A

17 | di€ukién tram cap LPG (trwong hop Luu thong T-TNI-180020-TT
Gidy chimg nhan du diéu kién tram hang héa
chp LPG hét hiéu luc)
Thu tyc Cap Gidy ching nhan du diéu | Coéng nghiép . )

18 kién kinh doanh nguyén liéu thudc 14 tiéu dung T-TNI-180167-TT
Thu tuc Cép lai Gidy chimg nhan di| . "

19 |didu kién kinh doanh nguyén lieu| COn9 ggh'ep T-TNI-180171-TT
thude 1a ticu dung
Tha tuc Cap sitra ddi, bd sung Gidy A A

20 | chimg nhan di diéu kign kinh doanh Cz’;lgj g%t‘]"?p T-TNI-180176-TT
nguyén li¢u thuoc la g

21 | Tha tuc CAp Gidy phép san xuét ruou C;’Igg gﬂﬂ';p T-TNI-180179-TT

99 ;I"l;l;lutuc Cap lai Giay phép san xuat C;)igga gglyjzgp T-TNI-180181-TT
Tha tuc Cap gidy phép thanh lap vin .

23 | phong dai dién cta thuwong nhan nude Thulj)gl cg tgial T-TNI-180100-TT
ngoai tai Tay Ninh g
Tha tyuc Cap lai Gidy phép thanh lap
van phong dai dién cta thuong nhélqn Thuopg mai i i i

24 nudc ngoai tai TAy Ninh khi thay doi quoc te T-TNI-180107-TT
dia diém
van phong dai dién cua thuong nhan quoc te




nudc ngodi tai Tay Ninh khi thay do6i
tén goi, noi dang ky thanh lap, hoat
dong cua thuong nhan nudc ngoali

26

Tha tyuc Cap lai Gidy phép thanh lap
van phong dai dién cta thuong nhan
nude ngodi tai TAy Ninh khi bi mat,
rach, tiéu huy

Thuong mai
quoc te

T-TNI-180117-TT

27

Thii tuc Pidu chinh gidy phép thanh
lap van phong dai dién cua thuong
nhan nudc ngoai tai Tay Ninh khi
thay doi nguoi dimg dau

Thuong mai
quoc te

T-TNI-180123-TT

28

Thii tuc Pidu chinh gidy phép thanh
lap van phong dai dién cua thuong
nhan nudc ngoai tai Tay Ninh khi
thay d6i dia diém dat try so cia
thuong nhan nudc ngodi trong pham
vi nudéc noi thuwong nhan thanh lap
hodc dang ky kinh doanh

Thuong mai
quoc te

T-TNI-180125-TT

29

Thii tuc Didu chinh gidy phép thanh
lap van phong dai dién cua thuong
nhan nudc ngoai tai Tay Ninh khi
thay doi tén goi hodc hoat dong kinh
doanh cua thuong nhan nudc ngoai

Thuong mai
quoc te

T-TNI-180128-TT

30

Thi tuc Pidu chinh Gidy phép thanh
lap van phong dai dién cua thuong
nhan nudc ngoai tai Tay Ninh khi
thay ddi tru s& cia van phong dai dién
trong pham vi tinh Tay Ninh

Thuong mai
quoc te

T-TNI-18030-TT

31

Thi tuc Gia han Gidy phép thanh lap
van phong dai dién cta thuong nhan
nude ngoai tai Tay Ninh

Thuong mai
quoc te

T-TNI-180131-TT

32

Thu tyc Cép gidy phép str dung vat
lié¢u n6 cong nghiép (VLNCN)

Vit lidu nd
cong nghiép

T-TNI-180138-TT

33

Thi tuc Tham dinh hé so trinh UBND
tinh cap lai, cap diéu chinh gidy phép
st dung vat licu nd cong nghiép
(VLNCN) khong thay d6i vé dang ky

Vit lidu nd
cong nghiép

T-TNI-180148-TT




kinh doanh, dia diém, quy mo hoat
dong

34

Thi tuc Tham dinh hé so trinh UBND
tinh cap lai, cap diéu chinh gidy phép
st dung vat licu nd cong nghiép
(VLNCN) c6 thay d6i vé dang ky
kinh doanh, dia diém, quy mé hoat
dong

Vit lidu nd
cong nghiép

T-TNI-180141-TT

35

Thu tuc Pang ky gidy phép st dung
vat li¢u n6 cong nghi€p (VLNCN)

Vit lidu nd
cong nghiép

T-TNI-180051-TT

36

Thi tuc Cap méi gidy ching nhan d6i
Vi to chire, ca nhan san xuét hoa chat
thuoc danh muc héa chat san xuét,
kinh doanh cé diéu kién trong nganh
cong nghiép

Cong nghiép

T-TNI-180026-TT

37

Thii tuc Cap méi gidy ching nhan d6i
V6i t6 chirc, ca nhan kinh doanh hoéa
chat thuoc danh muc hoa chit san
Xuat, kinh doanh cé diéu kién trong
nganh cong nghiép

Cong nghiép

T-TNI-180030-TT

38

Thi tuc Cap méi gidy ching nhan d6i
Vi t6 chirc, ca nhan san xuat dong
thoi kinh doanh hoéa chat thudc danh
muc hoa chét san xudt, kinh doanh c6
diéu kién trong nganh céng nghiép

Cong nghiép

T-TNI-180033-TT

39

Tha tyc Cap Gidy dang ky to chuc
ban hang da cap

Quan ly
canh tranh

T-TNI-180104-TT

40

Thi tuc Cap bd sung Gidy dang ky to
chirc ban hang da cap

Quan ly
canh tranh

T-TNI-180112-TT

41

Tha tuc Cép lai Gidy ding ky t chirc
ban hang da cép trong trudng hop
Gidy ding ky t6 chirc ban hang da cap
bi mat)

Quan ly
canh tranh

T-TNI-180120-TT

42

Thu tuc Cép lai Gidy dang ky 0 chirc
ban hang da cap trong truong hop

Quan ly

T-TNI-180129-TT




Gidy ding ky to chirc ban hang da cap canh tranh
bi rach, nat
Thu tuc Cép lai Gidy ding ky to chirc
r \ A \ uén 1 ;
43 | bin hang da cdp trong truong hop | QAN g py gep047
Giay dang ky t6 chire ban hang da cap canh tranh
bi thu hoi, tudc quyen stir dung
Thu tuc Bang ky kiém tra, xac dinh XUt nha
44 | nang lyc san xuat hang dét may xuat kF\X P T-TNI-180054-TT
X au
khau
;| | TTHC THUQC THAM QUYEN GIAI QUYET CUA PHONG KINH TE
HA TANG CAC HUYEN VA PHONG KINH TE THI XA
T,hﬁ t}lC Cﬁp giﬁy I?hé}) kiﬁnh Sloanli Luu thong
1 |ban I¢ (‘hoac dai ly ban l¢) san pham . ) T-TNI-180083-TT
thudc 14 hang hoa
Thu tuc Cép lai gidy phép kinh doanh s
2 | ban I¢ (hodc dai Iy ban 1¢) san phim Luu thﬁ%g hang | 1 1N1-180065-TT
thuoc 1a
Thu tuc Cép stra d6i, bd sung gidy . .
3| phép kinh doanh bén I¢ (hoac dai ly | "™ "ONE M98 | 11N1.180074-TT
L1y o 2 A 1z 0a
ban 1¢) san pham thuoc 14
4 T,hu t}lC Ca}p glay Phefp kth doanh Luu thoIng hang T-TNI-180080-TT
ban Ié (hoac dai Iy ban 1&) rugu hoa
5 T,hﬁ t}lC Cé:lp 12_11. giay Phep kinh doanh | Luu thoIng hang T-TNI-180081-TT
ban Ié (hoac dai Iy ban 1&) rugu hoa
Thi tuc Cép gidy phép san xuat ruou Cong nghiép - _
6 thii cong nhim muc dich kinh doanh tiéu dung T-TN1-180084-TT
Tha tuc Cép lai gidy phép san xuit R =
7 | ruou thi cong nham muc dichkinh | COn9 NINEP |y 1g0082-TT

doanh

tiéu dung




~ PHAN ILA ) )
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH THUQC
THAM QUYEN GIAI QUYET CUA SO CONG THUONG TAY NINH

A. LINH VUC LUU THONG HANG HOA

I. THU TUC CAP GIAY PHEP KINH DOANH BAN BUON (HOAC DAI LY BAN
BUON) SAN PHAM THUOC LA

1. Trinh ty thyc hién:

* Buérce 1.

T chire, ca nhan ¢6 nhu cau thyc hién tha tuc hanh chinh ndy thi chuan bi hd so ndp tai
Bo phan Tiép nhan va tra két qua cua S& Coéng Thuong (sb 304 dudng CMTS, KP3,
Phuong 2, Thi xd Tay Ninh, tinh Tay Ninh).

* COng chuc tiép nhan hd so:

- Kiém tra tinh dy du ctia hd so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tiép nhan va viét gidy hen tra két qua cho ngudi nop ho so. Truong hop chua du
hd so hop 1é, trong vong 07 ngay keé tir ngay tiép nhan ho so cua thuong nhan, S6 Cong
thuong ¢ van ban yeu cau thuong nhan bo sung. Khong dé t6 chirc, ca nhan phai di lai
b sung hd so qua hai 1an cho mdt vu viéc.

Nghiém cam can bo, cong chirc ty ¥ yéu cau nguoi ndp hd so bd sung thém nhirng gidy
td khong co trong quy dinh cta phap luat dbi voi thi tuc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai

* Buworce 2.

Phong Quan ly thuong mai thue hién cac cong viée sau:

- Kiém tra ho so, vao so theo doi giai quyét va trinh Lanh dao S Cong Thuong ky, cap
Gidy phép kinh doanh ban budn (hodc dai ly ban budn) san pham thudc 13; truong hop
khong Cap phai tra 101 bang vin ban va néu rd Iy do dé thuong nhan hoan thién du diéu
kién dé duoc cip gidy phép kinh doanh ban budn (hoic dai 1y ban budn) san pham thudc
|a.

- Chuyén Gidy phép kinh doanh ban budn (hodc dai Iy ban budn) san phim thubc 14 cho
bo phan tiép nhan va tra két qua.

* Buworce 3.

Nhan két qua tai B phan Tiép nhan va tra két qua cua S& Cong Thuong (s6 304 duong
CMTS8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay Ninh). Coéng chirc bd phan tiép nhan
va tra két qua:

- Yéu cau thuong nhan nop lai gidy hen tra két qua, phiéu yéu cau bo sung hd so (néu cd)
va luu trit todn bo vao hd so cua thi tuc hanh chinh da thuc hién.

- Tra Giay phép kinh doanh ban buén (hoac dai ly ban budn) san pham thudc 14 cho
thuong nhan (truong hop nhan ho phai co glay iy quyén va CMND ctia ngudi duoc ty
quyén) va yeu cau nguoi nhan két qua ky vao s6 giao nhan theo qui dinh.

- Huéng din nguoi dén nhan két qua ndp 16 phi.

* Thoi gian tiép nhan ho so va tra két qua: Tir thr 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).



2. Céch thire thye hién: T chirc, ca nhan dugc Iya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop truc tiép tai So

- Buu dién

3. Thanh phan, s6 hrong ho so:

a) Thanh phan hé so bao gom:

- Pon d& nghi cip Gidy phép kinh doanh ban budn (hoic dai 1y ban budn) san pham
thudc 14 (theo mau Thong tu sé 02/2011/TT-BCT ngay 28/01/2011 cua B Cong
Thuong);

- Ban sa0 Gidy chirng nhan dang ky kinh doanh, Gidy chimng nhan ma s6 thué (néu co);

- Vin ban giéi thiéu ctia doanh nghiép cung cip san pham thudc 14 hodc cua thuong nhan
ban budn khac (néu duoc su chp thuin cua doanh nghiép cung cip san pham thudc 13
cho thuong nhan nay), trong d6 ghi rd dia ban duy kién kinh doanh;

- Phuong 4n kinh doanh, gom:

+ B&o c4o tinh hinh, két qua hoat dong kinh doanh 03 nam truéc do, kém theo ban sao
cac hop ddng mua ban (hoic dai ly mua ban) v6i cdc doanh nghi€p ban hang (néu dé
kinh doanh), trong d6 néu 18: cac sb liéu tong hop vé loai san pham thubc 13, gia mua,
gia ban, sb luong va tri gia mua, ban (tong s6 va phan chia theo doanh nghiép cung cap
san pham thudc 14 va theo dia ban kinh doanh), cac khoan thué d4 ndp, loi nhudn...;

+ Dy kién két qua kinh doanh cho nim tiép theo ké tir nim thuong nhan xin cip Gidy
phép kinh doanh ban buén (hoic dai Iy ban budn) san pham thudc 14; trong d6 néu ro:
tén, dia chi ctia doanh nghiép s& ban hang cho minh, loai san pham thudc 14, gia mua, gia
ban, s6 luong va tri gia mua, ban (tong sb va phan chia theo doanh nghiép ban hang va
theo dia ban Kinh doanh), cac khoan thué s& nop, loi nhuan...

+ Hinh thire t6 chirc ban hang, phuwong thirc quan 1y hé thong phan ph01

+ Bang ké co s& vat chat k§ thuat (kho hang, phuong tién van chuyen ), ngudn nhan lyc
phuc vu cho qua trinh kinh doanh san phiam thudc 14 cua minh...

+ Bang ké Danh sach thuong nhan d4 hoic sé& thudc hé théng phén phdi ctia minh va céac
dia diém ban 1é (néu c6) ctia minh. Trong d6, bao gdm: tén thuong nhan, dia chi try s&
chinh cua thuong nhan, dia chi cira hang ban budn, ban Ié san pham thudc 14 (néu c6),
méa sb thué, ban sao Gidy phép kinh doanh san phim thudc 14 (néu d4 kinh doanh), dia
ban kinh doanh.

- Tai liéu chimg minh nang lyc cua doanh nghiép, gom

+ Ho so vé kho hang (hoic khu vuc chira hang) bao gom: quyén sir dung kho (1a so hitu,
dong s¢ hitu cta thuong nhan hodc thué st dung vai thoi gian t6i thiéu 1a 01 niam), dia
diém va dung tich kho, céc trang thiét bj va ky thuat ap dung dé bao dam bao quan duoc
chat Iluong san pham thuoc la trong thot gian luu kho;

+ Ho so vé phuong tién van chuyén bao gdm: quyén sir dung phuong tién van chuyen (la
s& hiru, ddng s¢ hitu cta thuong nhan hodc thué st dung véi thoi gian t6i thiéu 1a 01
nam), nang lyc van chuyen cac trang thiét bi va ky thuat ap dung dé bao dam bao quan
duogc chat luong san pham thudc 14 trong thoi gian van chuyén;



+ Ho so vé nang luc tai chinh: Xa4c nhan vén tu c6 hodc bao 14nh ciia doanh nghiép ban
hang hodc cua ngan hang noi thuong nhan mo tai khoan... vé viéc bao dam tai chinh cho
toan bo hé thdng phan phéi caa minh hoat dong binh thuong.

Luwu y: Ban sao 1a: ban sao ¢6 chimg thyuc (d6i véi trudng hop nop ho so ‘qua duong buu
di¢n); ban chup kém theo ban chinh (d6i voi trudng hop ndp ho so truc tiép).

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 10 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chirc, c& nhan.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: So Cong Thuong tinh Tay Ninh

b) Co quan c¢é thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua cuia viéc thuwe hién TTHC: Gidy phép kinh doanh ban budn (hoic dai Iy ban
budn) san pham thudc 14.

8. Phi, 1& phi ®:

- Mitic thu phi thim dinh:

+ Tai Thi x&: 1.200.000d6ng/diém kinh doanh/lan tham dinh.

+ Tai huyén: 600.000d6ng/diém kinh doanh/lan tham dinh.

- Mtc thu 18 phi cdp Giéy phép kinh doanh:

+ Tai Thi xa: 200. OOOdong/ glay/lan cap

+ Tai huyén: 100. OOOdong/ gidy/1an cép.

9. Tén miu don, miu to khai: Pon dé nghi cap Gidy phép kinh doanh ban budn (hoic
dai 1y ban budn) san pham thudc 14 (Ban hanh kém theo Théng tw sé 02/2011/TT-BCT
ngay 28/01/2011 ciia B¢ Cong Thuong).

10. Y&u cau, diéu kién thwe hién TTHC: (Piéu 28, Théng tw sé 02/2011/TT-BCT ngay
28/01/2011 cua Bé Cong Thuong)

- La doanh nghiép dugc thanh lap theo quy dinh cta phap luat va cé dang ky kinh doanh
hoat dong mua, ban san phém thudce 14.

- C6 dia diém kinh doanh (bao gdom cé dja diém ban 1é - néu c6) ¢ dinh, dia chi 1 rang,
pht hop v&i Quy hoach hé thong mang ludi kinh doanh san pham thude 14 duoc cp co
thAm quyén phé duyét.

- Diéu kién vé co so vat chat va tai chinh:

+ C06 kho hang (hoac khu vuc chira hang) phu hop v6i quy mo kinh doanh cua doanh
nghiép; dap tmg yéu ciu bao quan duoc chit luong cta san pham thude 14 trong thoi
gian luu kho;

+ C6 phuong tién van tai phu hop v6i quy m6 kinh doanh cta doanh nghiép; dép tng
yéu cau bao quan dugc chit luong ciia san pham thudc 14 trong thoi gian van chuyén;

+ C6 niang luc tai chinh bao dam cho toan b hé thong phan phdi ctia minh hoat dong
binh thuong.

- Puoc doanh nghiép cung cip san pham thudc 14 hodc thuong nhan ban budn khac chon
lam thuong nhan ban budn (hoic dai Iy ban budn) va ¢ hé théng phan phdi san pham
thudc 14 dugc t6 chic 6n dinh trén dia ban.

11. Can cu phap ly cua TTHC:

- Khoan 1, Diéu 6, Nghi dinh s6 59/2006/ND-CP ngay 12/6/2006 ctia Chinh phu.



- Piéu 25, Khoan 2, Piéu 26 Chuong IV, Nghi dinh 119/2007/ND-CP ngay 18/7/2007
cua Chinh phu.

- biéu 28, Khoan 2 Diéu 29, Piéu 30, Khoan 1,2,3 va diém b Khoan 4 Piéu 31, Diéu 38
ctia Thong tu s6 02/2011/TT-BCT ngay 28/01/2011 cua Bo Cong Thuong.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

Ghi ch: (1) Sita doi phi, 1é phi theo Piéu 2 Théng tw 77/2012/TT-BTC ngay 16/5/2012
ciia B¢ Tai Chinh.
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(HOAC PAI LY BAN BUON) SAN PHAM THUOC LA

KINN QU © v v e e @
TEN dOANN NGNIEP:..ceiieeeceie e
Tru sé giao dich:...................... ;
Pién thoai:.....ccouvveeeeeeenn. Fax:............... ;
Gidy chung nhan diang ky kinh doanh sé............ 4 [ SR cip ngay........
thang......... 10F:010 IR ;

phém thudc 14, cu thé:

1. Pugc phép to chirc ban budn san pham thudc 14, nhu sau:

- Pugc phép mua san pham thube 14 ctia cac doanh nghiép cung cip san pham thudc 14 va
cua cac thuong nhan ban budn ¢ tén sau:

- Puoc phép to chirc hé thong phan phdi dé kinh doanh ban budn san pham thudc 14 tai
C4c tinh, thanh ph co tén sau:

2. Pugc phép t6 chirc ban 1é san pham thudc 14 tai cac dia di(é)m sau day:
4

Doanh nghiép xin cam doan thuc hién ding cac quy dinh tai Nghi dinh s6 119/2007/ND-
CP ngay 18 thang 7 ndam 2007 ctia Chinh phu vé san xuat va kinh doanh thuéc 14, Thong tu s6
02/2011/TT-BCT ngay 28 thang 01 nam 2011 cta B0 truong B Cong Thuong quy dinh hudng
din Nghi dinh s6 119/2007/ND-CP ngay 18 thang 7 nim 2007 cua Chinh phi vé san xuit va
kinh doanh thudc 14 va nhiing quy dinh ciia phap luat lién quan. Néu sai xin hoan toan chiu
trach nhiém trudc phap luat./.

Nguoi dai dién theo phap luat ctia doanh nghiép
(Ho va Tén, ky tén, dong dau)

Chu thich:
@: Tén Co quan cép Gidy phép (12 B6 Cong Thuong néu kinh doanh tir 02 tinh tré 1&n; 1a S¢
Cong Thuong néu kinh doanh trong 01 tinh).
@: Ghi rd tén, dia chi cac doanh nghiép cung cip san pham thudc 14; cac thwong nhan ban budn
san pham thudc 14 khac (néu co).
®): Ghi rd c4c tinh, thanh phé thuong nhén xin phép kinh doanh san phim thudc 14.
@: Ghi rd dija chi, dién thoai cac dia diém thuong nhan du kién xin phép dé ban 1é san pham thudc
.
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I1. THU TUC CAP LAI GIAY PHEP KINH DOANH BAN BUON HOAC PAI LY
BAN BUON SAN PHAM THUOC LA

1. Trinh ty thyc hién:

* Buérce 1.

T6 chirc, c4 nhan c6 nhu cau thue hién thi tuc hanh chinh nay thi chuan bi hd so ndp tai
Bo phan Tiép nhan va tra két qua cua S& Coéng Thuong (sb 304 duong CMTS, KP3,
Phuong 2, Thi x4 Tay Ninh, tinh Tay Ninh). Truong hop xin cap lai gidy phép do hét
hiéu luc thuong nhan phai lap hd so va gii vé S& Cong Thuong trude ba muoi (30)
ngay, trudc khi Glay phep kinh doanh ban budn san pham thudc 14 hét hiéu luc.

* Cong chtrc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va Vviét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yeu cau to chirc, c4 nhan kinh doanh bo sung hd
so. Khong de t chirc, c4 nhan phai di lai bo sung ho so qua hai 1an cho mét vu viéc.
Nghiém cdm can bo, cong chirc tu ¥ yéu cau nguoi ndp hd so bd sung thém nhiing giy
tod khong c6 trong quy dinh cua phap luat dbi véi thi tuc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai

* Buwérce 2.

Phong Quan ly thuong mai thue hién cac cong viée sau:

- Kiém tra ho so, vao so theo doi giai quyét va trinh Lanh dao S Cong ThuO’ng ky, cap
lai Gidy phép kinh doanh ban budn (hodc dai Iy ban budn) san pham thudc 14; truong
hop khong céap phai tra 16 bang van ban va néu rd Iy do dé thuong nhan hoan thién du
diéu kién dé duoc cap lai gidy phép kinh doanh ban budn (hoic dai Iy ban budn) san
pham thudc 1a.

- Chuyén Glay phép kinh doanh ban budn (hoic dai Iy ban budn) san pham thude 14 cho
bo phan tiép nhan va tra két qua.

* Buworce 3.

Nhan két qua tai B6 phan Tiép nhan va tra két qua cua S& Cong Thuong (s6 304 duong
CMTS, KP3, Phuong 2, Thi x4 Tay Ninh, tinh Tay Ninh). Cong chtc bo phan tiép nhan
va tra két qua:

- Yéu cau thuong nhan nop lai gidy hen tra két qua, phiéu yéu cau bo sung hd so (néu cd)
va luu trit todn bo vao hd so cua thu tuc hanh chinh da thuc hién.

- Tra Giay phép kinh doanh ban buén (hodc dai ly ban budn) san pham thudc 1a cho
thuong nhan (truong hop nhan ho phai co glay ly quyén va CMND ctia ngudi duoc ty
quyén) va yeu cau nguoi nhan két qua ky vao s6 giao nhan theo qui dinh.

- Huéng din nguoi dén nhan két qua nop 16 phi.

* Thoi gian tiép nhan ho so va tra két qua: Tir thr 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thye hién: T6 chirc, ca nhan dugc lya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop truc tiép tai S&

- Buu dién
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3. Thanh phén, s0 lwong hf) SO’

a) Thanh phan hé so bao gom:

* Truwong hop Glay phép kinh doanh ban budn san pham thudc 14 hét thoi gian
hiéu lre hd so gom:

- Pon dé& nghi cip Gidy phép kinh doanh ban budn (hodc dai 1y ban budn) san pham
thudc 14 (theo mau Thong tu sé 02/2011/TT-BCT ngay 28/01/2011 cua B Cong
Thuong);

- Ban sa0 Gidy chitng nhan dang ky kinh doanh, Gidy chimg nhin ma s6 thué (néu co);

- Van ban gio1 thi¢u cua doanh nghiép cung cap san pham thudc 14 hOac cua thuong nhan
ban budn khac (néu duoc su chp thuin cua doanh nghiép cung cip san pham thubc 13
cho thuong nhan nay), trong d6 ghi rd dia ban duy kién kinh doanh;

- Phuong 4n kinh doanh, gom:

+ B&o c4o tinh hinh, két qua hoat dong kinh doanh 03 nim truéc do, kém theo ban sao
cac hop déng mua ban (hodc dai Iy mua ban) v6i cac doanh nghiép ban hang (néu da
kinh doanh), trong d6 néu rd: cac sb liéu tong hop vé loai san pham thudc 14, gia mua,
gia ban, s6 luong va tri gia mua, ban (tong sé va phan chia theo doanh nghiép cung cap
san pham thudc 14 va theo dia ban kinh doanh), cac khoan thué d4 ndp, loi nhudn...;

+ Dy kién két qua kinh doanh cho nam tiép theo ké tir nim thuong nhan xin cip Gidy
phép kinh doanh ban buén (hoic dai Iy ban budn) san pham thudc 14; trong d6 néu ro:
tén, dia chi ctia doanh nghiép s& ban hang cho minh, loai san pham thudc 14, gia mua, gia
ban, s6 luong va tri gia mua, ban (tong sb va phan chia theo doanh nghiép ban hang va
theo dia ban Kinh doanh), cac khoan thué s& nop, loi nhuan...

+ Hinh thic to chitc ban hang, phuong thic quan 1y hé thong phan ph01

+ Bang ké co s& vat chat k¥ thuat (kho hang, phuong tién van chuyen ), ngudn nhan lyc
phuc vu cho qua trinh kinh doanh san phiam thudc 14 cua minh...

+ Bang ké Danh sach thuong nhan d4 hoic sé& thudc hé théng phén phdi ctia minh va céac
dia diém ban 1é (néu c6) ctia minh. Trong d6, bao gdm: tén thuong nhan, dia chi try s&
chinh cua thuong nhan, dia chi cira hang ban budn, ban Ié san pham thudc 14 (néu cb),
méa sb thué, ban sao Gidy phép kinh doanh san pham thudc 14 (néu d4 kinh doanh), dia
ban kinh doanh.

- Tai li¢u chirng minh nang lyc cua doanh nghiép, gbm

+ Ho so vé kho hang (hoic khu vuc chira hang) bao gom: quyén sir dung kho (1a so hitu,
dong sO hiru cua thuong nhan hodc thué st dung voi thoi gian t61 thiéu 1a 01 nam), dia
diém va dung tich kho, céc trang thiét bj va ky thuat ap dung dé bao dam bao quan duoc
chat Iluong san pham thudc 14 trong thoi gian luu kho;

+ Ho so vé phuong tién van chuyén bao gdm: quyén sir dung phuong tién van chuyen (la
s& hiru, ddng s¢ hitu cta thuong nhan hodc thué st dung véi thoi gian t6i thiéu 1a 01
nam), nang lyc van chuyen cac trang thiét bi va ky thuat ap dung dé bao dam bao quan
duogc chat lugng san pham thudc 14 trong thoi gian van chuyén;

+ Ho so vé nang luc tai chinh: xac nhan vén tu c6 hodc bao 14nh ciia doanh nghiép ban
hang hodc cua ngan hang noi thuong nhan mo tai khoan... vé viéc bao dam tai chinh cho
toan bo hé thdng phan phéi cua minh hoat dong binh thuong,
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* Truong hop Gidy phép kinh doanh ban budn san phim thudc 14 bi mit, bi rach,
bi chay, bi tiéu hity dwéi hinh thire khac hd so gom:

- Vin ban dé nghi cap lai Gidy phép;

- Ban sao Gidy phép kinh doanh ban buén (dai ly ban budn) san phém thudc 14 (néu co).
Luwu y: Ban sao 1a: ban sao c6 chimg thyuc (d6i véi trudng hop nop ho so ‘qua duong buu
di¢n); ban chup kém theo ban chinh (d6i voi trudng hop ndp ho so truc tiép).

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 03 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chirc, ca nhan.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co’ quan c6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thue hién TTHC: Gidy phép kinh doanh ban budn (hoic dai 1y ban
budn) san pham thude 14.

8. Phi, 1 phi : Mt thu 1& phi cAp lai Gidy phép kinh doanh:

- Tai Thi x&: 200. OOOdong/ glay/lan cap.

- Tai huyén: 100. OOOdong/ gidy/lan cap.

9. Tén miu don, miu to khai: Pon dé nghi cap Gidy phép kinh doanh ban budn (hoic
dai ly ban budn) san pham thudc 14 (Ban hanh kém theo Théng tw sé6 02/2011/TT-BCT
ngay 28/01/2011 ciia B¢ Cong Thuong).

10. Y&u cau, diéu kién thwe hién TTHC: (Piéu 28, Théng tw sé 02/2011/TT-BCT ngay
28/01/2011 cua Bé Cong Thuong)

- La doanh nghiép dugc thanh lap theo quy dinh ctia phap luat va cé dang ky kinh doanh
hoat dong mua, ban san pham thudc 1a.

- C6 dia diém kinh doanh (bao gdom cé dja diém ban 1é - néu c6) ¢ dinh, dia chi 1 rang,
pht hop v&i Quy hoach hé thong mang ludi kinh doanh san pham thudc 14 duoc cp co
thAm quyén phé duyét.

- Diéu kién vé co so vat chat va tai chinh:

+ C06 kho hang (hoac khu vyc chira hang) phu hop véi quy mo kinh doanh cua doanh
nghiép; dap tmg yéu ciu bao quan duoc chit luong cta san pham thude 14 trong thoi
gian luu kho;

+ CO phuong tién vén tai phu hop v&i quy m6 kinh doanh cta doanh nghiép; dép tng
yéu cau bao quan dugc chit luong ciia san pham thudc 14 trong thoi gian van chuyén;

+ C6 niang luc tai chinh bao dam cho toan bd hé thong phan phdi ctia minh hoat dong
binh thuong.

- Puoc doanh nghiép cung cip san pham thudc 14 hodc thuong nhan ban budn khac chon
lam thuong nhin ban budn (hoic dai Iy ban budn) va ¢ hé théng phan phdi san pham
thudc 14 duoc td chuc 6n dinh trén dia ban.

11. Can cu phap ly cua TTHC:

- Khoan 1, Biéu 6, Nghi dinh sb 59/2006/ND-CP ngay 12/6/2006 cta Chinh phu.

- Piéu 25, Khoan 2, Piéu 26 Chuong IV, Nghi dinh 119/2007/ND-CP ngay 18/7/2007
cua Chinh phu.

- Diéu 28, Khoan 2 Diéu 29, Diéu 30, Khoan 1,2,3 va diém b Khoan 4 Diéu 31, Diéu 38
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cua Thong tu 5O 02/2011/TT-BCT ngay 28/01/2011 cua B Cong Thuong.
- Biéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cta B¢ Tai chinh.

Ghi ch: (1) Sita doi phi, 1é phi theo Piéu 2 Théng tw 77/2012/TT-BTC ngay 16/5/2012
ciia B¢ Tai Chinh.
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TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

S6: /

PON PE NGHI CAP GIAY PHEP KINH DOANH BAN BUON
(HOAC PAI LY BAN BUON) SAN PHAM THUOC LA

KINh QUi . . oo ™)
TEN dOANN NGNIEP:.cceeieeece ettt st
Tru sé giao dich:...................... ;
Pién thoai:.....ccouvveeeeeeenn. Fax:.............. ;
Gidy chung nhan diang ky kinh doanh sé............ 4 [ SR cip ngay........
thang......... 10F:010 IR ;

phém thudc 14, cu thé:

1. Pugc phép to chirc ban budn san pham thudc 14, nhu sau:

- Pugc phép mua san pham thube 14 ctia cac doanh nghiép cung cip san pham thudc 1a va
cua cac thuong nhan ban budn ¢ tén sau:

- Puoc phép to chirc hé thong phan phdi dé kinh doanh ban budn san pham thudc 14 tai
cac tinh, thanh phé co tén sau:

2. Pugc phép t6 chirc ban 1é san pham thudc 14 tai cac dia di(é)m sau day:
4

Doanh nghiép xin cam doan thuc hién ding cac quy dinh tai Nghi dinh s6 119/2007/ND-
CP ngay 18 thang 7 ndam 2007 ctia Chinh phu vé san xuat va kinh doanh thuéc 14, Thong tu s6
02/2011/TT-BCT ngay 28 thang 01 nam 2011 cta B0 truong B Cong Thuong quy dinh hudng
din Nghi dinh s6 119/2007/ND-CP ngay 18 thang 7 nim 2007 cua Chinh phi vé san xuat va
kinh doanh thudc 14 va nhiing quy dinh ciia phap luat lién quan. Néu sai xin hoan toan chiu
trach nhiém trudc phap luat./.

Nguoi dai dién theo phap luat ctia doanh nghiép
(Ho va Tén, ky tén, dong dau)

Chu thich:
@: Tén Co quan cép Gidy phép (12 B6 Cong Thuong néu kinh doanh tir 02 tinh tré 1&n; 1a S¢
Cong Thuong néu kinh doanh trong 01 tinh).
@- Ghi rd tén, dia chi cac doanh nghiép cung cp san pham thudc 14; cac thuong nhan ban budn
san pham thudc 14 khac (néu co).
®): Ghi rd c4c tinh, thanh phé thuong nhén xin phép kinh doanh san phim thudc 14.
@: Ghi r6 dia chi, dién thoai cac dia diém thwong nhan dy kién xin phép dé ban 1¢ san phim thudc
4.

16



I11. THU TUC CAP SUA POI, BO SUNG GIAY PHEP KINH DOANH BAN
BUON (HOAC PAI LY BAN BUON) SAN PHAM THUOC LA

1. Trinh ty thyc hién:

* Buérce 1.

T chire, c& nhan c6 nhu cau thyc hién tha tuc hanh chinh ndy thi chuan bi hd so ndp tai
Bo phan Tiép nhan va tra két qua cua S& Coéng Thuong (sb 304 dudng CMTS, KP3,
Phuong 2, Thi x8 Tay Ninh, tinh Tay Ninh).

* Cong chtre tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yéu cau t6 chirc, c4 nhan kinh doanh bb sung hd
s0. Khong dé t6 chtic, ca nhan phai di lai bd sung ho so qué hai 1an cho mét vu viéc.
Nghiém cdm can bo, cong chirc tu ¥ yéu cau nguoi ndp hd so bd sung thém nhiing giy
to khong co trong quy dinh cua phap luat d6i v6i thi tuc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai

* Buworce 2.

Phong Quan ly thuong mai thue hién cac cong viée sau:

- Kiém tra ho so, vao s theo ddi giai quyét va trinh Lanh dao S& Cong Thuong ky cap
stra d6i, bo sung Glay phép kinh doanh ban buon (hodc dai Iy ban budn) san pham thudc 13;
truong hop khong Cap phai tra 1oi bang van ban va néu rd ly do dé thuong nhan hoan
thién du diéu kién dé dugc cip sira ddi, bo sung Gidy phép kinh doanh ban budn (hoic dai
ly ban buén) san phim thudc 14.

- Chuyén Gidy phép kinh doanh ban budn (hoic dai Iy ban budn) san phim thubc 14 cho
bo phan tiép nhan va tra két qua.

* Buworce 3.

Nhan két qua tai B6 phan Tiép nhan va tra két qua cua S& Cong Thuong (s6 304 duong
CMTS8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay Ninh). Coéng chirc bd phan tiép nhan
va tra két qua:

- Yéu cau thuong nhan nop lai gidy hen tra két qua, phiéu yéu cau bo sung hd so (néu cd)
va luu trit todn bo vao hd so cua thu tuc hanh chinh da thuc hién.

- Tra Giay phép kinh doanh ban buén (hoac dai ly ban budn) san pham thudc 14 cho
thuong nhan (truong hop nhan ho phai co glay iy quyén vda CMND ctia ngudi duoc ty
quyén) va yeu cau ngu0’1 nhan két qua ky vao s6 giao nhan theo qui dinh.

- Hudng din nguoi dén nhan két qua nop 16 phi.

* Thoi gian tiép nhan ho so va tra két qua: Tir thr 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thwe hién: T chirc, ca nhan dugc Iya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop truc tiép tai S&

- Buu dién

3. Thanh phan, s6 hrong ho so:

a) Thanh phan hé so bao gom:
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- Vin ban dé nghi sira ddi, bd sung;

- Bin sa0 Gidy phép kinh doanh ban buon (hogc dai Iy ban buon) san pham thubc 14 da dugc
cap;

- CAc tai lidu chirng minh nhu cau stra doi, bo sung.

Luwu y: Ban sao 1a: ban sao ¢6 chimg thyuc (d6i véi trudng hop nop ho so ‘qua duong buu
di¢n); ban chup kém theo ban chinh (d6i voi trudng hop ndp ho so truc tiép).

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 03 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chirc, c& nhan.

6. Co’ quan thue hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co’ quan c6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua cuia viéc thue hién TTHC: Gidy phép kinh doanh ban budn (hoic dai Iy ban
budn) san pham thude 14.

8. Phi, 1& phi ®: Muc thu 1¢ phi cép Gléy phép kinh doanh:

- Tai Thi x&: 200. OOOdong/ glay/lan cap.

- Tai huyén: 100. OOOdong/ gidy/lan cap.

9. Tén miu don, miu to khai: Khong co

10. Y&u ciu, diéu kién thwe hién TTHC: Khong c6

11. Can cu phap ly cua TTHC:

- Khoan 1, Diéu 6, Nghi dinh s6 59/2006/ND-CP ngay 12/6/2006 ctia Chinh phu.

- Piéu 25, Khoan 2, Piéu 26 Chuong IV, Nghi dinh 119/2007/ND-CP ngay 18/7/2007
cua Chinh phu.

- Di¢u 28, Khoan 2, Di¢u 29, Diéu 30, Khoan 1,2,3 va diém b Khoan 4 Diéu 31, Diéu 38
ctia Thong tu s6 02/2011/TT-BCT ngay 28/01/2011 cua Bo Cong Thuong.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

Ghi chu: (1) Sita doi phi, 1é phi theo Piéu 2 Théng tw 77/2012/TT-BTC ngay 16/5/2012
ciia B¢ Tai Chinh.
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IV. THU TUC CAP GIAY PHEP KINH DOANH BAN BUON (HOAC PAI LY
BAN BUON) RUQU

1. Trinh ty thyc hién:

* Buérce 1.

T chire, ca nhan ¢6 nhu cau thyc hién tha tuc hanh chinh ndy thi chuan bi hd so ndp tai
B6 phan Tiép nhan va tra két qua cua S& Coéng Thuong (sb 304 dudng CMTS, KP3,
Phuong 2, Thi x8 Tay Ninh, tinh Tay Ninh).

* Cong chirc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tiép nhan va viét gidy hen tra két qua cho nguoi nop hd so. Truong hop ho so
con thiéu hodc chua hop 1€, trong vong 07 ngay ké tir ngay tlep nhan hd so S& Cong
thuong c¢6 van ban y&u ciu thuong nhan hoan thién. Khong dé to chiic, c4 nhan phai di
lai bo sung hd so qua hai 1an cho mot vu viéc.

Nghiém cdm can bo, cong chiic ty ¥ yéu cau nguoi ndp hd so bd sung thém nhirng gidy
to khong co trong quy dinh cua phap luat d6i v6i thi tuc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai

* Buworce 2.

Phong Quan ly thuong mai thue hién cac cong viée sau:

- Kiém tra ho so, vao so theo ddi giai quyét va trinh Lanh dao S& Cong Thuong ky cap
Gidy phép kinh doanh ban budn (hodc dai ly ban buon) ruou; trudng hop khong cap phai
tra 101 bang van ban va néu rd ly do dé thuong nhan hoan thién du diéu kién dé duoc cap
Gidy phép kinh doanh ban budn (hoic dai Iy ban budn) rugu.

- Chuyén Giﬁy phép kinh doanh ban budn (hodc dai ly ban budn) rugu cho bd phan tiép
nhin va tra két qua.

* Buworce 3.

Nhan két qua tai B6 phan Tiép nhan va tra két qua cua S& Cong Thuong (s6 304 duong
CMTS8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay Ninh). Coéng chirc bd phan tiép nhan
va tra két qua:

- Yéu cau thuong nhan nop lai gidy hen tra két qua, phiéu yéu cau bo sung hd so (néu cd)
va luu trit toan by vao hd so clia thi tyc hanh chinh d4 thyc hién.

- Tra cap Gidy phép kinh doanh ban budn (hoac dai ly ban buén) rugu cho thuong nhan
(truong hop nhan ho phai co glay iy quyén va CMND cuia ngudi duge iy quyén) va yéu
cau nguoi nhan két qua ky vao0 so giao nhan theo qui dinh.

- Hudng din ngudi dén nhan két qua ndp phi, 1é phi.

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thye hién: T chirc, ca nhian dugc Iya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop truc tiép tai S&

- Buu dién

3. Thanh phan, s6 hrong ho so:

a) Thanh phan hé so bao gom:
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- Bon dé nghi cép Gidy phép kinh doanh ban budn (hoic dai 1y ban budn) ruou (theo
mau Thong tu s6 10/2008/TT-BCT ngay 25/7/2008 cua Bo Cong Thuong);

- Ban sao Giay chiing nhan dang ky kinh doanh, Gidy chimg nhan m s6 thué;

- Phuong 4n kinh doanh (ddi voi thwong nhan kinh doanh ban budn ruou), gdm céc ndi
dung:

+ Panh gia tinh hinh, két qua hoat dong kinh doanh 03 niam trudc do, kém theo ban sao
hop 1& cac hop dong mua ban (hoic c’[al ly mua ban) VO’I cac nha cung cép ruou (néu da
kinh doanh), trong d6 néu r0: CaC s6 liéu téng hop vé loai ruou, gia mua, gia ban, 5O
luong va tri gia mua, ban (t6ng sd va phan chia theo nha cung cp ruou va theo dia ban
kinh doanh), cac khoan thué d4 nop, loi nhudn;

+ Dy kién két qua kinh doanh cho nim tiép theo ké tir nim thuong nhan xin cip Gidy
phép kinh doanh rugu; trong d6 néu rd: tén, dia chi cua nha cung cap ruou s& mua, loai
rugu, gia mua, gia ban, so lugng va tri gla mua, ban (tong sd va phan chia theo nha cung
Cap ruou va theo dia ban kinh doanh), c4c khoan thué s& nop, 1oi nhudn;

+ Hinh thic t6 chitc ban hang, phuong thirc quan 1y hé thong phan phdi;

+ Bang ké danh sach thuong nhan d4 hoic s& thudc hé thdng phan phdi ciia minh, bao
gém: tén thuong nhan, dia chi try s¢ chinh ctia thuong nhén, dia chi ctra hang ban rugu
(néu c6), ma sb thué, ban sao hop 1¢ Gidy phép kinh doanh ruou (néu d4 kinh doanh), dia
ban kinh doanh du kién;

+ Hb so vé kho hang (hodc hé thong kho hang), gom: Pia diém va ning lyc (stc chira)
ctia kho; Tai liéu ching minh quyén st dung kho (13 s¢ hiru hodc dong s& hiru hodc thué
st dung voi thoi gian t6i thiéu 13 01 nim); Bang ké thiét bj kiém tra va diéu chinh nhiét
do, do am trong kho (dé bao ddm kho ludn thoang, mat va tranh dugc mat troi chiéu truc
tiép vao san pham ruou); Cac tai liéu lién quan dén an todn vé phong chay chira chay, vé
vé sinh an todn thuc pham va bao vé moi trudng theo quy dinh ctia phéap luat.

- Vin ban gidi thiéu hodc hop ddng ban budn, hop dong dai 1y ban budn véi it nhit mot
nha cung cap rugu dbi voi thuong nhan ban budn;

- H6 so vé dia diém kinh doanh, gom:

+ Dia chi va md ta khu vuc kinh doanh ruou;

+ Tai liéu chimg minh quyén sir dung dja diém kinh doanh (1 s& hitu hoic déng so hitu
hoic thué sir dung voi thoi gian t6i thiéu 13 01 nam);

+ Bang k& thiét bi kiém tra va diéu chinh nhiét do, d6 am trong khu virc kinh doanh rugu
(dé bao dam khu vuc kinh doanh ludn thoang, mat va tranh dugc mat troi chiéu truc tiép
Va0 san phim ruou);

+ Céc tai liéu lién quan dén vé sinh an todn thuc phdm va bao vé méi trudng theo quy
dinh cua phap luat.

Luwu y: Ban sao 1a: ban sao c6 chimg thyuc (ddi véi trudng hop nop ho so ‘qua duong buu
di¢n); ban chyup kem theo ban chinh (461 voi trudng hop ndp ho so truc tiép).

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 10 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chirc, ca nhan.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh
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b) Co’ quan c6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thue hién TTHC: Gidy phép kinh doanh ban budn (hoic dai 1y ban
budn) ruou.

8. Phi, 1& phi ®:

- Mtic thu phi tham dinh:

+ Tai Thi x&: 1.200.000d6ng/diém kinh doanh/lan tham dinh.

+ Tai huyén: 600.000d0ng/diém kinh doanh/lan thim dinh.

- Mtrc thu 1€ phi cap Glay phép kinh doanh:

+ Tai Thi xa: 200. OOOdong/ glay/lan cap

+ Tai huyén: 100. OOOdong/ gidy/lan cép.

9. Tén mau don, miu to khai: Pon dé nghi cap Gidy phép kinh doanh ban budn (hoic
dai 1y ban budn) ruou (Ban hanh kém theo Théng t s6 10/2008/TT-BCT ngay 25/7/2008
Cua Bo Cong Thuong).

10. Yéu céu, diéu kién thwe hién TTHC: (Muc A, phan III, Théng tw s6 10/2008/TT-
BCT ngay 25/7/2008 cua Bé Cong Thuong)

- Thuong nhan 1a doanh nghié€p dugc thanh lap theo quy dinh cta phap luat va c6 dang
ky kinh doanh mua, ban ruou.

- C6 dia diém kinh doanh ¢ dinh, dia chi 16 rang.

- CO kho hang (hoac hé thong kho hang) phu h0'p voi1 qui md kinh doanh cua doanh
nghiép, bao dam nhimg diéu kién vé bao quan chit luong ruou, phong chay chita chay,
vé sinh an todn thuc pham va bao vé moi trudng theo quy dinh cta phap luat.

- C6 van ban gioi thiéu hodc hop d6ng ban budn, hop dong dai ly ban budn véi it nhat
mot nha cung cap rugu (thuong nhan nhap khau, co s san xudt hodc cua thuong nhan
ban budn khéc); to chirc hé thong phan phédi 6n dinh trén dia ban

11. Can cur phap ly cua TTHC:

- Khoan 1 Diéu 6 Nghi dinh s6 59/2006/ND-CP ngay 12/6/2006 cua Chinh pht.

- Khoan 1, 2 Piéu 18 Nghi dinh 40/2008/ND-CP ngay 07/4/2008 ctia Chinh phu vé san
xuat va kinh doanh rugu.

- Myc A, Myc B, diém a, diém b, diém d, diém d, khoan 2, Muc C, Phan III ctia Thong
tu s6 10/2008/TT-BCT ngay 25/7/2008 ctua B6 Cong Thuong.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

Ghi ch: (1) Sita doi phi, 1é phi theo Piéu 2 Théng tw 77/2012/TT-BTC ngay 16/5/2012
ciia B¢ Tai Chinh.
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TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

S6: /

PON PE NGHI CAP GIAY PHEP KINH DOANH BAN BUON
(HOAC PAI LY BAN BUON) RUQU

KINN QU © v e e e W
TEN dOANN NGNIEP:..ceiieeicie ettt
TrL,} sO giao dich:.......ccocueeee. bién thoai:.....ccovvveeeeeenn. Faxi..ooon.
Giay chung nhan diang ky kinh doanh so......... ngay....... thang
nam......do....cccovvvieieeie e, cap ngay........ thang......... 10F:1 01 AR

Pé nghj ...." xem xét cdp Gidy phép kinh doanh ban budn (hodc dai ly ban budn) rugu tai

(o [0 103 ) o LEUUUUUUR USSR )
(3)

Doanh nghi€p xin cam doan thyc hién ding cac quy dinh tai Nghi dinh s6 40/2008/ND-
CP ngiy 07 thing 4 nim 2008 cua Chinh phu vé san xuét, kinh doanh ruou, Thong tu sd
10/2008/TT-BCT ngay 25 thang 7 ndm 2008 ctia B6 Cong Thuong hudng dan thuc hién mot s6
diéu cua Nghi dinh sb 40/2008/ND-CP va cic vin ban quy dinh vé kinh doanh rugu. Néu sai

xin hoan toan chiu trach nhiém trudc phap luat./.

Nguoi dai dién theo phap luat ciia doanh nghiép ’
(Ho va Tén, ky tén, dong dau)

Chu thich:

W: Tén co quan cap Gidy phép

@) Ghi rd cac tinh thuong nhéan xin phép kinh doanh ban buén ruou
®: Ghi r6 dia chi, dién thoai cdc diém kinh doanh ban 1& rugu
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V. THU TUC CAP LAI GIAY PHEP KINH DOANH BAN BUON (HOAC PAI LY
BAN BUON) RUQU

1. Trinh ty thyc hién:

* Buérce 1.

T chire, ca nhan ¢6 nhu cau thyc hién tha tuc hanh chinh ndy thi chuan bi hd so ndp tai
Bo phan Tiép nhan va tra két qua cua S& Coéng Thuong (sb 304 dudng CMTS, KP3,
Phuong 2, Thi x& Tay Ninh, tinh Tay Ninh).

* Cong chirc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong ddy du thanh phan theo quy dinh, yéu cau t6 chirc, c4 nhan kinh doanh bb sung hd
so. Khong dé t6 chuc, ca nhan phai di lai bd sung hd so qué hai 1an cho mdt vu viéc.
Nghiém cdm can bo, cong chirc tu ¥ yéu cau nguoi ndp hd so bd sung thém nhiing giy
to khong co trong quy dinh cua phap luat d6i voi thu tuc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai

* Buworce 2.

Phong Quan ly thuong mai thue hién cac cong viée sau:

- Kiém tra ho so, vao so theo ddi giai quyét va trinh Lanh dao S& Cong Thuong ky, Cap
lai Gidy phép kinh doanh ban budn (hodc dai Iy ban budn) rugu; truong hop khong cap
phai tra 101 bang vin ban va néu rd ly do dé thuong nhan hoan thién du diéu kién dé
duoc Cap lai Glay phép kinh doanh ban budn (hoac dai Iy ban budn) rugu.

- Chuyén Glay phép kinh doanh ban budn (hoic dai 1y ban budn) rugu cho bd phan tiép
nhin va tra két qua.

* Buwérce 3.

Nhan két qua tai B6 phan Tiép nhan va tra két qua cua S& Cong Thuong (s6 304 duong
CMTS, KP3, Phuong 2, Thi x4 Tay Ninh, tinh Tay Ninh). Cong chirc bo phan tiép nhan
va tra két qua:

- Yéu cau thuong nhan nop lai gidy hen tra két qua, phiéu yéu cau b sung hd so (néu cd)
v luu trit todn by vao hd so clia thi tyc hanh chinh d4 thyc hién.

- Tra Gidy phép kinh doanh ban budn (hodc dai ly ban budn) rugu cho thuong nhan
(truong hop nhén hd phai 6 glay iy quyén va CMND cuia ngudi duge iy quyén) va yéu
cau nguoi nhan két qua ky vao0 sb giao nhan theo qui dinh.

- Huéng din nguoi dén nhan két qua nop 16 phi.

* Thoi gian tiép nhan ho so va tra két qua: Tir thr 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thye hién: T chirc, ca nhan dugc Iya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop truc tiép tai S&

- Buu dién

3. Thanh phan, s6 hrong ho so:

a) Thanh phan hé so bao gom:

Vin ban dé nghi cap lai Gidy phép kinh doanh ban budn (hoic dai 1y ban budn) rugu.
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b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 03 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chirc, ca nhan.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co’ quan c6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua cuia viéc thuwe hién TTHC: Gidy phép kinh doanh ban budn (hoic dai Iy ban
budn) ruou.

8. Phi, 1& phi ®:

Muzc thu 16 phi cap lai Gléy phep kinh doanh:

- Tai Thi x&: 200. OOOdong/ glay/lan cap

- Tai huyén: 100. OOOdong/ gidy/lan cap.

9. Tén miu don, miu to khai: Khong co

10. Y&u ciu, diéu kién thwc hién TTHC: Thuong nhan phai 1ap hd so va gui vé So
Cong Thuong trude ba muoi (30) ngay, trude khi Gidy phép kinh doanh ban budn rugu
hét hiéu luc.

11. Can cur phap ly cua TTHC:

- Khoan 1 Diéu 6 Nghi dinh s6 59/2006/ND-CP ngay 12/6/2006 cta Chinh phu.

- Khoan 1 Piéu 18, khoan 2 Diéu 19 cua Nghi dinh 40/2008/ND-CP ngay 07/4/2008 cia
Chinh phu.

- Khoan 5 Muc C, Phan III ctua Thong tu s 10/2008/TT-BCT ngay 25/7/2008 cua Bo
Cong Thuong.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

Ghi ch: (1) Sita doi phi, 1é phi theo Piéu 2 Théng tw 77/2012/TT-BTC ngay 16/5/2012
ciia B¢ Tai Chinh.
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VI. THU TUC CAP GIAY CHUNG NHAN PU PIEU KIEN KINH DOANH
XANG DAU

1. Trinh ty thyc hién:

* Buwoce 1:

T chire ¢6 nhu cau thue hién thu tuc hanh chinh nay thi chuin bi hd so ndp tai B6 phan
Tiép nhan va tra két qua Bo phan tiép nhan va tra két qua ctua S Cong Thuong (s6 304
duong CMTS, KP3, Phuong 2, Thi xd Tay Ninh, tinh Tay Ninh)

* COng chuc tiép nhan hd so:

- Kiém tra tinh dy du ctia hd so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tiép nhan va viét gidy hen tra két qua cho ngudi ndp ho so. Truong hop chua du
hd so hop 1¢, trong vong bay (07) ngay ké tur ngay tiép nhan ho so cua thuong nhén, S¢
Cong Thuong c6 van ban yeu cau thuong nhan b sung. Khong dé to chire, ca nhan phai
di lai bd sung hd so qua hai 1an cho mdt vu viéc.

Nghiém cdm can bo, cong chirc tu ¥ yéu cau nguoi ndp hd so bd sung thém nhiing gidy
to khong co trong quy dinh cua phap luat d6i v6i thi tuc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai
* Buéce 2:

Phong Quan ly thuong mai thyc hién cac cong viée sau:

- Kiém tra hd so, vao s theo dBi giai quyét, thim dinh thuc té tai co s, trinh Lanh dao
S¢ Cong Thuong ky Gidy chimg nhan du diéu kién kinh doanh xing dau hodc vin ban
tra 1oi khong chap nhan cap Gidy chimg nhan di diéu kién kinh doanh xang dau (néu rd
ly do khong chip nhan).

- Chuyén Gidy chung nhan du diéu kién kinh doanh xing diu cho bd phan tiép nhan va
tra két qua.

* Buoce 3:

Nhéan két qua tai tai Bo phan Tiép nhin va tra két qua BO phén tiép nhin va tra két qua
ctia S& Cong Thuong (s6 304 dudng CMTS, KP3, Phuong 2, Thi x4 Tay Ninh, tinh Tay
Ninh). Céng chirc b phén tiép nhan va tra két qua:

- Y&u ciu thuong nhan ndp lai Gidy hen tra két qua va luu trir todn bo vao hd so cua tha
tuc hanh chinh da thuc hién.

- Tra thong bao vé& viéc chdp nhan ding ky Cap Gidy chung nhan da diéu kién kinh
doanh xang dau (truong hop nhan ho phai co glay uy quyeén va CMND cua nguoi dugc
iy quyén) va yéu cau nguoi nhan két qua ky vao sb giao nhan theo qui dinh.

- Huéng din nguoi nhan két qua ndp phi, 1 phi.

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thwe hién: T chirc, ca nhan dugc Iya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop truc tiép tai S&

- Buu dién

3. Thanh phan, sé lrgng hd so:

a) Thanh phan hd so bao gom @,
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- Pon d& nghi cép gidy chung nhan du diéu kién kinh doanh xing dau (theo mau sb 3
Nghi dinh s6 84/2009/ND-CP ngay 15/10/2009 ctia Chinh phu);

- Ban sao Gidy ching nhan dang ky kinh doanh cua thuong nhan chi s& hiru ctra hang
ban I¢ xing dau;

- Ban ke trang thiét b ctia ctra hang ban l¢ xdng dau;

- Tai li¢u chirng minh tinh hop phap vé xdy dung cua ctra hang ban lé xang dau;

- Ban sao Gidy ching nhan quyén sir dung dat hoac hop dong thué dat tai dia diém xay
dung ctra hang xang dau co dién tich dung vai cap loai cira hang theo quy hoach;

- Ban sao chirng chi dao tao nghiép vu cua can bd va nhan vién ctra hang xang dau.

Luwu y: Ban sao 1a: ban sao c6 chimg thyuc (d6i véi trudng hop nop ho so ‘qua duong buu
di¢n); ban chup kém theo ban chinh (d6i voi trudng hop ndp ho so truc tiép).

b) S6 lweng ho so: 01 (bo)

4. Thoi han giai quyét: 07 ngay lam viéc

5. Pdi twong thue hién thi tuc hanh chinh: T4 chiec.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co’ quan c6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thue hién TTHC: Gidy chirng nhan du diéu kién kinh doanh.

8. Phi, 1& phi ©:

- Mittc thu tham dinh:

+ Tai Thi x&: 1.200.000d6ng/diém kinh doanh/lan tham dinh.

+ Tai huyén: 600.000d0ng/diém kinh doanh/lan thim dinh.

- Muc thu 1€ phi cap gidy gidy chung nhan du diéu kién kinh doanh:

+ Tai Thi xa: 200. OOOdong/ glay/lan cap

+ Tai huyén: 100. OOOdong/ glay/lan cap.

9. Tén mau don: Pon dé _nghi cap Gidy ching nhan du diéu kién kinh doanh cho ctra
hang ban Ié xiang dau (miu sé 3 Nghi dinh s6 84/2009/NDP-CP ngay 15/10/2009 cia
Chinh phu).

10. Yéu cau, diéu kién thwe hién TTHC ©:

- Pja diém cua cira hang ban 1é xing dau phai phi hop véi quy hoach d4 duoc cip co
thAim quyén phé duyét.

- Pugc xdy dung va co trang thiét bi theo dung cac quy hoach hién hanh vé tiéu chuan
ctra hang kinh doanh xing dau do B6 Khoa hoc va Cong nghé ban hanh.

- Cén bd quan 1y, nhan vién tryc tiép kinh doanh phai dugc dao tao nghiép vu vé k§y thuat
an toan phong chay, chira chay va bao vé moi truong theo quy dinh hién hanh

12. Can cu phap ly cua TTHC:

- Piém a, khoan 2 DPiéu 16 Nghj dinh sé 84/2009/ND-CP ngay 15/10/2009 ctia Chinh
phu.

- Nghi dinh s 118/2011/ND-CP ngay 16/12/2011 cua Chinh phu.

- Quyét dinh s6 52/2010/QD-UBND ngay 02/12/2010 va Quyét dinh s6 04/2011/QD-
UBND ngay 18/02/2011 cia UBND tinh.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.
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Ghi chu:

(1) Stra doi thanh phdn hé so theo Diém a, khodn 2 Diéu 16 Nghi dinh so 84/2009/ND-
CP ngay 15/10/2009 cua Chinh phui.

(2) Stka d6i Phi, 1¢ phi theo Piéu 2, Thong tw s6 77/2012/TT-BTC ngay 16 thing 5 nam
2012 cua Bo Tai chinh.

(3) Swa doi yéu cau, diéu kién thuc hién TTHC theo Piéu 15, Nghi dinh 56 84/2009/NP-
CP ngay 15/10/2009 cua Chinh phui.
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TENDN......ooeeee e, CONG HOA XA HQI CHU NGHIA VIET NAM

...................................... Poc 1ap - Tw do - Hanh phic

ey NZAY ... ... thang... nam ......

DPON PE NGHI CAP GIAY CHUNG NHAN bU PIEU KIEN
KINH DOANH CHO CUA HANG BAN LE XANG DAU

Kinh gtri: S¢ Cong Thuong tinh Tay Ninh.

Ten doanh NGRIEP: ..o,
TEén giao dich AOT NEZOAL: ...ovviiiieiiie et
Dia chi tru 86 Chinh: ......oviiiiiiiiiiiiiiceeeeeee e

Gidy Chung nhan dang ky kinh doanh SO e, do.oiiiiiii
.................................. cap ngay... .. thang.... .nam 200.............

Pé nghi S& Cong Thuong xem xét cap Gidy ching nhan du diéu kién kinh doanh xing
dau cho ctra hang ban Ié xang dau thudc doanh nghiép theo quy dinh tai Nghi dinh ctia Chinh

ph s6 84/2009/NP-CP ngay 15 thang 10 nam 2009 vé kinh doanh xang dau.

Tén cira hang AN 18 XANG AU .....cvevveeeeeseceeieecee e
DA Chi: oo
biénthoai:.................oool SO Fax: oo

Doanh nghiép xin cam doan thyc hi¢n ding cac quy dinh tai Nghi dinh s6 84/2009/ND-CP
ngay 15 thang 10 ndm 2009 cua Chinh phu vé kinh doanh xang dau, cac van ban phép luét khac

cé lién quan va xin hoan toan chiu trach nhiém truéc phap luat ./.

GIAM POC DOANH NGHIEP
(Ky tén va dong dau)

Ho so kém theo, gom:

1. Ban sao hop 1¢ Gidy chirng nhan dang ky kinh doanh ctia doanh nghiép.

2. Ban k@ trang thiét bi ctia cira hang ban Ié xing dau.

3. Tai liéu vé xay dung cuia ctra hang ban 1é xing dau.

4. Ban sao chimg chi d20 tao nghiép vu clia can bd quan 1y, nhin vién ctra hang bén I¢ xing dau.
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VII. THU TUC CAP LAI GIAY CHUNG NHAN PU PIEU KIEN KINH DOANH
XANG DAU (TRUONG HQP GCNPPKKD XANG DAU HET HIEU LUC)

1. Trinh ty thyc hién:

* Buoce 1:

Truong hop Giéy chung nhan du diéu kién kinh doanh xdng dau hét hiéu luc, thuong

nhan phai lap hd so nhu dbi véi trudng hop cip méi va gui vé S¢ Cong Thuong trude 30
(ba muoi) ngay, truoc khi Glay chtng nhan hét hiéu luc, hd so ndp tai Bo phan Tiép
nhan va tra két qua Bo phén tiép nhan va tra két qua ctia S Cong Thuong (s6 304 dudng
CMTS, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay Ninh)

* Cong chtrc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va Vviét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yéu cau to chuc, ca nhan kinh doanh bé sung hd
so. Khong de t chirc, c4 nhan phai di lai bo sung ho so qua hai 1an cho mét vu viéc.

Nghiém cdm can bo, cong chirc tu ¥ yéu cau nguoi ndp hd so bd sung thém nhiing giy
tod khong c6 trong quy dinh ciia phap luat d6i véi thi tuc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai
* Buéce 2:

Phong Quan ly thuong mai thyc hién cac cong viéc sau:

- Kiém tra hd so, vao so theo dbi giai quyét va trinh Lanh dao S¢ Cong Thuong ky Glay
chimg nhén du diéu kién kinh doanh xing dau hodc van ban tra 15i khong chap nhan cap
Gidy chung nhan du diéu kién kinh doanh xing dau (néu rd ly do khdng chip nhan).

- Chuyén Gidy chuing nhan du diéu kién kinh doanh xing dau cho bd phan tiép nhan va
tra két qua.

* Buoce 3:

Nhan két qua tai tai BO phan Tiép nhin va tra két qua BO phén tiép nhin va tra két qua
ctia S& Cong Thuong (s6 304 dudng CMTS, KP3, Phuong 2, Thi x4 Tay Ninh, tinh Tay
Ninh). Céng chirc b phén tiép nhan va tra két qua:

- Y&u ciu thuong nhan ndp lai Gidy hen tra két qua va luu trir todn bo vao hd so cua tha
tuc hanh chinh da thuc hién.

- Tra thong bao vé& viéc chdp nhan ding ky Cap Gidy chung nhan da diéu kién kinh
doanh xang dau (truong hop nhan ho phai co glay uy quyeén va CMND cua nguoi dugc
iy quyén) va yéu cau nguoi nhan két qua ky vao s6 giao nhan theo qui dinh.

- Huéng din nguoi nhan két qua ndp phi, 18 phi

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thwe hién: T6 chirc, ca nhan dugc lya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop truc tiép tai S&

- Buu dién

3. Thanh phan, sé lrgng hd so:

a) Thanh phan hd so bao gom @,
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- Pon dé nghi cép gidy ching nhan du diéu kién kinh doanh xing dau (theo mau sb 3
Nghi dinh s6 84/2009/ND-CP ngay 15/10/2009 ctia Chinh phu);

- Ban sao Gidy ching nhan dang ky kinh doanh cua thuong nhan chi s& hiru ctra hang
ban I¢ xing dau;

- Ban ke trang thiét b ctia ctra hang ban l¢ xdng dau;

- Tai li¢u chirng minh tinh hop phap vé xdy dung cua ctra hang ban lé xang dau;

- Ban sao Gidy ching nhan quyén sir dung dat hoac hop dong thué dat tai dia diém xay
dung ctra hang xang dau co dién tich dung vai cap loai cira hang theo quy hoach;

- Ban sao chirng chi dao tao nghiép vu cua can bd va nhan vién ctra hang xang dau.

Luwu y: Ban sao 1a: ban sao c6 chimg thyuc (d6i véi trudng hop nop ho so ‘qua duong buu
di¢n); ban chup kém theo ban chinh (d6i voi trudng hop ndp ho so truc tiép).

b) S6 lweng ho so: 01 (bd)

4. Thoi han giai quyét: 04 ngay lam viéc

5. Pdi twong thue hién thi tuc hanh chinh: T4 chiec.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co’ quan c6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thue hién TTHC: Gidy chirng nhan du diéu kién kinh doanh.

8. Phi, 1& phi ©:

Muc thu 1& phi cap lai gléy ching nhan du diéu kién kinh doanh:

- Tai Thi x&: 200. OOOdong/ glay/lan cap

- Tai huyén: 100. OOOdong/ gidy/ Ian cap.

9. Tén mau don: Pon dé _nghi cap Gidy ching nhan du diéu kién kinh doanh cho ctra
hang ban Ié xiang dau (miu s6 3 Nghi dinh s6 84/2009/ND-CP ngay 15/10/2009 cia
Chinh phu).

10. Yéu cAu, diéu kién thwe hién TTHC ©:

- Pja diém cua cira hang ban 1é xing dau phai phi hop véi quy hoach d& duoc cip co
thAim quyén phé duyét.

- Pugc xdy dung va co trang thiét bi theo dung cac quy hoach hién hanh vé tiéu chuan
ctra hang kinh doanh xing dau do B6 Khoa hoc va Céng nghé ban hanh.

- Cén bd quan 1y, nhan vién tryc tiép kinh doanh phai dugc dao tao nghiép vu vé k§y thuat
an toan phong chay, chira chay va bao vé moi truong theo quy dinh hién hanh.

11. Can cu phap ly cua TTHC:

- Piém c, khoan 2 DPiéu 16 Nghj dinh sé 84/2009/ND-CP ngay 15/10/2009 ctia Chinh
phu.

- Nghi dinh sb 118/2011/ND-CP ngay 16/12/2011 cua Chinh phu.

- Quyét dinh s6 52/2010/QD-UBND ngay 02/12/2010 va Quyét dinh s6 04/2011/QD-
UBND ngay 18/02/2011 cia UBND tinh.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

Ghi chu:
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(1) Sira d@oi thanh phdn hé so theo Diém a, khodn 2 Piéu 16 Nghi dinh sé 84/2009/ND-
CP ngay 15/10/2009 cua Chinh phui.

(2) Sira doi Phi, 1¢ phi theo Piéu 2, Théng tw s6 77/2012/TT-BTC ngay 16 thing 5 ndam
2012 cua Bo Tai chinh.

(3) Stra doi yBu cau, diéu kién thiee hién TTHC theo theo Diéu 15, 84/2009/NP-CP ngay
15/10/2009 cua Chinh phu.
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TENDN......oooeee e, CONG HOA XA HQI CHU NGHIA VIET NAM
...................................... Poc 1ap - Tw do - Hanh phic

.y NQAY...... thang... nam ......

DPON PE NGHI CAP GIAY CHUNG NHAN bU DIEU KIEN
KINH DOANH CHO CUA HANG BAN LE XANG DAU

Kinh gtri: S¢ Cong Thuong tinh Tay Ninh.

Ten doanh NONIEP: ..o
TEén giao dich AO1 NEOAL: ...cvviiiieiiieiie et
Dia chi tru s¢ chinh: ... PP PP

Gidy Chung nhan dang ky kinh doanh SO e, do.oiiiiiii
.................................. cap ngay... .. thang.... .nam 200.............

Pé nghi S& Cong Thuong xem xét cap Gidy ching nhan du diéu kién kinh doanh xing
dau cho cira hang ban 1é xing dau thuéc doanh nghiép theo quy dinh tai Nghi dinh ctia Chinh
pht s6 84/2009/ND-CP ngay 15 thang 10 nim 2009 vé kinh doanh xang dau.

Tén cira hang DAN 18 XANG AU .....cvevevceeeeseceeieecee e

DA Chii oo

biénthoai:.................ool SO FaX: «oeeee e

Doanh nghiép xin cam doan thyc hién dang cac quy dinh tai Nghi dinh s6 84/2009/NP-CP
ngay 15 thang 10 nim 2009 ctia Chinh phi vé kinh doanh xing dau, cic van ban phap luat khac
cé lién quan va xin hoan toan chiu trach nhiém truéc phap luat ./.

GIAM POC DOANH NGHIEP
(Ky tén va dong dau)

Hb so kém theo, gom:

1. Ban sao hop 1é Gidy chtimg nhan diang ky kinh doanh ctia doanh nghiép.

2. Ban ké trang thiét bi cta cira hang ban Ié xang dau.

3. Tai liéu vé xdy dung cua cira hang béan Ié xang dau.

4. Ban sao chtmg chi dao tao nghiép vu ctia can bd quan 1y, nhan vién cira hang ban Ié xing dau.
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VIII. THU TUC CAP BO SUNG, SUA POI GIAY CHUNG NHAN PU PIEU

KIEN KINH DOANH XANG DAU
1. Trinh ty thyc hién:

* Buwoce 1:

T chire ¢6 nhu cau thue hién thu tuc hanh chinh nay thi chuin bi hd so ndp tai B6 phan
Tiép nhan va tra két qua Bo phan tiép nhan va tra két qua cua S Cong Thuong (s6 304
duong CMTS, KP3, Phuong 2, Thi xd Tay Ninh, tinh Tay Ninh)

* Cong chirc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop ho so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yéu cau t6 chirc, c4 nhan kinh doanh bb sung hd
so. Khong dé t6 chuc, ca nhan phai di lai bd sung ho so qué hai 1an cho mdt vu viéc.

Nghiém cdm can bo, cong chirc tu ¥ yéu cau nguoi ndp hd so bd sung thém nhiing giy
to khong co trong quy dinh cua phap luat d6i v6i thi tuc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai
* Buéce 2:

Phong Quan ly thuong mai thuc hién cac cong viéc sau:

- Kiém tra ho so, vao so theo dbi giai quyét va trinh Lanh dao S¢ Cong Thuong ky Glay
chimg nhén du diéu kién kinh doanh xing dau hodc van ban tra 15i khong chap nhan cap
Gidy chung nhan du diéu kién kinh doanh xdng dau (néu rd ly do khdng chip nhan).

- Chuyén Gidy chtng nhan du diéu kién kinh doanh xing diu cho bd phan tiép nhan va
tra két qua.

* Buéce 3:

Nhéan két qua tai tai BO phan Tiép nhin va tra két qua BO phén tiép nhin va tra két qua
ctia S Cong Thuong (s6 304 duong CMTS, KP3, Phudng 2, Thi x4 Tay Ninh, tinh Tay
Ninh). Céng chirc b phén tiép nhan va tra két qua:

- Y&u cau thuong nhan ndp lai Gidy hen tra két qua va luu trir todn bo vao hd so cua tha
tuc hanh chinh da thuc hién.

- Tra thong bao vé viéc chip nhan ding ky Cap Gidy chung nhan da diéu kién kinh
doanh xang dau (truong hop nhan ho phai co glay uy quyeén va CMND cua nguoi dugc
iy quyén) va yéu cau nguoi nhan két qua ky vao sb giao nhan theo qui dinh.

- Huéng din nguoi nhan két qua ndp phi, 18 phi

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tun. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thye hién: T chirc, ca nhan dugc Iya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop truc tiép tai S&

- Buu dién

3. Thanh phan, sé lrgng hd so:

a) Thanh phan hé so bao gom:

- Vin ban dé nghi bd sung, stra doi;

- Ban gbc Gidy chirng nhan du diéu kién kinh doanh d3 duoc cap;
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- Céc tai liéu chimg minh y8u cau bo sung, sira doi.

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 04 ngay lam viéc

5. Pdi twong thue hién thi tuc hanh chinh: T4 chiec.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh
b) Co quan c¢6é thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thwe hién TTHC: Gidy chiing nhan du diéu kién kinh doanh.

8. Phi, 18 phi

Mic thu 18 phi cip stra doi, bd sung glay chting nhan du diéu kién kinh doanh:
- Tai Thi x&: 200. OOOdong/ glay/lan cap.

- Tai huyén: 100. 000ddng/ glay/lan cap.

9. Tén mau domn: Khong cé

10. Y&u ciu, diéu kién thwe hién TTHC: Khong c6

11. Can cu phap ly cua TTHC:

- Piém b, khoan 2 Piéu 16 Nghi dinh sé 84/2009/ND-CP ngay 15/10/2009 cua Chinh

phu.
- Nghi dinh s6 118/2011/ND-CP ngay 16/12/2011 cta Chinh phu.

- Quyét dinh s6 52/2010/QD-UBND ngay 02/12/2010 va Quyét dinh s6 04/2011/QD-

UBND ngay 18/02/2011 cia UBND tinh.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

Ghi chu:

(1) Stta doi Phi, 1é phi theo Piéu 2, Thong tw s 77/2012/TT-BTC ngay 16 thing 5 ndm

2012 cua Bo Tai chinh.
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IX. THU TUC CAP LAI GIAY CHUNG NHAN PU PIEU KIEN KINH DOANH
XANG DAU (TRUONG HOP GCNPPKKD XANG DAU BI MAT, CHAY, TIEU
HUY DUOI HINH THU'C KHAC)

1. Trinh ty thyc hién:

* Buoce 1:

T chire ¢6 nhu cau thue hién thu tuc hanh chinh nay thi chuin bi hd so ndp tai B6 phan
Tiép nhan va tra két qua Bo phan tiép nhan va tra két qua cua S Cong Thuong (s6 304
duong CMTS, KP3, Phuong 2, Thi xd Tay Ninh, tinh Tay Ninh).

* Cong chirc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yeu cau to chirc, c4 nhan kinh doanh b6 sung hd
so. Khong de t chirc, c4 nhan phai di lai bo sung ho so qua hai 1an cho mdt vu viéc.

Nghiém cdm can bo, cong chirc tu ¥ yéu cau nguoi ndp hd so bd sung thém nhiing gidy
to khong ¢ trong quy dinh cua phap luat d6i v6i thi tyc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai
* Buéce 2:

Phong Quan ly thuong mai thyc hién cac cong viéc sau:

- Kiém tra ho so, vao so theo dbi giai quyét va trinh Lanh dao S¢ Cong Thuong ky Glay
chimg nhan du diéu kién kinh doanh xing dau hodc vian ban tra 15i khong chap nhan cap
Gidy chung nhan du diéu kién kinh doanh xing dau (néu rd ly do khdng chip nhan).

- Chuyén Gidy chung nhan du diéu kién kinh doanh xing dau cho bd phan tiép nhan va
tra két qua.

* Buéce 3:

Nhan két qua tai tai BO phan Tiép nhin va tra két qua BO phén tiép nhin va tra két qua
ctia S& Cong Thuong (s6 304 dudng CMTS, KP3, Phuong 2, Thi xd Tay Ninh, tinh Tay
Ninh). Céng chirc b phén tiép nhan va tra két qua:

- Y&u cau thuong nhan ndp lai Gidy hen tra két qua va luu trir todn bo vao hd so cua tha
tuc hanh chinh da thuc hién.

- Tra thong bao vé& viéc chdp nhan ding ky Cap Gidy chung nhan da diéu kién kinh
doanh xang dau (truong hop nhan ho phai co glay uy quyeén va CMND cua nguoi dugc
iy quyén) va yéu cau nguoi nhan két qua ky vao sb giao nhan theo qui dinh.

- Huéng dan ngu0’1 nhan két qua nop ph1 1€ phi

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tuan. (Sang tur 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thye hién: T chirc, ca nhan dugc Iya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop truc tiép tai S&

- Buu dién

3. Thanh phan, sé lrgng hd so:

a) Thanh phan hé so bao gom:

- Vin ban dé nghi cap lai;
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- Ban gdc hodc ban sao Gidy chiing nhan du diéu kién kinh doanh (néu o).
Luwu y: Ban sao 1a: ban sao c6 chimg thyuc (d6i véi trudng hop nop ho so ‘qua duong buu
di¢n); ban chup kém theo ban chinh (d6i voi trudng hop ndp ho so truc tiép).
b) S6 lwgng ho so: 01 (bo)
4. Thoi han giai quyét: 04 ngay lam viéc
5. Pdi twong thue hién thi tuc hanh chinh: T4 chiec.
6. Co’ quan thye hién thi tuc hanh chinh:
a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh
b) Co’ quan c6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh
7. Két qua ciia viéc thwe hién TTHC: Gidy chirng nhan du diéu kién kinh doanh.
8. Phi, 1& phi
Mtic thu 1& phi cip lai glay chirng nhan du diéu kién kinh doanh:
+ Tai Thi xa: 200. OOOdong/ glay/lan cap
+ Tai huyén: 100. 000d6ng/ glay/lan cap.
9. Tén mau domn: Khong cé
10. Yéu cau, diéu kién thwe hién TTHC @ Trudng hop Gidy ching nhan du diéu kién
kinh doanh xing dau bi mat, bi chay, bi tiéu huy dudi hinh thie khéc.
11. Can cu phap ly cua TTHC:
- Piém c, khoan 2 DPiéu 16 Nghi dinh s6 84/2009/ND-CP ngay 15/10/2009 ctia Chinh
phu.
- Nghi dinh sb 118/2011/ND-CP ngay 16/12/2011 cua Chinh phu.
- Quyét dinh s6 52/2010/QD-UBND ngay 02/12/2010 va Quyét dinh s6 04/2011/QD-
UBND ngay 18/02/2011 cia UBND tinh.
-Piéu 2, Thong tu $6 77/2012/TT-BTC ngiy 16 thang 5 nam 2012 ctia Bo Tai chinh.

Ghi chu:

(1) Stka d6i Phi, 1¢ phi theo Piéu 2, Thong tw s6 77/2012/TT-BTC ngay 16 thing 5 nam
2012 cua Bo Tai chinh.

(2) Swa doi yéu cau, diéu kién thue hién TTHC theo theo khoan 2, Diéu 16 Nghi dinh s6
84/2009/ND-CP ngay 15/10/2009 cua Chinh phu.
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X. THU TUC CAP GIAY CHUNG NHAN PU PIEU KIEN NAP KHi DAU MO
HOA LONG VAO CHAI

1. Trinh ty thyc hién:

* Buorce 1.

T chire ¢6 nhu cau thue hién thu tuc hanh chinh nay thi chuin bi hd so ndp tai B6 phan
Tiép nhan va tra két qua cua S Cong Thuong (s6 304 dudng CMTS, KP3, Phudng 2,
Thi x& Tay Ninh, tinh Tay Ninh).

* Cong chtre tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yéu cau t6 chirc, c4 nhan kinh doanh bb sung hd
so. Khong dé t6 chuc, ca nhan phai di lai bd sung hd so qué hai 1an cho mdt vu viéc.
Nghiém cdm can bo, cong chirc tu y yéu cau nguoi ndp hd so bd sung thém nhiing giy
to khong co trong quy dinh cua phap luat d6i v6i thi tuc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai

* Buworce 2.

Phong Quan ly thuong mai thye hién cac cong viéc sau:

- Kiém tra hd so, vao so theo doi giai quyét va trinh Lanh dao S¢ Cong Thuong ky Gidy
chtng nhan du diéu kién nap khi ddu mo hoa 16ng vao chai; truong hop khong cap phai
tra 101 bang van ban va néu rd ly do dé thuong nhin hoan thién du diéu kién dé duoc cap
gidy chirg nhan du diéu kién nap khi diu mo hoa long vao chai.

- Chuyén Gidy chimg nhan du diéu kién nap khi ddu mo hoa 16ng vao chai cho bo phan
tiép nhan va tra két qua.

* Buwérce 3.

Nhan két qua tai tai B phan Tiép nhan va tra két qua cta S¢ Cong Thuong (sb 304
duong CMT8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay Ninh). Cong chirc bd phan
tiép nhan va tra két qua:

- Y&u cau thuong nhan ndp lai Gidy hen tra két qua va luu trir todn bo vao hd so cua tha
tuc hanh chinh da thuc hién.

- Tra Gidy chimg nhan du diéu kién nap khi diu mo hoa 16ng vao chai cho thuong nhan
(truong hop nhan ho phai co glay iy quyén va CMND cuia ngudi duge iy quyén) va yéu
cau nguoi nhan két qua ky vao s6 giao nhan theo qui dinh.

- Huéng dan ngu0’1 nhan két qua nop ph1 1€ phi

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tuan. (Sang tur 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thye hién: T chirc, ca nhan dugc Iya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop truc tiép tai S&

- Buu dién

3. Thanh phan, s6 hrong ho so:

a) Thanh phan hd so bao gdm @,
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- Pon d& nghi cdp Gidy chimg nhan du diéu kién nap LPG vao chai (theo Phu luc III
Nghi dinh s6 107/2009/ND-CP ngay 26/11/2009 ctia Chinh phu).

- Ban sao Gidy chung nhan dang ky kinh doanh, trong d6 c6 dang ky hanh nghé nap khi
dau mo hoa long vao chai, xe bon;

+ Ban sao Phiéu két qua kiém dinh may, thiét bi c6 yéu cau nghiém ngit vé an toan lao
dong cua tram nap;

+ Ban sao Phiéu két qua kiém dinh tirng thiét bi, dung cu kiém tra do ludng trong tram:
can khdi lugng, do thé tich, ap ké va cac thiét bi, dung cu khac;

+ Ban sao Quy trinh nap LPG , quy trinh van hanh may, thiét bi trong tram, quy trinh X
ly su cb va quy dinh v€ an toan;

+ Ban sao Gidy phép xay dung.

- So 6 mit bang (tdi thiéu gidy A2) bao gém cac thong tin vé: vi trf bdn chira, tram nap,
vi tri xuat hodc ‘nhap khi dau mo hoa long vao xe bon, kho bai, nha Xuong, lan dudng co
Xe tai chay, th1et bi bao chay, hé théng dng dan khi ddu mé héa 1ong, hé thong dién, didu
khién ngimng cap. Ban v& mit bang phai ghi r6 dung tich cac bdn chua; vi tri, kich thude
va khoang an toan t6i thiéu quy dinh tai Phy luc IX kém theo Nghi dinh s
107/2009/ND-CP ngay 26 thang 11 nam 2009 cua Chinh phu (Dinh kém phy luc IX)
Luwu y: Ban sao 1a: ban sao c6 chimg thyuc (d6i véi trudng hop nop ho so ‘qua duong buu
di¢n); ban chup kém theo ban chinh (d6i voi trudng hop ndp ho so truc tiép).

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 07 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chiec.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co’ quan c6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua cia viéc thuwe hién TTHC: Gidy ching nhan du diéu kién nap khi dau mo
hda long vao chai.

8. Phi, 1& phi @:

- Mitc thu phi tham dinh:

+ Tai Thi x&: 1.200.000d6ng/diém kinh doanh/lan tham dinh.

+ Tai huyén: 600.000d6ng/diém kinh doanh/lan tham dinh.

- Mtc thu 18 phi cp Giaiy ching nhan du diéu kién:

+ Tai Thi xa: 200. OOOdong/ glay/lan cap

+ Tai huyén: 100. OOOdong/ gidy/l1an cép.

9. Tén mau don, miu to khai:

Pon dé nghi cap Gidy ching nhan di diéu kién nap khi dau mé hoa long vao chai (Phu
luc IX kém theo Nghi dinh s6 107/2009/ND-CP ngay 26/11/2009 cua Chinh phu).

10. Y&u cAu, diéu kién thwe hién TTHC ©:

- C6 Giay chimg nhan ding ky kinh doanh, trong d6 c6 dang ky nganh nghé nap LPG
vao chai;

- Pia diém tram nap LPG vao chai phai phd hop v6i quy hoach va du an, thiét ké duoc
cap c6 tham quyén phé duyét cho phép dau tu xdy dung. Viéc xdy dung tram nap LPG
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vao chai phai tuan thu quy dinh cta Luat Xay dung va quy dinh cua phap luat c6 lién
quan vé xay dung cong trinh LPG.

- Tram nap, thiét bi nap, hé thong 6ng dan, bon chtra va thiét bi phu trg phai tuan thu cac
quy dinh vé an toan tai quy chuan ky thuat quoc gia hién hanh.

- May, thiét bi c6 yéu cau nghiém ngit vé an toan lao dong, vé sinh lao dong cua tram
nap da dugc kiém dinh va dang ky theo quy dinh.

- C6 hang rao bao vé xung quanh, bao dam thong thoang va phai tuan thu khoang cach
an toan theo quy dinh tai quy chuan Viét Nam c6 lién quan va tai Phu luc IX kém theo
Nghi dinh s6 107/2009/ND-CP.

- Co6 day du cac quy trinh: nap LPG vao chai, xe bon, van hanh may, thiét bi trong tram,
xt ly sy ¢b va cac quy dinh vé an toan.

11. Can cur phap ly cua TTHC:

- Piéu 16, 17 Nghi dinh s6 107/2009/ND-CP ngay 26/11/2009 caa Chinh phu.

- Khoan 3 Piéu 2 Nghi dinh 118/2011/ND-CP ngay 16/12/2011 ciia Chinh phu.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

- Nghi dinh 46/2012/ND-CP ngay 22/5/2012 ctia Chinh phu.

Ghi cha:

“'Sira doi thanh phan hé so Nghj dinh 46/2012/ND-CP ngay 22/5/2012 ciia Chinh phi.
@ Sira doi phi, 1¢ phi theo Piéu 2 Théng tu 77/2012/TT-BTC ngay 16/5/2012 ciia BS Tai
chinh.

®) Sira d@6i yeu cau, diéu kién thuc hién TTHC theo Nghi dinh 46/2012/NP-CP ngay
22/5/2012 cua Chinh phu.
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CONG HOA XA HQI CHU NGHIA VIET NAM

TEN DOANH NGHIEP Péc 1ap - Tw do - Hanh phiic
Sb: / Tay Ninh, ngay  thdng  ndim 20...
PON PE NGHI

CAP GIAY CHUNG NHAN DU DIEU KIEN NAP
KHI DAU MO HOA LONG VAO CHAI

Kinh gui: S6 Cong Thuong Tay Ninh

TEN doanh NQNIEP: ....eeeiiee e 1)...

Tén giao dich d6i ngoai ctia doanh nghidp: .......ccovveveevvveeeeeeeeeeeeenn.

Dia chi try s¢ chinh ctia doanh nghi€p: .......cceeevveviiiiiieciee e

Dién thoai: ........ooeevvviiiiiiiin, FaX: (o,

Gidy chung nhan dang ky kinh doanh s6.... do..... cap ngay.... thang... nam...

M SO thUE: +..veeveeireireeeeeee e

NGANh NGNE Kinh dOAnN: .........vveeeeeeeeeeeeeeeee e,

Pé nghi S& Cong Thuong xem xét cap Gidy chimg nhan du diéu kién nap khi dau mo hoa
long vao chai cho ...... (1)..cco..........theo quy dinh tai Nghi dinh s6 107/2009/ND-CP ngay 26
thang 11 nam 2009 ciia Chinh phii vé kinh doanh khi ddu mo héa 1ong, cu thé:

Tén tram nap khi ddu mo hoa 16ng VA0 CNAI: .......cvvveceverreiceeeeceienan,

Dia Chi tram NAP: ...oooovieeiie e e

Dién thoai: .......ooovvvviieiiie e, FaX: (oo,

Nhan hang hod, thuong hi€u: ..........ccceevvviiiiiiiiee

Doanh nghiép xin cam doan thuc hién dung cac quy dinh tai Nghi dinh s6 107/2009/NP-
CP ngay 26 thang 11 ndm 2009 cua Chinh phu vé kinh doanh khi dau mé hoa l6ng, cic van
ban phap luat khac c6 1ién quan va xin hoan toan chiu trach nhiém trudc phap luat./.

Nguoi dai dién theo phap luét cia doanh nghiép
(Ho va tén, ky tén va dong dau)

Hb so kém theo, g?)m:
Bén sao hop 1¢ Giay chirng nhan dang ky kinh doanh.
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Phu luc IX

CAC QUY PINH VE KHOANG CACH AN TOAN
(Ban hanh kém theo Nghi dinh so 107/2009/ND-CP
ngay 26 thang 11 nam 2009 cua Chinh phu)

1. Khoang cach an toan tdi thiéu tir bon chira dén cong trinh, toa nha, van phong va khoang cach

gitra cac bon chura:

Khoang cach an toan tdi thi¢u
Dung tich ciia mét bon (mét) Khoang cach giira
chira (m®) Bon dit chim N cac bon chira
hoiic dip dat Bon dat noi
<05 3 15 0
Tur 0,5 dén dudi 1 3 3 0
Tur 1 dén dudi 1,9 3 3 1
Tu 1,9 dén dudi 7,6 3 7,6 1
T 7,6 dén dudi 114 15 15 1,5
Tur 114 dén dudi 265 15 23 .
Twr 265 dén dudi 341 15 30 1/4 tong duong
Tur 341 dén dudi 454 15 38 kinh hai bon lan
Tur 454 dén dudi 757 15 61 can
Tur 757 dén dudi 3785 15 91
Tur 3785 trg 1én 15 122

2. Khoang cich an toan tir nha dong nap chai khi diu mo hoa 1ong dén cong trinh 1an can va dén

bon chura:

Cong trinh 1an can th) zl;g;;lgtl; an
Khu vuc ngodi tam kiém soat, nguon phét tia lira ¢ dinh, diém 15
xuat nhap LPG bang duong bd, duong sat
Bon noi dung tich dudi 9 m® 7,5
Bon no6i dung tich tir 9 m*® dén dudi 140 m’ 10
Bon no6i dung tich tir 140 m® tro 1én 15
Hé thong van, phu kién ndi bén ngoai cua bon dat chim hoic dip
dét co suc chura:
Dudi 2,5 m° 5
Tir 2,5 m° dén dudi 140 m’ 7,5
Tir 140 m® d&én dudi 350 m’ 11
Tir 350 m® tré 1én 15

3. Khoang cach an toan giira diém xuat nhap khi dau moé hoa long bang xe bon van chuyén hoic

toa bon dudng sit téi cac cong trinh 1an can:

A L 1Al A Khoang cach an
Cong trinh lan can toan (mét)
Nha hodc cong trinh xay dyng c6 tuong ngan chay 3,1
Nha hoac cong trinh xay dyng khong c6 tuong ngan chay 7,6
Céc két cau ho ciia tuong nha, hao rénh ¢ vi tri ngang hodc thap 7,6
hon cao d6 diém xuat, nhap
Ranh gigi cong trinh lan can dugc quy hoach 7,6
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Noi cong cong tap trung dong nguoi, san choi, san thé thao ngoai 15
troi

Puong phd 7,6
Truyc tim duong sat 7,6
Bdn chira LPG nbi c6 strc chira 16 m dén dugi 25 m° 3
Bdn chira LPG ndi ¢6 strc chira 25 m° dén dudi 125 m° 6
Bdn chira LPG ndi ¢6 strc chtra tir 125 m° tro 18n 9

4. Khoang cach an toan khac chua quy dinh cu thé tai Nghi dinh va cac trudng hop ap dung giai
phép k¥ thuat khic phuc viéc chua bao dam vé khoang cach an toan phai tuan thu ding cac yéu cau tai
Quy chuan k§ thuat an toan hién hanh.
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X1. THU TUC CAP LAI GIAY CHUNG NHAN PU PIEU KIEN NAP KHi DAU
MO HOA LONG VAO CHAI (TRUONG HOP GIAY CHUNG NHAN DPU PIEU
KIEN NAP KHi DAU MO HOA LONG VAO CHAI HET HIEU LUC)

1. Trinh ty thyc hién:

* Buorce 1.

T chire ¢6 nhu ciu thue hién thu tuc hanh chinh nay thi chuin bi hd so ndp tai B6 phan
Tiép nhan va tra két qua cua S Cong Thuong (s6 304 dudng CMTS, KP3, Phudng 2,
Thi xa Tay Ninh, tinh Tay Ninh).

* Cong chtrc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yeu cau to chirc, c4 nhan kinh doanh b6 sung hd
so. Khong de t chirc, c4 nhan phai di lai bo sung ho so qua hai 1an cho mdt vu viéc.
Nghiém cdm can bo, cong chirc tu ¥ yéu cau nguoi ndp hd so bd sung thém nhiing gidy
to khong co trong quy dinh cua phap luat d6i v6i thi tuc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai

* Buworce 2.

Phong Quan ly thuong mai thue hién cac cong viée sau:

- Kiém tra hd so, vao s6 theo dbi giai quyet va trinh L&nh dao S& Cong Thuong ky, Cap
Gidy chuing nhan du diéu kién nap khi dau moé héa long vao chai; trudng hop khong cap
phai tra 161 bang van ban va néu rd Iy do dé thuong nhan hoan thién du diéu kién dé
dugc cap Gidy chimg nhan du diéu kién nap khi ddu mé héa 1ong vao chai.

- Chuyén Gidy Ching nhan du diéu kién nap khi ddu mo héa 1ong vao chai cho b phan
tiép nhan va tra két qua.

* Buworce 3.

Nhan két qua tai tai B6 phan Tiép nhdn va tra két qua B phan tiép nhan va tra két qua
ctia S& Cong Thuong (s6 304 dudng CMTS, KP3, Phuong 2, Thi x4 Tay Ninh, tinh Tay
Ninh). Céng chirc b phén tiép nhan va tra két qua:

- Yéu ciu thuong nhan ndp lai Gidy hen tra két qua, phiéu yéu cau bo sung hd so (néu
c¢6) va luu trit toan bd vao hd so cua thu tuc hanh chinh d4 thyuc hién.

- Tra Gidy chimg nhan du diéu kién nap khi diu mo hoa 16ng vao chai cho thuong nhan
(truong hop nhan ho phai co glay iy quyén va CMND cuia ngudi duge iy quyén) va yéu
cau nguoi nhan két qua ky vao0 so giao nhan theo qui dinh.

- Huéng dan nguoi dén nhan két qua nop 1¢ phi.

* Thoi gian tiép nhan hd so va tra két qua: Tir thir 2 dén thi 6 hang tuan. (Sang tir 7 gid
dén 11 gio 30 pht; chiéu tir 13 gio 30 phut dén 17 gio, trir ngdy nghi, 1& theo quy dinh).
2. Céch thire thye hién: T chirc, ca nhan dugc Iya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop truc tiép tai So.

- Buu dién.

3. Thanh phan, s0 lwong ho so:

a) Thanh phan hd so bao gdom: @

43



- Pon d& nghi cdp Gidy chimg nhan du diéu kién nap LPG vao chai (theo Phu luc III
Nghi dinh s6 107/2009/ND-CP ngay 26/11/2009 ctia Chinh phu).

- Ban sao Gidy chung nhan dang ky kinh doanh, trong d6 c6 dang ky hanh nghé nap khi
dau mo hoa long vao chai, xe bon;

+ Ban sao Phiéu két qua kiém dinh may, thiét bi c6 yéu cau nghiém ngit vé an toan lao
dong cua tram nap;

+ Ban sao Phiéu két qua kiém dinh ting thiét bi, dung cu kiém tra do ludng trong tram:
can khi lugng, do thé tich, ap ké va cac thiét bi, dung cu khac;

+ Ban sao Quy trinh nap LPG , quy trinh van hanh may, thiét bi trong tram, quy trinh X
ly su cb va quy dinh ve an toan;

+ Ban sao Gidy phép xdy dung.

- So b mit bang (tdi thiéu gidy A2) bao gém cac thong tin vé: vi tri bon chira, tram nap,
vi tri xuat hodc ‘nhap khi dau mo hoa long vao xe bon, kho bai, nha Xuong, lan dudng co
Xe tai chay, th1et bi bao chay, hé théng dng dan khi ddu mé héa long, hé thong dién, didu
khién ngimng cap. Ban v& mit bang phai ghi r6 dung tich cac bdn chua; vi tri, kich thude
va khoang an toan t6i thiéu quy dinh tai Phu luc IX kém theo Nghi dinh s
107/2009/ND-CP ngay 26 thang 11 nam 2009 cua Chinh phu (DPinh kém phu luc IX)
Luwu y: Ban sao 1a: ban sao c6 chimg thyuc (d6i véi trudng hop nop hé so ‘qua duong buu
di¢n); ban chup kém theo ban chinh (d6i voi trudng hop ndp ho so truc tiép).

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 07 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chie.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan c¢6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thwe hién TTHC: Gidy ching nhan du diéu kién nap khi dau mo
hda long vao chai.

8. Phi, 1 phi @:

Muc thu ¢ phi cap lai Giéy ching nhan:

- Tai Thi x&: 200. OOOdong/ glay/lan cap

- Tai huyén: 100. OOOdong/ gidy/lan cap.

9. Tén mau don, méu to khai: Don dé nghi cép Giéy chirng nhan du diéu kién nap khi
dau mo hoa 1ong vao chai (theo mau Nghi dinh sé 107/2009/ND-CP ngay 26/11/2009
cta Chinh phu).

10. Y&u cau, diéu kién thue hién thi tuc hanh chinh: Khdng c6

11. Can cur phap ly cua TTHC:

- Piéu 17 Nghi dinh s6 107/2009/ND-CP ngay 26/11/2009 caa Chinh phu.

- Nghi dinh 118/2011/ND-CP ngay 16/12/2011 cua Chinh phu.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

- Nghi dinh 46/2012/ND-CP ngay 22/5/2012 ctia Chinh phu.

Ghi chu:
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(1) Stta doi thanh phan hé so theo Nghi dinh 46/2012/NP-CP ngay 22/5/2012 ciia Chinh
phui. ? ‘

(2) Sika doi phi, Ié phi theo Dieu 2 Thong tw 77/2012/TT-BTC ngay 16/5/2012 ciia Bo
Tai Chinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM

TEN DOANH NGHIEP Péc 1ap - Tw do - Hanh phiic
S6: / Tay Ninh, ngdy  thing  nam 20...
PON PE NGHI

CAP GIAY CHUNG NHAN DU DIEU KIEN NAP
KHI DAU MO HOA LONG VAO CHAI

Kinh gui: S6 Cong Thuong Tay Ninh

TEN doanh NQNIEP: ....oevviieiecie e (1)...

Tén giao dich d6i ngoai ctia doanh nghidp: .......ccovveveeveveeeeeeeeeeeeenn.

Dia chi try s¢ chinh ctia doanh nghi€p: .......cceeevveviiiiiieciee e

Pién thoai: ....ccooovviviiiiiiiiiii, Fax: oo,

Gidy chung nhan dang ky kinh doanh s6.... do..... cap ngay.... thang... nam...

MA S8 thU€: ...

NGANh NGNE Kinh dOAnh: .........o.eveveeeeeeeeeeeeeeeeeee e,

Pé nghi S& Cong Thuong xem xét cap Gidy chimg nhan du diéu kién nap khi dau mo hoa
long vao chai cho ...... (1)..cco..........theo quy dinh tai Nghi dinh s6 107/2009/ND-CP ngay 26
thang 11 nam 2009 ciia Chinh phii vé kinh doanh khi ddu mo héa 1éng, cu thé:

Tén tram nap khi ddu mo hoa 16ng VA0 CNAI: .......cvcveevverreicreeeecieeeae,

Dia Chi tram NAP: ...oooovieeiie e e

Dién thoai: ...ccooovvvvieiiiiiiii, Fax: ..o,

Nhan hang hod, thuong hi€u: ..........ccceevvviiiiiiiiee

Doanh nghiép xin cam doan thuc hién dung cac quy dinh tai Nghi dinh s6 107/2009/NP-
CP ngay 26 thang 11 ndm 2009 cua Chinh phu vé kinh doanh khi dau mé hoa 16ng, cac van
ban phap luat khac c6 1ién quan va xin hoan toan chiu trach nhiém trudc phap luat./.

Nguoi dai dién theo phap luét cia doanh nghiép
(Ho va tén, ky tén va dong dau)

Hb so kém theo, g@;m;
Bén sao hgp 1¢ Gidy chirng nhan dang ky kinh doanh.
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Phu luc IX

CAC QUY PINH VE KHOANG CACH AN TOAN
(Ban hanh kém theo Nghi dinh so 107/2009/ND-CP
ngay 26 thang 11 nam 2009 cua Chinh phu)

1. Khoang cach an toan tdi thiéu tir bon chira dén cong trinh, toa nha, van phong va khoang cach

gitra cac bon chura:

Khoang cach an toan tdi thi¢u
Dung tich ciia mét bon (mét) Khoang cach giira
chira (m3) Bon dat chim A av.  Re c4c bon chira

hoic dip dat Bon dat noi

<05 3 15 0

T 0,5 dén dudi | 3 3 0

Tu 1 dén dudi 1,9 3 3 1

Tur 1,9 dén dudi 7,6 3 7,6 1

Tu 7,6 dén dudi 114 15 15 1,5

Tu 114 dén dudi 265 15 23 .

Tur 265 dén dudi 341 15 30 1/4 tong duong

Tur 341 dén dudi 454 15 38 kinh hai bon lan

Tu 454 dén dudi 757 15 61 can

Tur 757 dén dudi 3785 15 91

Tur 3785 tr¢ 1én 15 122

2. Khoang cich an toan tir nha dong nap chai khi diu mo hoa 1ong dén cong trinh 1an can va dén

bon chura:

Cong trinh 1an can th) zl;g;;lgtl; an
Khu vuc ngodi tam kiém soat, ngudn phat tia hra ¢d dinh, diém 15
xuat nhap LPG bang duong bd, duong sat
Bon noi dung tich dudi 9 m® 7,5
Bon no6i dung tich tir 9 m*® dén dudi 140 m’ 10
Bon no6i dung tich tir 140 m® tro 1én 15
Hé thong van, phu kién ndi bén ngoai cua bon dat chim hoic dip
dét co suc chira:
Du6i 2,5 m° 5
Tur 2,5 m® dén dudi 140 m° 7,5
Tur 140 m® dén du6i 350 m® 11
Tir 350 m° tré 18n 15

3. Khoang cach an toan giira diém xuat nhap khi dau moé hoa long bang xe bon van chuyén hoic

toa bon dudng sit téi cac cong trinh 1an can:

A L TAl A Khoang cach an
Cong trinh lan can toan (mét)
Nha hodc cong trinh xay dyng c6 tuong ngan chay 3,1
Nha hoac cong trinh xay dyng khong c6 tuong ngan chay 7,6
Céc két cau ho ciia tuong nha, hao rénh ¢ vi tri ngang hodc thap 7,6
hon cao do diém xuét, nhap
Ranh gigi cong trinh lan can dugc quy hoach 7,6
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Noi cong cong tap trung dong nguoi, san choi, san thé thao ngoai 15
troi

Puong phd 7,6
Truyc tim duong sat 7,6
Bdn chira LPG noi ¢6 strc chira 16 m dén dugi 25 m° 3

Bdn chira LPG nbi ¢6 strc chira 25 m° dén duéi 125 m° 6

Bdn chira LPG ndi ¢6 strc chtra tir 125 m° tro 18n 9

4. Khoang cach an toan khac chua quy dinh cu thé tai Nghi dinh va cac truong hop ap dung giai phap
k¥ thuat khic phuc viéc chua bao dam vé khoang cach an todn phai tuan thu dang cac yéu cau tai Quy

chuén ky thuat an toan hién hanh.

48



XI1. THU TUC CAP MOI GIAY CHUNG NHAN PU PIEU KIEN KINH DOANH
KHI DAU MO HOA LONG CHO CUA HANG BAN LPG CHAI

1. Trinh ty thyc hién:

* Buorce 1.

T6 chirc, ¢4 nhan c6 nhu cau thuc hién thi tuc hanh chinh nay thi chuan bi hd so nop tai
Bo phan Tiép nhan va tra két qua cua S& Coéng Thuong (sb 304 dudng CMTS, KP3,
Phuong 2, Thi x8 Tay Ninh, tinh Tay Ninh).

* Cong chtre tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yéu cau t6 chirc, c4 nhan kinh doanh bb sung hd
so. Khong dé t6 chuc, ca nhan phai di lai bd sung hd so qué hai 1an cho mdt vu viéc.
Nghiém cam cén bo, cong chirc tu y yéu cau nguoi ndp hd so bd sung thém nhiing giy
to khong co trong quy dinh cua phap luat d6i v6i thi tuc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai

* Buworce 2.

Phong Quan ly thuong mai thue hién cac cong viée sau:

- Kiém tra ho so, vao so theo di giai quyét va trinh Lanh dao S& Cong Thuong kY, cap
Giay chung nhan du diéu kién kinh doanh khi diu mo héa long cho cira hang ban LPG
chai; truong hop khong cap phai tra 1oi bang van ban va néu rd Iy do dé thuong nhan
hoan thién du diéu kién dé dugc cip Gidy ching nhan du diéu kién kinh doanh khi dau
mo hoa 16ng cho ctra hang ban LPG chai.

- Chuyén Gidy chung nhan du diéu kién kinh doanh khi ddu mo hoéa I16ng cho cira hang
ban LPG chai cho bo phan tiép nhan va tra két qua.

* Buére 3.

Nhan két qua tai tai B phan Tiép nhan va tra két qua cta S¢ Cong Thuong (sb 304
duong CMTS8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay Ninh). Cong chirc bd phan
tiép nhan va tra két qua:

- Yéu cau thuong nhan ndp lai Gidy hen tra két qua va luu trir todn bo vao hd so cua tha
tuc hanh chinh da thuc hién.

- Tra Gidy chung nhan du diéu kién kinh doanh khi dau mo hoa long cho ctra hang ban
LPG chai cho thuong nhan (truong hop nhan ho phai c6 glay iy quyén va CMND cua
ngudi duge ty quyén) va yeu cau nguoi nhan két qua ky vao s6 giao nhan theo qui dinh.

- Huéng dan nguoi nhan két qua ndp phi, 1¢ phi

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thwe hién: T chirc, ca nhan dugc Iya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop truc tiép tai So.

- Buu dién.

3. Thanh phan, s6 hrong ho so:

a) Thanh phan hd so bao gom @,
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- Pon d& nghi cip Gidy chimg nhan du diéu kién kinh doanh khi ddu mé hoa long cua
thuong nhan chu s¢ hitu ctra hang ban LPG chai theo mau quy dinh tai Phu luc | kém
theo Nghi dinh sé 107/2009/ND-CP;

-. Ban sao Gidy chung nhdn ding ky kinh doanh cua thuong nhan chu s¢ hitu cira hang
ban khi ddu mé hda long chai;

- Ban sao Gidy ching nhan d4 qua 16p dao tao huin luyén nghiép vu vé phong chay va
chira chay, an toan lao dong, vé sinh lao dong, bao vé mdi truong, bao quan, do luong,
chat luO’ng khi dau mé hda Iong

Luwu y: Ban sao 1: ban sao ¢6 chimg thyuc (d6i véi trudng hop nop ho so ‘qua duong buu
di¢n); ban chup kém theo ban chinh (d6i voi trudng hop ndp ho so truc tiép).

b) S6 lweng ho so: 01(bo)

4. Thoi han giai quyét: 04 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chiic, c& nhan.

6. Co’ quan thue hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan ¢6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua caia viéc thwe hién TTHC: Gidy ching nhan du diéu kién kinh doanh khi
dau mo hoa 1ong cho ctra hang ban LPG chai.

8. Phi, 1& phi @:

* Miic thu thAm dinh:

- Bdi véi t6 chire, doanh nghiép:

+ Tai Thi x&: 1.200.000d6ng/diém kinh doanh/lan tham dinh.

+ Tai huyén: 600.000d6ng/diém kinh doanh/lan tham dinh.

- D6i v6i ho kinh doanh, c4 nhan:

+ Tai Thi x&: 400.000d0ng/diém kinh doanh/lan tham dinh.

+ Tai huyén: 200.000d6ng/diém kinh doanh/lan tham dinh.

* Mirc thu 18 phi cap gléy ching nhan du diéu kién kinh doanh:

- Tai Thi x&: 200. OOOdong/ glay/lan cap

- Tal huyen 100. OOOdong/glay/lan cap.

9. Tén miu don, miu to khai: Pon dé nghi cdp Gidy chirng nhan du diéu kién kinh
doanh khi diu moé héa 1ong cho cira hang ban LPG chai (theo miu Nghi dinh sb
107/2009/ND-CP ngay 26/11/2009 cta Chinh phu)..

10. Y&u cau, diéu kién thwe hién TTHC ©:

- C6 Gidy chung nhan dang ky kinh doanh, trong d6 c6 dang ky ban LPG chai;

- C6 hop dong mua LPG chai véi dai 1y hodc tong dai 1y hodc thuong nhan kinh doanh
LPG diu méi dap tmg du diéu kién quy dinh tai Nghi dinh s6 107/2009/ND-CP ngay 26
thang 11 nam 2009 cta Chinh phu vé kinh doanh khi ddu moé hoa 16ng; thoi han hop
d6ng t6i thiéu 1a 01 (Mot) ndm, con hiéu luc thi hanh.

12. Can cr phap ly cia TTHC:

- Piéu 29, 30 Nghi dinh s6 107/2009/ND-CP ngay 26/11/2009 caa Chinh phu.

- Nghi dinh 118/2011/ND-CP ngay 16/12/2011 cua Chinh phu.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

- Nghi dinh 46/2012/ND-CP ngay 22/5/2012 cua Chinh phu.
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Ghi cha:

(1) Sita doi thanh phan hé so theo Nghi dinh 46/2012/ND-CP ngay 22/5/2012 ciia Chinh
phui. ? ‘

(2) Sika doi phi, Ié phi theo Dieu 2 Thong tw 77/2012/TT-BTC ngay 16/5/2012 ciia Bé
Tai chinh.

(3) Sita doi yBu cdu, diéu kién thuc hién TTHC theo Nghi dinh 46/2012/NP-CP ngay
22/5/2012 ciia Chinh phu.
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CONG HOA XA HQI CHU NGHIA VIET NAM

TEN DOANH NGHIEP Péc 1ap - Tw do - Hanh phiic
Sb: / Tay Ninh, ngay  thang  nam 20...
PON PE NGHI

CAP GIAY CHUNG NHAN DU DIEU KIEN KINH DOANH
KHI DAU MO HOA LONG CHO CUA HANG BAN LPG
CHAI

Kinh gui: S6 Cong Thuong Tay Ninh

TEN doanh NQNIEP: ....eeveiieieee e (1)...

Tén giao dich d6i ngoai ctia doanh NGRIEP: ......cvveeveeeeeeeeeeeeeee.

Dia chi try s¢ chinh ctia doanh nghi€p: .......ccveevveviiiiiecieee e,

Pién thoai: ....ccooovviviiiiiiiiiiii, Fax: .o

Gidy chung nhan dang ky kinh doanh sé.... do..... cap ngay.... thang... nam...

ME SO thUE: ...,

NGANh NGNE Kinh dOAnh: .........oveveveeeeeeeeeeeeeeeeeee e,

Dé nghi S& Cong Thuong xem xét cap Gidy ching nhan du diéu kién kinh doanh khi dau
mo hoéa léng cho ...... (1)..co..........theo quy dinh tai Nghi dinh sé 107/2009/ND-CP ngay 26
thang 11 ndm 2009 cua Chinh phii vé kinh doanh khi ddu mo hoéa 16ng, cu thé:

Tén cira hang ban khi dau mo hod 100g: ........oveveveeeeeeeeeeeeee e,

Dia chi clra hANQ: ...vooieiecce e

Pién thoai: ....ccooovviviiiiiiiiiii, Fax: ..o

Kinh doanh nhan hang hod, thuong hi€u: .........c.cccocoveviiiieviiiciieeee,

Doanh nghiép xin cam doan thuc hién ding cc quy dinh tai Nghi dinh s6 107/2009/ND-
CP ngay 26 thang 11 nim 2009 cua Chinh phu vé kinh doanh khi dau mé hoa léng, cac vin
ban phap luat khac c6 lién quan va xin hoan toan chiu trach nhiém trudc phap luat./.

Nguoi dai dién theo phap luét cia doanh nghiép
(Ho va tén, ky tén va dong dau)

Hb so kém theo, g?)m:
Bén sao hop 1¢ Giay chirng nhan dang ky kinh doanh.
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XI11. THU TUC CAP LAI GIAY CHUNG NHAN PU PIEU KIEN KINH DOANH
KHI DAU MO HOA LONG CHO CUA HANG BAN LPG CHAI (TRUONG HQP
GIAY CHUNG NHAN PU PIEU KIEN KINH DOANH KHi DAU MO HOA
LONG CHO CUA HANG BAN LPG CHAI HET HIEU LUC)

1. Trinh tw thyc hién:

* Buworce 1.

T chire, ca nhan ¢6 nhu cau thyc hién tha tuc hanh chinh nay thi chuan bi hd so ndp tai
Bo phan Tiép nhan va tra két qua cua S& Coéng Thuong (sb 304 dudng CMTS, KP3,
Phuong 2, Thi x@ Tay Ninh, tinh Tay Ninh).

* Cong chtrc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va Vviét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yeu cau to chirc, c4 nhan kinh doanh bo sung hd
so. Khong de t chirc, c4 nhan phai di lai bo sung ho so qua hai 1an cho mét vu viéc.
Nghiém cdm can bo, cong chirc tu ¥ yéu cau nguoi ndp hd so bd sung thém nhiing giy
tod khong c6 trong quy dinh cua phap luat dbi véi thi tuc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai

* Buwérce 2.

Phong Quan ly thuong mai thue hién cac cong viée sau:

- Kiém tra ho so, vao so theo dbi giai quyét va trinh Lanh dao S& Cong Thuong kY, cp
Giay chung nhan du diéu kién kinh doanh khi dau mo héa long cho cira hang ban LPG
chai; truong hop khong cap phai tra 101 bang van ban va néu rd ly do dé thuong nhan
hoan thién du diéu kién dé dugc cip Gidy ching nhan du diéu kién kinh doanh khi dau
mo hoa 16ng cho ctra hang ban LPG chai.

- Chuyén Gidy chung nhan du diéu kién kinh doanh khi ddu mo hoéa 16ng cho cira hang
ban LPG chai cho bo phan tiép nhan va tra két qua.

* Buwérce 3.

Nhan két qua tai tai B phan Tiép nhan va tra két qua cta S¢ Cong Thuong (sb 304
duong CMT8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay Ninh). Cong chirc bd phan
tiép nhan va tra két qua:

- Y&u cau thuong nhan ndp lai Gidy hen tra két qua va luu trir todn bo vao hd so cua tha
tuc hanh chinh da thuc hién.

- Tra Gidy chung nhan du diéu kién kinh doanh khi dau mo hoa long cho crra hang ban
LPG chai cho thuong nhan (truong hop nhan ho phai c6 glay iy quyén va CMND cuia
ngudi duge ty quyén) va yéu cau nguoi nhan két qua ky vao s6 giao nhan theo qui dinh.

- Huéng dan nguoi nhan két qua ndp phi, 1¢ phi

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tuan. (Sang tur 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thye hién: T6 chirc, ca nhan dugc Iya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop truc tiép tai So.

- Buu dién.
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3. Thanh phén, s0 lwong hf) SO’

a) Thanh phan hd so bao gdm: :

- Pon dé nghi cip lai gidy ching nhan du diéu kién kinh doanh khi dau mo hoa long cua
thuong nhan chi sé hiru cira hang ban khi dau mo hda long chai (theo mau Nghi dinh sb
107/2009/ND-CP ngay 26/11/2009 ctia Chinh phu);

- Ban sao Gidy ching nhan ding ky kinh doanh cua thuong nhan chi s& hiru ctra hang
ban khi ddu mé hda long chai;

- Ban sao Gidy ching nhan d4 qua 1op dao tao huin luyén nghiép vu vé phong chay va
chira chay, an toan lao dong, vé sinh lao dong, bao vé mdi truong, bao quan, do luong,
chat luO’ng khi ddu mo hoa long.

Luwu y: Ban sao 1: ban sao c6 chimg thyuc (ddi véi trudng hop nop ho so ‘qua duong buu
di¢n); ban chup kém theo ban chinh (d6i voi trudng hop ndp ho so truc tiép).

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 03 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chirc, ca nhan.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan ¢6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua caia viéc thwe hién TTHC: Gidy ching nhan du diéu kién kinh doanh khi
dau mo hoa 1ong cho ctra hang ban LPG chai.

8. Phi, 1& phi @:

Mic thu 18 phi cip lai glay chirng nhan du diéu kién kinh doanh:

- Tai Thi x&: 200. OOOdong/ glay/lan cap

- Tai huyén: 100. OOOdong/ gidy/lan cap.

9. Tén miu don, miu to khai: Pon dé nghi cdp Gidy chirng nhan du diéu kién kinh
doanh khi diu moé héa 1ong cho cira hang ban LPG chai (theo miu Nghi dinh sb
107/2009/ND-CP ngay 26/11/2009 cta Chinh phu).

10. Y&u cau, diéu kién thue hién thi tuc hanh chinh: Khdng c6

11. Can cur phap ly cua TTHC:

- Diéu 30 Nghi dinh s6 107/2009/ND-CP ngay 26/11/2009 caa Chinh phu.

- Nghi dinh 118/2011/ND-CP ngay 16/12/2011 cua Chinh phu.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

- Nghi dinh 46/2012/ND-CP ngay 22/5/2012 cua Chinh phu.

Ghi cha:

(1) Stta doi thanh phan hé so theo Nghi dinh 46/2012/NP-CP ngay 22/5/2012 ciia Chinh
phui. ? ‘

(2) Sika doi phi, Ié phi theo Dieu 2 Thong tw 77/2012/TT-BTC ngay 16/5/2012 ciia Bé
Tai Chinh.
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TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

S6: /
Tay Ninh, ngay  thang  nam 20...

' ' ] DPON PE NGHI ]
CAP GIAY CHUNG NHAN bU DPIEU KIEN KINH DOANH KHi
DAU MO HOA LONG CHO CUA HANG BAN LPG CHAI

Kinh guri: So Cong Thuong Tay Ninh

Ten doanh NGNIEP: ..o 2)...
Tén giao dich doi ngoai ctia doanh nghi€p: .........ccecevveviieeirieeieenen,
Dia chi tru s¢ chinh ctia doanh nghi€p: ......coooviviiiiiiiniee e,

Dién thoai: .......cccoeeeviiiiiiiine FaX:

Giay ching nhan ding ky kinh doanh s.... do..... cip ngay.... thang... nim...

M SO thUE: ..o

Nganh nghé Kinh doanh: ..........cc.ccoverveeeeeeieeesss e

Dé nghi S¢ Cong Thuong xem xét cdp Gidy chimg nhan di didu kién kinh doanh khi dau moé
héa long cho ...... (1).covv..........theo quy dinh tai Nghi dinh s6 107/2009/NB-CP ngay 26 thang 11

nam 2009 cta Chinh phu vé kinh doanh khi ddu mo hoa léng, cu thé:

Tén ctra hang ban khi dau moO hod 10Ng: .........veveeeeeeeeeeeeceeeeeeeeeen.

Dia chi Clra hANG: ....oovviiciice e

Dién thoai: ..cocoovvvviviviiiiieeee, Fax: coooeeeiieeeeeeeeeeee

Kinh doanh nhan hang hod, thuong hiéu: ...........ccccceeieiiieiciecee,

Doanh nghiép xin cam doan thyc hién dung cic quy dinh tai Nghi dinh sé 107/2009/NB-CP
ngay 26 thang 11 nim 2009 cia Chinh phu vé kinh doanh khi dau mé hoa 16ng, cac van ban phap luat
khéc co lién quan va xin hoan toan chiu trach nhiém trudc phap luat./.

Ngudi dai dién theo phap luét cia doanh nghiép
(Ho va tén, ky tén va dong dau)

Ho so kém theo, g?)m:
Ban sao hop 1€ Giay chung nhan dang ky kinh doanh.
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XIV. THU TUC CAP GIAY CHUNG NHAN PU PIEU KIEN NAP LPG VAO
oTO

1. Trinh ty thuc hién:

* Buorce 1.

T chire, c& nhan c6 nhu cau thyc hién tha tuc hanh chinh ndy thi chuan bi hd so ndp tai
Bo phan Tiép nhan va tra két qua cua S& Coéng Thuong (sb 304 dudng CMTS, KP3,
Phuong 2, Thi x8 Tay Ninh, tinh Tay Ninh).

* Cong chirc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yéu cau t6 chirc, c4 nhan kinh doanh bb sung hd
so. Khong dé t6 chuc, ca nhan phai di lai bd sung hd so qué hai 1an cho mdt vu viéc.
Nghiém cdm can bo, cong chirc tu ¥ yéu cau nguoi ndp hd so bd sung thém nhiing giy
to khong co trong quy dinh cua phap luat d6i voi thu tuc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai

* Buworce 2.

Phong Quan ly thuong mai thue hién cac cong viée sau:

- Kiém tra ho so, vao so theo ddi giai quyét va trinh Lanh dao S Cong Thuong ky, Cap
Gidy chung nhan du diéu kién nap LPG vao 6 to; trudng hop khong cép phai tra 101 bang
vin ban va néu rd ly do dé thuong nhan hoan thién du diéu kién dé duoc cip Gidy chung
nhin da diéu kién nap LPG vao 6 td.

- Chuyén Gidy chimg nhan du diéu kién nap LPG vao 6 t6 cho bo phan tiép nhan va tra
két qua.

* Buwérce 3.

Nhan két qua tai tai Bo phan Tiép nhan va tra két qua cta S¢ Cong Thuong (sb 304
duong CMTS8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay Ninh). Cong chitc bd phan
tiép nhan va tra két qua:

- Yéu cau thuong nhan ndp lai Gidy hen tra két qua va luu trit toan bd vao ho so ciia thi
tuc hanh chinh da thyc hién.

- Tra Gidy chung nhan du dleu kién nap LPG vao 6 t6 cho thuong nhan (truong hop
nhan ho phai co glay uy quyén vd CMND cua ngudi duoc ty quyén) va yéu cau ngudi
nhan két qua ky Va0 sb giao nhan theo qui dinh.

- Huéng dan ngu0’1 nhan két qua nop ph1 1€ phi

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tuan. (Sang tur 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thwe hién: T chirc, ca nhan dugc Iya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop truc tiép tai So.

- Buu dién.

3. Thanh phan, s6 hrong ho so:

a) Thanh phan hd so bao gdm @,
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- Pon dé nghi cip Gidy ching nhan du diéu kién nap LPG vao 6 t0 ciia thuong nhan chi
s& hitu tram nap (theo mau Nghi dinh s6 107/2009/ND-CP);
- Ban sao Gidy chiing nhan dang ky kinh doanh, trong d6 c¢6 dang ky ban khi dau mo hoa
long cho 6 t6;
- Ban sao Gidy chiing nhan du diéu kién kinh doanh xang dau (ddi v6i tram nap LPG vao
0 t0 tai ctra hang xang dau);
- Ban sao:
+ Phiéu két qua kiém dinh thiét bi do luong;
+ Phiéu két qua kiém dinh thiét bi c6 yéu cau nghiém ngit vé an toan nap LPG vao 6 td
do co quan c6 thim quyén cap;
Luwu y: Ban sao 1a: ban sao c6 chimg thyuc (d6i véi trudng hop nop ho so ‘qua duong buu
di¢n); ban chup kém theo ban chinh (d6i voi trudng hop ndp ho so truc tiép).
b) S6 lweng ho so: 01 (o)
4. Thoi han giai quyét: 07 ngay lam viéc.
5. Pdi twong thue hién thi tuc hanh chinh: T4 chirc, ca nhan.
6. Co’ quan thye hién thi tuc hanh chinh:
a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh
b) Co quan c¢6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh
7. Két qua ciia viéc thwe hién TTHC: Gidy chirmg nhan du diéu kién nap LPG vao 6 t0.
8. Phi, 1& phi @:
- Muc thu thAm dinh:
+ Tai Thi x&: 1.200.000d6ng/diém kinh doanh/lan tham dinh.
+ Tai huyén: 600.000d6ng/diém kinh doanh/lan tham dinh.
- Mtc thu 18 phi cdp giaiy ching nhan du diéu kién:
+ Tai Thi xa: 200. OOOdong/ glay/lan cap
+ Tai huyén: 100. OOOdong/ gidy/1an cap.
9. Tén méu don, méu to khai: Don dé nghi cép Giéy chirng nhan du diéu kién nap khi
dau mo hoa long vao 6 t6 (theo mau Nghi dinh sé 107/2009/ND-CP ngay 26/11/2009
cua Chinh phu).
10. Y&u céu, diéu kién thuc hién TTHC @
- Tram nap LPG vao 0 t6 phai duogc xay dung theo quy hoach, quy chuan k¥ thuat hién
hanh; c6 Gidy phép xdy dung kem theo dy an, thiét ké dugc cap c6 thAm quyén phé
duyét cho phép dau tu xay dung;
- Thiét bi do ludng da dugc kiém dinh, hiéu chinh theo quy dinh;
- Thiét bi c6 yéu cau nghiém ngat vé an toan nap LPG vao 6 t6 d4 duoc kiém dinh va
dang ky theo quy dinh;
11. Can cur phap ly cua TTHC:
- Piéu 33, 34 Nghj dinh s6 107/2009/ND-CP ngay 26/11/2009 caa Chinh phu.
- Nghi dinh 118/2011/ND-CP ngay 16/12/2011 cta Chinh phu.
- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.
- Nghi dinh 46/2012/ND-CP ngay 22/5/2012 cua Chinh phu.
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Ghi cha:

(1) Sita doi thanh phan ho so theo Nghi dinh 46/2012/ND-CP ngay 22/5/2012 ciia Chinh
phui. ? ‘

(2) Sika doi phi, Ié phi theo Dieu 2 Thong tw 77/2012/TT-BTC ngay 16/5/2012 ciia Bo
Tai chinh.

(3) Sita doi yBu cdu, diéu kién thuc hién TTHC theo Nghi dinh 46/2012/NP-CP ngay
22/5/2012 ciia Chinh phu.
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TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

S6: /

Tay Ninh, ngay  thang  nam 20...

' ’ PON PE NGHI
CAP GIAY CHUNG NHAN DU PIEU KIEN NAP
LPG VAO O TO

Kinh guri: So Cong Thuong Tay Ninh

TEN doanh NGNIGP: ....veevei e 2)...

Tén giao dich d6i ngoai ctia doanh nghiép: .........covvevveveveeeeeeeeanne.

Dia chi tru s¢ chinh ctia doanh nghi€p: ......coovviveiiiiiiiieie e

Dién thoai: ..coooovvvvviviviiiiieeeen, Fax: coveeeeieeeeeeeeiieeee

Giay ching nhan ding ky kinh doanh s.... do..... cip ngay.... thang... nim...

ME SO thUG: ..o

Nganh nghé Kinh doanh: ...........cc.covveeeieerieeiesss s

Dé nghi S& Cong Thuong xem xét cap Gidy chirng nhan du diéu kién nap khi ddu mé hoa long
vao 6 t6 cho ...... (1).cco...........theo quy dinh tai Nghi dinh sé 107/2009/ND-CP ngay 26 thang 11
nam 2009 ctua Chinh phu vé kinh doanh khi ddu mo hoa léng, cu thé:

Tén tram nap khi ddu mo hoa 10ng VA0 8 t0: .........ccvvvrereerecreeiresrieeieas

Dia Chi tram Nap: ..coovvieeie e

Dién thoai: ..ccoocvvvvviviiiiiiiieee e Fax: coveeeiieieieeieeceieeee

Nhén hang hod, thuong hi€u: ..........ccccoeviiiiiiiiieeee

Doanh nghiép xin cam doan thuc hién dung cic quy dinh tai Nghi dinh s6 107/2009/ND-CP
ngay 26 thang 11 nim 2009 ciia Chinh phu vé kinh doanh khi dau mé hoa 16ng, cac vin ban phap luat
khéc co lién quan va xin hoan toan chiu trach nhiém trudc phap luat./.

Nguoi dai dién theo phap luét cia doanh nghiép
(Ho va tén, ky tén va dong dau)

Ho so kém theo, g?)m:
Ban sao hop 1€ Giay chung nhan dang ky kinh doanh.
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XV. THU TUC CAP LAI GIAY CHUNG NHAN PU PIEU KIEN NAP LPG VAO
OTO (TRUONG HQP GIAY CNPPK NAP LPG VAO OTO HET HIEU LUC)

1. Trinh ty thyc hién:

* Buorce 1.

T chire ¢6 nhu cau thue hién thu tuc hanh chinh nay thi chuin bi hd so ndp tai B6 phan
Tiép nhan va tra két qua cua S Cong Thuong (s6 304 dudng CMTS, KP3, Phudng 2,
Thi xa Tay Ninh, tinh Tay Ninh).

* Cong chirc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yéu cau t6 chirc, c4 nhan kinh doanh bb sung hd
so. Khong dé t6 chuc, ca nhan phai di lai bd sung hd so qué hai 1an cho mdt vu viéc.
Nghiém cdm can bo, cong chirc tu ¥ yéu cau nguoi ndp hd so bd sung thém nhiing giy
to khong ¢ trong quy dinh cua phap luat d6i v6i thi tyc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai

* Buworce 2.

Phong Quan ly thuong mai thue hién cac cong viée sau:

- Kiém tra hd so, vao s6 theo dbi glal quyét va trinh Lanh dao S¢ Cong Thuong ky, cap
Giay chung nhan du diéu kién Gidy chimg nhan du diéu kién nap LPG vio 6 to; trudng
hop khong cap phai tra 101 bang vin ban va néu rd Iy do dé thuong nhan hoan thién du
diéu kién dé duoc cip gidy chimg nhan du diéu kién Gidy ching nhan du diéu kién nap
LPG vao 0 t0.

- Chuyén Gidy chimg nhan du diéu kién nap LPG vao 6 t6 cho bo phan tiép nhan va tra
két qua.

* Buwérce 3.

Nhan két qua tai tai B phan Tiép nhan va tra két qua cta S¢ Cong Thuong (sb 304
duong CMTS8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay Ninh). Cong chirc bd phan
tiép nhan va tra két qua:

- Yéu cau thuong nhan ndp lai Gidy hen tra két qua va luu trir todn bo vao hd so cua tha
tuc hanh chinh da thyc hién.

- Tra Gidy chung nhan du dleu kién nap LPG vao 6 t6 cho thuong nhan (truong hop
nhan ho phai co glay uy quyén vd CMND cua ngudi duoc ty quyén) va yéu cau ngudi
nhan két qua ky Va0 s6 giao nhan theo qui dinh.

- Huéng din nguoi nhan két qua ndp phi, 18 phi

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngdy nghi, 1& theo quy
dinh).

2. Céch thire thwe hién: T chirc, ca nhan dugc Iya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop truc tiép tai So.

- Buu dién.

3. Thanh phan, s6 hrong ho so:

a) Thanh phan hé so bao gdm: @

60



- Pon dé nghi cp Gidy ching nhan du diéu kién nap LPG vao 6 t0 ciia thuong nhan chi
sé hiru tram nap (theo mau Nghi dinh $6 107/2009/ND-CP);

- Ban 5a0 Gidy chimng nhan dang ky kinh doanh, trong d6 cé ding ky ban khi ddu mo hoa
long cho 6 t0;

- Ban sao Giay chung nhan da diéu kién kinh doanh xing dau (d6i voi tram nap khi dau
mo hoa 16ng vao 6 6 tai cira hang xing dau);

- Ban sao:

+ Phiéu két qua kiém dinh thiét bi do luong;

+ Phiéu két qua kiém dinh thiét bi c6 yéu cau nghiém ngit vé an toan lao dong cla tram
nap;

+ Phiéu két qua kiém dinh thiét bi c6 yeu Cau nghiém ngat vé an toan nap khi dau mo
hoa Iong vao 6 t6 do co quan c6 tham quyén cap,

Luwu y: Ban sao 1: ban sao c6 chimg thyuc (d6i véi trudng hop nop ho so ‘qua duong buu
di¢n); ban chup kém theo ban chinh (d6i voi trudng hop ndp ho so truc tiép).

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 04 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chirc, c& nhan

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan c6 thAm quyén quyét dinh: S& Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thwe hién TTHC: Gidy chimg nhan du diéu kién nap LPG vao 6 t0.
8. Phi, 1& phi @:

Mic thu 18 phi cp Glaiy chuang nhén du diéu kién:

- Tai Thi x&: 200. OOOdong/ glay/lan cap

- Tai huyén: 100. OOOdong/ gidy/lan cap.

9. Tén miu don, mau to' khai: Don dé nghi cap Glay ching nhéan du diéu kién nap LPG
vao 0 td (theo mau Nghi dinh s6 107/2009/ND-CP ngay 26/11/2009 cua Chinh phu).

10. Y&u ciu, diéu kién thwe hién thii tuc hanh chinh: khdng c6

11. Can cur phap ly cua TTHC:

- Diéu 34 Nghi dinh s6 107/2009/ND-CP ngay 26/11/2009 cua Chinh phu.

- Nghi dinh 118/2011/ND-CP ngay 16/12/2011 cua Chinh phu.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

- Nghi dinh 46/2012/ND-CP ngay 22/5/2012 cua Chinh phu.

Ghi cha:

(1) Stta doi thanh phan hé so theo Nghi dinh 46/2012/NP-CP ngay 22/5/2012 ciia Chinh
phui. ? ‘

(2) Swra doi phi, lé phi theo Pieu 2 Thong tw 77/2012/TT-BTC ngay 16/5/2012 cua Bé
Tai Chinh.
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TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
EE— Poc 1ap - Tw do - Hanh phic

Sé: /
Tay Ninh, ngay  thang  nam 20...
' ' _PONDENGHI
CAP GIAY CHUNG NHAN DU DIEU KIEN NAP
LPG VAO O TO

Kinh guri: So Cong Thuong Tay Ninh
Teén doanh NGRIEP: ..o (1)...
Tén giao dich doi ngoai ctia doanh nghi€p: ........ccceevviiiiiiiiiiiice
Dia chi tru s¢ chinh ctia doanh nghi€p: ......ccooovieeiiiiiiiieie e
Die::n thoal: ..ooovvvveiiiieee e, Fax: .o, sorssrsssnnsnsenes
Giay chung nhéan dang ky kinh doanh so.... do..... cap ngay.... thang... nam...

M SO thUE: ..o

NGanh NghE Kinh dOanh: ............o.eeeeeeeeeeeeeeeeee e,

Dé nghi S& Cong Thuong xem xét cap Gidy chimg nhan du diéu kién nap khi ddu mé hoa long
vao 6 t6 cho ...... (1).ccovv..........theo quy dinh tai Nghi dinh s§ 107/2009/ND-CP ngay 26 thang 11
nam 2009 ctua Chinh phu vé kinh doanh khi ddu mo hoa léng, cu thé:

Tén tram nap khi ddu mo hoa 10ng VA0 8 t0: ........ccevvereerecreeirrsrieeiaas

Dia Chi tram Nap: ..oc.ooeveeiieiieee e

Dién thoai: ..ccoocvvvvviviiiiiiiieee e Fax: coveeeiieieieeieeceieeee

Nh&n hang hoa, thuong hi€u: ..........cccceeieieviiiiviiieeece e

Doanh nghiép xin cam doan thuc hién dung cic quy dinh tai Nghi dinh sé 107/2009/NB-CP
ngay 26 thang 11 nim 2009 cia Chinh phu vé kinh doanh khi dau mé hoa 16ng, cac vin ban phap luat
khéc co lién quan va xin hoan toan chiu trach nhiém trudc phap luat./.

Nguoi dai dién theo phap luét cia doanh nghiép
(Ho va tén, ky tén va dong dau)

Ho so kém theo, gom:
Ban sao hop 1€ Giay chung nhan dang ky kinh doanh.
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XVI. THU TUC CAP GIAY CHUNG NHAN DU PIEU KIEN TRAM CAP LPG

1. Trinh tw thyc hién:

* Buworce 1.

T chire ¢6 nhu cau thue hién thu tuc hanh chinh nay thi chuin bi hd so ndp tai B6 phan
Tiép nhan va tra két qua cia S Cong Thuong (s6 304 dudng CMTS, KP3, Phudng 2,
Thi xa Tay Ninh, tinh Tay Ninh).

* C6ng chtc tiép nhan ho so:

- Kiém tra tinh day du cla ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yeu cau to chire, c4 nhan kinh doanh b6 sung hd
so. Khong de t chirc, c4 nhan phai di lai bo sung ho so qua hai 1an cho mdt vu viéc.
Nghiém cdm can bo, cong chirc tu ¥ yéu cau nguoi ndp hd so bd sung thém nhiing gidy
tod khong c6 trong quy dinh ciia phap luat d6i véi thi tuc hanh chinh nay.

- Chuyén ho so sang Phong Quan 1y thuong mai

* Buworce 2.

Phong Quan ly thuong mai thue hién cac cong viée sau:

- Kiém tra hd so, vao s6 theo dbi giai quyet va trinh Lanh dao S¢ Cong Thuong ky, Cap
Gidy chung nhan du diéu kién tram cap LPG; trudng hop khong cap phai tra loi bang
van ban va néu rd ly do de thuong nhan hoan thién du diéu kién dé duoc cap Gidy ching
nhin da diéu kién tram cap LPG.

- Chuyén Gidy chimg nhan du diéu kién tram cip LPG cho bd phén tiép nhan va tra két
qua.

* Buworce 3.

Nhan két qua tai tai B phan Tiép nhan va tra két qua cta S¢ Cong Thuong (sb 304
duong CMTS8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay Ninh). Cong chirc bd phan
tiép nhan va tra két qua:

- Y&u cau thuong nhan ndp lai Gidy hen tra két qua va luu trir todn bo vao hd so cua tha
tuc hanh chinh da thyc hién.

-Tra Glay chirng nhan du diéu kién tram cip LPG cho thuong nhan (truong hop nhan ho
phai c6 glay uy quyén va CMND ciia nguoi dugc ty quyén) va yéu cau ngudi nhan két
qua ky vao sb giao nhan theo qui dinh.

- Huéng din nguoi nhan két qua ndp phi, 18 phi

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tun. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thye hién: T chirc, ca nhan dugc Iya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop truc tiép tai So.

- Buu dién.

3. Thanh phan, s6 hrong ho so:

a) Thanh phin hé so bao gom:®

- Pon d& nghi cap Gidy chimg nhan du diéu kién tram cap LPG ciia thwong nhan chu s
hitu tram cap khi dau mo hoa 16ng (theo Phu luc V Nghi dinh sé 107/2009/ND-CP);
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- Ban sao Gidy chimg nhén dang ky kinh doanh, trong d6 c6 dang ky ban khi diu mé hoa
long bang dudng 6ng;

- Tai liéu chirng minh dia diém tram cap khi ddu mé héa 1ong:

Dugc xay dung theo quy hoach, quy chuan ky thut hién hanh. Gidy phép xay dung kém
theo dur an, thiét ké do cip c6 thAm quyén phé duyét cho phép dau tu xay dung.

- Ban sao:

+ Phiéu két qua kiém dinh thiét bi do ludng (thiét bi do ludng d4 duoc kiém dinh, hiéu
chinh theo quy dinh).

+ Phiéu két qua kiém dinh thiét bi c6 yéu cau nghiém ngit vé an todn tram cip khi dau
mo hoa 1ong;

Luwu y: Ban sao 1: ban sao ¢6 chimg thyuc (d6i véi trudng hop nop ho so ‘qua duong buu
di¢n); ban chup kém theo ban chinh (d6i voi trudng hop ndp ho so truc tiép).

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 07 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chic.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan c6 thAm quyén quyét dinh: S& Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thue hién TTHC: Gidy chimg nhan du diéu kién tram cip LPG.

8. Phi, 1& phi @:

- Mittc thu tham dinh:

+ Tai Thi x&: 1.200.000d0ng/diém kinh doanh/lan tham dinh.

+ Tai huyén: 600.000d6ng/diém kinh doanh/lan tham dinh.

- Mtc thu 18 phi cdp Glaiy ching nhan du diéu kién:

+ Tai Thi xa: 200. OOOdong/ glay/lan Cap

+ Tai huyén: 100. OOOdong/ gidy/lan cap.

9. Tén mau don, miu to khai: Pon dé nghi cap Gidy ching nhan du diéu kién tram cap
LPG (theo miu Nghi dinh s6 107/2009/ND-CP ngay 26/11/2009 ctia Chinh phu).

10. Yéu Céu, diéu kién thyc hi€n thi tuc hanh chinh @

- Tram cap LPG phai duoc xay dung theo quy hoach, quy chuan k¥ thuat hién hanh; cé
Gidy phép xay dung kém theo dy an, thiét ké duoc cip c6 thaim quyén phé duyét cho
phép dau tu xay dung;

- Thiét bi do luong d4 duoc kiém dinh, hi¢u chinh theo quy dinh;

- Phiéu két qua kiém dinh thiét bi c6 yéu cau nghiém ngat vé an toan tram cap LPG.

11. Can cur phap ly cua TTHC:

- Piéu 37, 38 Nghi dinh s6 107/2009/ND-CP ngay 26/11/2009 caa Chinh phu.

- Nghi dinh 118/2011/ND-CP ngay 16/12/2011 cua Chinh phu.

- Piéu 2, Thong tu sd 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

Ghi cha:
(1) Stta doi thanh phdn hé so theoNghi dinh 46/2012/ND-CP ngay 22/5/2012 ciia Chinh
phui.
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(2) Sita d@oi phi, 1é phi theo Piéu 2 Théng tw 77/2012/TT-BTC ngay 16/5/2012 cia B
Tai Chinh.

(3) Sita doi yBu cdu, diéu kién thuc hién TTHC theo Nghj dinh 46/2012/NP-CP ngay
22/5/2012 ciia Chinh phu.
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TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
EE— Poc 1ap - Tw do - Hanh phic

S6: /
Tay Ninh, ngay  thiang  nam 20...
' ~ DONDENGHI
CAP GIAY CHUNG NHAN PU DPIEU KIEN
TRAM CAP LPG
Kinh gui: So Cong Thuong Tay Ninh
TEN doanh NGNIGP: ....veeeiieeieeie e (1)...

Tén giao dich d6i ngoai ctia doanh nghiép: .........o.ovvevveveveeeeeeeeeanne.

Dia chi tru s¢ chinh ctia doanh nghi€p: ......coovviviiiiiiiiiiie e

Dién thoai: ..coooovvvvviviviiiiiieeeen, Fax: covoeeiieieieeeeeiieeee

Giay ching nhan ding ky kinh doanh s.... do..... cip ngay.... thang... nim...

ME SO thUE: ..o

NGanh NGhE Kinh dOAnh: .........c..oeeeeeeeeeeeeeeeeeee e,

Dé nghi S¢ Cong Thuong xem xét cap Gidy chirmg nhan du diéu kién cdp khi dau mo hoa long
cho ...... (1)................theo quy dinh tai Nghi dinh s 107/2009/ND-CP ngay 26 thiang 11 nim 2009
ctia Chinh phu vé kinh doanh khi dau mé hoa 1ong, cu thé:

Tén tram cap khi dau mo hO& 10ng: .......voveeveeeeeeeeeeeeeen.

Pia chi tram cép: ...................................................................................

Dién thoai: ..ccoocvvveviviiiiiiiieeie e Fax: coveeeiieiiiiieeieieeee

Nhén hang hod, thuong hi€u: ..........ccccoeeieiiiiiiieeere

Doanh nghiép xin cam doan thyc hién ding cac quy dinh tai Nghi dinh s6 107/2009/ND-CP ngay
26 thang 11 nam 2009 cta Chinh phu vé kinh doanh khi ddu moé hoa long, cic vin ban phép luat khac
¢ lién quan va xin hoan toan chiu trach nhiém trudc phap luat./.

Nguoi dai dién theo phap luét cia doanh nghiép
(Ho va tén, ky tén va dong dau)

Hb so kém theo, g?)m:
Bén sao hop 1¢ Giay chirng nhan dang ky kinh doanh.
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XVII. THU TUC CAP LAI GIAY CHUNG NHAN PU PIEU KIEN TRAM CAP
LPG (TRUONG HQP GIAY CNPDPK TRAM CAP LPG HET HIEU LUC)

1. Trinh ty thyc hién:

* Buorce 1.

T chire ¢6 nhu cau thue hién thu tuc hanh chinh nay thi chuin bi hd so ndp tai B6 phan
Tiép nhan va tra két qua cua S Cong Thuong (s6 304 dudng CMTS, KP3, Phudng 2,
Thi xa Tay Ninh, tinh Tay Ninh).

* Cong chirc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yéu cau t6 chirc, c4 nhan kinh doanh bb sung hd
s0. Khong dé t6 chiic, ca nhan phai di lai bd sung ho so qua hai lan cho mot vu viéc.
Nghiém cdm can bo, cong chirc tu ¥ yéu cau nguoi ndp hd so bd sung thém nhiing giy
to khong co trong quy dinh cua phap luat d6i voi thu tuc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai

* Buworce 2.

Phong Quan ly thuong mai thue hién cac cong viée sau:

- Kiém tra hd so, vao s6 theo dbi giai quyet va trinh Lanh dao S¢ Cong Thuong ky, Cap
Gidy chung nhan du diéu kién tram cap LPG; trudng hop khong cap phai tra loi bang
van ban va néu rd ly do de thuong nhan hoan thién du diéu kién dé duoc cap Gidy chimg
nhan du diéu kién tram cap LPG.

- Chuyén Gidy chimg nhan du diéu kién tram cip LPG cho bd phén tiép nhan va tra két
qua.

* Buwérce 3.

Nhan két qua tai tai B phan Tiép nhan va tra két qua cta S¢ Cong Thuong (sb 304
duong CMTS8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay Ninh). Cong chirc bd phan
tiép nhan va tra két qua:

- Yéu cau thuong nhan ndp lai Gidy hen tra két qua va luu trit toan bd vao ho so ciia thi
tuc hanh chinh da thyc hién.

-Tra Glay chirng nhan du diéu kién tram cdp LPG cho thuong nhan (truong hop nhan ho
phai c6 glay uy quyén va CMND ctia nguoi dugc ty quyén) va yéu cau ngudi nhan két
qua ky vao sb giao nhan theo qui dinh.

- Huéng dan ngu0’1 nhan két qua nop ph1 1€ phi

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tuan. (Sang tur 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thye hién: T chirc, ca nhan dugc Iya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop truc tiép tai S&.

- Buu dién.

3. Thanh phan, s6 hrong ho so:

a) Thanh phin hé so bao gom:®
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- Pon d& nghi cap Giay chimg nhan du diéu kién tram cap LPG ciia thwong nhan chu s
hiru tram cép khi ddu mo hoa 1ong (theo mau Nghi dinh s6 107/2009/ND-CP);

- Ban sao Gidy chuing nhan dang ky kinh doanh, trong d6 co dang ky ban khi diu mé hoa
long bang dudng 6ng;

- Tai liéu chirng minh dia diém tram cép khi ddu mo hoa long:

Pugc xay dung theo quy hoach, quy chuan k¥ thuat hién hanh. Gidy phép xiy dung kém
theo dur an, thiét ké do cap c6 thAm quyén phé duyét cho phép dau tu xay dung.

- Ban sao:

+ Phiéu két qua kiém dinh thiét bi do ludng (thiét bi do ludng d4 duoc kiém dinh, hiéu
chinh theo quy dinh).

+ Phiéu két qua kiém dinh thiét bi c6 yéu cau nghiém ngit vé an todn tram cip khi dau
mo hoa 1ong;
Luwu y: Ban sao 1a: ban sao c6 chimg thyuc (ddi véi trudng hop nop ho so ‘qua duong buu
di¢n); ban chup kém theo ban chinh (d6i voi trudng hop ndp ho so truc tiép).

b) S6 lweng ho so: 01 (b9)

4. Thoi han giai quyét: 07 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chiec.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan c6 thAm quyén quyét dinh: S& Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thwe hién TTHC: Gidy chimg nhan du diéu kién tram cip LPG.

8. Phi, 1& phi @:

Mic thu 18 phi cap lai Gléy ching nhan du diéu kién:

- Tai Thi x&: 200. OOOdong/ glay/lan cap

- Tai huyén: 100. OOOdong/ gidy/lan cap.

9. Tén miu don, mau to' khai: Don dé nghi cap Glay chtng nhan du diéu kién tram cap
LPG (theo miu Nghi dinh s6 107/2009/ND-CP ngay 26/11/2009 ctia Chinh phu).

10. Y&u cau, diéu kién thue hién thi tuc hanh chinh: Khdng c6

11. Cén cur phap ly cua TTHC:

- Diéu 38 Nghi dinh s6 107/2009/ND-CP ngay 26/11/2009 caa Chinh phu.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

Ghi cha:

(1) Stta doi thanh phan hé so theo Nghi dinh 46/2012/NP-CP ngay 22/5/2012 ciia Chinh
phui. ? ‘

(2) Swra doi phi, lé phi theo Pieu 2 Thong tw 77/2012/TT-BTC ngay 16/5/2012 cua Bé
Tai Chinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM

TEN DOANH NGHIEP Péc 1ap - Tw do - Hanh phiic
Sb: / Tay Ninh, ngay  thang  nam 20...
’ ~ DPONBENGHI
CAP GIAY CHUNG NHAN DU PIEU KIEN
TRAM CAP LPG

Kinh gui: S6 Cong Thuong Tay Ninh

TEN doanh NQNIEP: ....oevviieiecie e (1)...

Tén giao dich d6i ngoai ctia doanh NghidP: .......ccovveveevvveeeeeereerrrenae,

Dia chi try s¢ chinh ctia doanh nghi€p: .......cceeevveviiiiiieciee e

Pién thoai: ....ccooovviviiiiiiiiiii, Fax: .o

Gidy chung nhan dang ky kinh doanh s6.... do..... cap ngay.... thang... nam...

ME SE thUE: ...,

NGANh NGNE Kinh dOAnh: .........o.eveveeeeeeeeeeeeeeeeeee e,

Pé nghi S Cong Thuong xem xét cap Gidy ching nhan du diéu kién cap khi ddu mé hoa
long cho ...... (1)..cceo..........theo quy dinh tai Nghi dinh s6 107/2009/NB-CP ngay 26 thang
11 nam 2009 cta Chinh phu vé kinh doanh khi dau mo héa 10ng, cu thé:

Tén tram cap khi dau mo hoad 10ng: .......o.ovveeveeeeeeeeeeeeeenn.

bia chi tram cép: ...................................................................................

Dién thoai: ...ccooovvvvieiiiiiiii, Fax: oo,

Nh&n hang hod, thuong higu: ..........ccoeeeveeniiiiie e

Doanh nghiép xin cam doan thuc hién ding cac quy dinh tai Nghi dinh s6 107/2009/ND-
CP ngay 26 thang 11 nim 2009 cua Chinh phu vé kinh doanh khi dau mé ho 1éng, cac vin
ban phap luat khac c6 1ién quan va xin hoan toan chiu trach nhiém trudc phap luat./.

Nguoi dai dién theo phap luét cia doanh nghiép
(Ho va tén, ky tén va dong dau)

Ho so kém theo, gém:
Ban sao hop 1€ Giay chung nhan dang ky kinh doanh.

69



XVIll. THU TUC THONG BAO XAC NHAN BAN CONG BO SAN PHAM,
HANG HOA, QUA TRINH, DICH VU, MOI TRUONG PHU HQP QUY CHUAN
KY THUAT

1. Trinh ty thyc hién:

* Buoce 1:

T chire, ca nhan ¢6 nhu cau thyc hién tha tuc hanh chinh ndy thi chuan bi hd so ndp tai
B6 phan Tiép nhan va tra két qua Bo phan tiép nhan va tra két qua cua So Cong Thuong
(s6 304 duong CMTS, KP3, Phudng 2, Thi x4 Tay Ninh, tinh T4y Ninh).

* Cong chirc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Truong hop ho so
khong day du thanh phan theo quy dinh, y8u cau to chic, ca nhan b sung hd so. Khong
dé t6 chuc, ca nhan phai di lai bo sung hd so qué hai 1an cho mdt vu viéc.

Nghiém cdm can bo, cong chiic ty ¥ yéu cau nguoi ndp hod so bd sung thém nhirng gidy
to khong co trong quy dinh cua phap luat d6i voi thu tuc hanh chinh nay.

- Chuyén ho so sang Phong Quan 1y thuong mai.

* Buéce 2:

Phong Quan ly thuong mai thue hién cac cong viée sau:

- Kiém tra hd so, vao so theo ddi giai quyet va trinh La&nh dao S¢ Cong Thuong ky
Thong b4o xac nhan ban céng bd san pham, hang hoa, qua trinh, dich vy, moi trudng
phu hop quy chuan k¥ thudt hodc vin ban tra 16i khong chip nhan dang ky ban cong b
san pham, hang hoa, qua trinh, dich vu, méi trudng phll hop quy chuan k¥ thuat (néu rd
ly do khong chap nhan).

- Chuyén Théng b&o xac nhan ban cong bd san pham, hang hda, qué trinh, dich vy, moi
trudng phl hop quy chudn k¥ thuat cho bo phan tiép nhan va tra két qua.

* Buéce 3:

Nhan két qua tai tai B6 phan Tiép nhan va tra két qua Bo phan tiép nhan va tra két qua
ctia S& Cong Thuong (s6 304 dudng CMTS, KP3, Phuong 2, Thi x4 Tay Ninh, tinh Tay
Ninh). Céng chirc b phén tiép nhan va tra két qua:

- Y&u ciu t6 chirc, ca nhan nop lai Gidy hen tra két qua va luu trir toan bo vao hd so cia
tha tuc hanh chinh da thyc hién.

- Tra Thong bdo xac nhan ban cong bd san pham, hang hda, quéa trlnh dich vy, moi
truong phl hop quy chudn ky thuat (truong hop nhan ho phai co gidy uy quyén va
CMND cua ngudi duoc ty quyén) va yéu cau ngudi nhan két qua ky vao s6 giao nhan
theo qui dinh.

* Thoi gian tiép nhan ho so va tra két qua: Tir thr 2 dén tht 6 hang tun. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thwe hién: Nop truc tiép tai S Cong thuong

3. Thanh phan, sé lrgng hd so:

a) Thanh phan hé so bao gom:

- Ban cong bd hop quy theo miu quy dinh tai Phy lyc I Thong tu 48/2011/TT-BCT ngay
30/12/2011 cua B Cong Thuong.
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- Ban sao chtng chi chimg nhan su phll hop cta san phdm, hang héa véi quy chuan ki
thuat twong tmg do t6 chirc chimg nhan hop quy cap.

- Ban mo ta chung vé san pham hang hoa.

- CAc tiéu chuan 1ién quan tryc tiép dén san pham, hang hoa (tiéu chuin TCVN, TCCS
hodc ap dung tiéu chuan nudc ngoai) hodc quy dinh k¥ thuat khac.

- Ban hudng dan str dung san pham, hang hoa.

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 05 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chirc, ca nhan

6. Co’ quan thue hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: So Cong Thuong tinh Tay Ninh.

b) Co quan c6 thAm quyén quyét dinh: S& Cong Thuong tinh Tay Ninh.

7. Két qua ciia viéc thue hién TTHC: Vin ban xac nhan cdng bd san pham, hang hoa,
qua trinh, dich vu, méi trudng phl hop quy chuan k¥ thuat.

8. Phi, 1€ phi: khdng co.

9. Tén miu don: Ban cong bd hop quy (tai Phu luc I Thong tu 48/2011/TT-BCT ngay
30/12/2011 cua By Cong Thuong).

10. Yéu chu, diéu kién thwe hién TTHC: (Théng tw sé 48/2011/TT-BCT ngay
30/12/2011)

- Céc td chirc, ca nhan san xuit kinh doanh cac san phadm, hang hda nhém 2 phai thuc
hién viéc cong bd san phém hang hda pht hop quy chuan k§ thuat tuong tng.

- Truong hop cac san pham, hang héa nhom 2 chua c6 quy chuan ky thuat qudc gia thi
viéc cong bd san pham hang hoéa dugc thuc hién theo cac tiéu chuan (TCVN, TCCS
hodc 4p dung tiéu chuan nudc ngoai) hodc quy dinh k§y thuét khac dang dugc ap dung dé
cong b su phu hop cho dén khi quy chuan k§y thuat quéc gia cho san pham, hang hoa d6
duoc ban hanh va c6 hiéu luc thi hanh.

11. Can cur phap ly cua TTHC:

- Luat Tiéu chuan va Quy chuan k¥ thuat ngay 29/6/2006;

- Luat Chét lwong san pham, hang hda ngay 21/11/2007;

- Nghi dinh s6 127/2007/NB-CP ngay 01/8/2007 cua Chinh pht quy dinh chi tiét thi
hanh mot sé diéu cua Luat Tiéu chuan va Quy chuan ky thuat;

- Nghi dinh s 132/2008/ND-CP ngay 31/12/2008 ctia Chinh phu quy dinh chi tiét mot
s6 diéu ctia Luat Chat lugng san pham, hang hda;

- Théng tu s6 48/2011/TT-BCT ngay 30/12/2011 ctua B6 Cong Thuong quy dinh quan 1y
chat lugng cac san pham, hang hda nhém 2 thudc pham vi quan 1y cua B Cong Thuong;
- Thong tu s6 08/2012/TT-BCT ngay 09/4/2012 ciia B Cong Thuong ban hanh danh
muc san pham, hang hda ¢ kha ning gdy mét an todn thudc trach nhiém quan Iy cua Bo
Cong Thuong.
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Phuluc I
BAN CONG BO HQP QUY
(Ban hanh kem theo Thong tw so: 48 /2011/TT-BCT, ngay 30 thang 12 nam 2011)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

BAN CONG BO HQP QUY

q SO o,
TEN 10 ChIC, CA NMNAN:........ .t oiiieeee e e
DA Chieeee e —————
Dién thoai:.......cccevvvvviiceeeen, Fax: oo,
E-MaiL..oe
Cong bd

San pham, hang hod, qua trinh, dich vu, méi truong (tén goi, kiéu, logi, nhan hiéu, déic
trung ky thudt, ... )

.............. , Ngay.......thang........nam..........
DPai dién To chirc, ca nhan
(Ky tén, chirc vu, dong dau)
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B. LINH VUC CONG NGHIEP TIEU DUNG

I. THU TUC CAP GIAY CHUNG NHAN PU PIEU KIEN KINH DOANH
NGUYEN LIEU THUOC LA

1. Trinh ty thyc hién:

* Buérce 1.

T chire, ca nhan ¢6 nhu cau thyc hién tha tuc hanh chinh ndy thi chuan bi hd so ndp tai
B6 phan Tiép nhan va tra két qua cua S& Coéng Thuong (sb 304 dudng CMTS, KP3,
Phuong 2, Thi xd Tay Ninh, tinh Tay Ninh).

* COng chuc tiép nhan hd so:

- Kiém tra tinh dy du ctia hd so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tiép nhan va viét gidy hen tra két qua cho ngudi ndp hd so. Trudng hop chua du
hd so hop 1é, trong vong 05 ngay ké tir ngdy tiép nhan hd so, S& Cong Thuong ¢ vin
ban yéu cau thuong nhin bd sung. Khong dé t6 chirc, ca nhan phai di lai bé sung ho so
qua hai lan cho mét vu viée.

Nghiém cam can bo, cong chirc ty ¥ yéu cau nguoi ndp hd so bd sung thém nhirng gidy
td khong co trong quy dinh cta phéap luat dbi voi thi tuc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai

* Buwérce 2.

Phong Quan ly thuong mai thue hién cac cong viée sau:

- Kiém tra hd so, vao s theo dBi giai quyét, tham dinh thuc té tai co s, trinh Lanh dao
So Cong Thuong ky Gidy ching nhan du diéu kién kinh doanh nguyén liéu thudc 1a;

trudng hop khong cap phai tra 101 bang vin ban va néu rd ly do dé thuong nhan hoan
thién du diéu kién dé duoc cap Gidy chimg nhan du diéu kién kinh doanh nguy@n liéu
thude 14.

- Chuyén Gidy chirng nhan du diéu kién kinh doanh nguyén liéu thubc 14 cho bo phan
tiép nhan va tra két qua.

* Buworce 3.

Nhan két qua tai B6 phan Tiép nhan va tra két qua cua S& Cong Thuong (s6 304 duong
CMTS8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay Ninh). Coéng chuc bd phan tiép nhan
va tra két qua:

- Yéu cau thuong nhan nop lai gidy hen tra két qua, phiéu yéu cau bo sung hd so (néu cd)
va luu trit todn by vao hd so ctia thi tyc hanh chinh d4 thyc hién.

- Tra Gidy ching nhan du diéu kién kinh doanh nguyén liéu thudc 14 cho thuong nhén
(truong hop nhan ho phai co glay iy quyén va CMND cuia ngudi duge iy quyén) va yéu
cau nguoi nhan két qua ky vao0 so giao nhan theo qui dinh.

- Huéng dan nguoi dén nhan két qua nop phi, 1€ phi.

* Thoi gian tiép nhan ho so va tra két qua: Tir thr 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thye hién: T6 chirc, ca nhan dugc lya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop tryc tiép tai So.

- Buu dién.
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3. Thanh phan, s6 hrong ho so:

a) Thanh phan hé so bao gom:

- Pon dé nghi cap Gidy chimg nhan du diéu kién kinh doanh nguyén liéu thudc 14 (theo
mau cua Phu luc 2 Théng tu s6 02/2011/TT-BCT ngay 28 thang 01 nim 2011 cua B
Cong Thuong);

- Ban sa0 Gidy chirng nhan dang ky kinh doanh;

- Bang ké dién tich, so d6 kho tang, nha xudng, van phong lam viéc va cac khu phu tro
khac;

- Bang ké trang thiét bi: hé thong thong giod, phuong tién, thiét bi phong chéy, chira chay,
am ké, nhiét ké, cac phuong tién phong chong sau, mdi mot; cac gia hoic buc, ké d&
kién thudc 14;

- Ban ké danh sach lao dong, ban sao hop dong lao dong, chimg chi duoc dao tao vé ki
thuat trong thudc 14 ddi v6i can bd quan 1y dau tu, hd tro k¥ thuat va thu mua nguyén
liéu;

- Ban sao hop ddong dau tu trong nguy@n liéu thude 14 véi nguoi tréng thudc 1a.

Luwu y: Ban sao 1a: ban sao c6 chimg thyuc (ddi véi trudng hop nop ho so ‘qua duong buu
di¢n); ban chup kém theo ban chinh (d6i voi trudng hop ndp ho so truc tiép).

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 10 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chirc, ca nhan.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan ¢6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thwe hién TTHC: Gidy chimg nhan du diéu kién kinh doanh
nguy@n liéu thudc 14.

8. Phi, 1& phi ®:

- Mtc thu phi thim dinh:

+ Tai Thi x&: 1.200.000d6ng/diém kinh doanh/lan tham dinh.

+ Tai huyén: 600.000d6ng/diém kinh doanh/lan tham dinh.

- Mtc thu 18 phi cdp Giaiy chung nhan du diéu kién:

+ Tai Thi xa: 200. OOOdong/ glay/lan cap

+ Tai huyén: 100. OOOdong/ gidy/1an cép.

9. Tén miu don, miu to khai: Pon dé nghi cp Gidy chimg nhan du diéu kién kinh
doanh nguyén liéu thudc 14 (Ban hdanh kém theo Théng tw sé6 02/2011/TT-BCT ngay
28/01/2011 cua Bg Cong Thuwong).

10. Yéu céu, diéu kién thye hién TTHC: @ (Diéu 4, Thong tuw sé 02/2011/TT-BCT
ngay 28/01/2011 cua Bj Cong Thuong).

- La thuong nhén c6 dang ky kinh doanh mat hang nguyén li¢u thudc 14.

- biéu kién vé co s vat chat, trang thiét bi k¥ thuat va con nguoi

+ Dién tich cta co sé kinh doanh nguyén liéu bao gdm khu phan loai, dong kién va kho
nguyén liéu phai phtl hop v&i quy mé kinh doanh, ¢6 tdng dién tich khong dudi 500m?;

+ C0 kho riéng cho nguyén li¢u thudc 1a. Kho phai c6 hé thong thong gi6 va cac trang
thiét bi phd hop yéu cau bao quan nguyén liéu thudc 14 bao gom: cac nhiét ké, am ké
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Kiém tra nhiét do va do am tuong ddi cua khong khi trong kho, cac phuong tién phong
Chong sau, mdi mot; phai c6 du cac gia hodc buc, ké do kién thudc 1a duge sap xép cach
mit nén tdi thiéu 20cm va cach tudng, cot tbi thiéu 50cm;

+ C6 hop ddng voi ngudi lao dong co trinh do nghiép vu, chuyén mén, kinh nghiém
nghé nghiép dé quan 1y dau tu, hd tro ki thuat va thu mua nguyén liéu.

- Piéu kién vé quy trinh kinh doanh phu hop véi nganh, nghé mua, ban nguyén liéu
thudc 1a

+ Piém thu mua phai gin bién hiéu ghi tén thuong mai ciia thwong nhan kinh doanh
nguy@n liéu thudc I4;

+ Phai cong khai tiéu chuan phan cap nguyén liéu thudc 1a theo quy dinh hién hanh tai
diém thu mua nguyén li¢u thudc 14 kém theo miu 14 thude 1a nguyén licu;

+ Phai c6 hop dong dau tu trong nguyén liéu thudc 14 voi nguoi trong thude 14 phil hop
véi quy mo kinh doanh.

- Diéu kién vé bao vé méi trudng, phong chbng chay nd

Phai c6 day du cac phuong tién, thiét bi phong chay, chita chay, bao dam an toan vé sinh
moi truong theo quy dinh cua phap luat.

11. Can cur phap ly cua TTHC:

- Khoan 1, Piéu 6 ctia Nghi dinh s6 59/2006/ND-CP ngay 12/6/2006 ciia Chinh phu.

- Khoan 1, 2 Diéu 8 Nghi dinh 119/2007/ND-CP ngay 18/7/2007 cia Chinh phu.

- biéu 4, Piéu 5, Piéu 6 cua Thong tu s6 02/2011/TT-BCT ngay 28 thang 01 nim 2011
cua Bo Cong Thuong.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

Ghi ch: (1) Sita doi phi, 1é phi theo Piéu 2 Théng tw 77/2012/TT-BTC ngay 16/5/2012
cua B¢ Tai Chinh.

(2) Bo sung y8u cdu diéu kién thic hién thi tuc hanh chinh theo Piéu 4, Thong tw so
02/2011/TT-BCT ngay 28/01/2011 cua By Cong Thuong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phic

' ~ DONDPENGHI
CAP GIAY CHUNG NHAN DU PIEU KIEN
KINH DOANH NGUYEN LIEU THUOC LA

Kinh giri: S& Cong Thuong tinh (thanh phd).......
TEN thuoNg NNAN:.......ooiiiieeie e s
Tru sé giao dich:......................
Dién thoai:.......c.ccovvenenne. Fax:.....cc.......
Dia diém kinh doanh.............ccooiiiiiiii
Giay chung nhan dang ky kinh doanh so................. O cap ngay........
thang......... 10F:011 IOUURRUR

Pé nghi S& Cong Thuong xem xét cap Gidy ching nhan du diéu kién kinh doanh nguyén

licu thudc 14. Xin cam doan thyc hién dung céc quy dinh tai Nghi dinh sé 119/2007/ND-CP
ngay 18 thang 7 nim 2007 cta Chinh phu vé san xuat va kinh doanh thuéc 13, Thong tu s6
02/2011/TT-BCT ngay 28 thang 01 ndm 2011 cua B truéng Bo Cong Thuong quy dinh huorng
din Nghi dinh s6 119/2007/ND-CP ngay 18 thang 7 nim 2007 cua Chinh phi vé san xuat va
kinh doanh thudc 14. Néu sai xin chju hoan toan trach nhiém trudc phap luat./.

Thuong nhén
(ky tén, dong dau)
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Il. THU TUC CAP LAI GIAY CHUNG NHAN PU PIEU KIEN KINH DOANH
NGUYEN LIEU THUOC LA

1. Trinh ty thyc hién:

* Buérce 1.

T chire, ca nhan ¢6 nhu cau thyuc hién tha tuc hanh chinh ndy thi chuan bi hd so ndp tai
Bo phan Tiép nhan va tra két qua cua S& Coéng Thuong (sb 304 dudng CMTS, KP3,
Phuong 2, Thi x4 Tay Ninh, tinh Tay Ninh). Truong hop Gidy chirng nhan hét hiéu luc
Thuong nhan phai 1ap hd so va gti vé S& Cong Thuong trudc ba muoi (30) ngay, trude
khi Giéy chirng nhan hét hiéu luc.

* Cong chtrc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va Vviét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yeu cau to chirc, c4 nhan kinh doanh bo sung hd
so. Khong de t chirc, c4 nhan phai di lai bo sung ho so qua hai 1an cho mét vu viéc.
Nghiém cam can bo, cong chirc ty ¥ yéu cau nguoi ndp hd so bd sung thém nhirng gidy
tod khong c6 trong quy dinh ciia phap luat d6i véi thi tuc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai

* Buwérce 2.

Phong Quan ly thuong mai thue hién cac cong viée sau:

- Kiém tra hd so, vao so theo dbi giai quyét va trinh Lanh dao S& Cong Thuong ky, cp
Ial Gidy chimg nhan du diéu kién kinh doanh nguyen liéu thude 13; truong hop khong
cap phai tra 10 bang vin ban va néu rd ly do dé thuong nhan hoan thién du diéu kién dé
dugc cap lai Glay chtng nhan du diéu kién kinh doanh nguyén liéu thudc 14.

- Chuyén Gidy chirg nhan du diéu kién kinh doanh nguyén liéu thudc 14 cho bo phan
tiép nhan va tra két qua.

* Buwérce 3.

Nhan két qua tai tai B phan Tiép nhan va tra két qua cta S¢ Cong Thuong (sb 304
duong CMTS8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay Ninh). Cong chirc bd phan
tiép nhan va tra két qua:

- Yéu cau thuong nhan nop lai gidy hen tra két qua, phiéu yéu cau bo sung hd so (néu cd)
va luu trit todn by vao hd so clia thi tyc hanh chinh d4 thyc hién.

- Tra Gidy ching nhan du diéu kién kinh doanh nguyén liéu thude 14 cho thuong nhén
(truong hop nhan ho phai co glay iy quyén va CMND cuia ngudi duge iy quyén) va yéu
cau nguoi nhan két qua ky vao0 sb giao nhan theo qui dinh.

- Huéng din nguoi dén nhan két qua nop 16 phi.

* Thoi gian tiép nhan ho so va tra két qua: Tir thr 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thwe hién: T6 chirc, ca nhan dugc Iya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop truc tiép tai So.

- Buu dién.

3. Thanh phan, s6 hrong ho so:
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a) Thanh phan hd so bao gdom:

* Truwong hop Glay chu’ng nhan du diéu kién kinh doanh nguyén li¢u thuoc 14 hét
thoi gian hiéu lue hd so gom:

- Pon dé nghi cép Gidy ching nhan du diéu kién kinh doanh nguyén liéu thudc 14 (theo
mau cta Phu luc 2 kém theo tu s6 02/2011/TT-BCT ngay 28 thang 01 nim 2011 ctia Bo
Cong Thuong);

- Ban sa0 Giay chiing nhan dang ky kinh doanh;

- Bang ké dién tich, so d6 kho tang, nha xudng, van phong lam viéc va cac khu phu tro
khac;

- Bang ké trang thiét bi: hé thong thong giod, phuong tién, thiét bi phong chéy, chira chay,
am ké, nhiét ké, cac phuong tién phong chong sau, mdi mot; cac gia hoic buc, ké d&
kién thudc 14;

- Ban ké danh sach lao dong, ban sao hop dong lao dong, chimg chi duoc dao tao vé ki
thuat trong thudc 14 ddi v6i can bd quan 1y dau tu, hd tro k¥ thuat va thu mua nguyén
ligu;

- Ban sao hop dong dau tu trong nguyén liéu thude 14 voi nguoi trong thude 14.

* Tru’O’ng hop Glay chirng nhan du diéu ki¢én kinh doanh nguyen liéu thuoc 14 bi
mat, bi rach, bi chay, bi tiéu hity dwéi hinh thire khachd so gom:

- Vin ban dé nghi cap lai Gidy ching nhan.

- Ban sao Gidy chiing nhan du dién kién kinh doanh nguyén liéu thudc 14 (néu co).

Luwu y: Ban sao 1a: ban sao ¢6 chimg thyuc (d6i véi trudng hop nop ho so ‘qua duong buu
di¢n); ban chup kém theo ban chinh (d6i voi trudng hop ndp hd so truc tiép).

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 03 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chirc, ca nhan.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan c6 thAm quyén quyét dinh: S& Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thwe hién TTHC: Gidy chimg nhan du diéu kién kinh doanh
nguy@n liéu thudc 14.

8. Phi, 1& phi ®:

Miic thu 18 phi cap lai Gidy chimg nhn d diéu kién kinh doanh:

- Tai Thi x&: 200. OOOdong/ glay/lan cap

- Tai huyén: 100. OOOdong/ gidy/lan cap.

9. Tén mau don, miu to khai:

Pon d& nghi cap Gidy chimg nhan du diéu kién kinh doanh nguyén liéu thudc 14 (Ban
hanh kem theo Thong tw so 02/2011/TT-BCT ngay 28/01/2011 cua By Cong Thuwong).

10. Yéu clu, diéu kién thwe hién TTHC: ® Biéu 4, Thong tw so 02/2011/TT-BCT
ngay 28/01/2011 cua Bj Cong Thuong).

- La thuong nhén c6 dang ky kinh doanh mat hang nguyén liéu thudc 14.

- biéu kién vé co s vat chit, trang thiét bi k¥ thuat va con nguoi

+ Dién tich cta co sé kinh doanh nguyén liéu bao gdm khu phan loai, dong kién va kho
nguyén liéu phai phtl hop v&i quy mé kinh doanh, c6 tdng dién tich khong dudi 500m?;
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+ C6 kho riéng cho hguyén li¢u thudc 14. Kho phai co hé thong thong gid va Ccac trang
thiét bi phd hop yéu Cau bao quan nguyén liéu thudc 14 bao gom: cac nhiét ké, am ké
kiém tra nhiét do va do am tuong ddi cua khong khi trong kho, cac phuong tién phong
Chong sau, mdi mot; phai c6 du cac gia hodc buc, ké do kién thudc 1a duge sap xép cach
mit nén tdi thiéu 20cm va cach tudng, cot tbi thiéu 50cm;

+ C6 hop ddng voi ngudi lao dong ¢ trinh do nghiép vu, chuyén mén, kinh nghiém
nghé nghiép dé quan 1y dau tu, hd tro ki thuat va thu mua nguyén liéu.

- Piéu kién vé quy trinh kinh doanh phu hop véi nganh, nghé mua, ban nguyén liéu
thubc 1a

+ Piém thu mua phai gan bién hiéu ghi tén thwong mai ciia thuong nhan kinh doanh
nguy@n liéu thudc 14;

+ Phai cong khai tiéu chuan phan cap nguyén liéu thudc 1a theo quy dinh hién hanh tai
diém thu mua nguyén li¢u thudc 14 kém theo mau 14 thude 1a nguyén licu;

+ Phai co hop dong dau tu trong nguyén liéu thudc 14 véi nguoi trong thude 14 phil hop
V6i quy mo kinh doanh.

- Diéu kién vé bao vé méi trudng, phong chbng chay nd

Phai c6 day du cac phuong tién, thiét bi phong chay, chita chay, bao dam an toan vé sinh
moi truong theo quy dinh cua phap luat.

11. Can cur phap ly cua TTHC:

- Khoan 1 Diéu 6 ctia Nghi dinh s 59/2006/ND-CP ngay 12/6/2006 ctia Chinh phu.

- Khoan 1, 2 Diéu 8 Nghi dinh 119/2007/ND-CP ngay 18/7/2007 cia Chinh phu.

- Piém a, Khoan 2, Diéu 40 cta Thong tu s6 02/2011/TT-BCT ngay 28 thang 01 nim
2011 cua By Cong Thuong.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

Ghi ch: (1) Sita doi phi, 1é phi theo Piéu 2 Théng tw 77/2012/TT-BTC ngay 16/5/2012
cua B¢ Tai Chinh.

(2) Bo sung y8u cdu diéu kién thic hién thi tuc hanh chinh theo Piéu 4, Thong tw so
02/2011/TT-BCT ngay 28/01/2011 cua By Cong Thuong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phic

' ~ DONDPENGHI
CAP GIAY CHUNG NHAN DU PIEU KIEN
KINH DOANH NGUYEN LIEU THUOC LA

Kinh giri: S& Cong Thuong tinh (thanh phd).......
TEN thuoNg NNAN:.......ooiiiieeie e s
Tru sé giao dich:......................
Dién thoai:.......c.ccovvenenne. Fax:.....cc.......
Dia diem Kinh doanh...........ccccooiiiii e
Giay chung nhan dang ky kinh doanh so................. (0 [o JOUUPURRRTRR cap ngay........
thang......... 10F:011 IOUURRUR

Pé nghi S& Cong Thuong xem xét cap Gidy ching nhan du diéu kién kinh doanh nguyén

licu thudc 14. Xin cam doan thyc hién dung céc quy dinh tai Nghi dinh sé 119/2007/ND-CP
ngiy 18 thang 7 ndm 2007 cua Chinh phu vé san xuét va kinh doanh thuéc 1a, Thong tu s6
02/2011/TT-BCT ngay 28 thang 01 ndm 2011 cua B truéng Bo Cong Thuong quy dinh huorng
din Nghi dinh s6 119/2007/ND-CP ngay 18 thang 7 nim 2007 cua Chinh phii vé san xuat va
kinh doanh thudc 14. Néu sai xin chju hoan toan trach nhiém trudc phap luat./.

Thuong nhén
(ky tén, dong dau)
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I11. THU TUC CAP SUA POI, BO SUNG GIAY CHUNG NHAN PU PIEU KIEN
KINH DOANH NGUYEN LIEU THUOC LA

1. Trinh tw thye hién:

* Buérce 1.

T chire, ca nhan ¢6 nhu cau thyc hién tha tuc hanh chinh ndy thi chuan bi hd so ndp tai
Bo phan Tiép nhan va tra két qua cua S& Coéng Thuong (sb 304 dudng CMTS, KP3,
Phuong 2, Thi x8 Tay Ninh, tinh Tay Ninh).

* Cong chirc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yu ciu to chirc, ca nhan kinh doanh bé sung hd
so. Khong dé t6 chuc, ca nhan phai di lai bd sung hd so qué hai 1an cho mdt vu viéc.
Nghiém cdm can bo, cong chirc tu ¥ yéu cau nguoi ndp hd so bd sung thém nhiing giy
to khong co trong quy dinh cua phap luat d6i voi thu tuc hanh chinh nay.

- Chuyén hd so sang phong Quan 1y thuong mai

* Buworce 2.

Phong Quan ly thuong mai thue hién cac cong viée sau:

- Kiém tra hd so, vao sb theo doi giai quyet va trinh L&nh dao S& Cong Thuong ky, cép
sira d6i, bo sung Gidy ching nhan du diéu kién kinh doanh nguyen li¢u thude 14; truong
hop khong cip phai tra 101 bang vin ban va néu rd Iy do dé thuong nhan hoan thién du
diéu kién dé duoc cip stra doi, bo sung Gidy chimg nhan du diéu kién kinh doanh nguyén
licu thudce 14.

- Chuyén Gidy chirng nhan du diéu kién kinh doanh nguyén liéu thudc 14 cho bo phan
tiép nhan va tra két qua.

* Buworce 3.

Nhan két qua tai B6 phan Tiép nhan va tra két qua cua S& Cong Thuong (s6 304 duong
CMTS, KP3, Phuong 2, Thi x4 Tay Ninh, tinh Tay Ninh). Cong chtrc bd phan tiép nhan
va tra két qua:

- Yéu cau thuong nhan nop lai gidy hen tra két qua, phiéu yéu cau bo sung hd so (néu cd)
va luu trit todn by vao hd so clia thi tyc hanh chinh d4 thyc hién.

- Tra Gidy chung nhan du diéu kién kinh doanh nguyén liu thudc 14 cho thuong nhan
(truong hop nhan ho phai co glay iy quyén va CMND cuia ngudi duge iy quyén) va yéu
cau nguoi nhan két qua ky vao0 so giao nhan theo qui dinh.

- Huéng dan nguoi dén nhan két qua nop 1€ phi.

* Thoi gian tiép nhan ho so va tra két qua: Tir thr 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thwe hién: T chirc, ca nhan dugc Iya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop truc tiép tai So.

- Buu dién.

3. Thanh phan, sé lrgng hé so:

a) Thanh phan hé so bao gom:
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- Vin ban dé nghi sira ddi, bd sung;

- Ban sa0 Gidy chirng nhan du diéu kién kinh doanh nguyén liéu thudc 1a da duoc cip;

- CAc tai lidu chitng minh nhu cau stra doi, bo sung.

Luwu y: Ban sao 1a: ban sao c6 chimg thyuc (d6i véi trudng hop nop ho so ‘qua duong buu
di¢n); ban chup kém theo ban chinh (d6i voi trudng hop ndp ho so truc tiép).

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 03 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chirc, ca nhan.

6. Co quan thue hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: So Cong Thuong tinh Tay Ninh

b) Co quan ¢6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thwe hién TTHC: Gidy chimg nhan du diéu kién kinh doanh
nguy@n liéu thudc 14.

8. Phi, 1& phi ®:

Mtic thu 18 phi cip sira doi, bd sung Glay ching nhan du diéu kién kinh doanh:

- Tai Thi x&: 200. OOOdong/ glay/lan cap.

- Tai huyén: 100. OOOdong/ gidy/lan cap.

9. Tén miu don, miu to khai: Khong co

10. Y&u ciu, diéu kién thwe hién TTHC: Khong c6

11. Can cur phap ly cua TTHC:

- Khoan 1 Diéu 6 ctia Nghi dinh s 59/2006/ND-CP ngay 12/6/2006 ctia Chinh phu.

- Khoan 1, 2 Diéu 8 Nghi dinh 119/2007/ND-CP ngay 18/7/2007 cia Chinh phu.

- Khoan 2 Piéu 39 ctia Thong tu sé 02/2011/TT-BCT ngay 28 thang 01 nim 2011 cta
Bo Cong Thuong.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

Ghi ch: (1) Sita doi phi, 1é phi theo Piéu 2 Théng tw 77/2012/TT-BTC ngay 16/5/2012
ciia B¢ Tai Chinh.
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IV. THU TUC CAP GIAY PHEP SAN XUAT RUQU

1. Trinh tw thyc hién:

* Buérce 1.

T chire, ca nhan ¢6 nhu cau thyc hién tha tuc hanh chinh ndy thi chuan bi hd so ndp tai
B6 phan Tiép nhan va tra két qua cua S& Coéng Thuong (sb 304 dudng CMTS, KP3,
Phuong 2, Thi x& Tay Ninh, tinh Tay Ninh).

* COng chuc tiép nhan hd so:

- Kiém tra tinh dy du ctia hd so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tiép nhan va viét gidy hen tra két qua cho ngudi ndp ho so. Truong hop chua du
hd so hop 16, trong vong 07 ngay ké tur ngdy tiép nhan hd so, So Cong thuong phai ¢o
vin ban yéu ciu bd sung. Khong dé t6 chuc, ca nhan phai di lai bo sung hd so qua hai
lan cho mot vu viéc.

Nghiém cdm can bo, cong chirc tu ¥ yéu cau nguoi ndp hd so bd sung thém nhiing giy
to khong co trong quy dinh cua phap luat d6i v6i thi tyc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai

* Buworce 2.

Phong Quan ly thuong mai thue hién cac cong viée sau:

- Kiém tra hd so, vao s6 theo di giai quyét Va trinh Lanh dao S¢ Cong ThuO’ng ky, cap
Glay phép san XUt rugu; truong hop khong cap phai tra 101 bang vin ban va néu ré ly do
dé doanh nghlep hoan thlen du diéu kién dé duoc Cap Gidy phép san xuit rugu.

- Chuyén Gidy phép san xuét rugu cho bd phan tiép nhan va tra két qua.

* Buwérce 3.

Nhan két qua tai tai B phan Tiép nhan va tra két qua cta S¢ Cong Thuong (sb 304
duong CMTS8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay Ninh). Cong chitc bd phan
tiép nhan va tra két qua:

- Yéu cau doanh nghiép nop lai gidy hen tra két qua, phiéu y8u cdu bd sung ho so (néu
c0) va luu trir toan bo vao ho so cua tha tuc hanh chinh d4 thuc hién.

- Tra Glay phép san xut ruou cho doanh nghiép (trudng hop nhan ho phai co glay uy
quyén va CMND cutia nguoi duge ty quyén) va yéu cau nguoi nhan két qua ky vao s6
giao nhan theo qui dinh.

- Huéng din ngudi dén nhan két qua ndp phi, 1é phi.

* Thoi gian tiép nhan ho so va tra két qua: Tir thr 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thye hién: T chirc, ca nhan dugc Iya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop truc tiép tai So.

- Buu dién.

3. Thanh phén, s0 lwong hf) SO’

a) Thanh phan ho so' bao gom:

- Pon d nghi cip Gidy phép san xuat rugu (theo mau Thong tu s 10/2008/TT-BCT
ngay 25/7/2008 cua Bo Cong Thuong);
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- Ban sao hop 1& Gidy phep dau tu hodc ching nhan ding ky kinh doanh; ban sao hop 18
gidy chimg nhan ma s6 thué;

- Tai ligu lién quan dén co s& vat chat, trang thiét bi k¥ thuat va con nguoi:

+ Bao céo két qua hoat dong kinh doanh cua doanh nghi€p trong 05 nam gan nhat, trong
d6 can néu rd chi tiéu san luong san xuit doi voi tung nhom san pham ruou, cac khoan
thué da nop, loi nhuan (461 voi cac co so san xuit ruou dang hoat dong);

+ Dy kién két qua hoat dong san xuit kinh doanh (San luong ting nhom san pham, nop
thué, lgi nhuan) cho 05 nim tiép theo ké tir nim xin cip Gidy phép;

+ Bang ké& danh muc may moc, thiét bi chuyén nganh cic cong doan chinh nhu niu, 1én
men, chung cat, chiét rot...;

+ Bang k& danh muc thiét bi chuyén nganh do luong, kiém tra chat luong men rugu, ham
luong dudng, ndng do con;

+ Bang ké danh muc cdc may moc, thiét bi dé kiém tra nhiét 46, d6 4m; ban thiét ké hé
thdng diéu chinh nhiét do, 46 am;

+ Bang ké dién tich, so d6 thiét ké nha xudng, kho tang, vin phong lam viéc va céc khu
phu trg khac. Ho so ching minh quyén s0 hiru nha xuong, cong trinh va quyén st dung
dat (hop ddng thué, glay chirng nhan quyén sir dung dat...);

+ Ban sao hop 1& bang cip, gidy ching nhan chuyén mén, g Iay ching nhén sire khoe va
Hop dong lao dong voi nguoi lao dong k¥ thuat, nguoi truc tlep san xuat.

- Tai liéu lién quan dén chat lugng va vé sinh an toan thyc pham:

+ Ban sao hop 1€ hd so dang ky chat lugng, ban cong bd tiéu chuin chét lugng;

+ Ban sao hop 1€ cua giéy ching nhan dam bao vé sinh an toan thuc pham.

- Ban sao hop 1€ cac giay to' xac nhan quyén s hitu hodc sir dung hop phap nhan hiéu
hang hoa cho c4c san pham ruou;

- Tai liéu lién quan dén bao vé mai truong va phong chong chay no:

+ Ban sao hop 1¢ Quyét dinh phé duyét bao cao danh gia tac dong moi trudong hoac gidy
xac nhan dang ky ban cam két bao vé moi truong do co quan co tham quyén cap;

+ Ban sao hop 1€ véan ban tham duyét vé phong chay va chita chay hoic bién ban kiém
tra dam bao an toan Ve phong chay chita chay do co quan canh sat phong chay va chira
chay c6 tham quyen Cap;

+ Ho so thiét ké va danh muc phuong tién, thiét bi hé thong phong chay, chira chay.

Luwu y: Ban sao 1a: ban sao c6 chimg thyuc (ddi véi trudng hop nop ho so ‘qua duong buu
dién); ban chup kém theo ban chinh (d6i voi trudng hop ndp ho so truc tiép).

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 10 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chirc, ca nhan.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thyc hién tha tuc hanh chinh: S¢ Cong Thuong tinh Tay Ninh

b) Co quan c¢6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thwe hién TTHC: Gidy phép san xuat ruou.

8. Phi, 1& phi ®:

- Mitc thu phi tham dinh:

+ Tai Thi x4: 1.200.000d6ng/diém kinh doanh/lan tham dinh.
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+ Tai huyén: 600.000d6ng/diém kinh doanh/lan tham dinh.

- Mtic thu 1€ phi cip Giéy phep:

+ Tai Thi xa: 200. OOOdong/ glay/lan cap

+ Tai huyén: 100. OOOdong/ gidy/lan cép.

9. Tén miu don, mau to khai: Don dé nghi cap Gidy phép san xuat ruou (Ban hanh
kem theo Thong fur s6 10/2008/TT-BCT ngay 25/7/2008 cia B Cong Thuong).

10. Yéu ciu, diéu kién thwe hién TTHC: @) (Thong tw so 10/2008/TT-BCT ngay
25/7/2008 cua By Cong Thirong).

- Pau tu san xuit rugu co quy mo6 dudi 03 tri€u lit/nam tai dia phuong

- Diéu kién vé chu thé

La doanh nghiép duoc thanh lap theo quy dinh cua phap luat c6 dang ky kinh doanh san
XUAt ruou.

- Diéu kién vé dau tu

Quy md, dia diém dau tu co sd san xudt phai phd hop véi Quy hoach tong thé phét trién
nganh Bia - Rugu - Nudc giai khat.

- Piéu kién vé co s vat chat, trang thiét bi k¥ thuat, con nguoi

+ Co day chuyén may moc thiét bj chuyén nganh dé thuc hién cic cong doan chinh nhu
nau, 1én men, chung cat, chiét rot... phu hO’p v6i cac cong doan va quy mo san Xuat;

+ C6 quy trinh cdng nghé san xuat san pham ruou dam bao tiéu chuan chat lugng, vé
sinh an toan thyc pham;

+ C cAc thiét bi dé do ludng, kiém tra chat lugng men ruou, ham luong dudng, ndng do
con trong qué trinh san Xuét

+ Dién tich co SO’ san xUat bao gom khu ché bién va khu bao quan co tong dién tich
khong dudi 500m?, ‘trong do6 phai bb tri kho riéng cho bao quan san pham

+ C6 cac thiét bi dé kiém tra nhiét do, d6 4m va diéu chinh nhiét do, 30 4m cua khu ché
bién va khu bao quan phl hop quy mé san xuat;

+ Phai c6 hop dong lao dong véi nguoi co du trinh do k¥ thuat, chuyén mén (c6 bang
trung cap tré 18n) hoic c6 kinh nghiém 1au nim (nghé nhan c6 gidy ching nhan) phi hop
v&i nganh nghé san xuét ruou;

+ Nguoi lao dong tham gia tryc tlep san xuat phai co glay chtng nhan du diéu kién st
khoe, khong mac bénh truyen nhiém do co quan y té cap.

- Piéu kién vé chat luong Va Vé sinh an toan san phim ruou

Phai dap Gng cac y&u cau vé chat lugng, vé sinh theo quy chuan Viét Nam, tiéu chuin co
S0 va quy dinh Vé vé sinh an toan thyc phim cta BO Y té.

- biéu kién vé sé hitu nhan hiéu hang hoa

Phai c6 quyén sé hitu hodc sir dung hop phap nhan hiéu hang hoa d4 duoc ding ky va
duoc bao ho tai Viét Nam.

- Diéu kién vé bao vé méi trudng va phong chdng chiy nd

+ Day chuyén may moc thiét bi phai dugc bd tri trong khong gian dam bao tiéu chuan vé
sinh cong nghiép, vé sinh moi trudng, an toan lao dong va phong chéng chay no;

+ Phai co day du cac phuong tién, thiét bi phong chay, chira chay bao dam phong chng
chay né theo quy dinh.

11. Can cur phap ly cua TTHC:

85



- Khoan 1 Diéu 6 ctia Nghi dinh s 59/2006/ND-CP ngay 12/6/2006 ctia Chinh phu.

- Diéu 7, Diéu 8 ctia Nghi dinh 40/2008/ND-CP ngay 07/4/2008 ctia Chinh phu.

- Muc A, diém b, khoan 1, Khoan 2, 3, 4, 6 Muc B, Phan II ctia Thong tu sé 10/2008/TT-
BCT ngay 25/7/2008 cua B6 Cong Thuong.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

Ghi ch: (1) Sita doi phi, 1é phi theo Piéu 2 Théng tw 77/2012/TT-BTC ngay 16/5/2012
cua B¢ Tai Chinh.

(2) B6 sung yéu cau, diéu kién thwc hién thi tuc hanh chinh theo Théng tw so
10/2008/TT-BCT ngay 25/7/2008 cuia Bo Cong Thuong).
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TEN DOANH NGHIEP... CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

S6: /

KINN QU © v e e e @

TEN dOANN NGNIEP:.cceiieiice ettt et e

Tru sé giao dich:...................... bién thoai:.....ccovvveeeeeenn. Fax:...coooeunn.

DA GIEIM SAN XUAL....vvvee oot ee et e e eeee e see e

Gidy ching nhan ding ky kinh doanh = sb........... ngay....... thang.......
nam......do....cccoevvierieeie e, cap ngay........ thang......... NAM.....oeerrreeeenn..

Dé nghj ...." xem xét cdp Gidy phép san xuét cac loai rugue............ @)

Quy MO san lrong San PhAM FEQU..........co.oveveeeerereeererereeseesneeean, )

Doanh nghié€p xin cam doan thuc hién ding cac quy dinh tai Nghi dinh s6 40/2008/ND-
CP ngay 07 thang 4 nim 2008 cta Chinh phu vé san xuat, kinh doanh ruou va Thong tu s6
10/2008/TT-BCT ngay 25 thang 7 ndm 2008 ctia B6 Cong Thuong hudng dan thuc hién mot s6
diéu ctia Nghi dinh sé 40/2008/ND-CP. Néu sai xin hoan toan chiu trich nhiém truéc phap
luat./.

Nguoi dai dién theo phap luat ctia doanh nghiép

(Ho va Tén, ky tén, dong dau)
Cha thich:
@. Tén co quan cap Gidy phép
@), Chuing loai ruogu (vi du: rugu vang, ruou tra‘ing, rugu wisky, ruou vodka...)
). Cong sut ting loai rugu du kién san xuét
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V. THU TUC CAP LAI GIAY PHEP SAN XUAT RUQU

1. Trinh tw thyc hién:

* Buérce 1.

T chire, ca nhan ¢6 nhu cau thyc hién tha tuc hanh chinh ndy thi chuan bi hd so ndp tai
B6 phan Tiép nhan va tra két qua cua S& Coéng Thuong (sb 304 dudng CMTS, KP3,
Phuong 2, Thi xd Tay Ninh, tinh Tay Ninh).

* C6ng chtrc tiép nhan ho so:

- Kiém tra tinh day du cla ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yeu cau to chirc, c4 nhan kinh doanh bo sung hd
so. Khong de t chtrc, ca nhan phai di lai bo sung ho so qua hai 1an cho mot vy viéc.
Nghiém cdm can bo, cong chirc tu ¥ yéu cau nguoi ndp hd so bd sung thém nhiing gidy
td khong co trong quy dinh ctia phap luat dbi voi thi tuc hanh chinh nay.

- Chuyén ho so sang Phong Quan 1y thuong mai

* Buworce 2.

Phong Quan Iy thuong mai thue hién cac cong viéc sau:

- Kiém tra hd so, vao s6 theo di giai quyét va trlnh Lanh dao Sé Cong ThuO’ng ky, cap
lai Glay phép san xuat rugu; truong hop khong cap phai tra 101 bang van ban Va néu ro ly
do dé doanh nghiép hoan thién du diéu kién dé dugce cap lai Giay phep san xuét ruou.

- Chuyen Glay phép san xuét ruou cho bd phan tlep nhén va tra két qua.

* Buworce 3.

Nhan két qua tai B6 phan Tiép nhan va tra két qua ctua S& Cong Thuong (s6 304 duong
CMTS, KP3, Phuong 2, Thi x4 Tay Ninh, tinh Tay Ninh). Cong chtc bd phan tiép nhan
va tra két qua:

- Yéu cau doanh nghiép ndp lai gidy hen tra két qua, phiéu y8u cu bd sung hd so (néu
c6) va luu trir toan bo vao ho so cua tha tuc hanh chinh d4 thuc hién.

- Tra Glay phép san xudt rugu cho doanh nghiép (truong hop nhén ho phai co glay uy
quyén va CMND cutia nguoi duge uy quyén) va yéu cau nguoi nhan két qua ky vao s6
giao nhan theo qui dinh.

- Huéng din nguoi dén nhan két qua nop 16 phi.

* Thoi gian tiép nhan ho so va tra két qua: Tir thr 2 dén tht 6 hang tun. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thye hién: T chirc, ca nhan dugc Iya chon mot trong cac hinh thirc sau dé
nop hod so cho S& Cong Thuong:

- Nop truc tiép tai So.

- Buu dién.

3. Thanh phan, s6 hrong ho so:

a) Thanh phan hd so bao gdm: Vin ban dé nghi cip lai Gidy phép san xuit rugu.

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 03 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chirc, ca nhan.

6. Co’ quan thye hién thi tuc hanh chinh:
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a) Co quan truc tlép thye hién tha tuc hanh chinh: S¢ Cong Thuong tinh Tay Ninh

b) Co quan c¢6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thwe hién TTHC: Gidy phép san xuat ruou.

8. Phi, 1& phi ®:

Murc thu 16 phi cap lai Glay phép san Xuat ruQu:

- Tai Thi x&: 200. OOOdong/ glay/lan cap

- Tai huyén: 100. OOOdong/ gidy/lan cap.

9. Tén miu don, miu to khai: Khong co

10. Yéu cau, diéu kién thwe hién TTHC: Doanh nghiép phai 1ap hd so va giri vé So
Cong Thuong trude ba muoi (30) ngay, trude khi Gidy phép hét hiéu luc.

11. Cén cur phap ly cua TTHC:

- Khoan 1 Diéu 6 ctia Nghi dinh s 59/2006/ND-CP ngay 12/6/2006 ctia Chinh phu.

- Diéu 7, Diéu 8 ciia Nghi dinh 40/2008/ND-CP ngay 07/4/2008 ctia Chinh phu.

- Khoan 5, Myc B, Phan II ctia Thong tu sé 10/2008/TT-BCT ngay 25/7/2008 cua Bo
Cong Thuong.

- Piéu 2, Thong tu sd 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

Ghi ch: (1) Sita doi phi, 1é phi theo Piéu 2 Théng tw 77/2012/TT-BTC ngay 16/5/2012
ciia B¢ Tai Chinh
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C. LINH VUC THUONG MAI QUOC TE

I. THU TUC CAP GIAY PHEP THANH LAP VAN PHONG PAI DIEN CUA
THUONG NHAN NUOC NGOAI TAI TAY NINH

1. Trinh ty thyc hién:

* Buére 1.

T chirc, C4 nhan c6 nhu ciu thuc hién tha tuc hanh chinh nay thi chuan bi hd so ndp tai
B6 phan Tiép nhan va tra két qua Bo phan tiép nhan va tra két qua cua So Cong Thuong
(s6 304 duong CMTS, KP3, Phudng 2, Thi xa Tay Ninh, tinh Ty Ninh)

* Cong chirc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yeu cau to chirc, c4 nhan kinh doanh b6 sung hd
s0. Khong dé to chirc, ca nhan phai di lai bo sung ho so qua hai 1an cho mot vy viée.
Nghiém cdm can bo, cong chic ty ¥ yéu cau nguoi ndp hd so bd sung thém nhirng gidy
to khong co trong quy dinh cua phap luat d6i voi thu tuc hanh chinh nay.

- Chuyén hd so sang Phong Ké hoach-Tai chinh.

* Buorce 2.

Phong Ké hoach-Tai chinh S¢ Cong Thuong thyc hién cac cong viéc.

- Kiém tra ho so, vao sb theo ddi giai quyét va trinh L&nh dao So Cong Thuong ky Cap
Gidy phép thanh Iap vin phong dai dién hodc van ban tra 15i khong chdp nhan cap Gidy
phép thanh lap vin phong dai dién (néu rd ly do khdng chap nhan).

- Chuyén Giay phép thanh lap vin phong dai dién cho bd phan tiép nhan va tra két qua.

* Buworce 3.

Nhan két qua tai tai B6 phan Tiép nhdn va tra két qua Bo phan tiép nhan va tra két qua
clia S& Cong Thuong (s6 304 dudng CMTS, KP3, Phuong 2, Thi x4 Tay Ninh, tinh Tay
Ninh). Céng chirc b phén tiép nhan va tra két qua:

- Y&u ciu t6 chirc, ca nhan ndp lai Gidy hen tra két qua va luu trir toan bd vao hd so cia
thu tuc hanh chinh da thyc hién.

- Tra gidy phép thanh lap vin phong dai dién (truong hop nhdn hd phai co glay iy quyén
va CMND cuia nguoi duoc iy quyén) va yéu cau nguoi nhan két qua ky vao so giao nhan
theo qui dinh.

- Huéng din nguoi nhan két qua ndp phi, 18 phi

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tun. (Sang tir 7
gio dén 11 gid 30 phdt; chiéu tir 13 gio 30 phat dén 17 gio, trir ngdy nghi, 1& theo quy
dinh).

2. Céch thire thwe hién: T6 chiic, ca nhan ndp ho so truc tiép tai S& Cong Thuong.

3. Thanh phan, sé lrgng hd so:

a) Thanh phan hd so bao gom:

- Pon dé nghi cip Gidy phép thanh lap vin phong dai dién (biéu mdu MP-1 Thong tu
11/2006/TT-BTM ngay 28/9/2006 ctia B Thuong mai );

- Ban sao Gidy dang ky kinh doanh hodc gidy to c¢6 gia tri trong duong ctia thuong nhan
nudc ngoai duge hop phap hoa lanh sy theo quy dinh cta phap luat Viét Nam. Trong
truong hop Gidy dang ky kinh doanh hodc gidy to c¢6 gia tri twong duong c6 quy dinh
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thoi han hoat dong ctia thwong nhan nudc ngodi thi thoi han d6 phai con it nhat 1a 01
nam (phai dugc dich ra tiéng Viét, dugc co quan ngoai giao, co quan lanh sy ctia Viét
Nam & nudc ngodi chirng nhan va thuc hién viéc hop phap hoa 1anh su theo quy dinh cta
phap luat Viét Nam);

- B4o cdo tai chinh c6 kiém toan hodc tai liéu khac co gia tri tuong duong chimg minh
dugc sy ton tai va hoat dong thuc sy cua thuong nhan nuéc ngodi trong nim tai chinh
gan nhit duoc hop phap hoa 14nh sy theo quy dinh cta phap ludt Viét Nam (phai duoc
dich ra tiéng Viét, dugc co quan ngoai giao, co quan lanh sy ctiia Viét Nam & nudc ngoai
ching nhan va thuc hién viéc hop phap hoa 1anh su theo quy dinh cua phap luat Viét
Nam);

- Ban sao Diéu 1¢ hoat dong cua thuong nhan ddi voi thuong nhan nudc ngoai Ia cac t6
chirc kinh té;

Luwu y: bédn sao kém theo bdn chinh dé déi chiéu

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 13 ngay lam viéc.

5. Pdi twong thue hién thii tuc hanh chinh: T6 chic, ca nhéan.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan ¢6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

8. Két qua ciia viéc thwe hién TTHC: Gidy phép thanh lap vin phong dai dién

9. Phi, 1& phi: 3.000.000 dong/1 gidy phép .

10.Tén mau don:

Pon dé nghi cap Glay phép thanh lap van phong dai dién (biéu mdu MP-1 kém theo do
dai dién co tham quyén cia thwong nhdn nwéc ngodi ky)

11. Yéu cAu, diéu kién thwe hién thi tuc hanh chinh @

- La thuong nhin duogc phap luat nudce, ving I1anh tho (sau day goi chung 1a nudc) noi
thuong nhan do thanh 1ap hodc dang ky kinh doanh cong nhan hop phap;

- P4 hoat dong khong dudi 01 niam, ké tir khi duoc thanh 1ap hodc dang ky kinh doanh
hop phap & nudc cua thuong nhan.

12. Can cu phap ly cua TTHC:

- Luat Thuong mai nam 2005.

- Piéu 5 Chuong II Nghi dinh sé 72/2006/ND-CP ngay 25/7/2006 ctia Chinh phu.

- Théng tu 11/2006/TT-BTM ngay 28/9/2006 cua B6 Thuong mai vé hudng dan thuc
hién Nghi dinh s 72/2006/ND-CP ngay 25/7/2006 ctia Chinh phu.

- Thong tu sd 133/2012/TT-BTC ngay 13/8/2012 cua Bo Tai chinh Quy dinh ché d6 thu,
nop va quan 1y 1& phi cp glay phép thanh lap Van phong dai dién cta thuong nhan nude
ngoai tai Viét Nam (thay thé Thong tu s6 73/1999/TT-BCT ngay 14/6/1999 cua Bo Tai
chinh vé phi va I¢ phi).

Ghi chu:

O Sira doi ngi dung phi, 1¢ phi theo Thong tu sd 133/2012/TT-BTC ngay 13/8/2012 cua B¢ Tai chinh
Quy dinh ché @ thu, ndp va qudn Iy 1é phi cdp glay phép thanh ldp Van phong dai dién cua thuong
nhdn nudc ngoai tai Viét nam (Thay thé Théng tie s6 73/1999/TT-BTC ngay 14/6/1999 cua B¢ Tai chinh

Vé hwéng dan thu 1é phi cdp gidy phép dat van phong dai dién thuong tri ciia 16 chire kinh té nuwde
ngoai tai Viét Nam).
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@ Bg sung yéu cau, diéu kién thuc hién thi tuc hanh phinh theo Khoan b, f)iéu 4, Chuong II, Nghi
dinh so 72/2006/ND-CP ngay 25/7/2006 Quy dinh chi tiet Ludt Thuong mai vé Van phong dai dién, Chi
nhanh cua thuong nhan nudce ngoai tai Viét Nam
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Miu MP - 1
Tiéu dé ciia Thwong nhin nuwéc ngodi.
Tay Ninh, ngay... thang ...nam...
PON PE NGHI CAP GIAY PHEP THANH LAP
VAN PHONG PAI DIEN/CHI NHANH
Kinh gtri: S¢ Cong Thuong Tay Ninh.
Tén thuong nhén: (ghi bang chit in hoa, tén trén Gidy phép thanh lap/ding ky kinh doanh):

Tén thuong nhan viét tit (NEU CO): .ovoveveeeieeeeieeceeeeeee et e ettt
Qudc tich clia thUONE NNAN: ......cvovviceeeescecieeeceee et
Dia chi try s¢ chinh: (dia chi trén Giay phép thanh lap/dang ky kinh doanh) .....................
Gidy phép thanh lap/dang ky kinh doanh S8 ..........ccceeveuereecuereeeeceesecee oo
DO Cap ngay.....thang.....NAM.... 2 c.oooveveerereceeeecee e,
Linh vuc hoat d0ng chinh: ... s
VON QU L&: oot
S6 1Al KNOAN:. . ... tal Ngan hang: .......ccooviiiiie e,
Dién thoai:.........cooovvvviiiiiiiccee FaxX: oo,
EMaili..ccceeeeeeeeeee e, WeDSIte: (NEU CO) vovvvervveieeeeeeeee e
Pai dién theo phap luat: (dai dién c6 thim quyén)

[ [0 I T =1 LSRR

(0114 (o3 V4 | OO USRS PPP

QUOBC HCI: ettt ettt
TOm tat qué trinh hoat dong ctia thuong NhAN: .........cccevevrveieeceeee e

Pé nghi cap Gidy phép thanh lap Vin phong dai dién/Chi nhanh tai Viét Nam véi ndi
dung cu thé nhw sau:

Tén Vian phong dai dién /Chi nhanh: .........cccooiiiiiiiiie e

TN VIS tAL: (NEU CO) ovvvvieeeeeeteeseet s es ettt n et n sttt n ettt es et

Tén giao dich bang tiENg ANN: ........c.cceviviueiieeieeiee et

Pija diém dat try sé Vin phong dai dién/Chi nhanh: (ghi 16 s6 nha, dudng/phd, phuong/xa,
quan/huyén, tinh/thANN PRG) ....cvevvieeecccec et

Noi dung hoat dong ctiia Vin phong dai dién /Chi nhanh: (néu cy thé linh vuc hoat dong)

[ [ IR 0 (=1 R GG tInh: oo
QUBEC TICIE ettt ettt ettt ettt ettt ettt et e et e et ettt et et e e et n et
S6 0o chiéu/Chimg minh NhAN dAN: ....c.vevveieceeieceeeeeee e,
DO Cap ngay.....thang....ndm.... tai........................

Chung tdi xin cam két:

1. Chiu trach nhiém hoan toan vé sy trung thuc va sy chinh xac ctia ndi dung Pon dé
nghi va ho so kém theo.

2. Chap hanh nghiém chinh moi quy dinh cta phap luat Viét Nam lién quan dén Vin
phong dai dién/Chi nhanh cua thuong nhan nudc ngodi tai Viét Nam va cac quy dinh cta Gidy
phép thanh lap Van phong dai dién/Chi nhanh.
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Pai dién c6 thim quyén ciia thwong nhan nuwéc ngoai
(Ky, dong dau va ghi ré ho)
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I1. THU TUC CAP LAI GIAY PHEP THANH LAP VAN PHONG PAI DIEN CUA

THUONG NHAN NUOC NGOAI TAI TAY NINH KHI THAY POI PIA PIEM

1. Trinh ty thyc hién:

*Buérce 1.

T chire, c& nhan c6 nhu cau thyc hién tha tuc hanh chinh ndy thi chuan bi hd so ndp tai

B6 phan Tiép nhan va tra két qua Bo phan tiép nhan va tra két qua cua So Cong Thuong

(s6 304 duong CMTS, KP3, Phudng 2, Thi x4 Tay Ninh, tinh T4y Ninh).

* Cong chirc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy

dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so

khong day du thanh phan theo quy dinh, yeu cau to chirc, c4 nhan kinh doanh bo sung hd

s0. Khong dé to chirc, ca nhan phai di lai bo sung ho so qua hai 1an cho mot vy viée.

Nghiém cdm can bo, cong chiic ty ¥ yéu cau nguoi ndp hod so bd sung thém nhirng gidy

to khong co trong quy dinh cua phap luat d6i voi thu tuc hanh chinh nay.

- Chuyén hd so sang Phong Ké hoach-Tai chinh.

*Buworc 2.

Phong Ké hoach-Tai Chlnh S¢ Cong Thuong thyc hién cac cong viée sau:

- Kiém tra ho so, vao sb theo ddi giai quyét va trinh L&nh dao So Cong Thuong ky cip

lai Gidy phép thanh lap vin phong dai dién hodc van ban tra 101 tir chdi cap lai Gidy phép
, néu rd 1y do va thdng bao cho tb chirc biét.

- Chuyén Giay phép thanh lap vin phong dai dién cho bd phan tiép nhan va tra két qua.

*Buwoc 3.

Nhan két qua tai B6 phan Tiép nhan va tra két qua cua S& Cong Thuong (s6 304 duong

CMTS, KP3, Phuong 2, Thi x4 Tay Ninh, tinh Tay Ninh). Cong chtc bo phan tiép nhan

va tra két qua:

- Y&u cau t6 chuc, c4 nhian ndp lai Gidy hen tra két qua, phiéu yu cau bo sung hd so

(néu c6) va luu trit toan bo vao hd so cta tha tuc hanh chinh da thyc hién.

- Tra gidy phep thanh lap van phong dai dién (cap lai) cho to chirc (truong hop nhén ho

phai co glay uy quyén va CMND ciia nguoi dugc ty quyén) va yéu cau ngudi nhan két

qua ky vao sb giao nhan theo qui dinh.

- Huéng dan nguoi nhan két qua nodp phi, 1¢ phi

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tuan. (Sang tur 7

gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy

dinh).

2. Céch thire thwe hién: T6 chiic, ca nhan ndp ho so truc tiép tai S& Cong Thuong.

3. Thanh phan, sé lrgng hd so:

a) Thanh phan hd so bao gom :

- Pon d& nghi cap lai Gidy phép thanh lap Vin phong dai dién (theo mau MP-3 Théng

tu 11/2006/TT-BTM ngay 28/9/2006 ctia BO Thuong mai );

- X&c nhan ctia co quan da cip Gidy phép vé viéc xod dang ky Vin phong dai dién tai dia

phuong cii;

- Ban sao Gidy phép thanh lap Vian phong dai dién d4 duoc cp.

Luu : bédn sao kém theo bdn chinh dé déi chiéu.
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b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 05 ngay.

5. Pdi twong thue hién thi tuc hanh chinh: T6 chic, ca nhéan.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan c¢6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thue hién TTHC: Giéy phép thanh lap van phong dai dién

8. Phi, I¢ phi: 1.500.000 dong/1 gidy phep

9. Tén miu don, miu to khai: Pon dé ngh1 cap lai Gidy phép thanh lap Van phong dai
dién (biéu mdau MP-3 Théng tw 11/2006/TT-BTM ngay 28/9/2006 ciia Bé Thwong mai)
10. Yéu cAu, diéu kién thwe hién thi tuc hanh chinh ©:

- L& thuong nhin duogc phap luat nudce, ving I1anh tho (sau day goi chung 1a nudc) noi
thuong nhan do thanh 1ap hodc dang ky kinh doanh cong nhan hop phap;

- P4 hoat dong khong dudi 01 nam, ké tir khi duoc thanh 1ap hodc diang ky kinh doanh
hop phap ¢ nudc cia thuong nhan.

11. Can cu phap ly cua TTHC:

- Luat Thuong mai nam 2005.

- Piéu 11, Piéu 12, Nghi dinh s6 72/2006/ND-CP ngay 25/7/2006 cua Chinh phu.

- Théng tu 11/2006/TT-BTM ngay 28/9/2006 ctua B6 Thuong mai vé hudng dan thuc
hién Nghi dinh s 72/2006/ND-CP ngay 25/7/2006 ctia Chinh phu.

- Thong tu sd 133/2012/TT-BTC ngay 13/8/2012 cua Bo Tai chinh Quy dinh ché d6 thu,
ndp va quan 1y 1& phi cap glay phép thanh lap Van phong dai dién cta thuong nhan nude
ngoai tai Viét Nam (thay thé Thong tu s6 73/1999/TT-BCT ngay 14/6/1999 cua Bo Tai
chinh vé phi va I¢ phi).

Ghi cha: ,

(1) Sua doi ngi dung phi, I¢ phi theo Thong tw so 133/2012/TT-BTC ngay 13/8/2012 cua B Tai chinh
Quy dinh che do thu, ngp va quan Ly I¢ phi cap gidy phép thanh lap Van phong dai dién cua thuong
nhan nudc ngoai tai Viét nam (Thay the Thong tu so 73/1999/TT-BTC ngay 14/6/1999 cua B¢ Tai chinh
vé hudong dan thu 1¢é phi cap giay phép dat van phong dai dién thuong tru cua to chirc kinh té nuwdc
ngoai tai Viét Nam).

(2)’ B6 sung Yeu cau, diéu kién thuwce hién thii tuc hanh ghinh theo Khoan b, D{éu 4, Chuong II, Nghi dinh
so 72/2006/ND-CP ngay 25/7/2006 Quy dinh chi tiét Ludt Thuong mai vé Van phong dai dién, Chi
nhanh cua thuong nhan nudce ngoai tai Viét Nam
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‘ MAiu MP-3
Tiéu deé ciia thwong nhin nwéc ngoai
Tay Ninh, ngay... thdng ...nam...
PON PE NGHI CAP LAI GIAY PHEP THANH LAP
VAN PHONG PAI DIEN
_ Kinh giri: S¢ Cong Thwong Tay Ninh
Tén thuong nhan: (ghi bang chir in hoa, tén trén Giay phép thanh lap/dang ky kinh doanh):

Tén thuong Nhan VIEt tAt (NEU CO):.vvviiieieieeeeeeee ettt en e en e
QUAE tich Clia thONG NNAN ........c..cvceeeeeee ettt ienee s
Dia chi try s¢ chinh: (dia chi trén Giay phép thanh lap/dang ky kinh doanh):............ccc.coevevuevnen..
Giay phép thanh 1ap/dang ky Kinh doanh $6:...........cce.cuevcuerceerceieeseeeeee e
DO oo cap ngay.....thang.....nam....... 1:) SRR
Linh virc hoat dOng Chinh:........ooouiiiiii e
VM GHEU 18
S6 A KNOAN:.........veeeeeeeeea, tai Ngan hang:.......ccoceoieriiiiiie e,
Dién thoaii...ccooovveviiviiiiiiiieeieeees FaX e
EMAIL .o WEDSItE: (NEU CO).voeeeeeeeeeeeeeeee e
Dai di¢n theo phap luat: (dai dién co tham quyén)
[ [O I I =] OO
(01 111 (o LSO UURRRPPTP
QUGB HICN: 1.ttt et e et e e ettt n et s ettt enen s
Tén Vin phong dai dién (ghi theo tén trén Gidy phép thanh 1Ap):.........ccvveveeveveericereceeeeeeee e,
TEN VIEL tAL: (BT CO) vttt sttt sttt s ettt e sttt en et en e
Tén giao dich DANG tHENG AN ....icvoicvseeeeeee ettt ettt

Dia diém dit tru s¢ Van phong dai dién: (ghi 16 s6 nha, dudng/phd, phuong/xa, quan/huyén, tinh/thanh
0110 TP PPR PR

GIAY PhEP thANN TAP SO: ..cv.vicvvcevceeeee ettt
DO oo cap ngay.....thang.....nam....... 121 SRR
S6 tai khoan ngoai té:..........ooeeeveeeeeeeean. tal NgAn hang:.....ccocvevevireiiiiesiie e
Sb tai khoan tién Viet Nam:............c.......... tai Ngan hang: ...
Dién thoaii...ccooovveviiviiiiiiiieeieeees F X
EMAIL .o Website: (NEU CO)...ueveeeeeeeeeeeeeeeeeens
Noi dung hoat dong ciia Vin phong dai dién: (ghi cu thé linh virc hoat dong theo Gidy phép ): .....
Nguoi ding dau Vin phong dai dién:
HO VA TEN ..o GIGitinh:. ..o
Quéc 15 (6] o AR RPRRRPPPPRRRPIR
S6 ho chiéu/Chirmng minh thur NhAN AN ....c..vveeeeeececeeceeeee e
DO o, cap ngay.....thang.....nam....... 1:) SR

Chang tdi xin cam két:
1. Chiu trach nhiém hoan toan vé sy trung thuc va su chinh xac cua néi dung Pon d¢ nghi va tai
liéu kém theo.
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2. Chap hanh nghiém chinh moi quy dinh cta phép luat Viét Nam lién quan dén Vin phong dai
dién ctia thurong nhan nude ngoai tai Viét Nam va cac quy dinh cua Giay phép thanh lap Van phong dai
dién.

Dai dién c6 thim quyén ciia thuong nhan nudc ngodi
(Ky, dong dau va ghi rd ho rén)*

! Trong truong hop mat, rach, tiéu huy theo quy dinh tai khoan 2 Diéu 11 Nghi dinh s 72/2006/ND-CP, nguoi dimg du
Vin phong dai dién duoc quyén dumg tén ky don dé nghi diéu chinh Gidy phép thanh lép. Trong truong hop thuong nhan
dung tén ky don nhung khong c6 dau, don phai kém theo van ban cua co quan co tham quyén noi thuong nhan dang ky
thanh lap chung thuc chir ky cia nguoi dai dién ¢6 tham quyén caa thwong nhan nude ngoai. Van ban nay phai dugc hop
phap hoa 1anh sy va dich ra tiéng Viét theo quy dinh tai khoan 3 Muc | Thong tu s6 11/2006/TT-BTM.
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I11. THU TUC CAP LAI GIAY PHEP THANH LAP VAN PHONG PAI DIEN
CUA THUONG NHAN NUOC NGOAI TAI TAY NINH KHI THAY POI TEN
GOI, NOI PANG KY THANH LAP, HOAT PONG CUA THUONG NHAN
NUOC NGOAI

1. Trinh tw thyc hién:

*Buéce 1.

T chirc, C4 nhan c6 nhu ciu thue hién tha tuc hanh chinh nay thi chuan bi hd so nop tai
B6 phan Tiép nhan va tra két qua Bo phan tiép nhan va tra két qua cua So Cong Thuong
(s6 304 duong CMTS, KP3, Phudng 2, Thi x4 Tay Ninh, tinh T4y Ninh).

* Cong chtrc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va Vviét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yeu cau to chirc, c4 nhan kinh doanh bo sung hd
s0. Khong dé to chirc, ca nhan phai di lai bo sung ho so qua hai 1an cho mot vy viée.
Nghiém cdm can bo, cong chirc ty ¥ yéu cau nguoi ndp hd so bd sung thém nhirng gidy
td khong co trong quy dinh cta phap luat dbi voi thi tuc hanh chinh nay.

- Chuyén hd so sang Phong Ké hoach-Tai chinh.

*Buworc 2.

Phong Ké hoach-Tai chinh S¢ Cong Thuong thyc hién cac cong viée sau:

- Kiém tra hd so, vao sb theo ddi giai quyét va trinh L&nh dao So kY, cap lai Gidy phép
thanh 1ap van phong dai dién khi thay doi tén goi, noi dang ky thanh lap, hoat dong cua
thuong nhan nuéc ngoai hodc van ban tra 161 tir chdi cip gidy phép, néu rd ly do va
thdng béo cho to chirc biét.

- Chuyén Gidy phép thanh lap van phong dai dién khi thay d6i tén goi, noi dang ky thanh
lap, hoat dong cuia thuong nhan nudc ngoai cho b phan tiép nhén va tra két qua.

*Buwoc 3.

Nhan két qua tai B6 phan Tiép nhan va tra két qua cua S& Cong Thuong (s6 304 duong
CMTS, KP3, Phuong 2, Thi x4 Tay Ninh, tinh Tay Ninh). Cong chtc bd phan tiép nhan
va tra két qua:

- Y&u cau t6 chuc, c4 nhian ndp lai Gidy hen tra két qua, phiéu yéu cau bo sung hd so
(néu co) va luu trit todn bo vao hd so cuia thi tuc hanh chinh da thuc hién.

- Tra gidy phép thanh lap van phong dai dién (cdp lai do thay d6i tén goi, noi dang ky
thanh Iap, hoat dong cta thuong nhén nuéc ngoai) cho t6 chuec (trudong hop nhén h¢ phai
cé glay uy quyén va CMND ctia nguoi dugce ty quyén) va yéu cau ngudi nhan két qua
Ky vao sd giao nhan theo qui dinh.

- Huéng dan nguoi nhan két qua nodp phi, 1¢ phi.

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thwe hién: T6 chiic, ca nhan ndp ho so truc tiép tai S& Cong Thuong.

3. Thanh phan, s lrgng hd so:

a) Thanh phan hd so bao gom :

99



- Pon d& nghi cap lai Gidy phép thanh lap Vin phong dai dién (biéu mau MP-3 Théng
tu 11/2006/TT-BTM ngay 28/9/2006 cuia B Thuong mai);

- Ban sao Gidy dang ky kinh doanh hodc gidy to c6 gia tri trong duong ctia thuong nhan
nude ngoai dugc hop phap hoa 1anh su theo quy dinh cta phap luat Viét Nam. Cac gidy
td quy dinh tai diém ndy phai dich ra tiéng Viét va dugc co quan dai dién ngoai giao, co
quan lanh sy cua Viét Nam & nudc ngoai chirng nhan va thuc hién viéc hop phap hoa
lanh sy theo dinh phap luat cua Viét Nam;

- Ban gbc Gidy phép thanh lap Vin phong dai dién da duoc cip.

Luwu y: ban sao kém theo bdn chinh dé déi chiéu.

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 10 ngay.

5. Pdi twong thue hién thi tuc hanh chinh: T6 chic, ca nhéan.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: So Cong Thuong tinh Tay Ninh.

b) Co quan c6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh.

7. Két qua ciia viéc thue hién TTHC: Glay phép thanh lap van phong dai dién.

8. Phi, I¢ phi: 1.500.000 dong/1 gidy phep( )

9. Tén miu don, miu to khai: Pon dé nghi cip lai Glay phép thanh lap Van phong dai
dién (biéu mau MP-3 Théng te 11/2006/TT-BTM ngay 28/9/2006 ciia B¢ Thirong mai)
10. Yéu cAu, diéu kién thwe hién thi tuc hanh chinh ©:

- La thuong nhin dugc phap luat nudce, ving I1anh tho (sau day goi chung 1a nuéc) noi
thuong nhan do thanh 1ap hodc dang ky kinh doanh cong nhan hop phap;

- P4 hoat dong khong dudi 01 niam, ké tir khi duoc thanh 1ap hodc dang ky kinh doanh
hop phap & nudc cua thuong nhan.

11. Can cur phap ly cua TTHC:

- Luat Thuong mai nam 2005.

- Piéu 11, Piéu 12 cta Nghi dinh s6 72/2006/ND-CP ngay 25/7/2006 ctia Chinh phu.

- Théng tu 11/2006/TT-BTM ngay 28/9/2006 ctua B6 Thuong mai vé hudng dan thuc
hién Nghi dinh s 72/2006/ND-CP ngay 25/7/2006 ctia Chinh phu.

- Thong tu sd 133/2012/TT-BTC ngay 13/8/2012 cua Bo Tai chinh Quy dinh ché d6 thu,
ndp va quan 1y 1& phi cap glay phép thanh lap Van phong dai dién cta thuong nhan nude
ngoai tai Viét Nam (thay thé Thong tu sé 73/1999/TT-BCT ngay 14/6/1999 cia Bo Tai
chinh vé phi va 1é phi)

Ghi chu:

W: Sira doi néi dung phi, I¢ phi theo Piéu 2Thoong tu sé 133/2012/TT-BCT ngay 13/8/2012 cua B¢ Tai
chinh Quy dinh ché do thu, ndp va quan 1y 1é phi cdp glay phép thanh ldp Van phong dai dién cua
thwong nhdn nudc ngoai tai Viét nam (Thay thé Théong twr s6 73/1999/TT-BTC ngay 14/6/1999 Cua B
Tai chinh vé huéng dan thu 1é phi cap gidy phép dat van phong dai dién thuong trii cia t6 chire kinh té
nudc ngodl tai Viét Nam).

@ Bg sung Yéu cdu, diéu kién thie hién thii tuc hanh chinh theo Khodn b, Piéu 4, Chirong II, Nghi dinh
6 72/2006/NP-CP ngay 25/7/2006 Quy dinh chi tiét Ludt Thwong mai vé Vin phong dai dién, Chi
nhanh cua thuong nhan nudce ngoai tai Viét Nam
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Miu MP-3
Tiéu dé ciia thwong nhin nréc ngodi
Tdy Ninh, ngay... thang ...ndam...
PON PE NGHI CAP LAI GIAY PHEP THANH LAP
VAN PHONG PAI DIEN
Kinh giri: S6 Cong Thwong Tay Ninh
Tén thuong nhén: (ghi bang chit in hoa, tén trén Gidy phép thanh lap/ding ky kinh doanh):

Tén thuong nhan Vit tit (NEU CO): ..vovveveieieeeeieeeeeeeee et et
Qudc tich clia thUONE NNAN .......cucvveeeieseceeeeeceee ettt
Dia chi try s¢ chinh: (dia chi trén Giay phép thanh lap/dang ky kinh doanh):.....................
Gidy phép thanh lap/dang ky Kinh doanh $6: ............cceveveuereveeereeeeeceeseeee oo
DO o Cap ngay.....thang.....nam....... L3 SO
Linh vuc hoat d0ng chinh: ... e
VO GHEU L&: 1.
S6 1Al KNOAN:..........ovoevveeeeeeee, tal Ngan hang:......ccocoiieiiiiin s
Dién thoai:........ccoovveviiiiiieee, ) GOSN
EMAIL ..o, WEDSItE: (NEU CO).erveveeeeeeee e,
Pai dién theo phap luat: (dai dién c6 thim quyén)

[ [0 I T =1 LSRR

(0114 (o3 V4 | LSOO PP U URURR RS PUP

QUBC HHCIL: .ttt ettt ettt
Tén Vian phong dai dién (ghi theo tén trén Gidy phép thanh 1ap):........cccvvevveevevcereeinnns
LI RV ot €T ) F TP
Tén giao dich bang tiENg ANN: .......c.c..cevvceeieeeceeiee et

Pija diém dat tru s¢ Van phong dai dién: (ghi r6 s6 nha, dudng/phd, phudng/xd, quan/huyén,

GiAy PhEp thANN TAP SO:.....vevieeiieieceeee et ettt see s n et en s
DO o Ccap ngay.....thang.....nam....... 1. SRR
S6 tai khoan ngoai t&:..........ooevveueveeeeenne. tal Ngan hang:.......ccoeevvivieie e
Sb tai khoan tién Viét Nam:....................... tai Ngan hang:......ccoceoiiiiiinice e
Dién thoai:.....ccooovvvieiiiiiiiiieiie FaX: oo
EMAIL ..o, WEDSItE: (NEU CO)eervereeeeeeeeee e,

Noi dung hoat dong cua Van phong dai dién: (ghi cu thé linh vuc hoat dong theo Giéy phép ):

HO VA TEN: ..o (1107105111 o SRR
QUBC TICI vttt ettt ettt ettt ettt ettt et et et et et et et e e et n et
S6 ho chiéu/Chimg minh thu NhAN dAN:..........cocoeviveeieceeecee e,
DO o Cap ngay.....thang.....nam....... 17:) SO
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Chung tdi xin cam két:
1. Chiu trach nhiém hoan toan vé su trung thuc va su chinh xac cua ndi dung Pon dé
nghi va tai liéu kem theo.

2. Chap hanh nghiém chinh moi quy dinh cia phép luat Viét Nam lién quan dén Vin
phong dai dién ctia thwong nhan nudc ngodi tai Viét Nam va cac quy dinh cua Giay phép thanh
lap Van phong dai dién.

Pai dién c6 tham quyén ciia thuong nhan nudc ngoai
(Ky, dong ddu va ghi rd ho én)?

2 Trong truong hop mét, rach, tiéu huy theo quy dinh tai khoan 2 Didu 11 Nghi dinh sé 72/2006/NB-CP, nguoi dimg diu
Vin phong dai dién duoc quyén dumg tén ky don dé nghi diéu chinh Gidy phép thanh lép. Trong truong hop thuong nhan
dung tén ky don nhung khong c6 dau, don phai kém theo van ban cua co quan co tham quyén noi thuong nhan dang ky
thanh lap chung thuc chir ky cia nguoi dai dién ¢6 tham quyén caa thwong nhan nude ngoai. Van ban nay phai dugc hop
phap hoa 1anh sy va dich ra tiéng Viét theo quy dinh tai khoan 3 Muc | Thong tu s6 11/2006/TT-BTM.
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IV. THU TUC CAP LAI GIAY PHEP THANH LAP VAN PHONG PAI DIEN
CUA THUONG NHAN NUOC NGOAI TAI TAY NINH KHI BI MAT, RACH,
TIEU HUY

1. Trinh ty thyc hién:

*Buéce 1.

T chirc, C4 nhan c6 nhu ciu thue hién tha tuc hanh chinh nay thi chuan bi hd so nop tai
Bo phan Tiép nhan va tra két qua Bo phan tiép nhan va tra két qua cua S& Cong Thuong
(s6 304 duong CMTS, KP3, Phudng 2, Thi x4 Tay Ninh, tinh T4y Ninh).

* Cong chirc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yeu cau to chirc, c4 nhan kinh doanh b6 sung hd
s0. Khong dé to chirc, ca nhan phai di lai bo sung ho so qua hai 1an cho mot vy viée.
Nghiém cam can bo, cong chirc ty ¥ yéu cau ngudi ndp hd so bd sung thém nhiing gidy
to khong co trong quy dinh cua phap luat d6i voi thu tuc hanh chinh nay.

- Chuyén hd so sang Phong Ké hoach-Tai chinh.

*Buworc 2.

Phong Ké hoach-Tai Chlnh S¢ Cong Thuong thyc hién cac cong viée sau:

- Kiém tra hd so, vao sb theo ddi giai quyet va trinh L&nh dao So ky, cap lai Glay phép
thanh lap vin phong dai dién do bi rach, mat, tiéu huy hodc vin ban tra 10i tir chdi cip
gidy phép, néu rd ly do va thdng bao cho tb chirc biét.

- Chuyen Glay phép thanh lap van phong dai dién do bi rach, mat, tiéu hay cho b phan
tiép nhan va tra két qua.

*Buwoc 3.

Nhan két qua tai B6 phan Tiép nhan va tra két qua cua S& Cong Thuong (s6 304 duong
CMTS, KP3, Phuong 2, Thi x4 Tay Ninh, tinh Tay Ninh). Cong chic bd phan tiép nhan
va tra két qua:

- Y&u cau t6 chuc, c4 nhian ndp lai Gidy hen tra két qua, phiéu yu cau bo sung hd so
(néu c0) va luu trir toan bd vao hd so cua thu tuc hanh chinh d4 thyc hién.

- Tra gidy phép thanh lap vin phong dai dién (cap lai do bi rach, mat, tiéu huy) cho t6
chuc (truong hop nhan ho phai c6 glay iy quyén va CMND cua nguoi duge Gy quyén)
Vva yéu cau nguoi nhan két qua ky vao s6 giao nhan theo qui dinh.

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tun. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thwe hién: T6 chiic, ca nhan ndp ho so truc tiép tai S& Cong Thuong.

3. Thanh phan, sé lrgng hd so:

a) Thanh phan hé so bao gom :

- Pon d& nghj cap lai Giéy phép thanh lap Vin phong dai dién (biéu mau MP-3 Théng
tu 11/2006/TT-BTM ngay 28/9/2006 ctia B Thuong mai);

- Ban sao Gidy phép thanh lap Vin phong dai dién d& duoc cap (néu co).
Luwu y: ban sao kém theo bdn chinh dé déi chiéu.

b) S6 lweng ho so: 01 (o)
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4. Thoi han giai quyét: 10 ngay 1am viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T6 chic, ca nhén.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan c6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thwe hién TTHC: Glay phép thanh lap van phong dai dién.

8. Phi, I¢ phi: 1.500.000 dong/1 gidy phep( )

9. Tén miu don, miu to khai: Pon dé nghi cap lai Gidy phép thanh lap Vin phong dai
dién (biéu mau MP-3 Théng te 11/2006/TT-BTM ngay 28/9/2006 ciia B¢ Thirong mai)
10. Y&u cAu, diéu kién thwe hién thi tuc hanh chinh ©:

- La thuong nhin dugc phap luat nudce, ving 1anh tho (sau day goi chung 1a nudc) noi
thuong nhan do thanh 1ap hodc dang ky kinh doanh cong nhan hop phap;

- P4 hoat dong khong dudi 01 nam, ké tir khi duoc thanh 1ap hodc dang ky kinh doanh
hop phap & nudc cua thuong nhan.

11. Can cur phap ly cua TTHC:

- Luat Thuong mai nam 2005.

- Piéu 11, Piéu 12 cta Nghi dinh s6 72/2006/ND-CP ngay 25/7/2006 ctia Chinh phu.

- Théng tu 11/2006/TT-BTM ngay 28/9/2006 cua B6 Thuong mai vé hudng dan thuc
hién Nghi dinh s 72/2006/ND-CP ngay 25/7/2006 ctia Chinh phu.

- Thong tu s6 133/2012/TT BTC ngay 13/8/2012 cua Bo Tai chinh Quy dinh ché d6 thu,
ndp va quan 1y 1& phi cap glay phép thanh lap Van phong dai dién cta thuong nhan nude
ngoai tai Viét Nam (thay thé Thong tu s6 73/1999/TT-BCT ngay 14/6/1999 cua Bo Tai
chinh vé phi va 1& phi)

Ghi chu:

W: Sira déi néi dung phi, 18 phi theo Piéu 2Thoong tw sé 133/2012/TT-BCT ngay 13/8/2012 ciia BJ TAi
chinh Quy dinh ché do thu, ndp va quan 1y 1é phi cdp gldy phép thanh ldp Van phong dai dién cua
thuong nhan nudc ngoadi tai Viét nam (Thay thé Théng twe s6 73/1999/TT-BTC ngay 14/6/1999 cua Bo
Tai chinh vé huéng dan thu 1é phi cap gidy phép dat van phong dai dién thuong trii cia t6 chire kinh té
nuoc ngoal tai Viét Nam).

@ Dzeu chinh y8u cau, diéu kién thwc hién thi tuc hanh chinh theo Khodn b, Dzeu 4, Chuong II, Nghi
dinh s6 72/2006/NP-CP ngay 25/7/2006 Quy dinh chi tiét Ludt Thirong mai vé Vin phong dai dién, Chi
nhanh cua thuong nhan nudce ngoai tai Viét Nam
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Miu MP-3
Tiéu dé ciia thwong nhin néc ngodi
Tdy Ninh, ngay... thang ...ndam...
PON PE NGHI CAP LAI GIAY PHEP THANH LAP
VAN PHONG PAI DIEN
Kinh giri: S6 Cong Thwong Tay Ninh
Tén thuong nhén: (ghi bang chit in hoa, tén trén Gidy phép thanh lap/ding ky kinh doanh):

Tén thuong nhan viét tit (NEU CO): ..vvvveeeieeeeieeeeeeeeee et ettt ss s
Qudc tich clia thUONE NNAN .......cucvveeeieseceeeeeceee ettt
Dia chi try s¢ chinh: (dia chi trén Giay phép thanh lap/dang ky kinh doanh):.....................
Gidy phép thanh lap/dang ky Kinh doanh $6: ............cceveveuereveeereeeeeceeseeee oo
DO o Ccap ngay.....thang.....nam....... 1 SRR
Linh vuc hoat d0ng chinh: ... e
VO GHEU L&: 1.
S6 1Al KNOAN:..........ovoevveeeeeeee, tal Ngan hang:......ccocoiieiiiiin s
Pién thoai:.....ccooovveiiiiiiiiiiiieie FaX oo
EMAIL ..o, WEDSItE: (NEU CO).erveveeeeeeee e,
Pai dién theo phap luat: (dai dién c6 thim quyén)

[ [0 I T =1 LSRR

(0114 (o3 V4 | LSOO PP U URURR RS PUP

QUBC HHCIL: .ttt ettt ettt
Tén Vian phong dai dién (ghi theo tén trén Gidy phép thanh 1ap):........c.ccvveveevevecereeernnns
LI RV ot €T ) F TP
Tén giao dich bang tiENg ANN: .......c.c..cevvceeieeeceeiee et

Pja diém dat tru s¢ Van phong dai dién: (ghi rd s6 nha, dudng/phd, phudng/xad, quan/huyén,

GiAy PhEp thANN TAP SO:.....vevieeiieieceeee et ettt see s n et en s
DO o Cap ngay.....thang.....nam....... 1. SRR
S6 tai khoan ngoai t&:..........ooevveueveeeeenne. tal Ngan hang:.......ccocvvvviveie e
S6 tai khoan tién Viét Nam:.......ocoevvveenn. tai Ngan hang:......ccccovvveievieie e
Dién thoai:.....ccooovvvieiiiiiiiiieiie FaX e oo
EMAIL ..o, WEDSItE: (NEU CO).erveveeeeeeee e,

Noi dung hoat dong cua Van phong dai dién: (ghi cu thé linh vuc hoat dong theo Giéy phép ):

HO VA TEN: ..o GIOT tinh:...eeeeceie e
QUBC TICI vttt ettt ettt ettt ettt ettt et et et et et et et e e et n et
S6 ho chiéu/Chimg minh thu NhAN dAN:..........cocoeviveeieceeecee e,
DO o cap ngay.....thang.....nam....... 1:1 SRR
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Chung tdi xin cam két:
1. Chiu trach nhiém hoan toan vé su trung thuc va su chinh xac cua ndi dung Pon dé
nghi va tai liéu kem theo.

2. Chap hanh nghiém chinh moi quy dinh cta phap luat Viét Nam lién quan dén Vin
phong dai dién cta thuong nhan nude ngoai tai Viét Nam va cac quy dinh ctua Giay phép thanh
lap Van phong dai dién.

Pai dién c6 tham quyén ciia thuong nhan nudc ngoai
(Ky, dong ddu va ghi rd ho n)°®

¥ Trong truong hop mét, rach, tiéu huy theo quy dinh tai khoan 2 Didu 11 Nghi dinh sé 72/2006/NB-CP, nguoi dimg diu
Vin phong dai dién duoc quyén dumg tén ky don dé nghi diéu chinh Gidy phép thanh lép. Trong truong hop thuong nhan
dung tén ky don nhung khong c6 dau, don phai kém theo van ban cua co quan co tham quyén noi thuong nhan dang ky
thanh lap chung thuc chir ky cia nguoi dai dién ¢6 tham quyén caa thwong nhan nude ngoai. Van ban nay phai dugc hop
phap hoa 1anh sy va dich ra tiéng Viét theo quy dinh tai khoan 3 Muc | Thong tu s6 11/2006/TT-BTM.
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V. THU TUC PIEU CHINH GIAY PHEP THANH LAP VAN PHONG PAI DIEN
CUA THUONG NHAN NUOC NGOAI TAI TAY NINH KHI THAY POI NGUOI
DUNG PAU

1. Trinh ty thyc hién:

*Buéce 1.

T chirc, C4 nhan c6 nhu ciu thue hién tha tuc hanh chinh nay thi chuan bi hd so ndp tai
Bo6 phan Tiép nhan va tra két qua Bo phan tiép nhan va tra két qua cua S& Cong Thuong
(s6 304 duong CMTS, KP3, Phudng 2, Thi x4 Tay Ninh, tinh T4y Ninh).

* Cong chirc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yeu cau to chirc, c4 nhan kinh doanh b6 sung hd
s0. Khong dé to chirc, ca nhan phai di lai bo sung ho so qua hai 1an cho mot vy viéc.
Nghiém cdm can bo, cong chic ty ¥ yéu cau nguoi ndp hd so bd sung thém nhirng gidy
to khong co trong quy dinh cua phap luat d6i voi thu tuc hanh chinh nay.

- Chuyén hd so sang Phong Ké hoach-Tai chinh.

*Buworc 2.

Phong Ké hoach-Tai chinh S Cong Thuong thyuc hién céc cong viée sau:

- Kiém tra hd so, vao sb theo ddi giai quyét va trinh Lanh dao So ky, cap Gidy phép
thanh 1ap van phong dai dién cua thuong nhan nudc ngoai kinh doanh thuong mai tai
Tay Ninh khi thay d6i ngudi ding dau hodc vin ban tra 10 tir chdi cp gidy phép, néu rd
ly do va théng bao cho t6 chirc biét.

- Chuyén Giay phép cho bo phan tiép nhan va tra két qua.

*Buwoc 3.

Nhan két qua tai B6 phan Tiép nhan va tra két qua cua S& Cong Thuong (s6 304 duong
CMTS, KP3, Phuong 2, Thi x4 Tay Ninh, tinh Tay Ninh). Cong chic bd phan tiép nhan
va tra két qua:

- Y&u cau t6 chuc, c4 nhian ndp lai Gidy hen tra két qua, phiéu yu cau bo sung hd so
(néu co) va luu trit todn bo vao hd so cua thi tuc hanh chinh da thyc hién.

- Tra Gidy phép cho t6 chirc (trudng hop nhén ho phai co glay iy quyén vd CMND cua
ngudi duge ty quyén) va yéu cau nguoi nhan két qua ky vao s6 giao nhan theo qui dinh.

- Huéng dan nguoi nhan két qua ndp phi, 1¢ phi

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tun. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thwe hién: T6 chiic, ca nhan ndp ho so truc tiép tai S& Cong Thuong.

3. Thanh phan, sé lrgng hd so:

a) Thanh phan ho so bao gom :

- Pon dé nghi diéu chinh Gidy phép thanh lap Vin phong dai dién (biéu miu MP-2
Thong tu 11/2006/TT-BTM ngay 28/9/2006 cua B6 Thuong mai);

- Ban gbc Gidy phép thanh lap Vin phong dai dién d4 duoc cap;

- Gidy to ching minh ngudi dimg dau Van phong dai dién mén nhiém da thuc hién day
du nghia vu thué, tai chinh véi Nha nude Viét Nam;
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- Ban sao ho chiéu, thi thuc nhdp canh (néu 13 ngudi nudc ngodi) hoic hd chiéu hoic
gidy chirng minh nhan dan (néu 13 ngudi Viét Nam) ctia ngudi ding dau Vin phong dai
dién sip ké nhiém.
Luu : bédn sao kém theo bdn chinh dé déi chiéu.

b) S6 lweng ho so: 01 (o)
4. Thoi han giai quyét: 10 ngay.

5. Pdi twong thue hién thi tuc hanh chinh: T6 chic, ca nhén.

6. Co’ quan thue hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh
b) Co quan c6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thue hién TTHC: Glay phép.

8. Phi, I¢ phi: 1.500.000 dong/1 gidy phep( )

9. Tén miu don, miu to khai: Pon dé nghi diéu chinh Gidy phép thanh lap Vin phong
dai dién (biéu mdu MP -2 Théng tw 11/2006/TT-BTM ngay 28/9/2006 cia B Thirong
mai)

10. Yéu cAu, diéu kién thwe hién thi tuc hanh chinh ©:

- La thuong nhin duogc phap luat nudce, ving I1anh tho (sau day goi chung 1a nuéc) noi
thuong nhan do6 thanh lap hodc dang ky kinh doanh cong nhan hgp phap;

- P4 hoat dong khong dudi 01 nam, ké tir khi duoc thanh 1ap hodc dang ky kinh doanh
hop phap & nudc cua thuong nhan.

11. Can cu phap ly cua TTHC:

- Luat Thuong mai nam 2005.

- Diéu 10 Nghi dinh sb 72/2006/ND-CP ngay 25/7/2006 ctia Chinh phu.

- Théng tu 11/2006/TT-BTM ngay 28/9/2006 ctua B6 Thuong mai vé hudng dan thuc
hién Nghi dinh s 72/2006/ND-CP ngay 25/7/2006 ctia Chinh phu.

- Thong tu sd 133/2012/TT-BTC ngay 13/8/2012 cua B¢ Tai chinh Quy dinh ché d6 thu,
ndp va quan 1y 1& phi cap glay phép thanh lap Van phong dai dién cta thuong nhan nude
ngoai tai Viét Nam (thay thé Thong tu s6 73/1999/TT-BCT ngay 14/6/1999 cua Bo Tai
chinh vé phi va 1é phi)

Ghi chu:

O Sira doi ngi dung phi, I¢ phi theo Piéu 2Thoong tu SO 133/2012/TT-BCT ngay 13/8/2012 cua B¢ Tai
chinh Quy dinh ché do thu, ndp va quan 1y 1é phi cdp glay phép thanh ldp Van phong dai dién cua
thuong nhdn nudc ngoal tai Viét nam (Thay thé Théng tir s6 73/1999/TT-BTC ngay 14/6/1999 cua Bo
Tai chinh vé huéng dan thu 1é phi cap gidy phép dat van phong dai dién thuong trii cia t6 chire kinh té
nuoc ngoal tai Viét Nam).

@ BG sung yéu cau, diéu kién thuc hién thii tuc hanh Chlnh theo Khodn b, Dzeu 4, Chuong I, Nghi dinh
s6 72/2006/ND-CP ngay 25/7/2006 Quy dinh chi tiét Ludt Thuong mai vé Vin phong dai dién, Chi
nhanh cua thuong nhan nudce ngoai tai Viét Nam
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Mau MP-2
Tiéu dé cia thwong nhan nudc ngoai
Tdy Ninh, ngay... thang ...nam...
PON PE NGHI PIEU CHINH GIAY PHEP THANH LAP
VAN PHONG PAI DIEN
Kinh gui: S¢ Cong Thuong Tay Ninh
Tén thuong nhan: (ghi bang chit in hoa, tén trén Gidy phép thanh lap/ding ky kinh doanh):

Tén thuong nhan viét tit (NEU CO): ..vvvveeeieeeeieeeeeeeeee et ettt ss s
Qudc tich clia thUONE NNAN .......cucvveeeieseceeeeeceee ettt
Dia chi try s¢ chinh: (dia chi trén Giay phép thanh lap/dang ky kinh doanh) .....................
Gidy phép thanh lap (dang ky kinh doanh) $8: .........ccceveuevevceereeeeceesecee e
DO o Cap ngay.....thang.....nam....... 1. SRR
Linh vuc hoat d0ng chinh: ... e
VO GHEU L&: 1.
Sb tai Khoan:..............cc..coeeeii. tal Ngan hang:.....ccccooeiiiiiiie e
Pién thoai:.....ccooovveiiiiiiiiiiiieie FaX oo .
EMAIL ..o, WEDSItE: (NEU CO).vevveveeeeeeee e e,
Pai dién theo phap luat: (dai dién c6 thim quyén)

[ [0 I T =1 LSRR

(0114 (o3 V4 | LSOO PP U URURR RS PUP

QUBC HHCIL: .ttt ettt ettt
Tén Vian phong dai dién (ghi theo tén trén Gidy phép thanh 1ap):........cccvvevveevevcereeinnns
LI RV ot €T T LR
Tén giao dich bang tiENg ANN: .........c.cevivceeieeceeiee et

Pja diém dat tru s¢ Van phong dai dién: (ghi rd s6 nha, dudng/phd, phudng/xad, quan/huyén,

GiAy PhEp thANN TAP SO:.....vevieeiieieceeee et ettt see s n et en s
DO o Ccap ngay.....thang.....nam....... 17: SOURRRTPRPR
S6 tai khoan ngoai t&:..........ooevveueveeeeenne. tal Ngan hang:.......ccocvvvviveie e
Sb tai khoan tién Viét Nam:....................... tai Ngan hang:......ccooeoiiiiiiiiiieieis e,
Dién thoai:......ccccooeiiieiii e, X e ———————

EMAIL ..o, WEDSItE: (NEU CO).verveveeeeeee e,

Noi dung hoat dong cua Van phong dai dién: (ghi cu thé linh vuc hoat dong theo Gidy phép):

Nguoi ding dau VAn phong dai didn: .......cocoevevieieieieeeee et
HO VA TEN: ..o (1107105111 o SRR
(@ T 1A T T - AT
S6 1o chiéu/Chimg minh NhAN dAN: .....ovovveieeeeeeieeeeeee e,
DO o cap ngay.....thang.....nam....... 17:1 SRR

Chung toi Qé nghi dié¢u chinh Gidy phép thanh lap véi cic ndi dung cu thé nhu sau:
NO1 dung Gi€u Chinh: .......oooiiiiiii
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Ly do dieU CHINN: c..oececceecce e
Chung tdi xin cam két:

1. Chiu trach nhiém hoan toan vé sy trung thuc va su chinh xac ctia ndi dung Pon dé
nghi va tai liéu kem theo.

2. Chap hanh nghiém chinh moi quy dinh ciia phép luat Viét Nam lién quan dén Vin
phong dai dién cta thuong nhan nude ngoai tai Viét Nam va cac quy dinh ctua Giay phép thanh
lap Van phong dai dién.

Pai dién cé thaim quyén ciia thwong nhan nuwéc ngoai
(Ky, déng ddu va ghi rd ho n)*

* Trong truong hop thwong nhén khéng c6 du, don phai kém theo vén ban cua co quan ¢6 tham quyén noi thuong nhan
dang ky thanh 13p chimg thuc chit ky cua nguoi dai dién 6 tham quyen ctia thuong nhan nuée ngoai. Vin bin nay phai
duogc hop phap hoa 18nh sy va dich ra tiéng Viét theo quy dinh tai khoan 3 Muc I Théng tu s6 11/2006/TT-BTM.
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VI. THU TUC PIEU CHINH GIAY PHEP THANH LAP VAN PHONG PAI DIEN
CUA THUONG NHAN NUOC NGOAI TAI TAY NINH KHI THAY POI PIA
PIEM PAT TRU SO CUA THUONG NHAN NUOC NGOAI TRONG PHAM VI
NUGOC NOI THUONG NHAN THANH LAP HOAC PANG KY KINH DOANH

1. Trinh tw thyc hién:

*Buéce 1.

T chirc, C4 nhan c6 nhu ciu thuc hién tha tuc hanh chinh nay thi chuan bi hd so ndp tai
B6 phan Tiép nhan va tra két qua Bo phan tiép nhan va tra két qua cua So Cong Thuong
(s6 304 duong CMTS, KP3, Phudng 2, Thi x4 Tay Ninh, tinh T4y Ninh).

* Cong chtrc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va Vviét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yeu cau to chirc, c4 nhan kinh doanh bo sung hd
s0. Khong dé to chirc, ca nhan phai di lai bo sung ho so qua hai 1an cho mot vy viée.
Nghiém cdm can bo, cong chiic ty ¥ yéu cau nguoi ndp hod so bd sung thém nhirng gidy
td khong co trong quy dinh cta phap luat dbi voi thi tuc hanh chinh nay.

- Chuyén hd so sang Phong Ké hoach-Tai chinh.

*Buworc 2.

Phong Ké hoach-Tai chinh S¢ Cong Thuong thyc hién cac cong viée sau:

- Kiém tra hd so, vao sb theo ddi giai quyét va trinh Lanh dao So ky, cap Gidy phép
thanh l1ap van phong dai dién khi thay d6i dia diém dit tru so cta thuong nhan nudc
ngoai trong pham vi nudc noi thuong nhan thanh 1ap hoac dang ky kinh doanh, hodc van
ban tra 10 tir chdi cip gidy phép, néu ro ly do va thong bao cho t6 chirc biét.

- Chuyén Giay phép cho bo phan tiép nhan va tra két qua.

*Buwoc 3.

Nhan két qua tai B6 phan Tiép nhan va tra két qua cua S& Cong Thuong (s6 304 duong
CMTS, KP3, Phuong 2, Thi x4 Tay Ninh, tinh Tay Ninh). Cong chtrc bd phan tiép nhan
va tra két qua:

- Y&u cau t6 chuc, ca nhin ndp lai Gidy hen tra két qua, phiéu yéu cau bo sung hd so
(néu co) va luu trit todn bo vao hd so ctia thi tuc hanh chinh da thyc hién.

- Tra Gidy phép cho to chuc (trwong hop nhan ho phai co glay iy quyén vd CMND cua
ngudi duge ty quyén) va yéu cau nguoi nhan két qua ky vao s6 giao nhan theo qui dinh.

- Huéng dan ngu0’1 nhan két qua nop ph1 1€ phi

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tuan. (Sang tur 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thwe hién: T6 chiic, ca nhan ndp ho so truc tiép tai S& Cong Thuong.

3. Thanh phan, sé lrgng hd so:

a) Thanh phan ho so bao gom :

- Pon dé nghi diéu chinh Gidy phép thanh lap Vin phong dai dién (biéu miu MP-2
Thong tu 11/2006/TT-BTM ngay 28/9/2006 cua B6 Thuong mai );

- Ban gbc Gidy phép thanh lap Vin phong dai dién d& duoc cap;
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- Ban sao tai liéu phap 1y chimg minh sy thay d6i dja diém cua thuong nhin nudc ngodi
trong pham vi nuéc noi thuong nhan thanh lap.

Luu y: bédn sao kém theo bdn chinh dé déi chiéu.

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 10 ngay.

5. Pdi twong thue hién thi tuc hanh chinh: T6 chic, ca nhén.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan c6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thuwe hién TTHC: Glay phép.

8. Phi, I¢ phi: 1.500.000 dong/1 gidy phep( )

9. Tén mau don, ) miu to khai: Pon dé nghj diéu chinh Glay phép thanh lap Van phong
dai dién (biéu mdu MP-2 Théng tw 11/2006/TT-BTM ngay 28/9/2006 ciia Bé Thirong
Mai )

10. Y&u cAu, diéu kién thwe hién thi tuc hanh chinh ©:

- La thuong nhin duogc phap luat nudce, ving I1anh tho (sau day goi chung 1a nuéc) noi
thuong nhan do thanh 1ap hodc dang ky kinh doanh cong nhan hop phap;

- P4 hoat dong khong dudi 01 niam, ké tir khi duoc thanh 1ap hodc dang ky kinh doanh
hop phap & nudc cua thuong nhan.

11. Can cu phap ly cua TTHC:

- Luat Thuong mai nam 2005.

- Diéu 10 Nghi dinh s 72/2006/ND-CP ngay 25/7/2006 ctia Chinh phu.

- Théng tu 11/2006/TT-BTM ngay 28/9/2006 ctua B6 Thuong mai vé hudng dan thuc
hién Nghi dinh s 72/2006/ND-CP ngay 25/7/2006 ctia Chinh phu.

- Thong tu sd 133/2012/TT-BTC ngay 13/8/2012 cua Bo Tai chinh Quy dinh ché d6 thu,
ndp va quan 1y 1& phi cap glay phép thanh lap Van phong dai dién cta thuong nhan nude
ngoai tai Viét Nam (thay thé Thong tu s6 73/1999/TT-BCT ngay 14/6/1999 cia Bo Tai
chinh vé phi va 1 phi)

Ghi cha:

W: Sira doi ngi dung phi, I¢ phi theo Piéu 2Thoong twr s6 133/2012/TT-BCT ngay 13/8/2012 ciia B Tai chinh
Quy dinh ché d¢ thu, ndp va qudn Iy 1 phi cap giay phép thanh ldp Van phong dai dién cua thwong nhan nudc
ngoal tai Viét nam (Thay thé Théng twr s6 73/1999/TT-BTC ngay 14/6/1999 cua Bo Tai chinh vé hudng dan thu 1é
phi Cap gidy phép dat van phong dai dién thuong tri ciia té chire kinh té nude ngoal tai Viét Nam).

@ B sung yéu cdu, diéu kién thuc hién thi tuc hanh chinh theo Khodan b, Piéu 4, Chuong II, Nghi dinh s6
72/2006/ND-CP ngay 25/7/2006 Quy dinh chi tiét Ludt Thwong mai vé Vin phong dai dién, Chi nhdnh cia
thuong nhdn nuwdc ngodi tai Viét Nam.
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Miu MP-2
Tiéu dé ciia thwong nhin néc ngodi
Tdy Ninh, ngay... thang ...nam...
PON PE NGHI PIEU CHINH GIAY PHEP THANH LAP
VAN PHONG PAI DIEN
Kinh gui: S6 Cong Thuong Tay Ninh
Tén thuong nhan: (ghi bang chir in hoa, tén trén Giay phép thanh lap/ding ky kinh doanh):

Tén thuong nhan viét tit (NEU CO): ..vvvveeeieeeeieeeeeeeeee et ettt ss s
Qudc tich clia thUONE NNAN .......cucvveeeieseceeeeeceee ettt
Dia chi try s¢ chinh: (dia chi trén Giay phép thanh lap/dang ky kinh doanh) .....................
Gidy phép thanh lap (dang ky kinh doanh) $8: .........ccceveuevevceereeeeceesecee e
DO o Cap ngy.....thang.....nam....... 1 SRR
Linh vuc hoat d0ng chinh: ... e
VO GHEU L&: 1.
S6 1Al KNOAN:..........ovoevveeeeeeee, tal Ngan hang:......ccocoiieiiiiin s
Dién thoai:...........oovvveiii, T R
EMaili. ..o, WeDSIte: (NEU CO): v
Pai dién theo phap luat: (dai dién c6 thim quyén)

[ [0 I T =1 LSRR

(0114 (o3 V4 | LSOO PP U URURR RS PUP

QUBC HHCIL: .ttt ettt ettt
Tén Vian phong dai dién (ghi theo tén trén Gidy phép thanh 1ap):........cccvvevcevevecereernnns
LI RV ot €T T LR
Tén giao dich bang tiENg ANN:.. .......cc.cevevceeieeeieeieeee et

GiAy PhEp thANN TAP SO:.....vevieeiieieceeee et ettt see s n et en s
DO Cap ngay.....thang.....nam....... 1. TR
S6 tai khoan ngoai t&:..........ooevveueveeeeenne. tal Ngan hang: ....cccoevvviiieiiecee e
Sb tai khoan tién Viét Nam:....................... tai Ngan hang: .....cccoooeviieiiiiiiie e
Pién thoaiz....cccoeveeeiiiiiiiiiieie FaX:. oo e
EMaili. ..o, WEDSItE: (NEU CO).evveeeeee e evereneneen,

Noi dung hoat dong ctia Vian phong dai dién: (ghi cu thé linh vuc hoat dong theo Gidy phép):

[ (IR 0 (=1 GO tINh: o
QUBC TICI vttt ettt ettt ettt ettt ettt et et et et et et et e e et n et
S6 16 chiéu/Chimg minh NhAN dAN: .........ovvieeeeeeeeeee e,
DO cap ngy.....thang.....nam....... L) ORI

Chung toi Qé nghi dié¢u chinh Gidy phép thanh lap véi cic ndi dung cu thé nhu sau:
NO1 dung Gi€u Chinh: .......oooiiiiiii
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Ly do dieU CHINN: c..oececceecce e
Chung tdi xin cam két:

1. Chiu trach nhiém hoan toan vé sy trung thuc va su chinh xac ctia ndi dung Pon dé
nghi va tai liéu kem theo.

2. Chap hanh nghiém chinh moi quy dinh ciia phép luat Viét Nam lién quan dén Vin
phong dai dién cta thuong nhan nude ngoai tai Viét Nam va cac quy dinh ctua Giay phép thanh
lap Van phong dai dién.

Pai dién c6 thim quyén ciia thwong nhan nuwéc ngoai
(Ky, déng dau va ghi rd ho n)°

® Trong trudng hop thwong nhéan khong ¢ diu, don phai kém theo van ban cua co quan c6 tham quyén noi thuong nhan
dang ky thanh 13p chimg thuc chit ky cia nguoi dai dién c6 tham quyen ctia thuong nhan nuée ngoai. Vin bin nay phai
duogc hop phap hoa 18nh sy va dich ra tiéng Viét theo quy dinh tai khoan 3 Muc I Théng tu s6 11/2006/TT-BTM.
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VII. THU TUC PIEU CHINH GIAY PHEP THANH LAP VAN PHONG DAI
DIEN CUA THUONG NHAN NUOC NGOAI TAI TAY NINH KHI THAY POI
TEN GOQI HOAC HOAT PONG KINH DOANH CUA THUONG NHAN NUOC
NGOAI

1. Trinh ty thyc hién:

*Buéce 1.

T chirc, C4 nhan c6 nhu ciu thuc hién tha tuc hanh chinh nay thi chuan bi hd so nop tai
B6 phan Tiép nhan va tra két qua Bo phan tiép nhan va tra két qua cua So Cong Thuong
(s6 304 duong CMTS, KP3, Phudng 2, Thi x4 Tay Ninh, tinh T4y Ninh).

* Cong chtrc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va Vviét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yéu cau to chire, ca nhan kinh doanh bé sung hd
s0. Khong dé to chirc, ca nhan phai di lai bo sung ho so qua hai 1an cho mot vy viée.
Nghiém cdm can bo, cong chirc ty ¥ yéu cau nguoi ndp hod so bd sung thém nhirng gidy
td khong co trong quy dinh cta phap luat dbi voi thi tuc hanh chinh nay.

- Chuyén hd so sang Phong Ké hoach-Tai chinh.

*Buworc 2.

Phong Ké hoach-Tai chinh S¢ Cong Thuong thyuc hién céc cong viée sau:

- Kiém tra hd so, vao sb theo ddi giai quyét va trinh Lanh dao So ky, cap Gidy phép
thanh lap vin phong dai dién khi thay ddi tén goi hoic hoat dong kinh doanh cua thuong
nhan nudc ngodi hodc vin ban tra 101 tir chdi cap gidy phép, néu rd Iy do va thdng béo
cho to chtre biét.

- Chuyén Gidy phép cho bo phan tiép nhan va tra két qua.

*Buwoc 3.

Nhan két qua tai B phan Tiép nhan va tra két qua ctua S& Cong Thuong (s6 304 duong
CMTS, KP3, Phuong 2, Thi x4 Tay Ninh, tinh Tay Ninh). Cong chtrc bd phan tiép nhan
va tra két qua:

- Y&u cau ca nhan, t6 chire ndp lai gidy hen tra két qua, phiéu yéu cau b sung hd so (néu
co) va luu trir toan bo vao hd so cta tht tuc hanh chinh da thye hién.

- Tra Gidy cho t6 chirc (truong hop nhan ho phai co glay iy quyén va CMND cua nguoi
duoc uy quyen) va yéu cau ngudi nhan két qua ky vao s6 giao nhin theo qui dinh.

- Huéng dan ngu0’1 nhan két qua nop ph1 I¢ phi

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tuan. (Sang tur 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thwe hién: T6 chiic, ca nhan ndp ho so truc tiép tai S& Cong Thuong.

3. Thanh phan, sé lrgng hd so:

a) Thanh phan ho so bao gom :

- Pon dé nghi diéu chinh Gidy phép thanh lap Vin phong dai dién (biéu miu MP-2
Thong tu 11/2006/TT-BTM ngay 28/9/2006 cua B6 Thuong mai);

- Ban gbc Gidy phép thanh lap Vin phong dai dién da duoc cap.

b) S6 lweng ho so: 01 (o)
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4. Thoi han giai quyét: 10 ngay.

5. Pdi twong thue hién thi tuc hanh chinh: T6 chic, ca nhén.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thue hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan c6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thwe hién TTHC: Glay phép

8. Phi, I¢ phi: 1.500.000 dong/1 gidy phep( )

9. Tén miu don, miu to khai: Pon dé nghi diéu chinh Gidy phép thanh lap Vin phong
dai dién (biéu mdu MP-2 Théng tw 11/2006/TT-BTM ngay 28/9/2006 ciia Bé Thirong
Mai )

10. Yéu cAu, diéu kién thwe hién thi tuc hanh chinh ©:

- La thuong nhin dugc phap luat nude, ving I1anh tho (sau day goi chung 1a nuéc) noi
thuong nhan do6 thanh 1ap hodc dang ky kinh doanh cong nhan hgp phap;

- P4 hoat dong khong dudi 01 nam, ké tir khi duoc thanh 1ap hodc diang ky kinh doanh
hop phap & nudc cua thuong nhan.

11. Can cu phap ly cua TTHC:

- Luat Thuong mai nam 2005.

- Diéu 10 Nghi dinh s 72/2006/ND-CP ngay 25/7/2006 ctia Chinh phu.

- Théng tu 11/2006/TT-BTM ngay 28/9/2006 ctua B6 Thuong mai vé hudng dan thuc
hién Nghi dinh s 72/2006/ND-CP ngay 25/7/2006 ctia Chinh phu.

- Thong tu sd 133/2012/TT-BTC ngay 13/8/2012 cua Bo Tai chinh Quy dinh ché d6 thu,
ndp va quan 1y 1& phi cap glay phép thanh lap Van phong dai dién cua thuong nhan nudce
ngoai tai Viét Nam (thay thé Thong tu s6 73/1999/TT-BCT ngay 14/6/1999 cua Bo Tai
chinh vé phi va 1é phi)

Ghi chu:

W: Sira doi néi dung phi, I¢ phi theo Piéu 2Thoong tu sé 133/2012/TT-BCT ngay 13/8/2012 cua B¢ Tai
chinh Quy dinh ché do thu, ndp va quan 1y 1é phi cdp glay phép thanh ldp Vian phong dai dién cua
thwong nhdn nudc ngoai tai Viét nam (Thay thé Théong tir s6 73/1999/TT-BTC ngay 14/6/1999 Cua B
Tai chinh vé huéng dan thu 1é phi cap gidy phép dat van phong dai dién thuong trii cia t6 chire kinh té
nudc ngodl tai Viét Nam).

@ Bg sung Yeu cau, diéu kién thue hién thi tuc hanh chinh theo Khodn b, Piéu 4, Chirong II, Nghi dinh
6 72/2006/NP-CP ngay 25/7/2006 Quy dinh chi tiét Ludt Thwong mai vé Vin phong dai dién, Chi
nhanh cua thuong nhan nudce ngoai tai Viét Nam
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MAU MD-2
Tiéu dé ciia thwong nhin nréc ngodi
PON PE NGHI PIEU CHINH GIAY PHEP THANH LAP
VAN PHONG PAI DIEN
Kinh gui: S6 Cong Thuong Tay Ninh
Tén thuong nhan: (ghi bang chit in hoa, tén trén Gidy phép thanh lap/ding ky kinh doanh):

Tén thuong nhan viét tit (NEU CO): ..vovvveieieeeeieeeeeeeeee et et
Qudc tich clia thUONE NNAN .......cvcvceiesceee ettt
Dia chi try s¢ chinh: (dia chi trén Giay phép thanh lap/dang ky kinh doanh) .....................
Gidy phép thanh lap (dang ky kinh doanh) $8: .........cceeveuereeeeereeeeceeseeee e
DO Cap ngay.....thang.....nam....... 1. TR
Linh vuc hoat d0ng chinh: .........oooiiiiii e
VO GHEU L&: 1.
S6 tai KNOAN:..........oeveeveeeeeeeeeean . tal Ngan hang: ......ccooiiiiiiii e
Dién thoai:.........cooovveviieiiieieeee. FaXi. o,
EMaili. ..o, WEDSItE (NEU CO): .o
Pai dién theo phap luat: (dai dién c6 thim quyén)

[ [0 I T =1 LSO

(0114 (o3 V4 | LSOO PP TP ERURRRPPPP

QUBC HHCI: e et e e e e e e e e et n ettt
Tén Vian phong dai dién (ghi theo tén trén Gidy phép thanh 1ap):........cccvvevvevevcereeernnns
TEN VIS tAL: (NEU CO)evnvovee vttt ettt es sttt es st en sttt enen et
Tén giao dich bang tiENg ANN: .......c.c.cevivceeieeceeeiee et

Dia diém dat try s6 Van phong dai dién: (ghi rd 0 nha, duong/phd, phudng/xa, quin/huyén,
HNH/EhANN PRO). ...

GiAy PhEp thANN TAP SO:.....veevveeieeeeeeeee ettt en e
DO Cap ngay.....thang.....nam....... 1. TR
S6 tai khoan ngoai t&:..........oovveeueeeeeeennn. tal Ngan hang: ....cccoevvviiieiiecee e
Sb tai khoan tién Viét Nam:....................... tai Ngan hang: .....cccooceviiiiiiiie e
Dién thoai:........cooovvviiiieiieeeeee, FaX it e
EMAIL .o, Website: (NéU CO).evveeeeeeeeeeeeeen.

Noi dung hoat dong ctia Van phong dai dién: (ghi cu thé linh vuc hoat dong theo Giéy phép)

HO VA TBN ..o GG tINh: o
QUBC TICI vttt ettt ettt ettt ettt ettt et et et et et et et e e et n et
S6 16 chiéu/Chimg minh NhAN dAN .......ovvveieeeeiecceeeee e,
DO Cap ngay.....thang.....nam....... 17:) (PR

Chung toi Qé nghi dié¢u chinh Gidy phép thanh lap véi cic ndi dung cu thé nhu sau:
NO1 dung Gi€u Chinh: .......oooiiiiii
Ly do di€u chinh: .....oooiiiiiic e
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Chung tdi xin cam két:

1. Chiju trach nhiém hoan toan vé sy trung thuc va su chinh xac ctia ndi dung Pon dé
nghi va tai liéu kem theo.

2. Chap hanh nghiém chinh moi quy dinh ctia phép luat Viét Nam lién quan dén Vin
phong dai dién cta thuong nhan nude ngoai tai Viét Nam va cac quy dinh ctua Giay phép thanh
lap Van phong dai dién.

Pai dién c6 thim quyén ciia thwong nhan nuwéc ngodi
(Ky, déng ddu va ghi rd ho rén)®

® Trong truong hop thwong nhan khéng cé du, don phai kém theo vén ban cua co quan ¢6 tham quyén noi thuong nhan
dang ky thanh 13p chimg thuc chit ky cia nguoi dai dién c6 tham quyen clia thuong nhan nuée ngoai. Vin bin nay phai
dugc hop phap hoa lanh sy va dich ra tiéng Viét theo quy dinh tai khoan 3 Muc I Thong tu s6 11/2006/TT-BTM.
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VIII. THU TUC PIEU CHINH GIAY PHEP THANH LAP VAN PHONG DAI
DIEN CUA THUONG NHAN NUOC NGOAI TAI TAY NINH KHI THAY TRU
SO CUA VAN PHONG PAI DIEN TRONG PHAM VI TINH TAY NINH

1. Trinh ty thyc hién:

*Buéce 1.

T chirc, C4 nhan c6 nhu ciu thuc hién tha tuc hanh chinh nay thi chuan bi hd so ndp tai
Bo phan Tiép nhan va tra két qua Bo phan tiép nhan va tra két qua cua S& Cong Thuong
(s6 304 duong CMTS, KP3, Phudng 2, Thi x4 Tay Ninh, tinh T4y Ninh).

* Cong chirc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop ho so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yeu cau to chirc, c4 nhan kinh doanh b6 sung hd
s0. Khong dé to chirc, ca nhan phai di lai bo sung hé so qua hai 1an cho mot vy viée.
Nghiém cdm can bo, cong chiic tyr ¥ yéu cau nguoi ndp hd so bd sung thém nhirng gidy
to khong co trong quy dinh cua phap luat d6i voi thu tuc hanh chinh nay.

- Chuyén hd so sang Phong Ké hoach-Tai chinh.

*Buworc 2.

Phong Ké hoach-Tai chinh S Cong Thuong thyuc hién céc cong viée sau:

- Kiém tra hd so, vao sb theo ddi giai quyét va trinh Lanh dao So ky, cap Gidy phép
thanh lap van phong dai dién khi thay d6i tru s& ctia van phong dai dién trong pham vi
tinh TAy Ninh hodc vin ban tra 101 tir chdi cip gidy phép, néu rd Iy do va théng béo cho
to chirc biét.

- Chuyén Gidy phép cho bo phan tiép nhan va tra két qua.

*Buwoc 3.

Nhan két qua tai B6 phan Tiép nhan va tra két qua cua S& Cong Thuong (s6 304 duong
CMTS, KP3, Phuong 2, Thi x4 Tay Ninh, tinh Tay Ninh). Cong chirc bd phan tiép nhan
va tra két qua:

- Yéu cau ca nhan, t6 chire ndp lai gidy hen tra két qua, phiéu yéu cau b sung hd so (néu
c¢6) va luu trir toan bd vao hd so cua thu tuc hanh chinh d4 thyuc hién.

- Tra Giay phép diéu chinh gidy phép thanh lap vin phong dai dién khi thay d6i tru so
Cua van phong dai dién trong pham vi tinh T4y Ninh cho t6 chirc (trwong hop nhan ho
phai c6 glay uy quyén va CMND ciia nguoi dugc ty quyén) va yéu cau ngudi nhan két
qua ky vao sb giao nhan theo qui dinh.

- Huéng din nguoi nhan két qua ndp phi, 18 phi

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thwe hién: T6 chiic, ca nhan ndp ho so truc tiép tai S& Cong Thuong.

3. Thanh phan, s lrgng hd so:

a) Thanh phan hé so bao gom :

- Pon dé nghi diéu chinh Gidy phép thanh lap Vin phong dai dién (biéu miu MP-2
Thong tu 11/2006/TT-BTM ngay 28/9/2006 cua B6 Thuong mai)

- Ban gbc Gidy phép thanh lap Vin phong dai dién d4 duoc cap;

119



- Ban sao hop dong thué dia diém mdi ctia Vian phong dai dién.

Luu y: bédn sao kém theo bdn chinh dé déi chiéu.

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 10 ngay.

5. Pdi twong thue hién thia tuc hanh chinh: T6 chic, ca nhéan.

6. Co’ quan thue hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan c6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viée thue hién TTHC Gia glphep

8. Phi, I¢ phi: 1.500.000 dong/1 gidy phép

9. Tén miu don, ) mau to khai: Don dé nghi diéu chinh Glay phép thanh lap Van phong
dai dién (biéu mdu MD-2 Théng tw 11/2006/TT-BTM ngay 28/9/2006 ciia Bé Thirong
Mai )

10. Yéu cAu, diéu kién thwe hién thi tuc hanh chinh ©:

- La thuong nhin dugc phap luat nudce, ving I1anh tho (sau day goi chung 1a nuéc) noi
thuong nhan do thanh 1ap hodc dang ky kinh doanh cong nhan hop phap;

- P4 hoat dong khong dudi 01 niam, ké tir khi duoc thanh lap hodc dang ky kinh doanh
hop phap & nudc cua thuong nhan.

11. Can cur phap ly cua TTHC:

- Luat Thuong mai nam 2005.

- Diéu 10 Nghi dinh s 72/2006/ND-CP ngay 25/7/2006 ctia Chinh phu.

- Théng tu 11/2006/TT-BTM ngay 28/9/2006 ctua B6 Thuong mai vé hudng dan thuc
hién Nghi dinh s 72/2006/ND-CP ngay 25/7/2006 ctia Chinh phu.

- Thong tu sd 133/2012/TT-BTC ngay 13/8/2012 cua Bo Tai chinh Quy dinh ché d6 thu,
ndp va quan 1y 1& phi cap glay phép thanh lap Van phong dai dién cta thuong nhan nude
ngoai tai Viét Nam (thay thé Thong tu s6 73/1999/TT-BCT ngay 14/6/1999 cua Bo Tai
chinh vé phi va Ié phi)

Ghi chu:

W: Sira doi néi dung phi, I¢ phi theo Piéu 2Thoong tu sé 133/2012/TT-BCT ngay 13/8/2012 cia B¢ Tai
chinh Quy dinh ché do thu, ndp va quan 1y 1é phi cdp glay phép thanh ldp Van phong dai dién cua
thwong nhdn nudc ngoai tai Viét nam (Thay thé Théong twr s6 73/1999/TT-BTC ngay 14/6/1999 Cua B
Tai chinh vé huéng dan thu 1é phi cap gidy phép dat van phong dai dién thuong trii cia t6 chire kinh té
nudc ngodl tai Viét Nam).

@ Bg sung Yeu cau, diéu kién thue hién thii tuc hanh chinh theo Khodn b, Piéu 4, Chirong II, Nghi dinh
6 72/2006/NP-CP ngay 25/7/2006 Quy dinh chi tiét Ludt Thwong mai vé Vin phong dai dién, Chi
nhanh cua thuong nhan nudce ngoai tai Viét Nam
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Mau MP-2
Tiéu dé ciia thwong nhin nréc ngodi
Tdy Ninh, ngay... thang ...nam...
PON PE NGHI PIEU CHINH GIAY PHEP THANH LAP
VAN PHONG PAI DIEN
Kinh giri: S6' Cong Thuwong
Tén thuong nhan: (ghi bang chit in hoa, tén trén Gidy phép thanh lap/ding ky kinh doanh):

Tén thuong nhan viét tit (NEU CO): ..vovvvereieeeeieeceeeeeee et et
Qudc tich clia thUONE NNAN .......cvevviceeeseceeeeceee ettt
Dia chi try s¢ chinh: (dia chi trén Giay phép thanh lap/dang ky kinh doanh) .....................
Gidy phép thanh lap (dang ky kinh doanh) $8: .........ccceveuevevceereeeeceesecee e
DO Cap ngay.....thang.....nam....... Al
Linh vuc hoat d0ng chinh: ... e
VO GHEU L&: 1.
S6 1Al KNOAN:..........ovoevveeeeeeee, tal Ngan hang: ......ocoooviiiiii
Dién thoai:.........cooovvvviiiiiiiccee FaXi.
EMaili. ..o, WEDSItE: (NEU CO) ..o
Pai dién theo phap luat: (dai dién c6 thim quyén)

[ [0 I T =1 LSRR

(0114 (o3 V4 | EO OO PP U PSSR POR

QUBC HHCIL: .ttt ettt ettt
Tén Vian phong dai dién (ghi theo tén trén Gidy phép thanh 1ap).........cccvveveeevevecereeernnns
LI RV ot €T ) F TP
Tén giao dich bang tiENg ANN: .......c.c..cevvceeieeeceeiee et

Dia diém dat try so Van phong dai dién: (ghi rd s0 nha, duong/phd, phudng/xa, quin/huyén,
tNH/EhANN PRO). ...

GiAy PhEp thANN TAP SO:.....vevieeiieieceeee et ettt see s n et en s
DO Ccap ngay.....thang.....nam....... 1. TR
S6 tai khoan ngoai t&:..........ooeveeueeeeevenne. tal Ngan hang: ....cccoevvviiieiiecee e
Sb tai khoan tién Viét Nam:....................... tal Ngan hang: .....cccoooevieiiiiiiee e
Dién thoai:.......ccooovvviviieiiieeeee e, FaX it e
EMaili. ..o, WEDSItE: (NEU CO) ..o

Noi dung hoat dong ctia Van phong dai dién: (ghi cu thé linh vuc hoat dong theo Giéy phép).

[ (IR 0 (=1 GO tINh: o
QUBC TICI vttt ettt ettt ettt ettt ettt et et et et et et et e e et n et
S6 16 chiéu/Chimg minh NhAN dAN .......ovvveieeeeeceeeeee e,
DO cap ngay.....thang.....nam....... 17:) (U
Chiing tdi dé nghi diéu chinh Gidy phép thanh lap véi cic ndi dung cu thé nhw sau:
NG dUng didU CHINDN: ......cevvceceeseceee e
Ly do diEU CHINN: ..o
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Chung tdi xin cam két:

1. Chiju trach nhiém hoan toan vé sy trung thuc va su chinh xac ctia ndi dung Pon dé
nghi va tai liéu kem theo.

2. Chap hanh nghiém chinh moi quy dinh ciia phép luat Viét Nam lién quan dén Vin
phong dai dién cta thuong nhan nude ngoai tai Viét Nam va cac quy dinh ctua Giay phép thanh
lap Van phong dai dién.

Pai dién c6 tham quyén ctia thwong nhan nwéc ngoai
(Ky, déng dau va ghi rd ho én)’

" Trong truong hop thwong nhan khéng cé du, don phai kém theo vén ban cua co quan c6 tham quyén noi thuong nhan
dang ky thanh 13p chimg thuc chit ky cia nguoi dai dién c6 tham quyen ctia thuong nhan nuée ngoai. Vin bin nay phai
duogc hop phap hoa 18nh sy va dich ra tiéng Viét theo quy dinh tai khoan 3 Muc I Théng tu s6 11/2006/TT-BTM.
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IX. THU TUC GIA HAN GIAY PHEP THANH LAP VAN PHONG PAI DIEN
CUA THUONG NHAN NUOGC NGOAI TAI TAY NINH

1. Trinh ty thyc hién:

*Buérce 1.

T chirc, C4 nhan c6 nhu cau thuc hién tha tuc hanh chinh nay thi chuan bi hd so nop tai
B6 phan Tiép nhan va tra két qua Bo phan tiép nhan va tra két qua cua S& Cong Thuong
(s6 304 duong CMTS, KP3, Phudng 2, Thi x4 Tay Ninh, tinh T4y Ninh).

* Cong chirc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yeu cau to chirc, c4 nhan kinh doanh bo sung hd
s0. Khong dé to chirc, ca nhan phai di lai bo sung ho so qua hai 1an cho mot vy viée.
Nghiém cam can bo, cong chirc ty ¥ yéu cau ngudi ndp hd so bd sung thém nhiing gidy
to khong co trong quy dinh cua phap luat d6i voi thu tuc hanh chinh nay.

- Chuyén hd so sang Phong Ké hoach-Tai chinh.

*Buworc 2.

Phong Ké hoach-Tai chinh S¢ Cong Thuong thyuc hién céc cong viée sau:

- Kiém tra hd so, vao sb theo ddi giai quyét va trinh Lanh dao So ky, cap Gidy phép
thanh 1ap vin phong dai dién hodc vin ban tra 101 tir chdi cap gidy phép, néu rd ly do va
thdng béo cho to chire biét.

- Chuyén Gidy phép cho bo phan tiép nhan va tra két qua.

*Buwoc 3.

Nhan két qua tai B6 phan Tiép nhan va tra két qua cua S& Cong Thuong (s6 304 duong
CMTS, KP3, Phuong 2, Thi x4 Tay Ninh, tinh Tay Ninh). Cong chtc bd phan tiép nhan
va tra két qua:

- Y&u cau ca nhan, t6 chire ndp lai gidy hen tra két qua, phiéu yéu cau b sung hd so (néu
c6) va luu trit toan by vao hd so cua tha tuc hanh chinh d4 thyc hién.

- Tra Gidy phép cho t6 chirc (trwong hop nhan ho phai co glay iy quyén vd CMND cua
ngudi duge ty quyén) va yéu cau nguoi nhan két qua ky vao s6 giao nhan theo qui dinh.

- Huéng dan nguoi nhan két qua ndp phi, 1¢ phi

* Thoi gian tiép nhan ho so va tra két qua: Tir thr 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gid 30 phdt; chiéu tir 13 gio 30 phat dén 17 gio, trir ngdy nghi, 1& theo quy
dinh).

2. Céch thire thwe hién: T6 chiic, ca nhan ndp ho so truc tiép tai S& Cong Thuong.

3. Thanh phan, sé lrgng hd so:

a) Thanh phan hd so bao gom :

- Pon dé nghi gia han Gidy phép thanh lap Vin phong dai dién (biéu mdu MP-4 Thong
tu 11/2006/TT-BTM ngay 28/9/2006 cuia B Thuong mai);

- Ban sao Gidy dang ky kinh doanh hodc gidy to c6 gia tri tuong duong ctia thuong nhan
nude ngoai dugc hop phap hoa 1anh su theo quy dinh ctia phap luat Viét Nam. Céc gidy
to quy dinh tai diém ndy phai dich ra tiéng Viét va dugc co quan dai dién ngoai giao, co
quan lanh sy cua Viét Nam & nudc ngoai chirng nhan va thuc hién viéc hop phap hoa
l&nh sy theo quy dinh phap luat ciia Viét Nam;
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- Bao c4o hoat dong ctia Vian phong dai dién tinh dén thoi diém dé nghi gia han Gidy
phép thanh lap Van phong dai dién;

- Ban gbc Gidy phép thanh lap Vin phong dai dién da duoc cip.

Luwu y: ban sao kém theo bdn chinh dé déi chiéu.

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 15 ngay.

5. Pdi twong thue hién thi tuc hanh chinh: T6 chic, ca nhén.

6. Co’ quan thue hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan c¢6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thue hién TTHC: Gidy phép thanh lap Van phong dai dién.

8. Phi, I¢ phi: 1.500.000 dong/1 gidy phep ™,

9. Tén miu don, miu to khai: Don dé nghi gia han Gidy phép thanh lap Vin phong dai
dién (biéu mdau MP-4 Théng tw 11/2006/TT-BTM ngay 28/9/2006 ciia Bé Thiwong mai)
10. Yéu cAu, diéu kién thwe hién thi tuc hanh chinh ©:

- La thuong nhin duogc phap luat nudce, ving I1anh tho (sau day goi chung 1a nuéc) noi
thuong nhan do thanh 1ap hodc dang ky kinh doanh cong nhan hop phap;

- P4 hoat dong khong dudi 01 nam, ké tir khi duoc thanh 1ap hodc dang ky kinh doanh
hop phap & nudc cua thuong nhan.

11. Can cu phap ly cua TTHC:

- Luat Thuong mai nam 2005.

- Diéu 14 Nghi dinh s 72/2006/ND-CP ngay 25/7/2006 ctia Chinh phu.

- Théng tu 11/2006/TT-BTM ngay 28/9/2006 cua B6 Thuong mai vé hudng dan thuc
hién Nghi dinh s 72/2006/ND-CP ngay 25/7/2006 ctia Chinh phu.

- Thong tu sd 133/2012/TT-BTC ngay 13/8/2012 cua Bo Tai chinh Quy dinh ché d6 thu,
ndp va quan 1y 1& phi cap glay phép thanh lap Van phong dai dién cta thuong nhan nude
ngoai tai Viét Nam (thay thé Thong tu s6 73/1999/TT-BCT ngay 14/6/1999 cua Bo Tai
chinh vé phi va 1¢ phi)

Ghi cha:
W: Sira doi ngi dung phi, I¢ phi theo Piéu 2Thoong twr s6 133/2012/TT-BCT ngay 13/8/2012 ciia B Tai chinh
Quy dinh ché d¢ thu, ndp va qudn Iy 1 phi cap giay phép thanh ldp Van phong dai dién cua thwong nhan nudc
ngoal tai Viét nam (Thay thé Théng twr s6 73/1999/TT-BTC ngay 14/6/1999 cua Bo Tai chinh vé hudng dan thu 1é
phl Cap gidy phép dat van phong dai dién thurong trQ Cia té chike kinh té nude ngoal tai Viét Nam).

2 B6 sung YBU cdu, diéu kién thuc hién thi tuc hanh chinh theo Khoan b, Piéu 4, Chwong II, Nghi dinh s6
72/2006/ND-CP ngay 25/7/2006 Quy dinh chi tiét Ludt Thwong mai vé Vin phong dai dién, Chi nhdnh cia
thuong nhdn nuwéc ngodi tai Viét Nam
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Miu Mb-4
Tiéu dé ciia thwong nhin néc ngodi
Tdy Ninh, ngay... thang ...nam...
PON PE NGHI GIA HAN GIAY PHEP THANH LAP
VAN PHONG PAI DIEN
Kinh giri: S6 Cong Thwong Tay Ninh
Tén thuong nhan: (ghi bang chir in hoa, tén trén Giy phép thanh lap/ dang ky kinh

Gidy phép thanh lap (dang k¥ Kinh doanh) SO:.........c.oeeieeeeeeeeeeeeeee oo
DO o Cap ngay.....thang.....nam......tal.........coooeivrirennnnn,
Linh vuc hoat @0ng Chinhi.........cccviiiiiee e e e
VOM GHEU L€ttt ettt
S6 tai KNOAN:..........cveeeereeee, tal NgAn hang:......ccocooeiiii i e
Pién thoai:.....ccooovveiiiiiiiiiiiieie FaX oo
EMaili. ..o, WEDSItE: (NEU COY.erveeeeeeee e eeerenenenen,
Pai dién theo phap luat: (dai dién c6 thadm quyén)

[ [0 I T =1 LSRR O OO

(04 011 (O T

QUBIC TICI ettt ettt e et e ettt e e ee et e et
Tén Vian phong dai dién (ghi theo tén trén Gidy phép thanh 1ap).........cccvveveeevevecereeernnns
TBN VIEE tAE: (TEU CO-vneeeeeeeee ettt et es et ettt ee e n et ene senennnnan
TN giao dich baANG tENE ANN:.......c.ouveieeeeeeeeeeeeeeeeeee et et

Dia diém dat try s¢ Van phong dai dién: (ghi rd 0 nha, duong/phd, phudng/xa, quin/huyén,
tNN/tNANN PRO)...c.ee e e

GiAY PHEP thANN TAP SOttt
DO o Ccap ngay.....thang.....nam....... 17 ST
S6 tai khoan ngoai t&:..........oceveeueeeeeeenne. tal Ngan hang:......cccoevviviiiin e cveesieeenns
Sb tai khoan tién Viét Nam:....................... tal Ngan hang:......ccocviiiiiiiie s e
Dién thoai:.....ccooeveieiiiiii, FaX . oo
EMaili. ..o, WEDSItE: (NEU COY.erveeeeeeee e everenenenen,

NoOi dung hoat dong cua Van phong dai dién: (ghi cu thé linh vuc hoat dong theo Giéy

[ (IR 0 (=1 GIOT NN s
QUBIC TICI vttt ettt ettt et ettt ee e ee et e et
S6 16 chiéu/Chimg minh NhAN dAN:..........co.oveveeeeeeeeeeeeeeee et
DO o cap ngay.....thang.....nam....... 17:1 SOOI

Chiing tdi dé nghi gia han Giiy phép thanh lap véi ndi dung cu thé nhw sau:
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Chung tdi xin cam két:

1. Chiju trach nhiém hoan toan vé sy trung thuc va su chinh xac ctia ndi dung Pon dé
nghi va tai liéu kem theo.

2. Chap hanh nghiém chinh moi quy dinh cia phap luat Viét Nam lién quan dén Vin
phong dai dién cta thuong nhan nude ngoai tai Viét Nam va cac quy dinh ctua Giay phép thanh
lap Van phong dai dién.

Pai dién c6 tham quyén ciia thuong nhan nudc ngoai
(Ky, dong ddu va ghi rd ho én)®

® Trong truong hop thwong nhan khéng cé du, don phai kém theo vén ban cia co quan ¢6 tham quyén noi thuong nhan
dang ky thanh 13p chimg thuc chit ky cia nguoi dai dién c6 tham quyen ctia thuong nhan nuée ngoai. Vin bin nay phai
dugc hop phap hoa 1anh sy va dich ra tiéng Viét theo quy dinh tai khoan 3 Muc I Thong tu s6 11/2006/TT-BTM.
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D. LINH VUC VAT LIEU NO CONG NGHIEP

I. THU TUC CAP GIAY PHEP SU DUNG VAT LIEU NO CONG NGHIEP
(VLNCN)

* Buérce 1.

T chire ¢6 nhu cau thue hién thu tuc hanh chinh nay thi chuin bi hd so ndp tai B phan
Tiép nhan va tra két qua cua S Cong Thuong (s6 304 dudng CMTS, KP3, Phudng 2,
Thi xa Tay Ninh, tinh Tay Ninh).

* Cong chirc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Truong hop ho so
khong day du thanh phan theo quy dinh, yéu cau to chic, ca nhan b sung hd so. Khong
dé t6 chuc, ca nhan phai di lai bo sung hd so qué hai 1an cho mdt vu viéc.

Nghiém cdm can bo, cong chirc tu y yéu cau nguoi ndp hd so bd sung thém nhiing giy
to khong co trong quy dinh cua phap luat d6i v6i thi tuc hanh chinh nay.

- Chuyén ho so sang phong K¥ thudt an todn - Méi truong

* Buérce 2. Phong Ky thuat an toan - Moi truong thyc hién cac cong viéc sau:

- Kiém tra hd so, vao s6 theo ddi glal quyet va trlnh L&nh dao So Cong Thuong ky cong
van moi cac nganh klem tra thuc té cac diéu kién Ve co s& vat chat, k¥ thudt, con ngudi
ctia tO chire xin cdp gidy phép; truong hop khong cip phai tra 101 bang vin ban va néu rd
ly do khéng cip.

- Tham muu 1anh dao So:

+ Néu kiém tra thyc té dat yéu cau=>Lanh dao So ky to trinh trinh UBND tinh cap gidy
phép.

+ Néu kiém tra thyc té khong dat yéu cAu > Vin ban tra hd so, chd to chirc bo sung cac
diéu kién thyc té chua dat.

- Trinh UBND tinh cap Gidy phép: Phong KTAT-MT ndp to trinh va hd so 1én UBND
tinh dé nghi xin cap Gidy phép sir dung VLNCN.

- Chuyén Gidy phép str dung VLNCN cho b phan tiép nhan va tra két qua.

* Buwérce 3.

Nhan két qua tai B6 phan Tiép nhan va tra két qua cua S& Cong Thuong (s6 304 duong
CMTS8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay Ninh). Cong chirc bd phan tiép nhan
va tra két qua:

- Y&u cdu to chtrc ndp lai Gidy hen tra két qua, phiéu yéu cu bo sung hd so ( néu co) va
luu trir toan bo vao hd so ctia thu tuc hanh chinh da thye hién.

- Tra gidy phép sir dung VLNCN cho t6 chirc (trvong hop nhan ho phai co gidy uy quyen
kém theo CMND ctia ngudi duoc iy quyén), yéu cau ngudi nhian Gidy phép ky vao so
giao nhan theo quy dinh.

- Hudng din ngudi dén nhan két qua ndp phi, 1é phi.

* Thoi gian tiép nhan ho so va tra két qua: Tu tha 2 dén th 6 hang tuan. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thwe hién: T6 chirc ndp hd so truc tiép tai S& Cong Thuong

3. Thanh phan, s6 hrong ho so:
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a) Thanh phan hd so bao gom @,

- Pon dé nghi cip Gidy phép sir dung vat liéu nd cong nghiép (theo miu Thong tu sb
26/2012/TT-BCT ngay 21/9/2012 cta Bo Cong Thuong);

- Bén sao Quyét dinh thanh lap, Gidy chiimg nhan ding ky kinh doanh. Péi voi doanh
nghiép co von dau tu nudc ngoai, phai co ban pho 6 Gidy chimg nhan dau tu hoic ban
pho t6 Gidy phep thau do co quan co tham quyén cap theo quy dinh phap luat;

- Ban sao Glay xac nhan du diéu kién vé an ninh trat tu;

- Ban sao Giay phép tham do, khai thac khoang san dbi v6i cac doanh nghiép hoat dong
khoang san; Ban sao Gidy phép thim do, khai thac dau khi d6i v&i cac doanh nghiép
hoat dong dau khi; Ban sao Quyét dinh tring thau thi cong cong trinh hoac ban sao hop
I¢ Hop ddng nhan thau hodc vin ban uy quyén, giao nhiém vu thuc hién hop dong thi
cdng cong trinh cua t6 chirc quan 1y doanh nghiép;

- Thiét ké thi cong cac hang muc cong trinh xay dung, thiét ké khai thac mé co6 sur dung
VLNCN d6i v6i cac cong trinh quy mo cong nghiép; phuong an thi cong, khai thac déi
V6i cac hoat dong Xay dung, khai thac thu cong;

- Phuong an n6 min;

- Phuong an giam sat anh huong nd min (néu c6); Ké hoach hodc bién phap phdng ngira,
ing pho sy ¢6 khan cap d6i voi kho, phuong tién van chuyen VLNCN;

- Hb so kho bao quan VLNCN ( néu c6); Trudng hop to chirc dé nghi cap giéy phép su
dung khong c6 kho hoac khong cod phuong tién van chuyén, ho so dé nghi cap phép phai
cé ban photo cong chung hop dong nguyén tic thué kho, phuong tién van chuyen
VLNCN véi t6 chire ¢6 kho, phuong tién van chuyen VLNCN thoa méan cac yéu cau néu
trén hodc ban photo cong chimg hop dong nguyén tic véi té chirc duoc phép kinh doanh
VLNCN dé cung tng VLNCN dén cong trinh theo ho chiéu nd min;

- Quyét dinh b6 nhiém ngudi chi huy ndé min cua lanh dao doanh nghi¢p va danh sach
tho min, ngudi lién quan truc tiép dén sir dung VLNCN; glay phép lao dong cua nguoi
nude ngoai lam viéc ¢ lién quan dén sir dung VLNCN (néu co).

b) S6 lweng ho so: 01 bd

4. Thoi han giai quyét: 05 ngay.

5. Pdi twong thue hién thia tuc hanh chinh: T6 chuec.

6. Co’ quan thue hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan c¢é thAm quyén quyét dinh: UBND tinh T4y Ninh

7. Két qua ciia viéc thue hién TTHC: Gidy phép

8. Phi, 1€ phi:

- D6i v6i khai thac khoang san quy mé cong nghiép: 2.000.000d/gidy phép

- P6i v6i thi cong cong trinh khac: 1.000.000d/gidy phép

9. Tén mau don, miu to khai:

Pon dé nghi cdp Gidy phép sir dung vét liéu nd cong nghiép (theo mdu Théng tw sé
26/2012/TT-BCT ngay 21/9/2012 cua Bé Cong Thuong)

10. Yéu ciu, diéu kién thwe hién tha tuc hanh chinh: (Ngh; dinh sé6 39/2009/NP-CP
ciia Chinh phii vé VLNCN)
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- L& té chirc dugc thanh lap theo quy dinh phéap luat, c6 dang ky kinh doanh hodc ding
ky hoat dong nhitng nganh nghé, linh vuc can sir dung VLNCN;;

- C6 hoat dong khoang san, dau khi hodc cong trinh xay dung, cong trinh nghién ciru,
thir nghiém can s dung vat li¢u nd cong nghiép. Dia diém sur dung VLNCN phai dam
bao cac diéu kién vé an ninh trat ty, ddm bao khoang cach an toan d6i voi cac cong trinh,
d6i tuong can bao vé theo tiéu chuan, quy chuan k¥ thuat hién hanh va quy dinh lién
quan;

- C6 kho chira, cong nghé, thiét bi, phuong tién, dung cu phuc vu cong tac sir dung vat
liéu nd cong nghiép thoa man cac yéu cau theo tidu chuan, quy chuan k¥ thuat hién hanh
va cac quy dinh tai Muc 6 Nghi dinh 39/2009/ND-CP ngay 23/4/2009 cta Chinh phi vé
VLNCN; truong hop khong c¢6 kho, phuong tién van chuyén phai co hop dong thué
bang van ban véi cac td chirc dugc phép bao quan, van chuyén vat liéu n6 cong nghiép;

- Lanh dao quan 1y, chi huy nd mln tho min, nguodi phuc vu lién quan dén st dung
VLNCN phai dép tng cac yéu cau vé an ninh, trat tu; ¢ trinh d6 chuyén mén tuong
Xtng voi vi tri, chire trach dam nhiém, dugc huén luyén vé k§ thuat an toan, phong chay,
chita chay, ing phé sy cb trong cac hoat dong lién quan dén sir dung VLNCN.

11. Can cur phap ly cua TTHC:

- Piéu 21 Nghi dinh s6 39/2009/ND-CP ngay 23/4/2009 ctia Chinh phu.

- Piéu 9 Thong tu s6 23/2009/TT-BCT ngay 11/8/2009 cua B Cong Thuong.

- Théng tu 26/2012/TT-BCT ngay 21/9/2012 ciia B Cong Thuong sira doi, bd sung mot
s6 diéu ctia Thong tu 23/2009/TT-BCT.

- Nghi quyét s6 06/2008/NQ-HPND ngay 8/4/2008 cua Hoi dong nhan dan tinh Tay
Ninh va Quyét dinh s 33/2008/QD-UBND ngay 9/5/2008 ctia UBND tinh Tay Ninh.

- Nghi dinh 54/2012/NB-CP ngay 22/6/2012 sira d6i, bé sung mot sé diéu ctia Nghi dinh
s 39/2009/ND-CP cta Chinh phu vé VLNCN.

- Nghi dinh sé 46/2012/ND-CP ngay 22/5/2012 ctia Chinh phu vé viéc stra ddi, bd sung
mot s6 diéu ctia Nghi dinh 35/2003/ND-CP.

Ghi cht: ® Sira déi thanh phdn hé so theo khoan 8 Piéu 1 Nghi dinh 46/2012/ND-CP.
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B.2. MAu don dé nghi cap gidy phép VLNCN |
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap — Tw do — Hanh phic

' ’ PONDPENGHI
CAP GIAY PHEP SU DUNG VAT LIEU NO CONG NGHIEP

Kinh gui:
- UBND tinh Tay Ninh;
- S& Cong Thuong tinh Tay Ninh.

Tén doanh nghiép:

Quyét dinh hodc Gidy phép thAnh 1A $6: .......vveee i
DO o CAP NZAY....eeveiie e
NOTAAt tru SO ChINI: ..o
Ping ky kinh doanh s8:..............coooooiiiiii. do.eei

CAP NBAY: ..ottt e e e e e e e
Muc dich st dung VLNCN: ... e
Pham vi, dia diém sir QUNE: e
Ho vatén ngudi dai di€n: ..o
Ngay thang nam sinh: ... Nam (Ni): ............
Chirc danh: Giam ddc/ Chi doanh nghilp): .......oeevvveneeeiie e

D& NENT ..o, xem xét va cap Gidy phép sir dung VLNCN cho doanh
nghiép theo quy dinh tai Nghi dinh s6 39/2009/NB-CP ngay 23 thang 4 nim 2009 cta Chinh phu vé vat
liéu nd cong nghiép; Nghi dinh 54/2012/ND-CP ngay 22/6/2012 sira dbi, bd sung mot sé diéu ciia Nghi
dinh s6 39/2009/ND-CP caa Chinh phii vé VLNCN; Thong tu s6 23/2009/TT-BCN ngay 11 thang 8
nam 2009 cia B Cong Thuong Quy dinh chi tiét mot sb didu cua Nghi dinh sb 39/2009/ND-CP ngay
23 thang 4 nam 2009 cua Chinh phii vé vat liéu nd cong nghiép va Thong tu 26/2012/TT-BCT ngay
21/9/2012 cia Bo Cong Thuong sira doi, bd sung mdt s6 diéu cua Thong tu 23/2009/TT-BCT .

e eeeee e, NEAY .....thdng ... ... nam...........

Nguoi lam don

(Ky tén, déng ddu)
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I1. THU TUC THAM PINH HO SO TRINH UBND TINH CAP LAI, CAP PIEU
CHINH GIAY PHEP SU DUNG VAT LIEU NO CONG NGHIEP (VLNCN) CO
THAY POI VE PANG KY KINH DOANH, PIA PIEM, QUY MO HOAT PONG
1. Trinh ty thyc hién:

* Buérce 1.

T chire ¢6 nhu cau thue hién thu tuc hanh chinh nay thi chuin bi hd so ndp tai B6 phan
Tiép nhan va tra két qua cua S Cong Thuong (s6 304 dudng CMTS, KP3, Phudng 2,
Thi xa Tay Ninh, tinh Tay Ninh).

* Cong chirc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Truong hop ho so
khong day du thanh phan theo quy dinh, y8u cau to chic, ca nhan bo sung hd so. Khong
dé t6 chuc, ca nhan phai di lai bo sung hd so qué hai 1an cho mdt vu viéc.

Nghiém cdm can bo, cong chirc tu ¥ yéu cau nguoi ndp hd so bd sung thém nhiing gidy
to khong co trong quy dinh cua phap luat d6i v6i thi tuc hanh chinh nay.

- Chuyén ho so sang phong K¥ thudt an todn - Méi truong
* Buwdc 2. Phong Ky thuat an toan - Moi truong thuc hién cac cong viéc sau:

- Kiém tra hd so, vao so theo ddi giai quyét va trinh Lanh dao S¢& Cong Thuong ky cong
vin moi cac nganh Kiém tra thuc té cac didu kién vé co s¢ vat chat, ky thuat, con nguoi
ctia to chirc, ca nhan xin cdp gidy phép; truong hop khong cp phai tra 101 bang vin ban
va néu rd ly do khdng cap.

- Tham muu 1anh dao So:

+ Néu kiém tra thyc té dat yéu cdu>Lanh dao S¢ ky to trinh trinh UBND tinh diéu
chinh gidy phép.

+ Néu kiém tra thyc té khong dat yéu cau = Vin ban tra hd so cho to chirc, c4 nhan bd
sung cac diéu kién thyuc té chua dat.

- Trinh UBND tinh diéu chinh Gidy phép: Phong KTAT-MT nop to trinh va hd so 1én
UBND tinh dé nghi xin diéu chinh Gidy phép sir dung VLNCN.

- Chuyén Gidy phép str dung VLNCN cho bo phan tiép nhan va tra két qua.

* Buwérce 3.

Nhan két qua tai B6 phan Tiép nhan va tra két qua ctua S& Cong Thuong (s6 304 duong
CMTS8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay Ninh). Cong chirc bd phan tiép nhan
va tra két qua:

- Y&u cau to chtrc ndp lai Gidy hen tra két qua, phiéu yéu cu bo sung hd so ( néu co) va
luu trir toan bo vao hd so ctia thu tuc hanh chinh da thye hién.

- Tra gidy phép sir dung VLNCN cho t6 chirc (trvong hop nhan ho phai co gidy uy quyen
kém theo CMND ctia ngudi duoc iy quyén), yéu cau ngudi nhan Gidy phép ky vao so
giao nhan theo quy dinh.

- Hudng din ngudi dén nhan két qua ndp phi, 1& phi.

* Thoi gian tiép nhan ho so va tra két qua: Tu tha 2 dén th 6 hang tuan. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngdy nghi, 1& theo quy
dinh).

2. Céch thire thue hién: T6 chirc ndp hd so truc tiép tai S& Cong Thuong.
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3. Thanh phan, sé lrgng hd so:

a) Thanh phén hé so bao gom: @)

- Pon d& nghi cip Gidy phép sir dung vit liéu nd cong nghi€p (khong co mau);

- Gidy phép dang su dung va nhitng bd sung, thay d6i (néu cd) ;

- Bén sao Glay ching nhan dang ky kinh doanh; Ban pho t6 Gidy chimng nhan dau tu,
Ban sao Glay phép thau do co quan c6 tham quyén cap néu doanh nghiép co von dau tu
nudc ngoali;

- Ban sao Gidy xac nhan du diéu kién vé an ninh trat ty;

- Ban sao Giay phép tham do, khai thac khoang san dbi v6i cac doanh nghiép hoat dong
khoang san; Ban sao Gidy phép tham do, khai thac dau khi d6i v&i cac doanh nghiép
hoat dong dau khi; Ban sao Quyét dinh tring thau thi cong cong trinh hoic ban sao Hop
d6ng nhan thau hodc vin ban uy quyén, giao nhiém vu thyc hién hop dong thi cong cong
trinh cua t6 chtrc quan 1y doanh nghiép;

- Thiét ké thi cong cac hang muc cong trinh xay dung, thiét ké khai thac mé c6 sur dung
VLNCN d6i v6i cac cong trinh quy mo cong nghiép; phuong an thi cong, khai thac déi
V6i cac hoat dong Xay dung, khai thac thu cong;

- Phuong 4n n6 min duoc phé duyét (ndi dung Phuong an dugc huéng dan tai Phu luc 5
Thong tu 23/2009/TT-BCT ngay 11/8/2009 cua Bo Cong Thuong);

- Phuong an giam sat anh huong nd min (néu c6); K& hoach hodc bién phap phdng ngira,
ung pho su ¢6 khan cap d6i véi kho, phuong tién van chuyén VLNCN;

- Ho so kho bao quan thoa man céc quy dinh tai QCVN 02:2008/BCT déi v6i cac to
chtic ¢6 kho bao quan VLNCN; trudng hop to chirc d& nghi diéu chinh glay phep su
dung VLNCN khong c6 kho hoac khong co6 phuong tién van chuyén, h6 so dé nghi cip
phép phai c6 ban sao cong chimg hop dong nguyén tic thué kho, thué phuong tién van
chuyén VLNCN véi t6 chirc ¢6 kho, o6 phuong tién van chuyén VLNCN thoa méan céc
yéu cau theo quy dinh ctia phap luat hodc ban sao cong ching hop dong nguyén tic véi
t6 chic duge phép kinh doanh VLNCN dé cung tng VLNCN dén cong trinh theo ho
chiéu ndé min;

- Quyét dinh bo nhiém nguoi chi huy n6é min cua lanh dao doanh nghi¢p va Danh sach
tho min, ngudi lién quan truc tiép dén sir dung VLNCN; glay phép lao dong cua nguoi
nude ngoai lam viéc ¢ lién quan dén sir dung VLNCN (néu co).

b) S6 lweng hd so: 01 bd

4. Thoi han giai quyét: 05 ngay @)

5. Pdi twong thue hién thi tuc hanh chinh: T6 chuec.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan ¢6 thAm quyén quyét dinh: UBND tinh Tay Ninh

7. Két qua ciia viéc thwe hién TTHC: Gidy phép.

8. Phi, 1€ phi:

- D6i v6i khai thac khoang san quy md cong nghiép: 2.000.000d/ gidy phép.

- Pbi voi thi cong cong trinh khac: 1.000.000d/giay phép.

9. Tén miu don, mau to' khai: Don dé nghi cap Gidy phép st dung vt lidu nd cong
nghiép (theo mdu Théng twr sé 23/2009/TT-BCT ngay 11/8/2009 ciia Bé Céng Thirong)
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10. Yéu ciu, diéu kién thwe hién tha tuc hanh chinh: (Ngh; dinh sé6 39/2009/NP-CP
ngay 23/4/2009 cua Chinh phi)

- L& té chirc dugc thanh lap theo quy dinh phép luat, c6 dang ky kinh doanh hodc ding
ky hoat dong nhitng nganh nghé, linh vuc can st dung VLNCN;

- C6 hoat dong khoang san, dau khi hodc cong trinh xay dung, cong trinh nghién ciu,
thir nghiém can sir dung VLNCN. Dia diém sir dung VLNCN phai dam bao cac diéu
kién vé an ninh trat ty, dam bao khoang cach an toan ddi vdi cac cong trinh, ddi tuong
can bao vé theo tiéu chuan, quy chudn k¥ thuat hién hanh va quy dinh lién quan;

- CO kho chtra, cong nghé, thlet bi, phuong tién, dung cu phuc vu cong tdc st dung
VLNCN thoa mén c4c yéu cau theo tiéu chuan, quy chuan k¥ thuat hién hanh va cac quy
dinh tai Myc 6 Nghi dinh 39/2009/ND-CP ngay 23/4/2009 cua Chinh phu vé VLNCN;
truong hop khong c6 kho, phuong tién van chuyen phai c6 hop dong thué bang van ban
V6i cac to chire duge phép bao quan, van chuyen VLNCN;

- L&nh dao, quan ly, chi huy no mln tho min, nguoi phuc vu lién quan d&én st dung
VLNCN phai dép tng cac yéu cau vé an ninh, trat tu; co trinh d6 chuyén moén tuong
Xtng v6i vi tri, chirc trach dam nhiém, dugc hudn luyén vé k¥ thuat an toan, phong chay,
chira chay, tng pho su cd trong cac hoat dong lién quan dén sur dung VLNCN.

11. Can cur phap ly cua TTHC:

- Diéu 37 Nghi dinh s6 39/2009/ND-CP ngay 23/4/2009 ctia Chinh phu.

- Diéu 17 Théng tu s6 23/2009/TT-BCT ngay 11/8/2009 cua B Cong Thuong.

- Théng tu 26/2012/TT-BCT ngay 21/9/2012 ciia B Cong Thuong sira doi, bd sung mot
s6 diéu ctia Thong tu 23/2009/TT-BCT.

- Nghi quyét s6 06/2008/NQ-HPND ngay 8/4/2008 cua Hoi dong nhan dan tinh Tay
Ninh va Quyét dinh s 33/2008/QD-UBND ngay 9/5/2008 ctia UBND tinh Tay Ninh.

- Nghi dinh 54/2012/NB-CP ngay 22/6/2012 sira d6i, bé sung mot sd diéu cia Nghi dinh
s 39/2009/ND-CP cua Chinh phu vé VLNCN.

- Nghi dinh s6 46/2012/ND-CP ngay 22/5/2012 ctia Chinh pha vé viéc stra d6i, bd sung
mot s6 diéu ctia Nghi dinh 35/2003/ND-CP.

Ghi chu:
W Sira déi thanh phan hé so theo Piéu 1 Nghi dinh 46/2012/NP-CP.
@ Theo Khodn 8 Piéu I Nghi dinh 54/2012/ND-CP
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B.2. MAu don dé nghi cap gidy phép VLNCN |
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap — Tw do — Hanh phic

' ’ PONDPENGHI
CAP GIAY PHEP SU DUNG VAT LIEU NO CONG NGHIEP

Kinh gui:
- UBND tinh Tay Ninh;
- S& Cong Thuong tinh Tay Ninh.

Tén doanh nghiép:

Quyét dinh hodc Gidy phép thAnh 1A $6: .......vveee i
DO e CAP NQAY. .. eeeee e e e,
NOTAAt tru SO ChINI: ..o
Ping ky kinh doanh s8:..............coooooiiiiii. do.eei

CAP NBAY: ..ottt e e e e e e e
Muc dich st dung VLNCN: ... e
Pham vi, dia diém sir QUNE: e
Ho vatén ngudi dai di€n: ..o e
Ngay thang nam sinh: ... Nam (N@): ............
Chirc danh: Giam ddc/ Cht doanh nghilp): .......oeevvveneeeiie e

D& NENT ..o, xem xét va cap Gidy phép sir dung VLNCN cho doanh
nghiép theo quy dinh tai Nghi dinh s6 39/2009/ND-CP ngay 23 thang 4 nim 2009 ctia Chinh phu vé vat
liéu nd cong nghiép; Nghi dinh 54/2012/ND-CP ngay 22/6/2012 sira dbi, bd sung mot sé diéu ciia Nghi
dinh s6 39/2009/ND-CP caa Chinh phii vé VLNCN; Thong tu s6 23/2009/TT-BCN ngay 11 thang 8
nam 2009 cia B Cong Thuong Quy dinh chi tiét mot sb didu cua Nghi dinh sé 39/2009/ND-CP ngay
23 thang 4 nam 2009 cua Chinh phii vé vat liéu nd cong nghiép va Thong tu 26/2012/TT-BCT ngay
21/9/2012 ciia B6 Cong Thuong sira d6i, bd sung mot s didu ciia Thong tu 23/2009/TT-BCT .

e eeeee e, NEAY .....thdng ... ... nam...........

Nguoi lam don

(Ky tén, déng ddu)
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I1l. THU TUC THAM DINH HO SO TRINH UBND TINH CAP LAI, CAP PIEU
CHINH GIAY PHEP SU DUNG VAT LIEU NO CONG NGHIEP (VLNCN)
KHONG THAY POI VE PANG KY KINH DOANH, DIA DIEM QUY MO
HOAT DONG

1. Trinh tu thwe hién:

* Buworce 1.

T chire ¢6 nhu ciu thue hién thu tuc hanh chinh nay thi chuin bi hd so ndp tai B6 phan
Tiép nhan va tra két qua cua S& Cong Thuong (s6 304 duong CMTS8, KP3, Phuong 2,
Thi x& Tay Ninh, tinh Tay Ninh).

* COng chuc tiép nhan hd so:

- Kiém tra tinh dy du ctia hd so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi ti€p nhén va viet giay hen tra ket qua cho nguoi ndp ho so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yéu cau t6 chirc, cd nhén bo sung ho so. Khong
deé to chure, c4 nhan phai di lai bo sung ho so qué hai 1an cho mdt vu viéc.

Nghiém cam can bo, cong chirc ty ¥ yéu cau nguoi ndp hd so bd sung thém nhirng gidy
to khong co trong quy dinh ctia phap luat doi véi thu tuc hanh chinh nay.

- Chuyén ho so sang phong K¥ thudt an todn - Méi truong

* Buwdc 2. Phong Ky thuat an toan - Moi truong thuc hién cac cong viéc sau:

- Kiém tra hd so, vao so theo ddi giai quyét va trinh Lanh dao S¢& Cong Thuong ky cong
van moi cac nganh Kiém tra thuc t€ cac diu ki€n ve co s¢ vat chat, ky thuét, con ngudi
cua to chirc, ca nhan xin cap gidy phép; truong hgp khong cap phai tra 161 bang van ban
va néu rd ly do khéng cap.

- Tham muu 1anh dao So:

+ Néu kiém tra thuc té dat yéu cau=>Lanh dao So¢ ky to trinh trinh UBND tinh cap gidy
phép.

+ Néu kiém tra thuc t& khong dat y8u cau = Vin ban tra hd so, chd to chic, ca nhan bd
sung cac diéu kién thyc té chua dat.

- Trinh UBND tinh cap Gidy phép: Phong KTAT-MT ndp t& trinh va hd so 1én UBND
tinh dé nghi xin cap Gidy phép st dung VLNCN.

- Chuyén Gidy phép str dung VLNCN cho b phan tiép nhan va tra két qua.

* Buwérce 3.

Nhan két qua tai BO phan Tiép nhdn va tra két qua ctia S& Cong Thuong (s6 304 duong
CMTS8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay Ninh). Cong chirc bd phén ti€ép nhan
va tra két qua:

- Y&u cdu to chtrc ndp lai Gidy hen tra két qua, phiéu yéu cu bo sung hd so ( néu co) va
luu trit toan bo vao ho so cua tha tuc hanh chinh da thyc hién.
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- Tr§1 gidy phép st dung VLNCN cho t6 chirc ( truong hgp nhan hd phai co gidy Uy

quyen kem theo CMND cua nguoi duge ty quyen), yéu cau ngudi nhén Giay phép ky

Vao so giao nhan theo quy dinh.

- Hudng din ngudi dén nhan két qua ndp phi, 1é phi.

* Thoi gian tiép nhan ho so va tra két qua: Tir th 2 dén tha 6 hang tuan. (Sang tir 7

gio dén 11 gio 30 phat; chiéu tir 13 gio 30 phut dén 17 gio, trir ngay nghi, 1€ theo quy

dinh).

2. Céch thire thwe hién: T6 chirc ndp hd so truc tiép tai S& Cong Thuong.

3. Thanh phan, sé lrgng hd so:

a) Thanh phan ho so bao gom:

- Pon d& nghi cap lai, cip diéu chinh Gidy phép sir dung VLNCN (khong c6 miu);

- B4o c4o hoat dong sir dung VLNCN trong thoi han hiéu luc cua Gidy phép da cp lan

trudce.

b) S6 lweng ho so: 01 bo

4. Thoi han giai quyét: 05 ngay @.

5. Pdi twong thue hién thi tuc hanh chinh: T6 chuec.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan ¢6 thAm quyén quyét dinh: UBND tinh Tay Ninh

7. Két qua ciia viéc thwe hién TTHC: Gidy phép.

8. Phi, 1€ phi:

- D6i v6i khai thac khoang san qui md cong nghiép: 1.000.000d/gidy phép

- Pbi véi thi cong cong trinh khéc: 500.000d/gidy phép.

9. Tén mau don, miu to khai: Khong c6 mau

10. Yéu ciu, diéu kién thwe hién tha tuc hanh chinh: (Ngh; dinh sé6 39/2009/NP-CP

ngay 23/4/2009 cua Chinh phu)

- La t6 chic duge thanh lap theo quy dinh phap luat, c6 dang ky kinh doanh hodc dang

ky hoat dong nhirng nganh nghé, linh vyc can st dung VLNCN;

- C6 hoat dong khoang san, dau khi hodc cong trinh xay dung, cong trinh nghién clu,

thir nghiém can sir dung VLNCN. Dia diém st dung VLNCN phai dam bao céc dieu

kjén v€ an ninh trat tu, dam bao khoang cach an toan doi voi cac cong trinh, doi tugng
can bao v¢ theo tiéu chuan, quy chuan k¥ thuat hién hanh va quy dinh lién quan;

- CO kho chtra, cong nghé, thlet bi, phuong tién, dung cu phuc vu cong tac sir dung

VLNCN thoa mén c4c yéu cau theo tiéu chuan, quy chuan k¥ thuat hién hanh va cac quy

dinh tai Myc 6 Nghi dinh 39/2009/ND-CP ngay 23/4/2009 cua Chinh phu vé VLNCN;

truong hop khong c6 kho, phuong tién van chuyen phai c6 hop dong thué bang vin ban
VGi céc t6 chiic duge phép bao quan, van chuyén VLNCN;
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- Lanh dao, quan 1y, chi huy nd ‘m‘ln,‘ tho min, nguoi phyuc vu lién quan d&én st dung
VLNCN phai dap tung cac yéu cau ve an ninh, trat tu; c6 trinh d6 chuyén mén tuong
Xtmg v6i vi tri, chire trach dam nhiém, dugc huan luyén vé k§ thuat an toan, phong chay,
chira chay, ing pho su co trong cac hoat dong li€n quan dén stir dung VLNCN.

11. Can cur phap ly cua TTHC:

- Diéu 37 Nghi dinh s6 39/2009/ND-CP ngay 23/4/2009 ctia Chinh phu.

- Diéu 9 Thong tu s6 23/2009/TT-BCT ngay 11/8/2009 cua B Cong Thuong.

- Thong tu 26/2012/TT-BCT ngay 21/9/2012 cua Bo Cong Thuong sira d6i, bo sung mot
so dieu cua Thong tu 23/2009/TT-BCT.

- Nghi quyét s6 06/2008/NQ-HDND ngay 8/4/2008 ctia Hoi dong nhan dan tinh Tay
Ninh va Quyét dinh so6 33/2008/QD-UBND ngay 9/5/2008 ctia UBND tinh Tay Ninh.

- Nghi dinh 54/2012/ND-CP ngdy 22/6/2012 sira doi, bo sung mot s diéu ciia Nghj dinh
s0 39/2009/ND-CP cua Chinh phu vé VLNCN.

Ghi cht: W Khodan 8 Biéu 1 Nghi dinh 54/2012/ND-CP;
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IV. THU TUC PANG KY GIAY PHEP SU DUNG VAT LIEU NO CONG
NGHIEP (VLNCN)

1. Trinh ty thyc hién:

* Buorce 1.

T chire ¢6 nhu cau thue hién thu tuc hanh chinh nay thi chuin bi hd so ndp tai B6 phan
Tiép nhan va tra két qua cia S Cong Thuong (s6 304 dudng CMTS, KP3, Phudng 2,
Thi xa Tay Ninh, tinh Tay Ninh).

* Cong chirc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Truong hop ho so
khong day du thanh phan theo quy dinh, y8u cau to chic, ca nhan b sung hd so. Khong
dé t6 chuc, ca nhan phai di lai bo sung hd so qué hai 1an cho mdt vu viéc.

Nghiém cdm can bo, cong chirc tu ¥ yéu cau nguoi ndp hd so bd sung thém nhiing giy
to khong co trong quy dinh cua phap luat d6i voi thu tuc hanh chinh nay.

- Chuyén ho so sang phong K¥ thudt an todn - Méi truong

* Buérce 2. Phong Ky thuat an toan - Moi truong thyc hién cac cong viéc sau:

- Kiém tra hd so, vao so theo doi glal quyet va trlnh Lanh dao S& Cong Thuong ky cong
van moi cac nganh kiém tra thyc té cac diéu kién vé co so vat chat, k¥ thuat, con nguoi
Cua t chirc, c4 nhan xin ding ky gidy phép, cac diéu kién vé thoi gian nd min, dia diém
no mln khoang cach an toan va cac diéu kién an ninh, an toan khac truong hop khong
cap giay ding ky phai tra 101 bang van ban va néu rd ly do khdng cap.

- Tham muu 1anh dao So:

+ Néu kiém tra thyc té dat yéu cau->Lanh dao S¢ ky Gidy dang ky sir dung VLNCN.

+ Néu kiém tra thyc té khong dat yéu cdu > Vin ban tra hd so cho t6 chirc, ca nhan bd
sung cac diéu kién thyc té chua dat.

- Chuyén Gidy dang ky st dung VLNCN cho bd phan tiép nhan va tra két qua.

* Buworce 3.

Nhan két qua tai B6 phan Tiép nhan va tra két qua cua S& Cong Thuong (s6 304 duong
CMTS, KP3, Phuong 2, Thi x4 Tay Ninh, tinh Tay Ninh). Cong chirc bd phan tiép nhan
va tra két qua:

- Y&u ciu to chtrc ndp lai Gidy hen tra két qua, phiéu yéu cu bo sung hd so ( néu co) va
luu trir toan bo vao ho so ctia thu tuc hanh chinh da thuc hién.

- Tra gidy ding ky st dung VLNCN cho t6 chirc (truong hop nhan ho phai ¢6 gidy uy
quyen kém theo CMND ctia nguoi duge uy quyén), yéu cau nguoi nhan Gidy dang ky
VA0 $6 giao nhan theo quy dinh.

- Huéng dan nguoi dén nhan két qua nop phi, 1€ phi.

* Thoi gian tiép nhan ho so va tra két qua: Tu tha 2 dén thi 6 hang tuan. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thwe hién: T6 chiic, ca nhan ndp ho so truc tiép tai S& Cong Thuong.

3. Thanh phan, sé lrgng hd so:

a) Thanh phan ho so bao gom:

- Pon dé nghi ding ky (khong c6 mau).
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- Ban sao Hop d6ng kinh té v6i don vi thué dich vu n6 min.

- Ban sao Gidy phép su dung Vit liéu nd cong nghiép;

- Danh sach chi huy n6 min va nguoi truc tiép lién quan.

- Thiét ké hodc phuong 4n nd min.

- Thoi gian, thoi diém tién hanh nd min.

b) S6 lwgng ho so: 01 bd

4. Thoi han giai quyét: 03 ngay @

5. Pdi twong thue hién thi tuc hanh chinh: T4 chiic.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: So Cong Thuong tinh Tay Ninh

b) Co quan c¢6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thue hién thi tuc hanh chinh: Gidy ding ky sir dung VLNCN.

8. Phi, 1€ phi:

- D6i v6i khai thac khoang san quy mé cong nghiép: 2.000.000d/gidy phép.

- Pbi voi thi cong cong trinh khac: 1.000.000d/giay phép.

9. Tén mau don, miu to khai: Khong c6 mau

10. Y&u ciu, diéu kién thwe hién thii tuc hanh chinh: Khong cé

11. Cén cur phap ly cua TTHC:

- biéu 39 Nghi dinh s 39/2009/ND-CP ngay 23/4/2009 ctia Chinh pha vé VLNCN;

- Diéu 14 Théng tu s6 23/2009/TT-BCT ngay 11/8/2009 cua Bo Coéng Thuong hudng
dan mot s6 diéu cua Nghi dinh 39/2009/ND-CP ngay 23/4/20009.

- Théng tu 26/2012/TT-BCT ngay 21/9/2012 ciia B Cong Thuong sira doi, bd sung mot
s6 diéu ctia Thong tu 23/2009/TT-BCT.

- Nghi dinh 54/2012/ND-CP ngay 22/6/2012 sira d6i, bé sung mot sd diéu ctia Nghi dinh
s 39/2009/ND-CP ctia Chinh phu vé VLNCN.

Ghi ch: W Gidam thoi gian thuce hién tir 07 ngdy xudng 03 ngay
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E. LINH VUC CONG NGHIEP

I. THU TUC CAP MOI GIAY CHUNG NHAN POI VOI TO CHUC, CA NHAN
SAN XUAT HOA CHAT THUQC DANH ch HOA CHAT SAN XUAT, KINH
DOANH CO DPIEU KIEN TRONG NGANH CONG NGHIEP

1. Trinh ty thyc hién:

* Buérce 1.

T chire ¢6 nhu ciu thue hién thu tuc hanh chinh nay thi chuin bi hd so ndp tai B6 phan
Tiép nhan va tra két qua cua S& Cong Thuong (s6 304 duong CMTS8, KP3, Phuong 2,
Thi x& Tay Ninh, tinh Tay Ninh, dién thoai 0663.814885, Fax 0663.824726).

* COng chuc tiép nhan hd so:

- Kiém tra tinh dy du cta hd so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tiép nhan va viét gidy hen tra két qua cho ngudi ndp hd so. Trudng hop hod so
khong day du thanh phan theo quy dinh, yéu cau to chic, ca nhan bd sung hd so. Khong
de to chirc, ca nhan phai di lai bo sung ho so qua hai 1an cho mot vu viéc.

Nghiém cdm can bo, cong chiic ty ¥ yéu cau nguoi ndp hd so bd sung thém nhiing gidy
to khong co6 trong quy dinh ctia phap luat doi véi tha tuc hanh chinh nay.

- Chuyén hd so sang phong K¥ thudt An todn va Moéi truong.

* Buworce 2.

Phong K¥ thuat An toan va Moi truong thuc hién cac cong viéc sau:

- Kiém tra hé so, vao sb theo dOI giai quyet va trlnh Lanh dao S& Cong Thuong ky Cong
van dé tién hanh kiém tra thyuc té cac diéu kién vé co so vat chat, ky thuat, con nguoi cua
t6 chuc, c4 nhin xin cap Gidy chung nhan du diéu kién san xuit hoa chat; truong hop
khdng cap phai tra 161 bang van ban va néu rd ly do khdng cap.

- Tham muu 1anh dao So:

+ Néu kiém tra thuc té dat yéu cau = Lanh dao So ky Giay chimg nhan.

+ Néu Kiém tra thuc té khong dat y&u cau = Lap vin ban tra hd so, cho to chire, c4 nhan
bo sung cac diéu kién thyc t€ chua dat.

- Chuyén Gidy chirng nhan du diéu kién san xuat hoa chit cho bo phan tiép nhan va tra
ket qua.

* Buwére 3.

Nhan két qua tai BO phan Tiép nhan va tra két qua cta S& Cong Thuong (s 304 duong
CMTS8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay Ninh). Cong chirc bd phén tiép nhan
va tra két qua:

- Yéu cau to chuc nop lai gidy hen tra két qua, phiéu yéu cau bd sung hd so (néu co) va
luu trit toan bo vao ho so cua tha tuc hanh chinh da thyc hién.

- Tra Giéy chimg nhan du diéu kién san xuat hoa chit cho t6 chirc (truong hop nhan ho

phai c6 glay uy quyén va CMND ciia nguoi dugc ty quyén) va yéu cau ngudi nhan két
qua ky vao so giao nhan theo qui dinh.
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* Thoi gian tiép nhan ho so va tra két qua: Tir thr 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thue hién: T6 chirc nop hd so truc tiép cho S& Cong Thuong.

3. Thanh phan, sé lrgng hd so:

a) Thanh phan ho so bao gom @,

* Tai liéu phap ly

- Pon dé nghi cap Gidy chirg nhan theo miu tai phu luc 2 ctia Thong tu s6 28/2010/TT-
BCT,

- Ban sao Giéy ching nhan dang ky kinh doanh;

- Ban sao Quyet dinh phé duyét du an dau tu xay dung cong trinh san xuat theo quy dinh
ctia phap luat vé quan ly, dau tu xdy dung;

- Ban sao Quyét dinh phé duyét bao céo danh gia tic dong moi trudng kém theo dé an
hoac glay xac nhan dang ky ban cam két bao vé mdi truong kém theo dé an do co quan
c6 tham quyen cap,

* Tai liéu vé diéu kién Ky thuat

- Ban k& khai hé thong nha xudng, kho tang cua co so san xuit hoa chit nguy hiém;

- Ban k& khai trang thiét bi phong ho lao dong va an toan theo mau tai phu luc 3 cua
Thong tu s6 28/2010/TT-BCT;

- Ban cong bb hop quy va Ké hoach giam sat dinh ky chit luong hoa chat trén co so
trang thiét bi kiém tra hoa chat hoic hop dong lién két v6i don vi c6 du ning luc kiém tra
hoa chat duoc co quan nha nude 6 tham quyén thira nhan;

- Phiéu an toan hoa chat ctia toan bo hoa chat nguy hiém trong co s& san xuat.

* Tai lidu vé diéu kién doi véi ngudi sin xut

- Ban K& khai nhan sy theo mau tai phu luc 4 ctia Thong tu sé 28/2010/TT-BCT, gom
can bo 1anh dao, quan 1y, can bo k¥ thuat, nhan vién c6 lién quan truc tiép dén san xuat,
bao quan va van chuyén hoa chit nguy hiém;

Luu y: ban sao kém theo ban chinh dé ddi chiéu ddi .

b). S6 lwgng hd so: 01 bod

4. Thoi han giai quyét: 20 ngay.

5. Pdi twong thue hién thi tuc hanh chinh: T6 chuec.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: So Cong Thuong tinh Tay Ninh

b) Co’ quan c6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thue hién TTHC: Gidy ching nhan du diéu kién san xuit hoa chat.
8. Phi, I¢ phi: Pang chy huéng dan ctia By Tai Chinh.

9. Tén mau don, miu to khai:

- Pon d& nghi Cap Gidy chimg nhan di diéu kién san xuét, kinh doanh hoa chit thudc
Danh muc héa chit san xuit, kinh doanh c6 diéu kién trong nganh cong nghiép.

- Ban k& khai trang thiét bi, k¥ thuat, trang bi phong ho lao dong va an toan cia co sd san
xuat kinh doanh héa chat
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- Ban k& khai c4c bo 1anh dao, quan 1y, can bo k¥ thudt, nhan vién cua co sd san xuat
kinh doanh hda chat

10. Y&u cau, diéu kién thywe hién TTHC: Doanh nghiép phai dam bao cac diéu kién co
& vat chat, k¥ thuat, con nguoi trong san xuét, kinh doanh héa chat.

11. Can cu phap ly thuc hién TTHC:

- Luat Hoa chit s6 06/2007/QH12 ngay 21 thang 11 ndm 2007.

- Nghi dinh 108/2008/ND-CP ngay 07 thang 10 nam 2008 cua Chinh Phu.

- Nghi dinh s6 26/2011/ND-CP ngay 08 thang 4 nim 2011 ctia Chinh phi.

- Piéu 9 Thong tu s6 28/2010/TT-BCT ngay 28 thang 6 nam 2010 ciia B6 Cong Thuong,
- Thong tu s6 18/2011/TT-BCT ngay 21 thang 4 nam 2011 ciia B Cong Thuong.

- Nghi dinh s6 46/2012/ND-CP ngay 22 thang 5 nam 2012 cta Chinh Phu sira d6i, bo
sung mot sd diéu ctia Nghi dinh s 35/2003/ND-CP ngay 4/4/2003 quy dinh chi tiét mot
s6 diéu cua Luat Phong chay va chita chay.

Ghi chti: @ Sira déi thanh phdn hé so theo khoan 8, Piéu I Nghi dinh 46/2012/ND-CP.
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PHU LUC 2

(Kém theo Théng tw s6 28/2010/TT-BCT ngay 28 thang 6 nam 2010 cua By Cong Thirong)
TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
j Poc 1ap - Tw do - Hanh phic

Sb: ... [oviieeae , ngay ..... thang .... nam ......

PON PE NGHI

Cap Giay chlrng nhan du diéu kién san xuat, kinh doanh héa chat thuéc Danh muc héa
chat san xuit, kinh doanh cé diéu ki¢n trong nganh cong nghiép

Kinh gtri: S¢ Cong Thuong
TEN dOANN NGNIEP: ...

Trosdchinhtai: .................... ,Piénthoai: ........................ Fax:..............
Dia diém san Xuat, KiNN OANN: ...o.v oottt
Loai hinh: San xuAt N Kinh doanh N

L@ ) 0 1T PSR RR
Gidy chung nhan dang ky kinh doanh s6 .......... ngay ...... thang ..... ndm .......
do......oooeeeveennn... CAp NGAY ...... thang ......... nam ..........

Pé nghi S& Cong Thuong xem xét cap Gidy chimg nhan du diéu kién san xuét, kinh doanh hoa
chat thugc Danh muc hoa chat san xuat, kinh doanh c¢6 diéu kién trong nganh céng nghiép,
gom:

STT Tén hoa hoc M4 s6 CAS | Cong thic DVT S6 lugng

1
2

Doanh nghiép xin cam doan thyc hién ding cac quy dinh tai Luat Hoa chat, Nghi dinh $6
108/2008/NP-CP va Thong tu s6 ..../..../TT-BCT ngdy ... thang ... ndm ..... ctia B Cong
Thuong quy dinh cu thé mot s6 diéu ciia Luat Hoa chat va Nghi dinh sé 108/2008/ND-CP ngay
07 thang 10 ndm 2008 cua Chinh phu quy dinh chi tiét va hudng dan thi hanh mot sé diéu ciia
Luat Hoa chat, néu vi pham doanh nghiép xin hoan toan chiu trach nhi¢m trude phap luat.

Chung t6i giri kém theo don b hd so lién quan, bao gom:
1.
2.

GIAM POC DOANH NGHIEP
(Ky tén va dong dau)
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CONG HOA XA HQI CHU NGHIA VIET NAM

PHU LUC 3
(Kém theo Théng tw s6 28/2010/TT-BCT ngay 28 thiang 6 ndm 2010 ciia B Cong Thwong)

Poc 1ap - Tw do - Hanh phic

ceey

ngay ... thang ... nam ....

BAN KE KHAI

THIET BI, KY THUAT, TRANG BI PHONG HQ LAO PONG VA AN TOAN CUA CO
SO SAN XUAT, KINH DOANH HOA CHAT

TT | Tén céc thiét bi, ky thuat, bac trung ki | Nudc, najm san | Thoi 7gian I}iéu
trang bi phong ho lao dong thuat xXuat chuén‘, kiém
va an toan dinh gan nhat
1 2 3 4 5
GIAM POC DOANH NGHIEP
(Ky tén va dong dau)
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PHU LUC 4
(Kém theo Théng tw s6 28/2010/TT-BCT ngay 28 théng 6 ndm 2010 ciia Bé Cong Thwong)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

BAN KE KHAI

CAN BQ LANH PAO, QUAN LY, CAN BQ KY THUAT, NHAN VIEN CUA CO SO
SAN XUAT, KINH DOANH HOA CHAT

TT | Hovatén | Nam | Nam/N& | Trinhdd | Chac | Nhitng | Strc Ghi
sinh chuyén vu, khoa khoé chu
mon, chire | dao tao
nghiép vu | danh da
tham
gia
1 2 3 4 5 6 7 8 9
GIAM POC DOANH NGHIEP
(Ky tén va dong dau)
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II. THU TYC CAP MOI GIAY CHUNG NHAN DOI VOI TO CHUC, CA NHAN
KINH DOANH I-!OA ‘CHAT THUQC DANH MUQ HOA CHAT SAN XUAT,
KINH DOANH CO DPIEU KIEN TRONG NGANH CONG NGHIEP

1. Trinh tw thyc hién:

* Buérce 1.

T(X), chtrc ¢6 nhu Cﬁq thue hién thu tuc hanh chinh nay thi chuin bi hd so ndp tai B6 phan
Tiép nhan va tra két qua cua So Cong Thuong (s6 304 duong CMTS8, KP3, Phuong 2,
Thi x& Tay Ninh, tinh Tay Ninh, dién thoai 0663.814885, Fax 0663.824726).

* COng chuc tiép nhan hd so:

- Kiém tra tinh ddy du ctia hd so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tiép nhan va viét gidy hen tra két qua cho ngudi ndp hd so. Trudng hop hod so
khong day du thanh phan theo quy dinh, y8u cau to chic, ca nhan bd sung hd so. Khong
dé t6 chirc, ca nhan phai di lai bd sung hd so qua hai 1an cho mét vu viée. Nghiém cdm
can bo, cong chirc tu ¥ yéu cau ngudi ndp hd so bd sung thém nhing gidy to khong co
trong quy dinh ctia phap luat doi vai tha tuc hanh chinh nay.

- Chuyén hd so sang phong K¥ thudt An todn va Moéi truong.

* Buworce 2.

Phong K¥ thuit An toan va Moi truong thuc hién cac cong viéc sau:

- Kiém tra hd so, vao s6 theo ddi giai quyét va trinh L&nh dao So Cong Thuong ky Cong
van dé tién hanh kiém tra thgc te cac di€u ki€n vé co s¢ vat chat, ky thuat, con nguoi cua
t6 churc, ca nhan xin cap Gidy chung nhan; truong hop khong cap phai tra 101 bang van
ban va néu rd ly do khdng cap.

- Tham muu 1anh dao So:

+ Néu kiém tra thuc té dat yéu cau = Lanh dao So ky Giay chimg nhan.

+ Néu kiém tra thyc t& khong dat yéu cidu = Lap vin ban tra hd so, cho to chirc, ca nhan
bo sung cac diéu kién thyc & chua dat.

- Chgyén Giay chirng nhan du di€u kién kinh doanh hoa chat cho bd phan tiép nhan va
tra két qua.

* Budce 3. ’

Nhan két qua tai Bo phan Ti€p nhan va tra két qua cta S6 Cong Thuong (sO 304 duong
CMTS, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay Ninh). Cong chirc b phén tiép nhan
va tra két qua:

- Yéu cau to chuc nop lai gidy hen tra két qua, phiéu yéu cau bd sung hd so (néu co) va
luu trit toan bo vao ho so cua tha tuc hanh chinh da thyc hién.

- Tra Gidy Chung nhan du diéu kién kinh doanh héa chét cho t6 chirc (truong hop nhéan
ho phai co glay uy quyén vd CMND cua ngudi duoc ty quyén) v yéu cau ngudi nhan
két qua ky vao s6 giao nhan theo qui dinh.

- Hudng din ngudi dén nhan két qua ndp phi, 1& phi.
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* Thoi gian tiép nhan ho so va tra két qua: Tir thr 2 dén tht 6 hang tun. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thue hién: T6 chirc ndp hd so truc tiép cho S& Cong Thuong.

3. Thanh phan, sé lrgng hd so:

a) Thanh phan ho so bao gom @,

* Tai liéu phap ly

- Pon d& nghi cap Gidy ching nhan theo mau tai phu luc 2 cia Théng tu s6 28/2010/TT-
BCT,

- Ban 5a0 Gidy chiing nhan dang ky kinh doanh;

- Ban sa0 Gidy xac nhan ding ky ban cam két bao vé méi trudng do co quan ¢ tham
quyén cap;

* Tai liéu vé diéu Kkién Ky thuat

- Ban ké khai h¢ théng nha xuong, kho tdng cua ting co sé kinh doanh hoa chit nguy
hiém;

- Ban k& khai trang thiét bi phong ho lao dong va an toan theo mau tai phu luc 3 cua
Thong tu s6 28/2010/TT-BCT;

- Ban ké khai cac phuong tién van tai chuyén ding va ban phé t6 Gidy phép van chuyén
hang nguy hiém;

- Ban ké khai dia diém kinh doanh, néu co s& kinh doanh héa chat ¢6 nhiéu diém kinh
doanh ciing mot loai hoa chat thi mdi diém kinh doanh phai 1ap hd so riéng va duoc cp
chung mot gidy Chung nhén;

- Phiéu an toan hoa chét cua toan bo hoa chit nguy hiém trong co sé kinh doanh.

* Tai liéu vé diéu kién ddi véi nguwoi kinh doanh

- Ban K& khai nhan sy theo miu tai phu luc 4 ctia Thong tu sb 28/2010/TT-BCT, gom
can bo 13nh dao, quan 1y, can bo k¥ thuat va nhan vién cé lién quan truc tiép dén kinh
doanh, bao quan va van chuyén hoa chat nguy hiém;

Luu y: ban sao kém theo ban chinh dé ddi chiéu.

b). S6 lwgng hd so: 01 bd

4. Thoi han giai quyét: 20 ngay.

5. Pdi twong thue hién thi tuc hanh chinh: T6 chuec.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co’ quan true tiép thue hién thii tuc hanh chinh: S Cong Thuong tinh Tay Ninh

b) Co quan c¢é thim quyén quyét dinh: Sé Cong Thuong tinh Tay Ninh

7. !(ét qua ciia viéc thwe hién TTHC: Gidy ching nhan du diéu kién kinh doanh hoa
chat.

8. Phi, I¢ phi: Pang chy huéng dan ctia Bo Tai Chinh.

9. Tén mau don, miu to khai:

- Pon d& nghi Cap Gidy chimg nhan du diéu kién san xuét, kinh doanh héa chat thudc
Danh muc héa chit san xuit, kinh doanh c6 diéu kién trong nganh cong nghiép.
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- Ban k& khai trang thiét bi, k¥ thuat, trang bi phong ho lao dong va an toan cia co sd san
xuat kinh doanh héa chat

- Ban k& khai c4c bo 1anh dao, quan 1y, can bo k¥ thudt, nhan vién cua co sd san xuat
kinh doanh hda cht

10. Y&u céu, diéu kién thywe hién TTHC: Doanh nghiép phai dam bao cac diéu kién co
s& vat chat, k¥ thuat, con nguoi trong san xuét, kinh doanh héa chit.

11. Can cu phap ly thuc hién TTHC:

- Luat Hoa chit s6 06/2007/QH12 ngay 21 thang 11 ndm 2007.

- Nghi dinh 108/2008/ND-CP ngay 07 thang 10 nam 2008 cua Chinh Phu.

- Nghi dinh s6 26/2011/ND-CP ngay 08 thang 4 nim 2011 ctia Chinh phi.

- Piéu 10 Thong tu sé 28/2010/TT-BCT ngay 28 thang 6 nim 2010 cua Bo Cong
Thuong.

- Thong tu s6 18/2011/TT-BCT ngay 21 thang 4 nam 2011 ciia B Cong Thuong.

- Nghi dinh s6 46/2012/ND-CP ngay 22 thang 5 nam 2012 cta Chinh Phu sira d6i, bd
sung mot sd diéu ctia Nghi dinh s 35/2003/ND-CP ngay 4/4/2003 quy dinh chi tiét mot
s6 diéu cta Luat Phong chay va chita chay.

Ghi chti: @ Sira déi thanh phdn hé so theo khoan 8, Piéu I Nghi dinh 46/2012/ND-CP.
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PHU LUC 2

(Kém theo Théng tw s6 28/2010/TT-BCT ngay 28 thang 6 nam 2010 cua By Cong Thirong)
TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
j Poc 1ap - Tw do - Hanh phic

Sb: ... [oviieeae , ngay ..... thang .... nam ......

PON PE NGHI

Cap Giay chu’ng nhan du diéu kién san xuat, kinh doanh héa chat thuéc Danh muc héa
chat san xuat, kinh doanh c6 diéu kién trong nganh céng nghiép

Kinh gtri: S¢ Cong Thuong
TEN dOANN NGNIEP: ...

Trosdchinhtai: .................... ,Piénthoai: ........................ Fax:..............
Dia diém san xudt, Kinh dOANN: .........ovoveeieeeeeeeeeeee ettt en e,
Loai hinh: San xuAt N Kinh doanh N

L@ ) 0 1T PSR RR
Gidy chung nhan dang ky kinh doanh s6 .......... ngay ...... thang ..... ndm .......
do......oooeeeveennn... CAp NGAY ...... thang ......... nam ..........

Pé nghi S& Cong Thuong xem xét cap Gidy chimg nhan du diéu kién san xuét, kinh doanh hoa
chat thugc Danh muc hoa chat san xuat, kinh doanh c6 diéu kién trong nganh céng nghiép,
gom:

STT Tén hoa hoc M4 s6 CAS | Cong thic DVT S6 lugng

1
2

Doanh nghiép xin cam doan thyc hién ding cac quy dinh tai Luat Hoa chat, Nghi dinh sb
108/2008/NP-CP va Thong tu s6 ..../..../TT-BCT ngdy ... thang ... ndm ..... ctia Bo Cong
Thuong quy dinh cu thé mot s6 diéu ciia Luat Hoa chat va Nghi dinh sé 108/2008/ND-CP ngay
07 thang 10 ndm 2008 cua Chinh phu quy dinh chi tiét va hudng dan thi hanh mét s6 diéu cua
Luat Hoa chat, néu vi pham doanh nghiép xin hoan toan chiu trach nhi¢m trude phap luat.

Chung t6i giri kém theo don b hd so lién quan, bao gom:
1.
2.

GIAM POC DOANH NGHIEP
(Ky tén va dong dau)
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CONG HOA XA HQI CHU NGHIA VIET NAM

PHU LUC 3
(Kém theo Théng tw s6 28/2010/TT-BCT ngay 28 théng 6 ndm 2010 ciia Bé Cong Thwong)

Poc 1ap - Tw do - Hanh phic

ceey

ngay ... thang ... nam ....

BAN KE KHAI

THIET BI, KY THUAT, TRANG BI PHONG HQ LAO PONG VA AN TOAN CUA CO
SO SAN XUAT, KINH DOANH HOA CHAT

TT | Tén cac thiét bi, ki thuat, bac trung ky | Nudce, ndm san Thoti gian hiéu
trang bi phong ho lao dong thuat xXuat chuén‘, kiém
va an toan dinh gan nhat
1 2 3 4 5
GIAM POC DOANH NGHIEP
(Ky tén va dong dau)
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PHU LUC 4
(Kém theo Théng tw s6 28/2010/TT-BCT ngay 28 théng 6 ndm 2010 ciia Bé Cong Thwong)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

BAN KE KHAI

CAN BQ LANH PAO, QUAN LY, CAN BQ KY THUAT, NHAN VIEN CUA CO SO
SAN XUAT, KINH DOANH HOA CHAT

TT | Hovatén | Nam | Nam/N& | Trinhdd | Chac | Nhitng | Strc Ghi
sinh chuyén vu, khoa khoé chu
mon, chire | dao tao
nghiép vu | danh da
tham
gia
1 2 3 4 5 6 7 8 9
GIAM POC DOANH NGHIEP
(Ky tén va dong dau)
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I1l. THU TUC CAP GIAY CHUNG NHAN DOI VOI TO CHUC, CA NHAN SAN
XUAT PONG THOI KINH DOANH HOA CHAT THUQC DANH MUC HOA
CHAT SAN XUAT, KINH DOANH CO PIEU KIEN TRONG NGANH CONG
NGHIEP

1. Trinh ty thyc hién:

* Buérce 1.

T(X), chtrc ¢6 nhu Cﬁq thuc hién tha tuc hanh chinh nf}ly thi chudn bi hd so ndp tai Bo phan
Tiép nhan va tra két qua cua So Cong Thuong (s6 304 duong CMTS8, KP3, Phuong 2,
Thi x& Tay Ninh, tinh Tay Ninh, dién thoai 0663.814885, Fax 0663.824726).

* COng chuc tiép nhan hd so:

- Kiém tra tinh day du cua hé so: Trong truong hop hd so day giﬁ thanh phan theo quy
dinh thi ‘tiép nhan va Vjét gidy hen tra két qua cho ngudi nop ho so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yéu Cau to chire, cd nhan bo sung ho so. Khong
dé to chirc, cd nhan phai di la‘i bo sung ho 50 qua hfli lan cho moét vu Viég. Nghiém cam
can b, cong chuc tu y yéu cau nguoi ndp ho so bd sung thém nhiing gidy to khong co
trong quy dinh ctia phap luat doi vai tha tuc hanh chinh nay.

- Chuyén hd so sang phong K¥ thudt An toan va Moéi truong.

* Buworce 2.

Phong K¥ thuit An toan va Moi truong thuc hién cac cong viéc sau:

- Kiém tra hd so, vao sb theo dOI giai quyet va trlnh Lanh dao S& Cong Thuong ky Cong
van dé tién hanh kiém tra thyc té cac diu kién vé co so vat chat, ky thuat, con nguoi cua
t6 chirc, ca nhan xin cap Glgy chtng nhan; truong hop khong cip phai tra 1oi bang vin
ban va néu rd ly do khdéng cap.

- Tham muu 1anh dao So:

+ Néu kiém tra thyc té dat yéu cau = Lanh dao So ky Giay chimg nhan.

+ Néu kiém tra thyc té khong dat yéu cau = Lap vin ban tra hd so, cho t6 chic, ¢ nhan
bo sung cac diéu kién thyc t€ chua dat.

- Chuyen Gidy Chung nhan du diéu kién san xuat dong thoi kinh doanh héa chat cho bo
phan tiép nhan va tra két qua.

* Buéce 3.

Nhan két qua tai BO phan Tiép nhan va tra két qua ctia S& Cong Thuong (s 304 duong
CMTS8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay Ninh). Cong chitrc bd phén tiép nhan
va tra két qua:

- Yéu cau to chuc nop lai gidy hen tra két qua, phiéu yéu cau bd sung hd so (néu co) va
luu trit toan bo vao ho so cua tha tuc hanh chinh da thyc hién.

- Tra Gidy ching nhan du diéu kién san xuét dong thoi kinh doanh héa chat cho to chirc
(truong hop nhan ho phai co glay iy quyén va CMND cuia ngudi duge iy quyén) va yéu
cau nguoi nhan két qua ky vao s6 giao nhan theo qui dinh.

- Hudng din ngudi dén nhan két qua ndp phi, 1& phi.
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* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tun. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thue hién: T6 chirc nop hd so truc tiép cho S& Cong Thuong.

3. Thanh phan, sé lrgng hd so:

a) Thanh phan ho so bao gom @,

- Pon dé nghi cap gidy ching nhan san xut, kinh doanh héa chat thugc Danh muyc hoa
chit san xuét, kinh doanh c6 diéu kién theo mau tai phu luc 2 cua Thong tu s6
28/2010/TT-BCT;

- Ban sao giay chiing nhan dang ky kinh doanh;

- Phiéu an toan hda chat cua toan bo hoa chat nguy hiém trong co s& san xuét, kinh
doanh;

- Ban ké khai nhan su theo mau tai phu lyc 4 kém theo Thong tu sé 28/2010/TT-BCT,
gom: can bo 14nh dao, quan 1y, can bo k¥ thuat va nhan vién cé lién quan truc tiép dén
san xuat, kinh doanh, bao quan va van chuyén hoa chit nguy hiém;

- Ban sao Quyét dinh phé duyét dy an dau tu xay dung cong trinh san xuét theo quy dinh
ctia phép luat vé quan ly, dau tu xdy dung;

- Ban sao Quyét dinh phé duyét bao céo danh gia tic dong moi trudng kém theo dé an
hoac glay xac nhan dang ky ban cam két bao vé moi truong kém theo dé an do co quan
c6 tham quyén cap,

- Ban k& khai hé thong nha xudng, kho tang cua co so san xuit hoa chit nguy hiém;

- Ban k& khai trang thiét bi phong ho lao dong va an toan theo maiu tai phu luc 3 cua
Thong tu s6 28/2010/TT-BCT;

- Ban cong bb hop quy va Ké hoach giam sat dinh ky chit luong hoa chat trén co so
trang thiét bi kiém tra hoa chat hoic hop dong lién két v6i don vi c6 du ning luc kiém tra
hoa chat dugc co quan nha nude c6 thim quyén thira nhén;

- Ban ké khai cac phuong tién van tai chuyén ding va ban phé t6 Gidy phép van chuyén
hang nguy hiém;

- Ban ké khai dia diém kinh doanh, néu co s& kinh doanh héa chat ¢6 nhiéu diém kinh
doanh ciing mot loai hoa chat thi mdi diém kinh doanh phai 1ap hd so riéng va duoc cp
chung mot gidy Chung nhén;

Luru : ban sao kém theo ban chinh dé dbi chiéu .

b). S6 lwgng hd so: 01 bd

4. Thoi han giai quyét: 20 ngay.

5. Pdi twong thue hién thi tuc hanh chinh: T6 chuec.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co’ quan true tiép thue hién thii tuc hanh chinh: S Cong Thuong tinh Tay Ninh

b) Co quan ¢6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thwe hién TTHC: Gidy ching nhan du diéu kién san xuit dong thoi
kinh doanh héa chat.

8. Phi, 1& phi: Pang chd huéng dan ctia Bo Tai Chinh.
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9. Tén mau don, miu to khai:

- Pon d& nghi Cap Gidy chimg nhan du diéu kién san xuét, kinh doanh hoa chit thudc
Danh muc héa chit san xuit, kinh doanh c6 diéu kién trong nganh cong nghiép.

- Ban k& khai trang thiét bi, k¥ thuat, trang bi phong ho lao dong va an toan cia co sd san
xuit kinh doanh hoa chat

- Ban k& khai c4c bo 1anh dao, quan 1y, can bo k¥ thudt, nhan vién cua co sd san xuat
kinh doanh hda chat

10. Y&u céu, diéu kién thwe hién TTHC: Doanh nghiép phai dam bao cac diéu kién co
& vat chat, k¥ thuat, con nguoi trong san xuét, kinh doanh hoa chit.

11. Can cu phap ly thuc hién TTHC:

- Luat Hoa chit s6 06/2007/QH12 ngay 21 thang 11 ndm 2007.

- Nghi dinh 108/2008/ND-CP ngay 07 thang 10 nim 2008 cua Chinh Phu.

- Nghi dinh s6 26/2011/ND-CP ngay 08 thang 4 nim 2011 ctia Chinh phi.

- Piéu 11 Théng tu sé 28/2010/TT-BCT ngay 28 thang 6 nim 2010 cua Bo Cong
Thuong.

- Thong tu s6 18/2011/TT-BCT ngay 21 thang 4 nam 2011 ciia B Cong Thuong.

- Nghi dinh s6 46/2012/ND-CP ngay 22 thang 5 nam 2012 cta Chinh Phu sira d6i, bo
sung mot sd diéu ctia Nghi dinh s 35/2003/ND-CP ngay 4/4/2003 quy dinh chi tiét mot
s6 diéu cua Luat Phong chay va chita chay.

Ghi chti: @ Sira déi thanh phdn hé so theo khoan 8, Piéu I Nghi dinh 46/2012/ND-CP.

PHU LUC 2
(Kém theo Théng tw s6 28/2010/TT-BCT ngay 28 thing 6 ndm 2010 ciia Bé Cong Thwong)
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TEN DOANH NGHIEP CONG HOAA\ Xf\ HOI CHU NGHIA ’VIET NAM
’ Doc 1ap - Tw do - Hanh phic

S6: ... [evieeier , NQAY ..... thang .... nam ......

PON PE NGHI

Cap Giay chu’ng nhan du di¢u kién san xuat, kinh doanh héa chat thuéc Danh muc héa
chat san xuit, kinh doanh cé diéu ki¢n trong nganh cong nghiép

Kinh gtri: S¢ Cong Thuong
TEN dOANN NGNIEP: ...

Trog sochinhtai: .................... ,Piénthoai: ........................ Fax:..............
Dia diém san xudt, Kinh dOANN: .........ovoveeieeeeeeeeeeee ettt en e,
Loai hinh: San xuAt N Kinh doanh N

L@ ) 0 1T PSSR
Gidy chung nhan dang ky kinh doanh 6 .......... ngay ...... thang ..... nam .......
do......oooeeeveennn... CAp NGAY ...... thang ......... nam ..........

Pé nghi S& Cong Thuong xem xét cap Gidy chimg nhan du diéu kién san xuét, kinh doanh hoa
chat thugc Danh muc hoa chat san xuat, kinh doanh c6 diéu kién trong nganh céng nghiép,
gom:

STT Tén hoa hoc M4 s6 CAS | Cong thuc DVT Sb lugng

1
2

Doanh nghiép xin cam doan thyc hién ding cac quy dinh tai Luat Hoa chat, Nghi dinh sb
108/2008/NP-CP va Thong tu s6 ..../..../TT-BCT ngdy ... thang ... ndm ..... ctia B Cong
Thuong quy dinh cu thé mot s6 diéu ciia Luat Hoa chat va Nghi dinh sé 108/2008/ND-CP ngay
07 thang 10 nam 2008 cua Chinh phu quy dinh chi tiét va hudng dan thi hanh mot s6 diéu cua
Luat Hoa chat, néu vi pham doanh nghiép xin hoan toan chiu trach nhi¢m trude phap luat.
Chung t6i giri kém theo don b hd so lién quan, bao gom:

1.

2.

GIAM POC DOANH NGHIEP
(Ky tén va dong dau)

155



CONG HOA XA HQI CHU NGHIA VIET NAM

PHU LUC 3
(Kém theo Théng tw s6 28/2010/TT-BCT ngay 28 théng 6 ndm 2010 ciia Bé Cong Thwong)

Poc 1ap - Tw do - Hanh phic

ceey

ngay ... thang ... nam ....

BAN KE KHAI

THIET BI, KY THUAT, TRANG BI PHONG HQ LAO PONG VA AN TOAN CUA CO
SO SAN XUAT, KINH DOANH HOA CHAT

TT | Tén céc thiét bi, ky thuat, bac trung ki | Nudc, najm san | Thoi 7gian I}iéu
trang bi phong ho lao dong thuat xXuat chuén‘, kiém
va an toan dinh gan nhat
1 2 3 4 5
GIAM POC DOANH NGHIEP
(Ky tén va dong dau)
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PHU LUC 4
(Kém theo Théng tw s6 28/2010/TT-BCT ngay 28 théng 6 ndm 2010 ciia Bé Cong Thwong)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

BAN KE KHAI

CAN BQ LANH PAO, QUAN LY, CAN BQ KY THUAT, NHAN VIEN CUA CO SO
SAN XUAT, KINH DOANH HOA CHAT

TT | Hovatén | Nam | Nam/N& | Trinhdd | Chac | Nhitng | Strc Ghi
sinh chuyén vu, khoa khoé chu
mon, chire | dao tao
nghiép vu | danh da
tham
gia
1 2 3 4 5 6 7 8 9
GIAM POC DOANH NGHIEP
(Ky tén va dong dau)
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F. LINH VUC QUAN LY CANH TRANH

I. THU TUC CAP GIAY PANG KY TO CHUC BAN HANG DA CAP

1. Trinh ty thyc hién:

* Buoce 1:

T chutrc €6 nhu cau thyuc hién thu tuc hanh chinh néy thi chudn bi hd so ndp tai B0 phén
Tiép nhan va tra két qua Bo phan ti€p nhan va tra két qua cia So¢ Cong Thuong (so 304
duong CMTS, KP3, Phuong 2, Thi xd Tay Ninh, tinh Tay Ninh)

* COng chuc tiép nhan hd so:

- Kiém tra tinh day du cua ho so: Trong trudng hop ho so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Truong hop ho so

khong day du thanh phan theo quy dinh, yéu cau t6 chirc, ca nhin bd sung hd so. Khong
dé to chirc, c nhan phai di lai bo sung hd so qua hai 1an cho mot vy viéc.

Nghiém cam can bg, cong chirc ty ¥ yéu Cqu ngudi ndp hd so bd sung thém nhing gidy
to khong co trong quy dinh ctia phap luat doi véi tha tuc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai

* Buéce 2:

Phong Quan ly thuong mai thuc hién cac cbng viéc sau:

- Kiém tra hd so, vao s theo ddi giai quyét va trinh Lanh dao S¢ Cong Thuong ky thong
bao vé viéc chap nhan ding ky cap Glay dang ky to chtrc ban hang da cap hodc van ban

tra 161 khong chap nhan dang ky cip Gidy ding ky t6 chirc ban hang da cip (néu rd ly do
khéng chap nhan).
* Buéce 3:

Nhéan két qua tai tai BO phan Tiép nhin va tra két qua BO phén tiép nhin va tra két qua
cua S¢ Cong Thuong (s6 304 duong CMT8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay
Ninh). Céng chtrc bo phan tiép nhan va tra két qua:

- Y&u cau thuong nhan ndp lai Gidy hen tra két qua va luu trir todn bo vao hd so cua tha
tuc hanh chinh da thyc hién.

- Tra thong bao vé viéc chip nhan dang ky cap Gidy ding ky to chirc ban hang da cap
(truong hop nhén ho phai co glay iy quyén va CMND cuia ngudi duge iy quyén) va yéu
cau nguoi nhan két qua ky vao s6 giao nhan theo qui dinh.

- Huéng din nguoi dén nhan két qua nop 16 phi.
* Thoi gian tiép nhin ho so va tra két qua: T thi 2 dén thir 6 hang tuan. (Sang tir 7
gio dén 11 gio 30 phat; chiéu tir 13 gio 30 phut dén 17 gio, trir ngay nghi, 1€ theo quy
dinh).
2. Cégh thire thuee hién: T6 chirc, ca nhin dugc Iya chon mot trong cac hinh thirc sau dé
nop ho so cho S& Cong Thuong:
- Nop truc tiép tai SO.
- Buu dién.
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- Mang internet (email: soct@tayninh.gov. vn).
3. Thanh phan, s lrgng hd so:

a) Thanh phan hd so bao gdom:

- Pon d& nghi cip Gidy ding ky to chirc ban hang da cap (theo miu Thong tu
35/2011/TT-BCT ngay 23/9/2011 cta B Cong Thuong);

- Ban sao Gidy chitng nhan dang ky kinh doanh (kém theo ban chinh dé ddi chiéu);

- Van ban xéc nhan cua ngan hang vé so tién ky quy (5% von diéu 1¢ nhung khong thap
hon 01 ty dong Viét Nam);

- Ban sao Gidy ching nhan du diéu kién kinh doanh trong truong hop kinh doanh qhéln,g
héa thuoc Danh muc hang hoa kinh doanh c6 dicu kién (kém theo ban chinh dé doi
chiéu);

- Danh sach va ly lich nhiing nguoi dung dau doanh nghiép c6 anh va Xac nhan cua cong

an cap xa noi cu tri. Déi voi ngudi nude ngodi, phai co xac nhan cua Dai st quan hodc
co quan 13nh su tai Viét Nam ciia nwéc ngudi dé6 mang qudc tich;

- Chuong trinh ban hang, bao gom: cach tra thuéng, hop dong mau ma doanh nghiép sé&
Ky v&i nguoi tham gia va moi thoa thuan khac quy dinh vé quyen va nghla vu cua nguoi
tham gia; thdng tin vé tiéu chuan chat luong hodc chimg chi chat lugng (néu c6), gia ca,
cong dung va céch thuc str dung hang héa duoc ban; quy dinh lién quan dén bao hanh,
tra lai, mua lai hang hoa dugc ban;

- Chuong trinh dao tao nguoi tham gia, bao gdm: ndi dung dao tao; thoi gian dao tao;
trinh tu, thu tuc cdp chimg chi dao tao; thdi gian va ndi dung bdi dudng dinh ky cho
nguoi tham gia.

Luu  bdn sao 13: ban sao co ching thuc (ddi v6i trudng hop nop hé so qua duong buu
di¢n); ban chup kém theo ban chinh (d6i véi trudng hop ndp hd so truc tiép); hodc ban
scan tir ban gdc (ddi v6i truomg hop ndp hod so qua mang dién tir);

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 15 ngay lam viéc

5. Pdi twong thue hién thi tuc hanh chinh: T4 chie.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh
b) Co quan cé tham quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thue hién TTHC: Gidy diang ky t6 chic ban hang da cép.
8. Phi, I¢ phi: 300.000 dong/1 gidy dang ky.

9. Tén miu don: Pon dé nghi cp Gidy dang ky t6 chirc ban hang da cip.

10. Yéu CAu, diéu kién thwe hién TTHC @:

- P4 thyc hién ky quy theo quy dinh tai Diéu 17 ciia Nghi dinh 110/2005/N D-CP.
- Kinh doanh hang hoa phu hop vai nganh nghé ghi trong Giay chirng nhan
dang ky kinh doanh cua doanh nghiép.
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- C6 du diéu kién kinh doanh hodc duoc cip Gidy ching nhan du diéu kién

kinh doanh theo quy dinh cua phap luét trong truong hop kinh doanh hang hda thude
Danh muc hang hoéa kinh doanh c6 di€u kién.

- C6 Chuong trinh ban hang minh bach va khong trai phap luat.

- CO Chuong trinh dao tao nguoi tham gia rd rang.

11. Can cu phap ly cua TTHC:

- Pbiéu Diéu 14, 15, 16 va khoan 2, Diéu 22 Nghi dinh sé 110/2005/ND-CP ngay 28
thang 4 nam 2005 cua Chinh phu.

- Khoan 2, 4, 6 Thong tu s6 19/2005/TT-BTM ngay 08/11/2005 cua B Thuong mai.
- Piéu 1 Quyét dinh sé 92/2005/QD-BTC ngay 09/12/2005 ciia Bo Tai chinh vé phi 18
phi.

- Piéu 1 Théng tu 35/2011/TT-BCT ngay 23/9/2011 cua B6 Cong Thuong.

Ghi chu:
- Yeu cdu, diéu kién thuc hién TTHC bé sung theo Piéu 14, Nghi dinh 110/2005/NP-CP ngay
24/8/2005 cua Chinh phu.

160



Mau MP-1

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

PON PE NGHI
CAP GIAY PANG KY TO CHUC BAN HANG DA CAP
Kinh gui: S6 Cong Thuong tinh Tay Ninh
1. Tén doanh nghiép: (ghi bang chit in h0a)...........c.cooveemeeeieeeeeeeeeeeeeeeeeee e

Gidy chimg nhan diang ky kinh doanh (hodc gidy phép dau tu) sO: .......cccoeveeene..
D0ttt Cép ngay:......... I A

QUBIC TICI ettt ettt et eee e st e e e e e et e e eeeeeeee e eeeen
Chtng minh nhan dan (hodc HO chifu) S6:........ooveeveeeeeeeeeeeeeeeee e
D0 Cép ngay:......... [ i,
Noi diang ky ho khau thuong tra (hodc noi dang Ky Tuu tra):.......ovveeeeeeeeeee.

Dé nghi cap Gidy ding ky to chirc ban hang da cip ddi voi mat hang sau:
1. Tén mat hang viét bang tiéng Viét: (ghi bang chit in hoa).........c.cveveevvveevevenanen.
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Doanh nghiép xin cam két:
Chiu trach nhiém hoan toan truéc phap luat vé su trung thuc va chinh x4c cia ndi dung
Pon dé nghi nay va ho so kém theo.
Pai dién theo phap luit ciia doanh nghiép
(Ky tén va dong dau)
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I1. THU TUC CAP BO SUNG GIAY PANG KY TO CHUC BAN HANG PA CAP

1. Trinh tw thyc hién:

* Buoce 1:

T chire ¢6 nhu cau thue hién thu tuc hanh chinh nay thi chuin bi hd so ndp tai B6 phan
Tiép nhan va tra két qua Bo phan ti€p nhan va tra két qua cia So¢ Cong Thuong (so 304
duong CMTS, KP3, Phuong 2, Thi xd Tay Ninh, tinh Tay Ninh)

* COng chuc tiép nhan hd so:

- Kiém tra tinh dy du ctia hd so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tiép nhan va viét gidy hen tra két qua cho ngudi ndp hd so. Trudng hop hod so
khong day du thanh phan theo quy dinh, yéu cau to chic, ca nhan b sung hd so. Khong
dé t6 chuc, ca nhan phai di lai bo sung hd so qua hai lan cho mdgt vu viéc.

Nghiém cam can bg, cong chirc ty ¥ yéu C?}u ngudi ndp hd so bd sung thém nhiing gidy
to khong co trong quy dinh cta phap luat doi véi tha tuc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai
* Buéce 2:

Phong Quan ly thuong mai thuc hién cac cong viéc sau:

- Kiém tra hd so, vao so theo doi giai quyét va trinh Lanh dao S¢ Cong Thuong ky théng
bao vé viéc chap nhan dang ky cap Glay dang ky to chtrc ban hang da cap hodc van ban
tra 101 khong chap nhan dang ky cip Gidy ding ky t6 chirc ban hang da cip (néu rd ly do
khong chap nhan).

* Buoce 3:

Nhan két qua tai tai BO phan Tiép nhin va tra két qua BO phén tiép nhin va tra két qua
cua S¢ Cong Thuong (s6 304 duong CMT8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay
Ninh). Céng chtrc bd phan tiép nhan va tra két qua:

- Y&u cau thuong nhan ndp lai Gidy hen tra két qua va luu trir todn bo vao hd so cua tha
tuc hanh chinh da thyc hién.

- Tra thong bao vé viéc chip nhan dang ky cap Gidy dang ky to chirc ban hang da cap
(truong hop nhan ho phai co glay iy quyén va CMND cuia ngudi duge iy quyén) va yéu
cau nguoi nhan két qua ky vao s6 giao nhan theo qui dinh.

- Huéng din nguoi dén nhan két qua ndp 16 phi.
* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tun. (Sang tir 7
gio dén 11 gio 30 phat; chiéu tir 13 gio 30 phut dén 17 gio, trir ngay nghi, 1€ theo quy
dinh).
2. Céch thire thye hién: T chirc, ca nhan dugc Iya chon mot trong cac hinh thirc sau dé
nop ho so cho S& Cong Thuong:
- Nop truc tiép tai So.
- Buu dién.
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- Mang internet (email: soct@tayninh.gov.vn).
3. Thanh phan, s6 hrgng ho so:

a)Thanh phan ho so bao gom

- Pon d& nghi cip bod sung Gidy ding ky to chirc ban hang da cap (theo miu Théng tu
35/011/TT-BCT ngay 23/9/2011 cua B Cong Thuong);

- Ban sao Gidy ding ky t6 chtrc ban hang da cip dd duoc co quan co tham quyén cip
(kém theo ban chinh dé d6i chiéu);

- CAc tai lidu lién quan dén nhiing ndi dung thay d6i cia Chuong trinh ban hang.

Luwu y bén sao 1a: ban sao c6 ching thuc (d6i véi trudng hop nop ho so qua duong buu
dién); ban chyp kém theo ban chinh (d6i vé6i trudng hop ndp hd so truc tiép); hodc ban
scan tir ban gbc (ddi v6i truomg hop ndp hod so qua mang dién tir);

b) S6 lweng ho so: 01 (b0)

4. Thoi han giai quyét: 15 ngay lam viéc

5. Pdi twong thue hién thi tuc hanh chinh: T4 chie.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan c¢6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thwe hién TTHC: Gidy ding ky t6 chirc ban hang da cap.

8. Phi, I¢ phi: 200.000 dong/1 gidy dang ky.

9. Tén mau don: Pon dé nghi cip bd sung Gidy ding ky t6 chirc ban hang da cip (theo
mau MD — 2, Thong tw 35/2011/TT-BCT n?ay 23/9/2011 cua By Cong Thurong).

10. Yéu céu, diéu kién thwc hién TTHC "

- P4 thyc hién ky quy theo quy dinh tai Diéu 17 ciia Nghi dinh 110/2005/N D-CP.

- Kinh doanh hang hoa phu hop vai nganh nghé ghi trong Giay chirng nhan

dang ky kinh doanh cua doanh nghiép. ’ ‘

- C6 du diéu kién kinh doanh hoac duoc cap Giay chirng nhan du diéu kién

kinh doanh theo quy dinh cua phap luét trong truong hop kinh doanh hang hda thude
Danh muc hang hoéa kinh doanh c6 di€u kién.

- C6 Chuong trinh ban hang minh bach va khoéng trai phap luat.

- CO Chuong trinh dao tao nguoi tham gia rd rang.

11. Can cir phap ly caa TTHC:

- Di€u 16 Nghi dinh s6 110/2005/ND-CP ngay 28/4/2005 cua Chinh phu.

- Khoan 7 Thong tw s0 19/2005/TT-BTM ngay 08/11/2005 cua B6 Thuong mai.

- Didu 1 Quyét dinh s6 92/2005/QD-BTC ngay 09/12/2005 ciia Bo Tai chinh vé& phi va I¢
phi.

- bicu 1 Thong tu 35/2011/TT-BCT ngay 23/9/2011 ctia B Cong Thuong.

Ghi cha:® Yéu cdu, diéu kién thuc hién TTHC bé sung theo Diéu 14, Nghi dinh 110/2005/NP-CP ngay
24/8/2005 cua Chinh phu.
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Mau MD-2

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phic

o PON PE NGHI )
CAP BO SUNG GIAY PANG KY TO CHUC
BAN HANG DA CAP
Kinh gui: S6 Cong Thuong tinh Tay Ninh

D0t s Cap ngay:.......... i Lo

QUBIC TICI ettt ettt ettt et et ettt et et e et et et ettt ee e

Chtng minh nhan dan (hodc HO chifu) S8:........o.ove oo
DI0: ittt Cap ngay:........ [ [
Noi ding ky ho khau thuong tra (hodc noi dang ky luu tra):........oocoeeeiinieii,

in
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Pa co c4c thay déi trong Chwong trinh ban hang nhu sau:

Pé nghi cap bo sung Gidy diing ky to chirc ban hang da cap
déi véi mit hang sau:

Doanh nghiép xin cam két:
Chiu trach nhiém hoan toan trudc phap luat vé su trung thuc va chinh xac cua ndi dung
Pon d¢ nghi nay va ho so kém theo.

Dai dién theo phap luat cia doanh nghiép
(Ky tén va dong dau)
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I1l. THU TUC CAP LAI GIAY PANG KY TO CHUC BAN HANG PA CAP
TRONG TRUONG HQP GIAY DANG KY TO CHUC BAN HANG DA CAP
BI MAT

1. Trinh tw thyc hién:

* Buoce 1:

T chutrc €6 nhu cau thyuc hién thu tuc hanh chinh nay thi chuan bi hd so ndp tai B6 phan
Tiép nhan va tra két qua Bo phan ti€p nhan va tra két qua cta S Cong Thuong (so 304
duong CMTS, KP3, Phuong 2, Thi xd Tay Ninh, tinh Tay Ninh)

* COng chuc tiép nhan hd so:

- Kiém tra tinh dy du ctia hd so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tiép nhan va viét gidy hen tra két qua cho ngudi ndp hd so. Trudng hop hod so
khong day du thanh phan theo quy dinh, yéu cau to chic, ca nhan bd sung hd so. Khong
dé t6 chuc, ca nhan phai di lai bo sung hd so qua hai lan cho mdgt vu viéc.

Nghiém cam can bg, cong chirc ty ¥ yéu C?}u ngudi ndp hd so bd sung thém nhing gidy
to khong co trong quy dinh ctia phap luat doi véi tha tuc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai
* Buéce 2:

Phong Quan ly thuong mai thuc hién cac cong viéc sau:

- Kiém tra hd so, vao so theo doi giai quyét va trinh La&nh dao S¢ Cong Thuong ky théng
bao vé viéc chap nhan ding ky cap Glay dang ky to chtrc ban hang da cap hodc van ban
tra 101 khong chap nhan dang ky cip Gidy ding ky t6 chirc ban hang da cip (néu rd ly do
khéng chap nhan).

* Buoce 3:

Nhan két qua tai tai BO phan Tiép nhin va tra két qua BO phén tiép nhin va tra két qua
cua S¢ Cong Thuong (s6 304 duong CMT8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay
Ninh). Cong chirc bo phan ti€p nhan va tra ket qua:

- Yéu cau thuong nhan ndp lai Gidy hen tra két qua va luu trir todn bo vao hd so cua tha
tuc hanh chinh da thuc hién.
- Tra thong bao vé viéc chip nhan dang ky cap Gidy dang ky to chirc ban hang da cap

(truong hop nhan ho phai co glay iy quyén va CMND cuia ngudi duge iy quyén) va yéu
cau nguoi nhan két qua ky vao s6 giao nhan theo qui dinh.

- Huéng din nguoi dén nhan két qua ndp 16 phi.

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gio 30 phut; chieu tir 13 gio 30 phit dén 17 gio, trir ngdy nghi, 1€ theo quy
dinh).
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2. Cégh thire thuee hién: T6 chirc, ca nhin dugc lya chon mot trong cac hinh thirc sau dé
nop ho so cho S& Cong Thuong:

- Nop truc tiép tai So.

- Buu dién.

- Mang internet (email: soct@tayninh.gov.vn).

3. Thanh phan, sé lrgng hd so:

a) Thanh phﬁl} hod so bao gom: 9 ’ N

Don d€ nghi cap lai Gidy dang ky t6 chirc ban hang da cap (theo mau MD-3 Thong tu
Thong tu s6 19/2005/TT-BTM).

b) S6 lweng ho so: 01 (b0)

4. Thoi han giai quyét: 07 ngay lam viéc

5. Pdi twong thue hién thi tuc hanh chinh: T4 chiec.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: So Cong Thuong tinh Tay Ninh

b) Co quan cé tham quyén quyét dinh: S& Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thue hién TTHC: Gidy ding ky t6 chirc ban hang da cap.

8. Phi, I¢ phi: 100.000 dong/ 1 glay dang ky.

9. Tén mau don: Pon d& nghi cap lai Glay dang ky t6 chtrc ban hang da cap.
10. Y&u céu, diéu kién thuc hién TTHC ¢

- P4 thyc hién ky quy theo quy dinh tai Diéu 17 ciia Nghi dinh 110/2005/N D-CP.

- Kinh doanh hang héa phu hop véi nganh nghé ghi trong Giay chirng nhan

dang ky kinh doanh cua doanh nghiép. ’ ‘

- C6 du di€u kién kinh doanh hodc dugc cap Gidy chung nhan du diéu kién

kinh doanh theo quy dinh cua phap luét trong truong hop kinh doanh hang hda thude
Danh muc hang héa kinh doanh c6 diéu kién.

- C6 Chuong trinh ban hang minh bach va khoéng trai phap luat.

- CO Chuong trinh dao tao nguoi tham gia rd rang.

11. Can cur phap ly cua TTHC:

- Nghi dinh s6 110/2005/ND-CP ngay 28/4/2005 cta Chinh pha vé quan 1y hoat dong
ban hang da cap; ,

- Diém a, ¢, khoan 8 Thong tu so6 19/2005/TT-BTM ngay 08/11/2005 cta B Thuong
mai.

- Piéu 1 Quyét dinh sé 92/2005/QD-BTC ngay 09/12/2005 ctia B Tai chinh vé phi va Ié
phi

- bicu 1 Thong tu 35/2011/TT-BCT ngay 23/9/2011 ctia B Cong Thuong.

Ghi cht: : Yéu cdu, diéu kién thuc hién TTHC bé sung theo Piéu 14, Nghi dinh 110/2005/ND-CP
ngay 24/8/2005 cua Chinh phi.
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Mau MP-3

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phic

’ PON PE NGHI ,
CAP LAI GIAY PANG KY TO CHUC
BAN HANG DA CAP

Kinh gui: S6 Cong Thuong tinh Tay Ninh

1. Tén doanh nghiép: (ghi bang chit in h0@).............ceveemeeeeeeeeeeeeeeeeeeee e,
Tén doanh nghiép viét bang tiéng nuwdc NZOAI (NEU CO): e,
Tén doanh nghiép Viét tat (Néu CO):..vvvrrrrrrrnans s s
Giay chiing nhan dang ky kinh doanh (hodc giay phép dau tu) so:.....................
D0 Cép ngay:........... i, i
Dia chi clla tru SO ChINN:.....ooiiie e
Dién thoai:.....ccoovvveveiiiiiiiiiie, FaxX: oo

EMAIl (NEU COY:nvnee e e,

QUBC ICI: ettt ettt ee et ee e ee e

Chitng minh nhan dan (hodc HO Chiéu) S0:.......c..vveverveveerieieceeeeeee s
D0 Cap ngay:........ ... [oiiiriane.
Noi ding ky ho khau thuong trii (hodc noi dang ky wu tra):......coooooovvvvvininnnnnnn,
3. Gidy dang ky t6 chirc ban hang da AP SO:........o.oveeveveeeeeeeeeeeeeeeee e,
D0 Cép ngay:......... [ L.

4. Nay dé nghi cap lai Gidy ding ky t6 chtic ban hang da cap vi ly do:

a. Bi mét b. Bi rach, nat
5. Doanh nghiép xin cam két chiu trach nhiém hoan toan truéc phap luat vé su trung thuc va
chinh x&c cua ndi dung Pon dé nghi ndy va ho so kém theo.

Dai dién theo phap luat cia doanh nghié¢p
(Ky tén va dong dau)

169



IV. THU TUC CAP LAI GIAY PANG KY TO CHUC BAN HANG PA CAP
TRONG rliRUJONG HOP GIAY DANG KY TO CHUC BAN HANG DA CAP BI
RACH, NAT

1. Trinh tw thyc hién:

* Buoce 1:

T chutrc €6 nhu cau thyc hién thu tuc hanh chinh nay thi chuan bi hd so ndp tai B6 phan
Tiép nhan va tra két qua Bo phan ti€p nhan va tra két qua cta S Cong Thuong (so 304
duong CMTS, KP3, Phuong 2, Thi xd Tay Ninh, tinh Tay Ninh)

* COng chuc tiép nhan hd so:

- Kiém tra tinh ddy du ctia hd so: Trong trudng hop hd so day dua thanh phan theo quy
dinh thi tiép nhan va viét gidy hen tra két qua cho ngudi ndp hd so. Trudng hop hod so
khong day du thanh phan theo quy dinh, y8u cau to chic, ca nhan b sung hd so. Khong
dé to chirc, ca nhan phai di lai bd sung hd so qua hai lan cho mot vu viéc.

Nghiém cam can bg, cong chirc ty ¥ yéu C?}u ngudi ndp hd so bd sung thém nhing gidy
to khong co trong quy dinh ctia phap luat doi véi tha tuc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai
* Buéce 2:

Phong Quan ly thuong mai thuc hién cac cong viéc sau:

- Kiém tra hd so, vao so theo doi giai quyét va trinh Lanh dao S¢ Cong Thuong ky théng
bao vé viéc chap nhan ding ky cap Glay dang ky to chtrc ban hang da cap hodc van ban
tra 101 khong chap nhan dang ky cip Gidy ding ky t6 chirc ban hang da cip (néu rd ly do
khéng chap nhan).

* Buoce 3:

Nhan két qua tai tai BO phan Tiép nhin va tra két qua BO phén tiép nhin va tra két qua
cua S¢ Cong Thuong (s6 304 duong CMT8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay
Ninh). Céng chtrc bd phan tiép nhan va tra két qua:

- Yéu cau thuong nhan ndp lai Gidy hen tra két qua va luu trir todn bo vao hd so cua tha
tuc hanh chinh da thuc hién.
- Tra thong bao vé viéc chip nhan dang ky cap Gidy dang ky to chirc ban hang da cap

(truong hop nhan ho phai co glay iy quyén va CMND cuia ngudi duge iy quyén) va yéu
cau nguoi nhan két qua ky vao s6 giao nhan theo qui dinh.

- Hudng din ngudi dén nhan két qua ndp phi, 1é phi.

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gio 30 phut; chieu tir 13 gio 30 phit dén 17 gio, trir ngdy nghi, 1€ theo quy
dinh).
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2. Céch thire thye hién: T chirc, ca nhan dugc lya chon mét trong cac hinh thirc sau dé
nop ho so cho S& Cong Thuong:

- Nop truc tiép tai So.

- Buu dién.

- Mang internet (email: soct@tayninh.gov.vn).

3. Thanh phan, sé lrgng hd so:

a) Thanh phan hé so: v , )

- Bon dé nghi cap lai Gidy dang ky t0 chirc ban hang da cap (theo mau MD-3 Thong tu
s0 19/2005/TT-BTM ngay 08/11/2005 cua B4 Thuong mai).

- Ban chinh Giay dang ky t6 chirc ban hang da cap bi rach, nat.

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 07 ngay lam viéc

5. Pdi twong thue hién thi tuc hanh chinh: T4 chiec.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan c6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thwe hién TTHC: Gidy ding ky t6 chirc ban hang da cap.

8. Phi, I¢ phi: 100.000 dong/1 gidy dang ky. q ,

9. Tén mau don: Don d¢ nghi cap lai Giay dang ky to chirc ban hang da cap

10. Yéu cau, diéu kién thwc hién TTHC:

10. Yéu Cau, diéu kién thwe hién TTHC @:

- P4 thyc hién ky quy theo quy dinh tai Diéu 17 ciia Nghi dinh 110/2005/N D-CP.

- Kinh doanh hang héa phu hop véi nganh nghé ghi trong Giay chirng nhan

dang ky kinh doanh cua doanh nghiép. ’ ‘

- C6 du di€u kién kinh doanh hodc dugc cap Gidy chung nhan du diéu kién

kinh doanh theo quy dinh cua phap luét trong truong hop kinh doanh hang hda thude
Danh muc hang héa kinh doanh c6 diéu kién.

- C6 Chuong trinh ban hang minh bach va khoéng trai phap luat.

- CO Chuong trinh dao tao nguoi tham gia rd rang.

11. Can cir phap ly caa TTHC: ‘

- Nghi dinh s6 110/2005/Nb-CP ngay 28/4/2005 cua Chinh pht vé quan ly hoat dong
ban hang da cap; ,

- biém b, ¢, khoan 8 Thong tu s6 19/2005/TT-BTM ngay 08/11/2005 ctia B6 Thuong
mai.

- Piéu 1 Quyét dinh sé 92/2005/QD-BTC ngay 09/12/2005 ctia B Tai chinh vé phi va Ié
phi

- bicu 1 Thong tu 35/2011/TT-BCT ngay 23/9/2011 ctia B Cong Thuong.

Ghi cht: : Yéu cdu, diéu kién thuc hién TTHC bé sung theo Piéu 14, Nghi dinh 110/2005/ND-CP
ngay 24/8/2005 cua Chinh ph.
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Mau MP-3

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phic

’ PON PE NGHI ,
CAP LAI GIAY PANG KY TO CHUC
BAN HANG DA CAP

Kinh gui: S6 Cong Thuong tinh Tay Ninh

1. Tén doanh nghiép: (ghi bang chit in h0@).............ceveeeeeeeeeeeeeeeeeee e,
Tén doanh nghiép viét bang tiéng nudc NEOAT (NEU CO):.evveeveeeeeeeeeeeeeeeeeee.
Tén doanh nghiép viét tat (néu cO):.....rvvveeeveees s e
Giay chiing nhan dang ky kinh doanh (hodc giay phép dau tu) so:.....................
D0ttt Cép ngay:........... /S /S
Dia chi cl1a tru SO ChINN:.....ooiiiie e
Dién thoai:.....ccoovvvveeiiiiiiiiii, FaxX: oo

EMAI (NEU COY:nvnee e,

QUBIC TICI ettt ettt ettt e ettt et ettt et ettt

Chang minh nhan dan (hodc HO chidt) $6:........covv v
D0 Cép ngay:........ [ Lo,
Noi diang ky ho khau thuong trii (hodc noi dang ky luu tra):......ccovveeeeieieeinnnn,
3. Gidy dang ky t6 chirc ban hang da CAP SO:.......o.oveeeeveeeeeeeeeeeeeeeeee e,
D0 Cép ngay:......... [ L.

4. Nay dé nghi cap lai Gidy ding ky t6 chtic ban hang da cap vi ly do:

a. Bi mét b. Bi rach, nat
5. Doanh nghiép xin cam két chiu trach nhiém hoan toan truéc phap luat vé su trung thuc va
chinh xac cua ndi dung Pon dé nghi ndy va ho so kem theo.

Dai dién theo phap luat cia doanh nghié¢p
(Ky tén va dong dau)
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V. THU TUC CAP LAI GIAY PANG KY TO CHUC BAN HANG DA CAP
TRONG TRUONG HQP GIAY PANG KY TO CHUC BAN HANG DA CAP BI
THU HOL, TUOC QUYEN SU DUNG

1. Trinh tw thyc hién:

* Buoce 1:

T(X), chtrc ¢6 nhu C?ug thuc hién thu tuc hanh chinh néy thi chudn bi hd so ndp tai B0 phén
Tiép nhan va tra két qua Bo phan ti€p nhan va tra két qua cia S Cong Thuong (so 304
duong CMTS, KP3, Phuong 2, Thi xd Tay Ninh, tinh Tay Ninh)

* COng chuc tiép nhan hd so:

- Kiém tra tinh day du cua hé so: Trong truong hop hd so day giﬁ thanh phan theo quy
dinh thi ‘tiép nhan va Vjét gidy hen tra két qua chQ nguoi ndp ho so. Truong hop ho so
k}}ér}g day du thanh phan theo quy dinh,‘ yéu cau to cku’rc, ca nhan bo sung ho so. Khong
deé to chure, c4 nhan phai di lai bo sung ho so qué hai 1an cho mdt vu viéc.

Nghiém cam can bg, cong chirc ty ¥ yéu C?}u ngudi ndp hd so bd sung thém nhiing gidy
to khong co trong quy dinh cta phap luat doi véi thu tuc hanh chinh nay.

- Chuyén hd so sang Phong Quan 1y thuong mai
* Buéce 2:

Phong Quan 1y thuong mai thuc hién cac cong viéc sau:

- Kiém tra hd so, vao so theo doi giai quyét va trinh Lanh dao S¢ Cong Thuong ky théng
bao vé viéc chap nhan dang ky cap Glay dang ky to chtrc ban hang da cap hodc van ban
tra 101 khong chap nhan dang ky cip Gidy dang ky t6 chirc ban hang da cip (néu rd ly do
khéng chap nhan).

* Buoce 3:

Nhan két qua tai tai Bo phan Tiép nhan va tra két qua BO phan tiép nhan va tra két qua
cua S¢ Cong Thuong (s6 304 duong CMT8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay
Ninh). Céng chtrc bd phan tiép nhan va tra két qua:

- Y&u cau thuong nhan ndp lai Gidy hen tra két qua va luu trir todn bo vao hd so cua tha
tuc hanh chinh da thyc hién.
- Tra thong bao vé viéc chip nhan dang ky cap Gidy ding ky to chirc ban hang da cap

(truong hop nhan ho phai co glay iy quyén va CMND cuia ngudi duge iy quyén) va yéu
cau nguoi nhan két qua ky vao s6 giao nhan theo qui dinh.

- Huéng din nguoi dén nhan két qua nop 16 phi.

* Thoi gian tiép nhin ho so va tri két qué: Tu thi 2 dén thir 6 hang tuan. (Sang tir 7
gio dén 11 gio 30 phat; chiéu tir 13 gio 30 phut dén 17 gio, trir ngay nghi, 1€ theo quy
dinh).

2. Cégh thiee thwe hién: TH chire, c4 nhan duge lwa chon mot trong c4c hinh thirc sau dé
nop ho so cho S& Cong Thuong:

- Nop truc tiép tai So.
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- Buu dién.

- Mang internet (email: soct@tayninh.gov.vn).

3. Thanh phan, sé lwgng hd so:

a) Thanh phan hé so bao gom:

- bon dé nghi cap lai Gidy dang ky to chtrc ban hang da cp (theo mau MP-3 Thong tu
s0 19/2005/TT-BTM ngay 08/11/2005 cua B6 Thuong mai );

- Gidy chung nhan ding ky kinh doanh;

- Vin bén xéc nhan ctia ngan hang ve s6 tién ky quy (5% von dicu 1¢ nhung khong thap
hon 01 ty dong Viét Nam);

- Ban sao Gidy ching nhan du diéu kién kinh doanh trong truong hop kinh doanh qhéln,g
héa, thuoc Danh muc hang hoa kinh doanh c6 diéu kién (kem theo ban chinh dé doi
chiéu);

- Danh sach va ly lich nhiing nguoi dung dau doanh nghiép c6 anh va Xac nhan cua cong

an cap xa noi cu tri. Di voi ngudi nude ngodi, phai co xac nhdn cua Dai st quan hoac
co quan 13nh su tai Viét Nam ciia nuéc ngudi d6 mang qudc tich;

- Chuong trinh ban hang, bao gom: cach tra thudng, hop dong mau ma doanh nghiép sé
Ky v&i nguoi tham gia va moi thoa thuan khac quy dinh vé quyen va nghia vu cua ngudi
tham gia; thdng tin vé tiéu chuan chat luong hodc chimg chi chat lugng (neu co), gia ca,
cong dung va céch thuc str dung hang héa duoc ban; quy dinh lién quan dén bao hanh,
tra lai, mua lai hang hoa dugc ban;

- Chuong trinh dao tao ngudi tham gia, bao gdm: nodi dung dao tao; thoi gian dao tao;
trinh ty, thu tuc cap ching chi dao tao; thoi gian va ndi dung boi dudng dinh ky cho
nguoi tham gia. , ‘

Luwu y bdn sao [a: ban sao c6 chirng thuc (d6i voi truong hop ndp ho so qua duong buu
di¢n); ban chyp kém theo ban chinh (d6i v6i truong hop ndp ho so tryc tiep); hodc ban
scan tur ban goc (do61 véi truong hop ndp ho so qua mang dién tir);

b) S6 lweng ho so: 01 (b0)

4. Thoi han giai quyét: 15 ngay lam viéc

5. Pdi twong thue hién thi tuc hanh chinh: T4 chie.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan ¢6 thAm quyén quyét dinh: So Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thue hién TTHC: Gidy ding ky t6 chtrc ban hang da cap.

8. Phi, ¢ phi: 300.000 dong/1 giéy dang ky.

9. Tén mau don: Pon d& nghi cap lai Glay dang ky t6 chtrc ban hang da cap

10. Y&u céu, diéu kién thuc hién TTHC @

- P4 thyc hién ky quy theo quy dinh tai Diéu 17 ctia Nghi dinh 110/2005/ND-CP.
- Kinh doanh hang hoa phu hop vai nganh nghé ghi trong Giay chirng nhan
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dang ky kinh doanh cua doanh nghiép. ’ ‘

- C6 du di€u kién kinh doanh hodc dugc cap Gidy chung nhan du diéu kién

kinh doanh theo quy dinh cua phap luét trong truong hop kinh doanh hang hda thude
Danh muc hang héa kinh doanh c6 diéu kién.

- C6 Chuong trinh ban hang minh bach va khoéng trai phap luat.

- CO Chuong trinh dao tao ng-oi tham gia r rang.

11. Can cu phap ly cua TTHC:

- Nghi dinh s6 110/2005/ND-CP ngay 28/4/2005 cua Chinh pha vé quan 1y hoat dong
ban hang da cap;

- Biém d, khoan 8 Thong tu s6 19/2005/TT-BTM ngay 08/11/2005 cua B) Thuong mai
huéng dan mot s0 ndi dung quy dinh tai Nghi dinh s6 110/2005/ND-CP ngay 28/4/2005
cua Chinh phu vé quan 1y hoat dong ban hang da cap.

- Piéu 1 Quyét dinh s6 92/2005/QD-BTC ngay 09/12/2005 cua Bo Tai chinh vé phi va 18
phi

- Piéu 1 Théng tu 35/2011/TT-BCT ngay 23/9/2011 cua B6 Cong Thuong.

Ghi cha: O: Yéu cau, diéu kién thuc hién TTHC bé sung theo Piéu 14, Nghi dinh 110/2005/ND-CP
ngay 24/8/2005 cua Chinh phu.
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Mau MP-3

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

’ PON PE NGHI ,
CAP LAI GIAY PANG KY TO CHUC
BAN HANG DA CAP

Kinh gui: S6 Cong Thuong tinh Tay Ninh

1. Tén doanh nghiép: (ghi bang chit in h0a).............ceveemeeeeeeeeeeeeeeeeeeeeeeeeeen.
Tén doanh nghiép viét bang tiéng nudc NZOAI (NEU CO):.ervneveeeeeeeeeeeeeeeeeeeena.
Tén doanh nghiép viét tat (néu ¢o):................... e e
Giay chtiing nhan dang ky kinh doanh (hodc giay phép dau tu) so:.....................
D0ttt Cép ngay:........... /S /S
Dia Chi cta tru SG ChINN:.....c.oviiiiiicie et
Dién thoai:......ccccooovieiii FaX. e

EMAIl (NEU COY:nvne e,

QUBIC TICI ettt ettt ettt et e et et et ee e

Chang minh nhan dan (hodic HO chifu) S8:........o.oveeveieeeeeeeeeeeeeeeeeeeeee e,
D0 e —————————— Cap ngay:........ . [
Noi ding ky ho khau thuong tra (hodc noi diang Ky luu tra):......coovveeiieeeeenenn,
3. Gidy dang ky t6 chirc ban hang da AP SO:........o.oveeueveeeeeeeeeeeeeeeeee oo,
D0 Cép ngay:.......... [ L.

4. Nay dé nghi cap lai Gidy ding ky t6 chtic ban hang da cap vi ly do:

a. Bi mét b. Bi rach, nat
5. Doanh nghiép xin cam két chiu trach nhiém hoan toan truéc phap luat vé su trung thuc va
chinh x&c cua ndi dung Pon dé nghi ndy va ho so kém theo.

Dai dién theo phap luit cua doanh nghiép
(Ky tén va dong dau)
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G. LINH VUC XUAT, NHAP KHAU

THU TUC PANG KY KIEM TRA, XAC PINH NANG LUC SAN XUAT HANG
DET MAY XUAT KHAU

1. Trinh ty thyc hién:

* Buére 1.

T chire ¢6 nhu cau thue hién thu tuc hanh chinh nay thi chuin bi hd so ndp tai B6 phan
Tiép nhan va tra két qua Bo phan tiép nhan va tra két qua cua S Cong Thuong (s6 304
duong CMTS, KP3, Phuong 2, Thi xd Tay Ninh, tinh Tay Ninh).

* Cong chirc tiép nhan ho so:

- Kiém tra tinh day du cua ho so: Trong trudng hop ho so day du thanh phan theo quy
dinh thi tlep nhan va viét gidy hen tra két qua cho ngudi nop hd so. Trudng hop ho so
khong day du thanh phan theo quy dinh, yeu cau to chirc, c4 nhan kinh doanh b6 sung hd
s0. Khong dé t6 chure, c4 nhan phai di lai bo sung hd so qua hai 1an cho mdt vu viéc.
Nghiém cdm can bo, cong chirc ty ¥ yéu cau nguoi ndp hod so bd sung thém nhirng gidy
to khong co trong quy dinh cua phap luat d6i v6i thi tuc hanh chinh nay.

- Chuyén hd so sang Phong Ké hoach-Tai chinh.

* Buworce 2.

Phong Ké hoach-Tai chinh S¢ Cong Thuong thyc hién cdc cong viéc.

- Kiém tra hd so, vao so theo dbi giai quyét va trinh Lanh dao S¢ Cong Thuong ky quyet
dinh thanh lap doan kiém tra lién nganh kiém tra nang luc san xuat hang dét may, ph01
hop gitra S¢ Cong Thuong va S& Ké hoach va Pau tu hodc van ban tra 101 tir chdi kiém
tra ndng lyc san xuat hang dét may, néu rd ly do va théng bao cho t6 chiic biét.

- Chuyén Bao cao két qua kiém tra ning luc san xut hang dét may cho bo phan tiép
nhin va tra két qua.

* Buworce 3.

Nhan két qua tai B6 phan Tiép nhan va tra két qua ctua S& Cong Thuong (s6 304 duong
CMTS8, KP3, Phuong 2, Thi xa Tay Ninh, tinh Tay Ninh). Coéng chirc bd phan tiép nhan
va tra két qua:

- Yéu cau doanh nghiép ndp lai gidy hen tra két qua, phiéu y8u cu bd sung hd so (néu
c6) va luu trir toan bo ho so cia tha tuc hanhg chinh da thuc hién.

- Tra ket qua kiém tra ning lyc san xuat hang dét may (truong hop nhan ho phai co glay
iy quyén va CMND cuia ngudi duge ay quyén) va yéu cau ngudi nhan két qua ky vao so
giao nhan theo qui dinh.

* Thoi gian tiép nhan ho so va tra két qua: Tir thr 2 dén tht 6 hang tun. (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phat dén 17 gio, trir ngay nghi, 1& theo quy
dinh).

2. Céch thire thue hién: T6 chirc ndp hd so truc tiép tai S& S¢ Cong Thuong:

3. Thanh phan, sé lrgng hd so:

a) Thanh phan hé so bao gom:

- Vin ban ctia Thuong nhan dé nghi Poan kiém tra lién nganh dén kiém tra ning luc san
Xuit hang dét may ctia doanh nghiép

- B4o c4o ning luc san xuat hang dét may xuat khau cua doanh nghiép.

b) S6 lweng ho so: 01 (o)
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4. Thoi han giai quyét: 05 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T6 chuec.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan truc tiép thuc hién thi tuc hanh chinh: S& Cong Thuong tinh Tay Ninh

b) Co quan c¢é thim quyén quyét dinh: Sé Cong Thuong tinh Tay Ninh

7. Két qua ciia viéc thwe hién TTHC: Bién ban kiém tra.

8. Phi, I¢ phi: Khong co.

9. Tén mau domn: Khong cé

10. Y&u cau, diéu kién thue hién thi tuc hanh chinh: Khdng c6

11. Can ctr phap ly cia TTHC:

- Luat Thuong mai nam 2005;

- Nghi dinh s6 12/2006/ND-CP ngay 23/01/2006 cua Chinh phu Quy dinh chi tiét Luat
Thuong mai vé hoat dong mua ban hang héa quéc té va hoat dong dai 1y mua, ban, gia
cdng va qua canh hang hoa véi nude ngoai.

- Thong tu s6 16/2010/TT-BCT ngay 20/4/2010 cua B6 Cong Thuong vé viée cap mé s6
nha san xuat hang dét may xuat khau sang thi truong Hoa Ky.
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PHAN IL.B

NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH THUQC
THAM QUYEN GIAI QUYET CUA UBND HUYEN,
THI XA TREN PIA BAN TINH TAY NINH

A. LINH VUC LUU THONG HANG HOA

|. THU TUC CAP GIAY PHEP KINH DOANH BAN LE (HOAC PAI LY BAN
LE) SAN PHAM THUOC LA

1. Trinh ty thyc hién:

* Buérce 1.

To chire, ¢4 nhan ¢6 nhu cau thyc hién thu tuc hanh chinh nay thi chuan bi ho so ndp tai
B6 phan Tiép nhan va tra két qua cuia UBND cap huyén.

* COng chirc bo phan tiép nhan va tra két qua:

- Kiém tra tinh day du S:ﬁa hé so: Trong trudong hop ho so dﬁy du thanh phan theo quy
di‘nh thi tiép nhan va viet giay hen tra ket qua chp nguoi ndp ho so. Truong hgp chua du
ho so hop ¢, trong vong 07 ng(:}ly ké tir ngay ti@p phéln ho so cua thuong nhén, phai co
van ban yéq cau thuong nhan b6 sung. Khong dé t6 chure, ca nhan phai di lai bd sung ho
so qua hai lan cho mot vu viéc.

Nghiém cam can bg, cong chirc ty ¥ yéu C?}u ngudi ndp hd so bd sung thém nhiing gidy
to khong co trong quy dinh cta phap luat doi véi tha tuc hanh chinh nay.

- Chuyén ho so sang Phong Kinh té va Ha tang cac huyén, phong Kinh té Thj xa.

* Buérce 2.

Phong Kinh té va Ha tang cac huyén, phong Kinh té Thi xa thuc hién cac cong viéc sau:

- Kiém tra ho so, vao so theo dbi giai quyét va trinh Lanh dao Phong Kinh té va Ha tang
cac huyén, phong Kinh té Thi xa ky, cap Gidy phép kinh doanh ban 1¢ (hodc dai ly ban

I€) san pham thudc 14 hodc vin ban tra 101 tir chdi cdp gidy phép, néu rd ly do va théng
bao cho t6 chirc, ca nhan biét.

- Chuyen Gidy phép kinh doanh ban 1é (hodc dai Iy ban I¢) san pham thudc 14 cho bd
phan tiép nhan va tra két qua cia UBND cép huyén.

* Buwérce 3.

Nhan két qua tai Bo phan Tiép nhan va tra két qua cia UBND cép huyén. Cong chic bd
phan ti€p nhan va tra két qua:

- Yéu cau to chirc, ca nhan nop lai gidy hen tra két qua, phiéu yéu cau bo sung hd so (néu
cd) va luu trir toan bo vao ho so cua thu tuc hanh chinh da thyuc hién.

- Tra Gidy phép kinh doanh ban & (hodc dai ly ban l¢) san pham thudc 14 cho té chuc, ca
nhan (truong hop nhén hé phai c6 glay iy quyén va CMND cua nguoi duge Gy quyén)
va yéu cau nguoi nhan két qua ky vao s6 giao nhan theo qui dinh.
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- Huéng din nguoi dén nhan két qua ndp 16 phi.

* Thoi gian tiép nhan ho so va tra két qua: Tir thr 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gio 30 phat; chiéu tir 13 gio 30 phut dén 17 gio, trir ngay nghi, 1€ theo quy
dinh).

2. Cach thire thyce hién: Té chire, ca nhan dugce lra chon mot trong cac hinh thirc sau dé
ndp ho so cho Bo phan Tiép nhan va tra két qua cia UBND cap huyén:

- Nop truc tiép tai B6 phan Tiép nhan va tra két qua caa UBND cép huyén.

- Buu dién

3. Thanh phén, sé lrgng hd so:

a) Thanh phan hé so bao gom:

- Pon dé nghi cép Gidy phép kinh doanh ban I¢ (hodic dai Iy ban 1) san pham thudc 1
(theo mau Thong tu s6 02/2011/TT-BCT ngay 28/01/2011 cta B Cong Thuong);

- Ban sao Gidy chtng nhan ddng ky kinh doanh;

- Vin ban gidi thidu cua to chic, ca nhan ban budn san pham thubc 14, trong d6 ghi 16
dia di€m kinh doanh;

- Tai liéu chimg minh quyén st dung hop phép (cac) dia diém kinh doanh ban 1é san
pham thuoc 14 cua thuong nhan.

Luwu y: ban sao c6 ching thuce (d6i v6i trudng hop nop hd so qua duong buu dién); ban
chup kém theo ban chinh (d6i vai trudng hop ndp ho so truc ti€p)

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 07 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chirc, ca nhan.

6. Co quan thue hién tha tuc hanh chinh: , ‘

a) Co quan truec tiep thue hién thi tuc hanh chinh: Phong Kinh té va Ha tang cac huyén,
phong Kinh té Thi xa.

b) Co quan c6 thim quyén quyét dinh: Phong Kinh té va Ha ting cac huyén, phong Kinh
te Thi xa.

7. Két qua ciia viéc thye hién TTHC: Giay phép kinh doanh ban Ié (hoic dai 1y ban &)
san pham thuoc la.

8. Phi, I¢ phi ©:

- Mitc thu phi thim dinh:

+ Tai Thi x&: 1.200.000d6ng/diém kinh doanh/lan tham dinh.

+ Tai huyén: 600.000d6ng/diém kinh doanh/lan tham dinh.

- Mtc thu 18 phi cip Gidy phép kinh doanh:

+ Tai Thi x&: 200.000d0ng/gidy/lan cap.
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+ Tai huyén: 100.000d6ng/gidy/lan cap.

9. Tén mau don, mau to khai: Pon dé nghi cip Giay phép kinh doanh ban 1¢ (hogc dai
ly ban I¢) san pham thuoc 14 (Ban hanh kém theo Thong tw so 02/2011/TT-BCT ngay
28/01/2011 cua Bo Cong Thuong).

10. Y&u ciu, diéu kién thwe hién TTHC: (Piéu 32 ciia Théng tw sé 02/2011/TT-BCT)

- Piéu kién vé chi thé: Thuong nhan c6 Pang ky kinh doanh hoat dong mua, ban san
phﬁrp thudc la. ? q ’

- Piéu kién vé dia di€ém kinh ,doanh: Co dia diém kinh doanh 96 dinh, dia chi rd [éng,
pht hop v6i Quy hoach h¢ thong mang ludi kinh doanh san pham thuoc 14 duge cap co
thdm quyén phé duyét. ’ ? ,

- DiCu kién v€ co s¢ vat chat: C6 khu vue ban san pham thuée la riéng biét.

- Diu kién vé t0 chirc h¢ thong phan phoi: Thudc h¢ thong phan phoi cua thuong nhan
ban bubn san pham thuoc la.

11. Can cur phap ly cua TTHC:

- Khoan 1, Diéu 6, Nghi dinh s6 59/2006/ND-CP ngay 12/6/2006 ctia Chinh phu.

- Khoan 2 Piéu 25, Khoan 2, Piéu 26 Chuong IV, Nghi dinh 119/2007/ND-CP ngay
18/7/2007 cua Chinh phu.

- Piém 32, Piéu 33, Piéu 34, Diéu 35, Diéu 38 cuia Thong tu s6 02/2011/TT-BCT ngay
28/01/2011 cua B6 Cong Thuong.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

Ghi chti: ® Sira ddi phi, 16 phi theo diéu 2 Théng tw s6 77/2012/TT-BTC ngay 16 thang 5
nam 2012 cua B¢ Tai chinh.
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TEN THUONG NHAN CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

S6: /

DPON PE NGHI CAP GIAY PHEP KINH DOANH BAN LE
(HOAC PAI LY BAN LE) SAN PHAM THUOC LA

Truso giao dich:.......ccoooee. ;

bién thoai:............c.cnvee Faxi....oooooooo. X

Gidy chiung nhan ding ky kinh doanh sé............ 4 [0 TSRS cap
ngay........ thang......... 11F:010 IR ;

Dé nghi ...."Y xem xét cip Gidy phép kinh doanh ban 1& (hodc dai 1y ban 1¢) san
pham thuoc 14, cu thé:
1. Pugc mua cua cac thuong nhan ban budn san pham thudc 14:
2

2. Puoc ban 1¢é san phém thudc 14 tai cac dia diém sau:
3)

To1 xin cam doan thuc hién dung céc quy dinh, tai Nghi dinh ) 119/2007/ND-CP
ngay 18 thang 7 nam 2007 cta Chinh phu vé san xuat va kinh doanh thuoc 14, Thong tu
6 02/2011/TT-BCT ngay 28 thang 01 ndm 2011 cua B¢ truong Bo Cong Thuong quy
dinh huéng dan Nghi dinh s6 119/2007/ND-CP ngay 18 thang 7 nam 2007 cua Chinh
phu vé san xuat va kinh doanh thuoc 14 va nhitng quy dinh cua phap luat lién quan. Néu
sai xin hoan toan chiu trach nhiém trudc phap luat./.

Tén thuong nhan @
(Ho va Tén, ky tén, dong dau-néu c6)
Cha thich:
@. Tén Co quan cap Gidy phép (Phong Kinh té hodc Phong Cong thuong).
@): Ghi r6 tén, dia chi cua thuong nhin ban budn san pham thude 1a.
®): Ghi rd dia chi, dién thoai cac dia diém kinh doanh ban Ié san pham thudc 4.
@ Cum tir “Tén thuong nhan” chi 4p dung trong truong hop thuong nhan la doanh
nghiép.
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1. THU TUC CAP LAI GIAY PHEP KINH DOANH BAN LE (HOAC DAI LY
BAN LE) SAN PHAM THUOC LA

1. Trinh tw thyc hién:

* Buérce 1.

T0 chire, ¢4 nhan ¢6 nhu cau thyc hién thu tuc hanh chinh nay thi chuan b ho so ndp tai
B6 phan Tiép nhan va tra két qua cuia UBND cap huyén.

* COng chuc tiép nhan hd so:

- Kiém tra tinh day du cua hé so: Trong truong hop ho so day giﬁ thanh phan theo quy
dinh thi ‘tiép nhan va Vi‘ét gidy hen tra két qua qho ggu(‘)’i nop ho so. Truong ho’p?hé SO
khéng day du tl}ér)h phan theo quy dinh, yéuq cau to ghli’c, ca nhéq kinh doanh b6 sung
ho so. Khong dé to chure, ca nhan phai di lai bo sung ho so qua hai lan cho mét vu viéc.
Nghiém cam can bg, cong chirc ty ¥ yéu C?}u ngudi ndp hd so bd sung thém nhing gidy
to khong co trong quy dinh ctia phap luat doi véi tha tuc hanh chinh nay.

- Chuyén hd so cho Phong Kinh té va Ha ting cé4c huyén, phong Kinh té Thj xa.

* Buworce 2.

Phong Kinh té va Ha tang cac huyén, phong Kinh té Thi x4 thuc hién cac cong viéc sau:

- Kiém tra ho so, vao so theo dbi giai quyét va trinh Lanh dao Phong Kinh té va Ha tang
cac huyén, phong Kinh té Thi xa ky, cap lai Glay phép kinh doanh ban 1¢ (hoac dai ly

ban 1¢) san pham thudc 14 hodc vin ban tir chdi cap lai gidy phép, néu rd ly do va théng
bao cho t6 chirc, ca nhan biét.

- Chuyen Gidy phép kinh doanh ban 1é (hodc dai ly ban I¢) san pham thudc 14 cho bd
phan t1ep nhan va tra két qua cua UBND cap huyén.

* Buwérce 3.

Nhan két qua tai Bo phan Tiép nhan va tra két qua cia UBND cip huyén. Cong chiic bd
phan tiép nhan va tra két qua:

- Yéu cau td chirc, ca nhan nop lai giéy hen tra két qua, 1& phi va phiéu yéu cau bd sung
ho so (n€u cd) va luu trir toan bo vao ho so cia thu tuc hanh chinh da thyuc hién.

- Tra Gidy phép kinh doanh ban 1& (hogc dai Iy ban 1¢) san pham thudc 14 cho to chuc, ca
nhan (truong hop nhdn ho phai c6 gidy uy quyén va CMND cua ngudi dugc ty quyén)
va yéu cau nguoi nhan két qua ky vao s6 giao nhan theo qui dinh.

- Huéng din nguoi dén nhan két qua nop 18 phi.

* Thoi gian tiép nhin ho so va tra két qua: T thi 2 dén thir 6 hang tuan. (Sang tr 7
gio dén 11 gio 30 phat; chiéu tir 13 gio 30 phut dén 17 gio, trir ngay nghi, 1€ theo quy
dinh).

2. Céch thite thwe hién: To chuc, ca nhin duoc lua chon mot trong cac hinh thirc sau dé
ndp ho so cho Bo phan Tiép nhan va tra két qua cia UBND cap huyén:

- Nop truc tiép tai BO phan Tiép nhén va tra két qua cua UBND cép huyén.
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- Buu dién

3. Thanh phan, s6 hrong ho so:

a) Thanh phan hé so bao gom:

a. Doi voi trwong hop Gidy phép kinh doanh bdn Ié sin pham thubc li hét thoi gian
hi¢u lwc ho so gom:

- Don dé nghi cAp lai Gidy phép kinh doanh ban 1é (hodc dai Iy ban 1¢) san pham thudc 14
(theo mau Thong tu s6 02/2011/TT-BCT ngay 28/01/2011 cta B Cong Thuong);

- Ban sao Gidy chiing nhan dang ky kinh doanh (kém theo ban chinh dbi chiéu);

- Van ban gi6i thiéu cua t6 chirc, c4 nhan ban budn san pham thudc 14, trong d6 ghi 1
dia diém kinh doanh.

- Tai liéu chimg minh quyén st dung hop phép (cac) dia diém kinh doanh ban ¢ san
pham thuoc 14 cua thuong nhan.

Luwu y: ban sao c¢6 chiung thuce (d6i v6i trudng hop nop hd so qua duong buu dién); ban
chup kém theo ban chinh (d6i vai trudng hgp ndp ho so truc ti€p)

b. Déi véi trwomg hop Gidy phép kinh doanh bén Ié sin pham thudc ld bi mat, bj rach,
bi chay, bi tiéu haiy dwdi hinh thizc khac ho so gom:

- Vin ban dé nghi cap lai Gidy phép.

- Ban sao Gidy phép kinh doanh ban 1¢ (dai 1y ban 1) san pham thudc 14 (néu co)

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 03 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chirc, ca nhan.

6. Co quan thue hién tha tuc hanh chinh: , ‘

a) Co quan truc tiep thwe hién tha tuc hanh chinh: Phong Kinh té va Ha tang huyén,
phong Kinh té Thi x&.

b) Co quan c6 thim quyén quyét dinh: Phong Kinh té va Ha ting huyén, phong Kinh té
Thi xa.

7. Két qua ciia viéc thue hién TTHC: Giay phép kinh doanh ban Ié (hoic dai 1y ban 1é)
san pham thuoc 14.

8. Phi, 1& phi ®:

- Tai Thi x&: 200.000d0ng/gidy/lan cap.

- Tai huyén: 100.000d6ng/gidy/1an cap.

9. Tén mau don, mu to khai: Don dé nghi cap lai Gidy phép kinh doanh ban I¢ (hoac
dai 1y ban 1¢) san pham thuoc (Ban hanh kem theo Thong tw so 02/2011/TT-BCT ngay
28/01/2011 cua Bo Cong Thuong).

10. Yéu chu, diéu kién thwe hién TTHC: (Théng tr sé 02/2011/TT-BCT ngay
28/01/2011 cua Bo Cong Thuong).
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- Piéu kién vé chii thé: Thuong nhan c6 Piang ky kinh doanh hoat dong mua, ban san
pham thudc 1a.

- Diéu kién vé dia diém kinh doanh: C6 dia diém kinh doanh cb dinh, dia chi r8 rang,
phU hop v&i Quy hoach hé théng mang luéi kinh doanh san pham thudc 1a dugc cap c6
thAim quyén phé duyét.

- biéu kién vé co s& vit chat: Co khu vuc ban san phim thude 14 riéng biét.

- Piéu kién vé to chirc hé thdng phan phdi: Thudc hé thong phan phdi ctia thuong nhan
ban bubn san pham thudc 4.

11. Can cu phap ly cua TTHC:

- Khoan 1 Diéu 6 Nghi dinh s6 59/2006/ND-CP ngay 12/6/2006 cta Chinh phu.

- Piéu 25, khoan 2 Piéu 26 Chuong IV ctua Nghi dinh 119/2007/ND-CP ngay
18/7/2007.

- biéu 38, diém a, Khoan 2 Diéu 40 ctia Thong tu s6 02/2011/TT-BCT ngay 28/01/2011
cua Bo Cong Thuong.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

Ghi chti: ® Sira ddi phi, 16 phi theo diéu 2 Théng tw s6 77/2012/TT-BTC ngay 16 thang 5
nam 2012 cua B¢ Tai chinh.
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TEN THUONG NHAN CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

S6: /

DPON PE NGHI CAP LAI GIAY PHEP KINH DOANH BAN LE
(HOAC PAI LY BAN LE) SAN PHAM THUOC LA

Tru so giao dich:........cooee. ;

Dién thoai:..........ccevvveeee. Fax:......oc..... ;

Gidy chiung nhan ding ky kinh doanh sé............ 4 [0 TSR cap
ngay........ thang......... 11F:010 IO ;

Dé nghi ...."Y xem xét cip Gidy phép kinh doanh ban 1& (hodc dai 1y ban 1¢) san
pham thuoc 14, cu thé:
1. Pugc mua cua cac throng nhan ban budn san phim thudc 14:
2

2. Puoc ban 1¢é san phém thudc 14 tai cac dia diém sau:
3)

To1 xin cam doan thuc hién dung cac quy dinh tai Nghi dinh s6 119/2007/NP-CP
ngdy 18 thang 7 ndam 2007 ciia Chinh phii vé san xut va kinh doanh thubc 14, Thong tu
s6 02/2011/TT-BCT ngay 28 thang 01 nim 2011 ctia B truong Bo Cong Thuong quy
dinh huéng din Nghi dinh s 119/2007/ND-CP ngay 18 thang 7 nim 2007 cta Chinh
pht vé san xuat va kinh doanh thudc 14 va nhitng quy dinh ctia phap luat lién quan. Néu
sai xin hoan toan chiu trach nhiém trudc phap luat./.

Tén thuong nhan @
(Ho va Tén, ky tén, dong dau-néu c6)
Chu thich:
@. Tén Co quan cap Gidy phép (Phong Kinh té hodc Phong Cong thuong).
@: Ghi 6 tén, dia chi cua thwong nhan ban budn san pham thude 14.

®): Ghi rd dia chi, dién thoai cac dia diém kinh doanh ban 1é san phim thudc 4.
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@ Cum tir “Tén thuong nhan” chi 4p dung trong truong hop thuong nhan la doanh
nghiép.
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11l. THU TUC CAP SUA POI, BO SUNG GIAY PHEP KINH DOANH BAN LE
(HOAC PAI LY BAN LE) SAN PHAM THUOC LA

1. Trinh ty thyc hién:

* Buérce 1.

To chire, ¢4 nhan ¢6 nhu cau thyc hién thu tuc hanh chinh nay thi chuan b ho so ndp tai
B6 phan Tiép nhan va tra két qua cuia UBND cap huyén.

* COng chuc tiép nhan hd so:

- Kiém tra tinh day du cua hé so: Trong trudng hop ho so day du thanh phan theo quy
dinh thi ‘tiép nhan va V‘iét giay hen tra ket qua ch9 nguoi nop ho so. Truong h0’p ho S0
khong day dl:l tpénh phan theo quy dinh, yéﬂu cau to ‘Chlfl'C, ca nhﬁr} kinh doanh b6 sung ho
so. Khong dé to chure, c4 nhan phai di lai bo sung ho so qué hai 1an cho mdt vu viéce.
Nghiém cam can bg, cong chirc ty ¥ yéu C?}u ngudi ndp hd so bd sung thém nhing gidy
to khong co trong quy dinh cta phap luat doi véi tha tuc hanh chinh nay.

- Chuyén hd so cho Phong Kinh té va Ha ting c4c huyén, phong Kinh té Thj xa.

* Buworce 2.

Phong Kinh té va Ha tang cac huyén, phong Kinh té Thi x4 thuc hién cac cong viéc sau:

- Kiém tra hd so, vao sb theo doi, trinh Lanh dao Phong Kinh té va Ha ting cic huyén,
phong Kinh té Thi x& ky, cap stra d6i, bd sung Glay phép kinh doanh ban lé (hodc dai ly

ban 1¢) san pham thudc 14 hodc van ban tir chéi cap lai gidy phép, néu rd ly do va théng
bao cho t chirc, c4 nhan biét.

- Chuyen Gidy phép kinh doanh ban Ié (hodc dai ly ban l¢) san pham thudc 14 cho bd
phan t1ep nhan va tra két qua cua UBND cap huyén.

* Buworce 3.

Nhan két qua tai Bo phan Tiép nhan va tra két qua cia UBND cip huyén. Coéng chiic bo
phan tiép nhan va tra két qua:

- Yéu cau t6 chirc, ca nhan nop lai gidy hen tra két qua, 1& phi va phiéu yéu ciu b sung
ho so (n€u cd) va luu trir toan bo vao ho so cia thu tuc hanh chinh da thyuc hién.

- Tra Gidy phép kinh doanh ban Ié (hodc dai 1y ban l¢) san pham thudc 14 cho té chuc, ca
nhan (truong hop nhén hé phai c6 glay iy quyén va CMND cua nguoi duge Gy quyén)
va yéu cau nguoi nhan két qua ky vao s6 giao nhan theo qui dinh.

- Huéng din nguoi dén nhan két qua ndp 16 phi.

* Thoi gian tiép nhan ho so va tra két qua: Tir thr 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gio 30 phat; chiu tir 13 gio 30 phut dén 17 gio, trir ngay nghi, 1€ theo quy
dinh).

2. Céch thite thwe hién: To chuc, ca nhin duoc lua chon mét trong cac hinh thire sau dé
ndp ho so cho Bo phan Tiép nhan va tra két qua cia UBND cap huyén:

- Nop tryc tiép tai Bo phan Tiép nhan va tra két qua cia UBND cép huyén.
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- Buu dién

3. Thanh phan, sé lrgng hd so:

a) Thanh phan hé so bao gom:

- Vin ban dé nghi sira ddi, bo sung;

- Ban sao Gidy phép kinh doanh ban I¢ (hoic dai Iy ban I¢) san pham thudc 14 d& dugc cap;

- Céc tai liéu chimg minh nhu cau stra doi, bd sung.

Luwu y: ban sao c¢6 ching thuce (d6i v6i trudng hop nop hd so qua duong buu dién); ban
chup kém theo ban chinh (d6i vai truong hgp ndp ho so truc ti€p)

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 03 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chirc, ca nhan.

6. Co’ quan thue hién thi tuc hanh chinh:

a) Co quan truc tiep thwe hién tha tuc hanh chinh: Phong Kinh té va Ha tang huyén,
phong Kinh té Thi x&.

b) Co quan c6 thim quyén quyét dinh: Phong Kinh té va Ha ting huyén, phong Kinh té
Thi xa.

7. Két qua ciia viéc thye hién TTHC: Giay phép kinh doanh ban Ié (hoic dai 1y ban &)
san pham thuoc la.

8. Phi, 1& phi ®:

- Tai Thi x&: 200.000dong/gidy/lan cap.

- Tai huyén: 100.000dong/giday/lan cdp.

9. Tén mau don, mau to khai: Khong co.

10. Y&u céu, diéu kién thwe hién TTHC: Khéng cé.

11. Can cu phap ly cua TTHC:

- Khoan 1 Diéu 6 Nghi dinh s6 59/2006/ND-CP ngay 12/6/2006 cta Chinh phu.

- Khoan a Diéu 26 Nghi dinh 119/2007/ND-CP ngay 18/7/2007 ctia Chinh phu.

- Piéu 38, Piéu 39 Thong tu s6 02/2011/TT-BCT ngay 28/01/2011 ctia B Cong Thuong.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 ctia B6 Tai chinh.

Ghi chti: ® Sira ddi phi, 16 phi theo diéu 2 Théng tw sé 77/2012/TT-BTC ngay 16 thang 5
nam 2012 cua B¢ Tai chinh.
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IV. THU TUC CAP GIAY PHEP KINH DOANH BAN LE (HOAC PAI LY BAN
LE) RUQU

1. Trinh tw thyc hién:

* Buérce 1.

T6 chire, ¢4 nhan ¢6 nhu cau thye hién thi tuc hanh chinh nay thi chuan b ho so ndp tai
B6 phan Tiép nhan va tra két qua cuia UBND cap huyén.

* COng chuc tiép nhan hd so:

- Kiém tra tinh day du cua hé so: Trong truong hop hd so day giﬁ thanh phan theo quy
dinh thi ‘tiép nhan va V‘iét gidy hen tra két qud ch9 nguoi nop ho so. Truong h0’p ho S0
khong day dl:l tpénh phan theo quy dinh, yéﬂu cau to ‘Chlfl'C, ca nhﬁr} kinh doanh b6 sung ho
so. Khong dé to chure, c4 nhan phai di lai bo sung ho so qué hai 1an cho mdt vu viéce.
Nghiém cam can bg, cong chirc ty ¥ yéu C?}u ngudi ndp hd so bd sung thém nhing gidy
to khong co6 trong quy dinh ctia phap luat doi véi tha tuc hanh chinh nay.

- Chuyén hd so cho Phong Kinh té va Ha ting c4c huyén, phong Kinh té Thj xa.

* Buwérce 2.

Phong Kinh té va Ha tang cac huyén, phong Kinh té Thi xa thuc hién cac cong viéc sau:

- Kiém tra ho so, vao so theo dbi giai quyét va trinh Lanh dao Phong Kinh té va Ha tang
cac huyén, phong Kinh té Thi x4 ky Cap G1ay phép kinh doanh ban I¢ (hoac dai 1y ban
&) ruou hodc vin ban tra 101 tir chdi cap gidy phép, néu rd Iy do va thdng béo cho to
chtc, ¢4 nhan biét.

- Chuyén Gidy phép kinh doanh ban 1¢ (hogc dai 1y ban 1¢) rugu cho by phan tiép nhan
va tra két qua UBND cap huyén.

* Budc 3. ) ’ )

Nhan két qua tai B phan Tiép nhan va tra ket qua cia UBND cap huyén. Cong chirc bo
phan tiép nhan va tra két qua:

- Yéu cau to chirc, ca nhan nop lai gidy hen tra két qua, phiéu yéu cau b sung hd so (néu
cd) va luu trir toan bo vao ho so cua thu tuc hanh chinh da thyuc hién.

- Tra Gidy phép kinh doanh ban l¢ (hodc dai ly ban 1€) rugu cho t chtrc, ca nhan (trudong
hop nhén h¢ phai co glay iy quyén va CMND cutia ngudi duge uy quyén) va yéu cau
ngudi nhan két qua ky vao s6 giao nhan theo qui dinh.

- Huéng din nguoi dén nhan két qua nop 16 phi.

* Thoi gian tiép nhan ho so va tra két qua: Tir thr 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gio 30 phat; chiu tir 13 gio 30 phut dén 17 gio, trir ngay nghi, 1€ theo quy
dinh).

2. Céch thire thye hién: T chirc, ca nhan dugc Iya chon mot trong cac hinh thirc sau dé
ndp ho so cho Bo phan Tiép nhan va tra két qua cia UBND cap huyén.

- Nop truc tiép tai BO phan Tiép nhén va tra két qua cua UBND cép huyén.
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- Buu dién

3. Thanh phan, s6 hrong ho so:

a) Thanh phan hé so bao gom:

- Pon dé nghi cdp Gidy phép kinh doanh ban 1é (hodc dai 1y ban 18) rugu (theo miu
Thong tu s6 10/2008/TT-BCT ngay 25/7/2008 cua B Cong Thuong);

- Ban sao Gidy chirng nhan ding ky kinh doanh, Gidy chirng nhan ma sé thué;

- Vin ban gi6i thiéu hodc hop dong ban 1¢, hop dong dai Iy ban 1é voi it nhat mot nha
cung cap ruou doi voi thuong nhan ban 1¢;

- H6 so vé dia diém kinh doanh, gom:

+ Dia chi va mé ta khu vuc kinh doanh ruou;

+ Tai liéu chimg minh quyén st dung dia diém kinh doanh (1a s& hitu hogc dong s¢ hiru
hodc thué st dung véi thoi gian toi thicu 1a 01 nam);

+ I?éng ké thiét bj kiém tra va diéu chinh nhiét do, do 4m trong khu vyc kinh doanh rugu
(de€ bao dé{l& khu vyc kinh doanh luén thoang, mat va tranh dugc mat tro1 chiéu truc tiép
Vao san pham rugu);

+ Cac tai lidu lién quan dén an toan vé phong chay chita chay, vé vé sinh an toan thuc
pham va bao vé moi truong theo quy dinh cta phap luat.

Luwu y: ban sao c6 ching thuce (d6i v6i trudng hop nop hd so qua duong buu dién); ban
chup kém theo ban chinh (d6i vai trudng hop ndp ho so truc ti€p)

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 10 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chirc, ca nhan.

6. Co’ quan thye hién thi tuc hanh chinh:

a) Co quan tryc tiép thuc hién tha tuc hanh chinh: Phong Kinh té va Ha tang huyén,
phong Kinh té Thi x&.

b) Co quan c6 thim quyén quyét dinh: Phong Kinh té va Ha ting huyén, phong Kinh té
Thi xa.

7. Két qua ciia viéc thue hién TTHC: Giay phép kinh doanh ban Ié (hoic dai 1y ban 1é)
ruou.

8. Phi, 1& phi ®:

- Mitc thu phi tham dinh:

+ Tai Thi x&: 1.200.000d6ng/diém kinh doanh/lan tham dinh.

+ Tai huyén: 600.000d6ng/diém kinh doanh/lan tham dinh.

- Mtc thu 18 phi cdp Gidy phép kinh doanh:

+ Tai Thi x&: 200.000d0ng/gidy/lan cap.
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+ Tai huyén: 100.000d6ng/gidy/lan cap.

9. Tén miu don, miu to khai: Pon dé nghi cap Gidy phép kinh doanh ban 1¢ (hoic dai
ly béan 1&) ruou (theo mdu Théng tw so 10/2008/TT-BCT ngay 25/7/2008 cia Bé Céng
Thuong)

10. Yéu cau, diéu kién thwe hién TTHC: ( Théng tw sé 10/2008/TT-BCT ngay
25/7/2008 cua By Cong Thirong)

- Thuong nhan c6 dang ky kinh doanh mua, ban ruou.

- C6 dia diém kinh doanh cb dinh, dia chi 16 rang.

- C6 khu vuc kinh doanh ruou riéng biét, bao dam nhitng diéu kién vé bao quan chat
luong ruou, phong chay chita chay, vé sinh an toan thyc phim va bao vé méi truong
theo quy dinh cta phap luat.

- Co van ban gio1 thiéu hodc hop dong ban 1¢, hop dong dai 1y ban 1é vé6i it nhat mot nha
cung cap rugu (thuong nhan nhap khau, co sé san xuat hodc ciia thuong nhin ban budn).

11. Can cu phap ly cua TTHC:

- Khoan 1 Diéu 6 Nghi dinh s6 59/2006/ND-CP ngay 12/6/2006 cta Chinh phi vé Qui
dinh chi tiét Luat Thuong mai vé hang hod, dich vu cam kinh doanh, han ché kinh doanh
va kinh doanh c¢6 di€u kién.

- Khoan 1, 2 Piéu 18 Nghi dinh 40/2008/ND-CP ngay 07/4/2008 ctia Chinh phua vé san
Xuat va kinh doanh rugu.

- ]\/Iuc A, Muc B, diém a, diém b, diém d, diém d khoan 2 ch C Phan ~HI cua Thong tu
s0 10/2008/TT-BCT ngay 25/7/2008 cua Bo Cong Thuong ve huéng dan thuc hién mét
so0 dicu cua Nghi dinh s6 40/2008/ND-CP ngay 07/4/2008 ctua Chinh phu vé san xuat,
kinh doanh ruou.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

Ghi chti: ® Sira ddi phi, 16 phi theo diéu 2 Théng tw s6 77/2012/TT-BTC ngay 16 thang 5
nam 2012 cua B¢ Tai chinh.
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TEN THUONG NHAN CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

S6: /

PON PE NGHI CAP GIAY PHEP KINH DOANH BAN LE
(HOAC PAI LY BAN LE) RUQU

KINO QUE: e e e @)

Ten thuong NhaAn:...........coooiiiiiii e

Truso giao dich:.......ccoooee. Dién thoai:......ccoccvveernnneen. Fax:...............
Gidy chimg nhan dang ky kinh doanh S6......... ngay....... thang
NAM......d0..ceeeiieeeieeeeee cap ngay........ thang......... NAM..cceeerireeeennneen.

Pé nghi .. .9 xem xét cap Gidy phép kinh doanh ban 1& (hoac(d)al 1y ban 1€) ruou tai

cac dia RSIT £+ YRTTRTR TR

To1 xin cam doan thyc hién ding cac quy dinh tai Nghi dinh s6 40/2008/ND-CP
ngdy 07 thang 4 nam 2008 ctia Chinh phil vé& san xuét, kinh doanh rugu, Thong tu sd
10/2008/TT-BCT ngay 25 thang 7 nim 2008 cua Bo Cong Thuong hudng din thyc hién
mot sd diéu ciia Nghi dinh sb 40/2008/ND-CP va cac vin ban quy dinh vé kinh doanh

ruou. Néu sai xin hoan toan chiu trach nhiém trudc phép lut./.

Thuong nhan

(Ho va Tén, ky tén, dong dau-néu co)

Chu thich:
W. Tén co quan cap Gidy phép

@ Ghi 13 dia chi, dién thoai cac diém kinh doanh bén 1é rugu
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V. THU TUC CAP LAI GIAY PHEP KINH DOANH BAN LE (HOAC PAI LY
BAN LE) RUQU

1. Trinh tw thyc hién:

* Buérce 1.

Giay phép san xuét rugu thu cong nham muc dich kinh doanh c6 thoi han 05 nam. Trudc
thQ’i diém hét hi¢u luc cua Giay phép 30 ngé\){, t6 chure, ca nhan san xuat rugu thu cong
nham muc dich kinh dognh phai c6 van bél} de nghi cap lai Giay phép, ho so ndp tai Bo
phan Tiép nhan va tra két qua cua UBND cap huyén.

* COng chuc tiép nhan hd so:

- Kiém tra tinh day du cua hé so: Trong truong hop hd so day giﬁ thanh phan theo quy
dinh thi ‘tiép nhan va V‘iét gidy hen tra két qud ch9 nguoi nop ho so. Truong h0’p ho S0
khong day dl:l tpénh phan theo quy dinh, yéﬂu cau to ‘Chﬁ'C, ca nhﬁr} kinh doanh b6 sung ho
so. Khong dé to chire, c4 nhan phai di lai bo sung ho so qué hai 1an cho mdt vu viéc.
Nghiém cam can bg, cong chirc ty ¥ yéu C?}u ngudi ndp hd so bd sung thém nhing gidy
to khong co trong quy dinh cta phap luat doi véi thu tuc hanh chinh nay.

- Chuyén hd so cho Phong Kinh té va Ha ting c4c huyén, phong Kinh té Thj xa.

* Buworce 2.

Phong Kinh té va Ha tang cac huyén, phong Kinh té Thi x4 thuc hién cac cong viéc sau:

- Kiém tra ho so, vao so theo dbi giai quyét va trinh Lanh dao Phong Kinh té va Ha tang
cac huyén, phong Kinh té Thi x4 ky, Cap lai Glay phép kinh doanh ban 1¢ (hoac dai ly
ban 1¢) rugu hodc van ban tra 101 tir chdi cap gidy phép, néu rd ly do va théng béo cho t6
chtc, ¢4 nhan biét.

- Chuyén cap lai Gidy phép kinh 'doanh ban le (hodc dai Iy ban l¢) rugu cho by phin tiép
nhan va tra két qua cia UBND cip huyén.

* Buwérce 3.

Nhan két qua tai Bo phan Tiép nhan va tra két qua cia UBND cip huyén. Cong chirc bd
phan tiép nhan va tra két qua:

- Y&u ciu t6 chtrc, ca nhin nop lai gidy hen tra két qua, phiéu yéu cau bd sung ho so (néu
cd) va luu trir toan bo vao ho so cua thu tuc hanh chinh da thyuc hién.

- Tra Gidy phép kinh doanh ban l¢ (hodc dai ly ban I¢) rugu cho t chirc, c4 nhan (truong
hop nhén h¢ phai co glay iy quyén va CMND cutia ngudi duge ty quyén) va yéu cau
ngudi nhan két qua ky vao s giao nhan theo qui dinh.

- Huéng din nguoi dén nhan két qua ndp 16 phi.

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gio 30 phat; chiéu tir 13 gio 30 phut dén 17 gio, trir ngay nghi, 1€ theo quy
dinh).
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2. Cégh thirc thuc hién: 'I"é chuec, ca nhﬁr} duoc lua chon mot trong cac hinh thirc sau dé
ndp ho so cho Bo phan Tiép nhan va tra két qua cia UBND cap huyén.

- Nop truc tiép tai BO phan Tiép nhén va tra két qua cua UBND cép huyén.

- Buu dién

3. Thanh phan, s6 hrong ho so:

a) Thanh phan hd so bao gdm: Vin ban dé nghi cip lai Gidy phép.

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 03 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chirc, ca nhan.

6. Co quan thyc hién thi tuc hanh chinh: , ‘

a) Co quan tryec tiép thye hién thu tyc hanh chinh: Phong Kinh té va Ha tang huyén,
phong Kinh té Thi x&.

b) Co quan c6 thim quyén quyét dinh: Phong Kinh té va Ha ting huyén, phong Kinh té
Thi xa.

7. Két qua ciia vige thye hign TTHC: Gidy phép kinh doanh ban ¢ (hodc dai Iy ban l¢)
san pham thuoc 14.

8. Phi, 1& phi ®:

- Tai Thi x&: 200.000d0ng/gidy/lan cap.

- Tai huyén: 100.000d6ng/gidy/1an cap.

9. Tén mau don, mau to khai: Khong co.

10. Y&u ciu, diéu kién thwe hién TTHC: Khong co.

11. Can cu phap ly cua TTHC:

- Khoan 1 Piéu 6 Nghi dinh sé 59/2006/ND-CP ngay 12/6/2006 cta Chinh phu vé Qui

dinh chi tiét Luat Thuong mai vé hang hod, dich vu cdm kinh doanh, han ché kinh doanh
va kinh doanh c¢6 di€u kién.

- Khoan 1 Bjéu 18, khoan 2 Diéu 19 ctia Nghi dinh 40/2008/ND-CP ngay 07/4/2008 cia
Chinh phu vé san xuat va kinh doanh rugu.

- Khoin 5 Muyc C Phan III cta Thong tw s0 10/2008/TT-BCT ngay 25/7/2008 ciia Bo
Cong Thuong vé hudng dan thgc hién pl(f)t s0 diéu cua Nghi dinh s6 40/2008/ND-CP
ngay 07/4/2008 cua Chinh phu vé san xuat, kinh doanh ruogu.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

Ghi chti: ® Sira ddi phi, 16 phi theo diéu 2 Théng tw s6 77/2012/TT-BTC ngay 16 thang 5
nam 2012 cua B¢ Tai chinh.
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B. LINH VUC CONG NGHIEP TIEU DUNG

I. THU TUC CAP GIAY PHEP SAN XUAT RUQU THU CONG NHAM MUC
DICH KINH DOANH

1. Trinh tw thyc hién:

* Buérce 1.

T6 chire, ¢4 nhan ¢6 nhu cau thye hién thi tuc hanh chinh nay thi chuan bi ho so ndp tai
B6 phan Tiép nhan va tra két qua cuia UBND cap huyén.

* COng chuc tiép nhan hd so:

- Kiém tra tinh ddy du ctia hd so: Trong trudng hop hd so day du thanh phan theo quy
dinh thi tiép nhan va viét gidy hen tra két qua cho ngudi ndp hd so. Trudng hop chua du
hd so hop 18, trong vong 07 ngay ké tir ngdy tiép nhan ho so, phai c6 vin ban yéu cau bd
sung. Khong dé t6 chuc, ca nhan phai di lai bo sung ho so qua hai 1an cho mdt vu viéc.
Nghiém cam can bg, cong chirc ty ¥ yéu C?}u ngudi ndp hd so bd sung thém nhimng gidy
to khong co trong quy dinh cta phap luat doi véi tha tuc hanh chinh nay.

- Chuyén hd so cho Phong Kinh té va Ha ting cé4c huyén, phong Kinh té Thj xa.

* Buworce 2.

Phong Kinh té va Ha tang cac huyén, phong Kinh té Thi xa thuc hién cac cong viéc sau:

- Kiém tra ho so, vao so theo dbi giai quyét va trinh Lanh dao Phong Kinh té va Ha tang
cac huyén, phong Kinh té Thi xa ky, cap Glay phép san xuat ruou tha cong nhiam muc

dich kinh doanh hodc vin ban tra 15i tir chdi cap gidy phép, néu rd ly do va théng bao
cho t6 chuc, ca nhan biét.

-,Chuyén Gidy phép san Xuit ruou thu cong nham muc dich kinh doanh cho bd phan
tiep nhan va tra két qua cia UBND cap huyén.

* Buwore 3.

Nhan két qua tai B phan Tiép nhan va tra két qua ciia UBND cép huyén. Cong chirc bo
phan ti€p nhan va tra két qua:

- Yéu cau to chirc, ca nhan nop lai gidy hen tra két qua, phiéu yéu cau bd sung ho so (néu
cd) va luu trir toan bo vao ho so cua thu tuc hanh chinh da thyuc hién.

- Tra Glay phép san xuat ruou cho to chirc, c4 nhan (truong hop nhan ho phai co glay uy
quyén va CMND cutia nguoi duge ty quyén) va yéu cau nguoi nhan két qua ky vao s6
giao nhan theo qui dinh.
- Huéng din nguoi dén nhan két qua ndp 16 phi.
* Thoi gian tiép nhin ho so va tra két qua: T thi 2 dén thir 6 hang tuan. (Sang tir 7
gio dén 11 gio 30 phat; chiéu tir 13 gio 30 phut dén 17 gio, trir ngay nghi, 1€ theo quy
dinh).
2. Cé(;h thirc thuc hién: Té chire, ca nhan dugce lra chon mot trong cac hinh thirc sau dé
ndp ho so cho Bo phan Tiép nhan va tra két qua cia UBND cap huyén.
- Nop tryc tiép tai Bo phan Tiép nhan va tra két qua cia UBND cép huyén.
- Buu dién
3. Thanh phan, s6 hrong ho so:
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a) Thanh phan hd so bao gdom:

- Don dé nghi c:éip Gidy phép san xuat ruou tha cong nhim muyc dich kinh doanh (theo
mau Thong tu s6 10/2008/TT-BCT ngay 25/7/2008 ctia B Cong Thuong);

- Ban sa0 Gidy chiing nhan dang ky kinh doanh; gidy chirmg nhan ma sb thué;

- Ban sao hd so diang ky chit luong, ban cong b tiéu chuan chit lugng hodc ban cam két
dam bao v¢ sinh an toan thuc pham.

- Bdn sao cac gidy to xac nhan quyén,s()’ htru cho c4c san phémrru(_)”u. Pbi vai to chic, ca
nhan san xuat ruou thu cong cung cap cho cac co so khac ché bién lai phai ¢6 ban sao
hop dong mua ban giira hai bén.

Luu y: ban sao ¢ chung thuc (d6i véi truong hop nop ho so qua duong buu dién); ban
chup kém theo ban chinh (d6i véi truong hop ndp hd so truc tiép)

b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 10 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chirc, ca nhan.

6. Co quan thyc hi¢n thi tuc hanh chinh: , ‘

a) Co quan tryc tiep thyce hién thi tuc hanh chinh: Phong Kinh t€ va Ha tang huyén,
phong Kinh té Thi x&.

b) Co quan c6 thim quyén quyét dinh: Phong Kinh té va Ha ting huyén, phong Kinh té
Thi xa.

7. Két qua cia viéc thwe hién TTHC: Gidy phép san xudt rugu tha cong nhaim muc
dich kinh doanh.

8. Phi, 1& phi ®:

- Mitc thu phi tham dinh:

+ Tai Thi x&: 1.200.000d6ng/diém kinh doanh/lan tham dinh.

+ Tai huyén: 600.000d6ng/diém kinh doanh/lan tham dinh.

- Mtc thu 18 phi cip Gidy phép kinh doanh:

+ Tai Thi x4: 200.000d0ng/gidy/lan cap.

+ Tai huyén: 100.000ddng/gidy/lan cap.

9. Tén miu don, miu to khai: Don dé nghi cdp Gidy phép san xuét rugu thi cong
nham muc dich kinh doanh (Théng tw so 10/2008/TT-BCT ngay 25/7/2008 ciia Bé Cong
Thuong)

10. Yéu chu, diéu kién thwc hién TTHC: (Théng te sé 10/2008/TT-BCT ngay
25/7/2008 cua By Cong Thuong)

- T chirc, ca nhan c¢6 dang ky kinh doanh san xudt ruou thi cong; v ’

- Co sO san xuat dén} bao cac di€u kién vé bég vé moi truong, tiéu chuan chat lugng, an
toan vé sinh thuc pham, nhdn hang hoa san pham rugu.

11. Can cit phap ly cia TTHC:

- Khoan 1 Diéu 6 ctia Nghi dinh s 59/2006/ND-CP ngay 12/6/2006 ctia Chinh phu.

- Diéu 7, Diéu 8 ciia Nghi dinh 40/2008/ND-CP ngay 07/4/2008 ctia Chinh phu.

- Khoan 2, 3, 4, 6 Muc C, Phan II cia Théng tu sb 10/2008/TT-BCT ngay 25/7/2008 cua
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Bo Cong Thuong.
- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

Ghi chti: ® Sira ddi phi, 16 phi theo diéu 2 Théng tw s6 77/2012/TT-BTC ngay 16 thang 5
nam 2012 cua B¢ Tai chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

_ DPON PE NGHI CAP GIAY PHEP
SAN XUAT RUQU THU CONG NHAM MUC PiCH KINH DOANH

Kinh gui: Phong . . .. ... ... @ Huyén
-------------------------------------------------------------------------------------------------------------- (2)
Tru so giao dich:........cooee. Dién thoai:......ccoccvveernnneen. Fax:...............
DA GIEIM SAN XUAL ..+ veveeeeeee e eeee e eeeeeens
Gidy chung nhan ding ky kinh doanh sé........... ngay....... thang.......
NAM......d0..ceeeiieeeieeeeee cap ngay........ thang......... NAM...ceeerireeeennneen.

DPé nghi Phong ...."" xem xét cdp Gidy phép san xuét ruwou thu cdng cac

Quy MO san lwgng SAN PhAM THQOU..........oveeeeeeeeeeeeeeeeereeereeenea. @

Xin cam doan thyc hién dung cac quy dinh tai Nghi dinh sb6 40/2008/ND-CP ngay
07 thang 4 nim 2008 cta Chinh phii vé& san xuat, kinh doanh rugu va Thong tu sb
10/2008/TT-BCT ngay 25 thang 7 nim 2008 ciia Bo Cong Thuong. Néu sai xin hoan
toan chiu trach nhiém trudc phap luat./.

Nguoi dai dién theo phap luat ctia Pon vi, chi thé san xuat
(ky tén, dong dau)

Cha thich:

' Phong Kinh té hogc Phong Cong thuong

@: Tén té chic, c4 nhan xin gidy phép.

®): Ghi cu thé chung loai rugu (rugu trang, rugu vang...).

(4) Ghi quy mé san xuit. Pi véi 1ang nghé ghi quy mo cia 1ang nghé, sé luong
thanh vién tham gia lang nghé.
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II. THU TUC CAP LAI GIAY PHEP SAN XUAT RUQU THU CONG NHAM
MUC PICH KINH DOANH

1. Trinh tw thyc hién:

* Buérce 1.

T6 chire, ¢4 nhan ¢6 nhu cau thye hién thi tuc hanh chinh nay thi chuan b ho so ndp tai
B6 phan Tiép nhan va tra két qua cuia UBND cap huyén.

* COng chuc tiép nhan hd so:

- Kiém tra tinh day du cua hf) so: Trong truong hop hd so day giﬁ thanh phan theo quy
dinh thi ‘tiép nhan va V‘iét gidy hen tra két qud ch9 nguoi nop ho so. Truong h0’p ho S0
khong day dl:l tpénh phan theo quy dinh, yéﬂu cau to ‘Chlfl'C, ca nhﬁr} kinh doanh b6 sung ho
so. Khong dé to chure, c4 nhan phai di lai bo sung ho so qué hai 1an cho mdt vu viéce.
Nghiém cam can bg, cong chirc ty ¥ yéu C?}u ngudi ndp hd so bd sung thém nhing gidy
to khong co6 trong quy dinh ctia phap luat doi véi tha tuc hanh chinh nay.

- Chuyén hd so cho Phong Kinh té va Ha ting c4c huyén, phong Kinh té Thj xa.

* Buwérce 2.

Phong Kinh té va Ha tang cac huyén, phong Kinh té Thi x4 thuc hién cac cong viéc sau:

- Kiém tra ho so, vao so theo dbi giai quyét va trinh Lanh dao Phong Kinh té va Ha tang
cac huyén, phong Kinh té Thi x& ky, cip lai Glay phép san xuit rugu tha cong nhim muc

dich kinh doanh hodc vin ban tra 15i tir chdi cap gidy phép, néu rd ly do va théng bao
cho td chirc, ca nhan biét.

- Chuyen cap lai Gidy phep san Xudt rugu thi cong nham muc dich kinh doanh cho b
phan t1ep nhan va tra két qua cua UBND cap huyén.

* Buworce 3.

Nhan két qua tai Bo phan Tiép nhan va tra két qua cia UBND cip huyén. Coéng chiic bo
phan tiép nhan va tra két qua:

- Yéu cau to chirc, ca nhan nop lai gidy hen tra két qua, phiéu yéu cau b sung hd so (néu
cd) va luu trir toan bo vao ho so cua thu tuc hanh chinh da thyuc hién.

- Tra Glay phép san xudt ruou cho t6 chiic, ca nhan (truong hop nhan ho phai co glay uy
quyén va CMND ctia nguoi duge ty quyén) va yéu cau nguoi nhan két qua ky vao s6
giao nhan theo qui dinh.

- Huéng din nguoi dén nhan két qua nop 16 phi.

* Thoi gian tiép nhan ho so va tra két qua: Tir thir 2 dén tht 6 hang tuan. (Sang tir 7
gio dén 11 gio 30 phat; chiu tir 13 gio 30 phut dén 17 gio, trir ngay nghi, 1€ theo quy
dinh).

2. Céch thire thwe hién: T chirc, ca nhan dugc Iya chon mot trong cac hinh thirc sau dé
ndp ho so cho Bo phan Tiép nhan va tra két qua cia UBND cap huyén.

- Nop tryc tiép tai Bo phan Tiép nhan va tra két qua cia UBND cép huyén.
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- Buu dién

3. Thanh phan, sé lrgng hd so:

a) Thanh phan hé so bao gom:

Vin ban d& nghi cap lai Gidy phép san xuat ruou thil cdng nham muc dich kinh doanh.
b) S6 lweng ho so: 01 (o)

4. Thoi han giai quyét: 03 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: T4 chirc, ca nhan.

6. Co quan thue hién thi tuc hanh chinh:

a) Co quan tryc tiép thuc hién tha tuc hanh chinh: Phong Kinh té va Ha tang huyén,
phong Kinh té Thi x&.

b) Co quan c6 thim quyén quyét dinh: Phong Kinh té va Ha ting huyén, phong Kinh té
Thi xa.

7. Ket qua cuia viéc thwe hién TTHC: Giay phép san xuat rugu thi cong nham muc
dich kinh doanh.

8. Phi, 1& phi ®:

- Tai Thi x&: 200.000d0ng/gidy/lan cap.

- Tai huyén: 100.000d6ng/gidy/1an cap.

9. Tén mau don, mau to khai: Khong co.

10. Y&u ciu, diéu kién thwe hién TTHC: Khong co.

11. Can cu phap ly cua TTHC:

- Khoan 1 Diéu 6 ctia Nghi dinh s 59/2006/ND-CP ngay 12/6/2006 ctia Chinh phu.
- Diéu 7, Diéu 8 ciia Nghi dinh 40/2008/ND-CP ngay 07/4/2008 ctia Chinh phu.

- Khoan 6, Myc C, Phan II ctia Thong tu sé 10/2008/TT-BCT ngay 25/7/2008 cua Bo
Cong Thuong.

- Piéu 2, Thong tu s6 77/2012/TT-BTC ngay 16 thang 5 nam 2012 cua Bo Tai chinh.

Ghi chti: ® Sira ddi phi, 16 phi theo diéu 2 Théng tw s6 77/2012/TT-BTC ngay 16 thang 5
nam 2012 cua B¢ Tai chinh.
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